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Hauanvruky omoena éHympenHez0 KOHmMpona

1. Ob1ive ToI0XKEHUs

1.1. Hacrosimast mHCTpYKIus pa3paboTaHa B COOTBETCTBHH € IIPO(ECCHOHAIBHEIM CTaHAAP-
ToM «BHyTpenHuit aynutopy, yreepxaeHHbM IIprkazomM MuHucTepcTBa Tpyaa M CONUAIBHON 3a-
el Poccuiickoit @enepanyu ot 24 urons 2015 r. Ne 398H, crarpeit 19 OenepanbHOro 3aKoHa OT
06 nexabpst 2011 r. Ne 402-®3 «O Oyxranrepckom yuere», nyHKToM 6.25 Ycerasa [I'HNY, yTBep-
XKIEHHOro mpukazoM MunucrepctBa obOpa3oBaHuss M Hayku Poccuiickoil @Denepanuu 0T
26 ¢erpans 2016 1. Ne 153, ITonoxeHueM o6 otnene BHyTpeHHero konTpons IITHUY.

1.2.  HavampHUWK OTIeNia BHYTPEHHETO KOHTPOJS OTHOCHTCS K KaT€TOPHH CIIELUAIHCTOB
aJIMUHUCTPAaTUBHO-YIPaBJICHUECKOr0 IepcoHana. HauanpHUK OTAEna BHYTPEHHETO KOHTPOJIS 1101
YHHSETCS HEIOCPEACTBEHHO PEKTOPY (elepalibHOTO I'OCYJapCTBEHHOIO OXO/KETHOro 00pa3zoBa-
TEJIBHOI'O YUPEXKJEHUs BBICIIEro oOpa3oBanus «llepMckuif rocyrapcTBeHHBIN HaIMOHAJIBHEBIN HC-
CJICZIOBATENILCKAN YHUBEpCUTET» (nanee — YuupepcuteT). OCHOBHOH LeNbI0 HaYaJIbHUKA OTAENA
BHYTPEHHET0 KOHTPOJIA SIBIIIETCS PYKOBOJCTBO IO IPOBEACHUIO M IIPOBEICHUE HE3aBUCHMBIX
BHYTPECHHHX IIPOBEPOK M KOHCYJIBTAIMI IO BONPOCAM HaAEKHOCTH U 3()(PEKTUBHOCTH (QYHKIHO-
HUPOBAHUS CHUCTEM YIIPABJICHHS PUCKAMHU, BHyTPEHHETO KOHTPOJIS, KOPIIOPATUBHOIO YIIPABIECHHS,
OTIEPAIUOHHOMN NEATSIFHOCTH M MH(POPMAIMOHHBIX CHCTEM OpPraHU3allUH, C LEIbI0 TOCTHXKEHHUS
CTpaTernyecKux Iejell opraHu3aluