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1. O6uwine nonoxeHns

1.1. HacrosLLasa MHCTPYKLMA paspaboTtaHa B COOTBETCTBUM C NPOECcCUoHas-
HbIM CTaHAapToM «Byxranrep», yTepXaeHHbIM [pukazom MuHucTepcTsa Tpyha U coumasnibHON
3alnThl Poccuiickoi denepaumnmn ot «21» chespans 2019 r. No 103H.

1.2. byxranrep OTHOCWUTCA K KaTeropuu cneuyanuctos. MNpuHuMaeTca Ha paboTy u
YBONbHAETCA NPUKA30M peKTopa YHMBepcuteTa no NpeAcTaBNenvio HadansHnka ®3Y - 11aBHoro
pyxrantepa. MNofunMHAETCA HENOCPEACTBEHHO PYKOBOAUTENID OTAENA, BbINO/THAET PACNOPSHKEeHUS
PeKTOpa 1 NPOPeKTOpa, HaYaslbHNKa ©3IY - rnaBHOTO Byxrantepa h ero 3amMmecTnTesnien

1.3. Tpeb6oBaHuUa K KBaduKaLny.
1.3.1. Tpe6osaHuA K 06pa3zoBaHUd 1 QOYHEHUI,
: CpepHee npogheccnoHaibHoe 06pasoBaHve - nporpamMmMbl NOArOTOBKM
CneynanncToB cpeHero 3seHa
nnmn
CpefHee npodeccuoHanbHoe o6pasoBanne (HENPoUIbHOE) - NporpamMmbl
NO/ZIFOTOBKM CNELManncToB CPeaHEro 3BeHa 1 AoMNoIHUTEIbHOE NPOoeccnoHaibHoe obpasosaHune
- nporpammMbl NpodheccruoHaibHON NepenoaroToBKu.
1.3.2. TpeboBaHUA K ONbiTY NpaxTudeckonl paboThl.
oyxrantep — HerT;
Byxrantep 2 kareropum — pa6ota B AOJ/DKHOCTW OyXrasTepa He MeHee OfHOro

roaa;
Byxrantep 1 kateropmm — pabota B AO/DKHOCTY DyxranTtepa 2 KaTeropuyn He meHee
O[HOrO roaa; :
Beaylnii Byxrantep - pa6oTta B A0/DKHOCTM Oyxrantepa 1 kateropum He mMeHee
Tpex ner.
1.4. Ocobble ycriosua gonycka k pabore - HerT.
1.5. [pyrve xapakTepucTukn - HeT.
1.6. Ha sepgywero b6yxranrtepa BosnaratTcsl (DYHKUMW PYKOBOSUTENA U OTBETCTBEH
HOI0 MCNoNHUTENA PaboT No O4HOMY U3 HanpaB/iEHW OeATEe/IbHOCTU YHUBEpCuTeTa/ CTPYKTYP-
HOTO noApasfeneHust nnbéo 06A3aHHOCTL NO KooOpAuHauMKM KU METOAMNUYECKOMY PYKOBOACTBY

rpynnami.
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1.7. [osbkeH 3HaTk.

1.7.1. 3akoHogaTenscTBo Poccuiickoil defepaunyt 0 GYXranTepckoM yyeTe, apXMBHOM
aene.

1.7.2. 3akoHopatensCcTBO Poccuiickoi degepaumn o Hasorax 1 coopax, colmansHoOM U
MEANLMHCKOM CTpaxoBaHUM, NEHCUMOHHOM O6ecrneyeHnu, rpaxjaHckoe, TpyAoBOe, TamoXeHHoe
3aKoHOAAaTeNLCTBO Poccuiickon deaepaumn.

1.7.3. 3akoHogatenscTtBo Poccuiickoin Pefepauun 0 XpaHeHun 1M U3BATUU PErncTpoB
ByXranTepckoro yueta Poccuiickoil degepaumn.

1.7.4. VIHCTPYKUMIO NO BYXrasiTepckoMy yueTy B GHOMKETHbIX opraHusaumsix Ne 157H oT
01.12.2010 1. (C N3MEHEHVSMI) 1 UHbIE HOPMAaTMBHbLIE aKTbl.

1.7.5. [pakTuky npuMeHeHUsa 3akoHogarenibctBa Poccuitckoii ®egepaummn no sonpocam
OhOPM/IEHNS NEPBUYHBIX YUETHbLIX OKYMEHTOB.

1.7.6. [lpakTuky npMMeHeHus 3akoHogarenbcTea Poccuiickoit ®eaepauymn no Bonpocam
AEHEXHOIo n3MepeHusa 06bEKTOB BYXranTepckoro yyera.

1.7.7. TpakTnka npuMeHeHusa 3akoHogatesnbcTBa Poccuiickoil ®enepaummn no oyxrast-
TEPCKOMY y4eTy.

1.7.8. BHyTpeHHWe oOpraHu3auyoHHO-PacnopsanTeNbHble  [OKYMEHTbl YHMBEpPCUTETA,
pernameHTupyoLLve nopsaaoK COCTaBNEHUSA, XpaHeHNa 1 nepesaydn B apxme NEPBUUHbLIX YUETHBIX
[OKYMEHTOB.

1.7.9. BHyTpeHHUE OpraHn3aunoHHo-pacnopagnTeNibHeie  A0KYMEHTbl  YHUBEpPCUTETE,
pernaMeHTUpywme oCOBEeHHOCTU TPYNNUPOBKA WMHGOPMAaLMKM, COoAepXalleincss B repBUYHbIX
YYETHBIX [OKYMEHTAX, XpaHeHUa JOKYMEHTOB U 3alUuTbl MH(POPMAaLMM B YHUBEPCUTETE.

1.7.10.TopsgoK cocTaBieHUs CBOAHbLIX YHETHLIX AOKYMEHTOB B UEIAX OCYWEeCTBNeHNs
KOHTPO/IS 1 ynopagoveHns 06paboTky JaHHbIX O (hakTax X03aACTBEHHON XN3HMU.

1.7.11. Popmbl 1 METOAbI BYXTanTepckoro yyeta B yHUBepcureTe.

1.7.12. KoMnbloTepHbIE Nporpammbl 418 BeeHna ByXranTepckoro yuerta

1.7.13.T1pasuna akcnayataliu KOMNLIOTePHOR TEXHMKN,

1.7.14. IHCTPYKUMM NO OXpaHe Tpyaa, NPOU3BOACTBEHHbIE WUHCTPYKLUAW, WHCTPYKUMK MO
noXxapHoi 6e30NacHOCTU, OCHOBHbIE NMOHATUA Npasw/1 6e30MacHOCTH.

1.7.15. OcHOBbI 3aKoHOA4aTENLCTBA O TPpyAe; NpaBuna BHYTPEHHEro TPyA0BOro pacnopsst
Ka; 4O/HKHOCTHbIE MHCTPRYKUMN, TPYAOBbIE A0roBOpbi; Npasa 1 0643aHHOCTU PaboTHMKOB.

1.8. [Jo/XeH yMeTs.

1.8.1. CocrtaBnisATe (0POPMNATL) NEPBUYHBIE YYETHble AOKYMEHTb!, B TOM 4uC/ie afiek
TPOHHLIE JOKYMEHTbI. :

1.8.2. OcyLeCTBAATbL KOMIJIEKCHYH NPOBEPKY NEPBUYHbLIX YHETHBIX JOKYMEHTOB.

1.8.3. [Monb30BaTbCsa KOMNBOTEPHLIMU NIPOrpamMmamMu 415 BeAeHUsA ByxXrantepckoro yyue-
Ta, NHPOPMALMOHHBIMU 1 CNPAaBOYHO-NPABOBLIMU CUCTEMAMM, OPITEXHUKON.

1.8.4. ObecneunBaTb COXPaHHOCTb NEPBUYHbIX YYETHbIX AOKYMEHTOB 4O nepegaqn mx B

apxuB.
1.8.5. Bectu perucrtpaunio 1 HakorsieHue fgaHHblX NnocpefcTBOM [ABOMHOW 3anucu, Mo
NpOCTOW cucTeme. _
1.8.6. CocraBnate Gyxraatepckue 3anucy B COOTBETCTBMU C paboyvm NNaHoM CHETOB

9KOHOMMWYECKOTO CYyGbEKTA.

1.8.7. Vcuncnsate py6nesblit SKBUBA/IEHT BblPaXXEHHON B MHOCTPAHHOW Bas/1t0Te CTOMMO-
CTW aKTUBOB W 0653aTE/LCTE.

1.8.8. ConocTaBnsTh AaHHbIE aHA/IMTUYECKOTO yUueTa ¢ 060poTamu M ocTaTkamu no cue-
TaM CMHTETUYECKOrO yYeTa Ha NocneAHui KaneHaapHblii AeHb Kakaoro Mecsua.

1.8.9. 0OTOBUTL CripaBku, OTBETHI Ha 3aMpochl, codepxaline UHDOopPMaLMio, opMUpy-
EMYI0 B cUcTeMe ByXrasiTepckoro yuera.

1.8.10. O6ecneunBaTth COXPaHHOCTb PErVCTPOB GYXranTepckoro yueTa 40 Nepejayun ux B

apxus. .
1.8.11.cnpaBnAtb OWnGKM, AONYLEHHbIE NMPU BegeHUW ByxXrasiTepckoro yyeTta, B COOT

BETCTBUM C YCTAHOB/TEHKLIMU NpaBiamMu.
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2. LOMKHOCTHLIE 0683aHHOCTH

2.1. BelnonHexue CBOUX OQ/DKHOCTHbBIX 06a3aHHOCTEN, 00YyCN0BMEHHbIX
3aKOHOJATENLCTBOM, MHLIMU HOPMATUBHLIMU aKTAMW, AOKA/ILHLIMU aKTamu YHUBEpCUTEeTA, KO/t
NEKTUBHLIM A0r0BOPOM, TPYAOBLIM AOTOBOPOM W HACTOAWEN AO/PKHOCTHOW MHCTPVKLMENA Kade
CTBEHHO 1 B MNOJIHOM 0ObEeME,

2.2. BuinoaHerue 1peboBaHuil YCTapa YHUBEPCUTETA, Npasu/ BHYTPEHHErD TPYA0BOI0
pacnopagka, NpuKa3oB N PacnopshkeHni pekTopa (NPOPeKTOpos), PYKOBOANTENS NOoapa3fe/1eHus
1 CBOEr0 HENoCpeACTBEHHOIO PYKOBOAUTENS.

2.3. CocraB/eHne exefHEeBHbIX OTYETOR O BbINO/IHEHHOW paboTe N0 YCTAHOB/AEHHOM

opme.

2.4. TpuHATVE K YYeTy NEepBUYHbIX YYETHbIX A0KYMEHTOB oj)aKTax X038 CTBEHHON
KU3HU YHMBEDCUTETA. :

2.4.1. CoctasneHue (othopMneHne) NepBulHbIX YHETHbLIX JOKYMEHTOB.

2.4.2. Tlpnem NepauHHbIX YYETHBIX LOKYMEHTOB O (hakTax X03aMCTBEHHOM XU3HN YHUBEP-
cuTeTa.

2.4.3. BblgBneHue cnyyaeB HapyLeHnsa OTBETCTBEHHbIMU Nuuamu rpadmka LJOKYMEHTO-
obopoTa 1 nopsaka NpeacTaBneHua B 0TAE/ NEPBUYHBIX YUETHbIX p,oxymeHTos n MchopMMpos&
HVMe 06 3TOM pPyKoBOAUTENS.

2.4.4. TlpoBepKka NepBUYHLIX YYETHbIX AOKYMEHTOB B OTHOLIEHWW IOPMbI, MOAHOTHI
O(DOPMIIEHNS, PEKBU3UTOB.

2.4.5. Cuctematusaumsa NepBUYHbLIX YUETHbIX LOKYMEHTOB TEKYLLEero 0T4eTHOro nepuoja
B COOTBETCTBUN C YHETHOI NONUTUKONA.

2.4.6. CocTaBneHve Ha OCHOBE MepBUYHbLIX YUYETHbLIX [LOKYMEHTOB CBOAHLIX Y4YETHbIX
[OKYMEHTOB.

2.4.7. Ob6ecne4veHne COXPaHHOCTU LOKYMEHTOB.

2.4.8. lloarotoBKa NEPBUYHBIX YUETHbBIX AOKYMEHTOB 4717 nepegayun B apxumB.

2.4.9. MNoAroToBKa NEPBUYHBLIX YYETHbIX AOKYMEHTOB 4/15 Nepejayn B NpasoBOM 0TAeN.

2.4.10.0O6ecne4yeHre faHHbIMY 018 NPOBEAEHUA WHBEHTapusauymn axkTuBOB U 00A3a
Te/NLCTB yHUBEPCUTETA B COOTBETCTBUU C YUETHOW NONMUTUKON.

2.5. [eHexHoe m3MepeHne 00bekToB OyXIanTepckoro yyerta U Tekytias rpynnupoBka
(DakTOB X038NCTBEHHON XU3HWN.

2.5.1. [eHexHoe nsMepeHne o06bekTos ByxranTepckoro yyeTta v OCyLecTB/eHUEe COOT-
BETCTBYIOLUMX ByXranTepCckux 3anvce.

2.5.2. Perucrpauus AaHHbLIX, COAemKalLMXCA B NEPBMUHbLIX YUYETHbIX AOKYMEeHTax, B
perncrpax 6yxrantepckoro yyera.

2.5.3. [lepecyeT B py6nn BbIPOKEHHOW B MHOCTPAHHOW Ba/itoTe CTOMMOCTY aKTUBOB W
0653aTeNbCTB. . A

2.5.4. ConocTaBs/ieHVe pe3yLTatoB MHBEHTapM3aLMmn C JaHHLIMU PErUCTPOB Byxrantep-
CKOTO y4eTa 1 COCTaB/IeHUE CAUYUTENBHLIX BEAOMOCTEN.

2.6. WToroeoe 0606uIeHNE DAKTOB XO3ANCTBEHHON XU3HY,

2.6.1. lloacyeT B perncrpax byxraatepckoro yueta UTOroB 1 0CTaTKoB NO cHeTam CUHTe-
TUYECKOr0o 1 aHaAMTUYECKOro y4eTa, 3aKkpbiTie 060p0OTOB NO cHeTaM GyxXrasiTepckoro y4yeTa.

2.6.2. KOHTponb TOXAECTBA fJaHHbIX aHa/IMTUYEeCKoro ydeta obopotam ¥ ocTaTkam no
cueTam CUHTeTUYECKOro yyeTa.

2.6.3. [lloarotosKka MOACHEHWH, noA6op Heo6xo,quxb|x OOKYMEHTOB AN NpoBeaeHNSA
BHYTPEHHETO KOHTPO/SA, FOCYAapCTBEHHOIO (MyHULUUNANLHOI0) (PMHAHCOBOTC KOHTPOJIA, BHYTPEH
HEro 1 BHELLHEFO ayanTa, PEBU3MWIA, HA/IOrOBbLIX U UHbIX MPOBEPOK.

2.6.4. TlpepocrasneHue pPermcTpoB ByXranTepckoro yyeta Ans ux u3batus yrnosHoMo-
HEHHbIMI OPraHammu B COOTBETCTBUN C 3aKOHOAATEIbCTBOM Poccniickoi deaepauyn.
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2.6.5. CucrtemaTusauys 1 KOMMNIEKTOBaAHUE PErncTpoB OyxXrantepckoro ydera 3a oTyer-
Hbi Nepuoa.
2.6.6. [lepegava perncTpoB ByxXranTepckoro yyerta B apxus.

2.6.7. VI3roToBneHWe U NpefiocTaB/ieHue no Tpe6OBaano YMOTHOMOYEHHbBIX OpraHoB

KOMnii perucTpoB ByxXranTepckoro yyeTa.

3. - JO/MKHOCTHbIE npasa

Monb3yeTcs BCEMM MNpaeamm COrnacHo 3akoHoaarenscrsa P®, Ycrasa, npasu/ BHYTPEH
Hero Tpygosoro pacnopsagka MNrHWY, konnexTMBHoro forosopa, TPyAoBOro [0roBopa, a Takke
UMeeT nNpaso:

3.1. 3HakoMUTbLCA C NPOEKTamMu pelLleHnii PYKOBOACTBA YHUBEPCUTETA, Kacarowmmuncs
ero AedTenbLHocT!;

3.2. BHOCUTbL NpeasioXeHuss NO COBEPLIEHCTBOBAHUIO paboThbl, CBA3AHHOW C npeay-
CMOTPEHHLIMKN HACTOALWEN NHCTPYKUNEN 0BA3aHHOCTAMN;

3.3. Coofularb Henocpe/CcTBEHHOMY PYKOBOAMTE/ O BCEX HefocTaTkax, BbIABNEH-
HbIX B MPOLLECCE MCNOSIHEHMS CBOUX AO/MKHOCTHbIX 06A3aHHOCTEN, U BHOCUTL NPEe/IoKeHnsa No nx
YCTpaHeHuo;

3.4. 3anpawwmBaTb Y COTPYAHUKOB CTPYKTYPHbIX MOApa3feneHuin 1 nonyvats Heobxo-
AVIMYIO MHpOpMALMIO, OKYMEHTL.

3.5. Tlonb3oaTbCsa Ha 6e3B03Me34HON ocHoBe hoHAaMu 6UBIMOTEKN, MHDOpMaLOH
HbIMW DOHAAMM, KOMMLIOTEPHBIMU MHPOPMALMOHHBIMU CUCTEMAMU CTPYKTYPHbIX NOApasAeeHuit
YHUBEPCUTETA, B LNSAX UCTNOAHEHUS JO/MKHOCTHBIX 06a3aHHOCTEN.

4, OTBETCTBEHHOCTL M A0NONHUTENLHBIE MEPbI BO3AENCTBIS

4.1. HeceT ropuanyeckyto OTBETCTBEHHOCTL 3@ HApYLUEHNE BO3/IOXEHHbLIX Ha Hero oos
3aHHOCTEN:

4.1.1. 3a coBepLUeHne ANCUUNAHAPHOro NPocTynka (To ecTb NPOTUBONPaBHOE Heucnost
HeHWe nan HeHaanexaulee UCMNO/THEHVE N0 ero BUHE BO3/TOXEHHbIX HA HETro B YCTAHOB/IEHHOM NOo-
pAfike TPYAoOBbIX 06A3aHHOCTEN) HeCceT AUCUMNAMHAPHYI0 OTBETCTBEHHOCTb, MPeayCMOTPEHHYH)
TPYAOBbLIM 3aKOHOAATELCTBOM Poccuiickoi ®efepaunm;

4.1.2. 3a BUHOBHOE NPOTUBOMNPAaBHOE MPUUMHEHNE NPSMOTO AEACTBUTENBLHOIO MaTepuant
HOTO yuiepba MMYLLECTBY YHVIBEPCUTETA UM UMYLLECTBY TPETLUX /UL, 3a COXPaHHOCTb KOTOPOro
OTBEYaeT YHMBEPCUTET (MPW OTCYTCTBUE OBCTOATESNBLCTB, UCK/HOYAIOWUX MaTepuasibHyo OTBeT
CTBEHHOCTb) NPYB/EKAETCA K MaTepuasbHOW OTBETCTBEHHOCTW B COOTBETCTBME C TPYAOBbIM
3aKoHOAaTenbLCTBOM Poccuiickoin degepaumm.

4.2, JloKanbHbIMWU HOPMATUBHbLIMW akTamu W (Un) KOJU1eKTUBHbLIM [0roBopom flepw
CKOTO roCyfapCTBEHHOIO YHMBepcuTetTa MOryT ObiTb NpefyCcMOTpPeHbl AOMNONHWUTEe/IbHbIe Mepbl
BO3/4eWCTBUS 3a [[ONYLLEHHbIE BWHOBHbIE HapylleHus TPpyAOBbIX 00A3aHHOCTElN, B TOM 4uc/e
TMLIEHNE MW YMEHbLUEHVE NPEMUN, NNLLEHVE UNN YMEHbLLEHRWE ONPEAE/IEHHbIX HaA0aBOoK U T.1.

B cniyuae coBepLUeHns nHbIX NpaBoOHapyLleHuii B YCTAHOBAEHHOM NOPALKE UHULMUPYET
CA NPUMEHEHME Mep HPUANYECKOW OTBETCTBEHHOCTW, NPEAYyCMOTPEHHbLIX afMUHUCTPATUBHBIM,
YrONOBHBIM, TpadkAaHCKMM 3aKOHOAATENLCTBOM Poccuiickoint degepauuu.
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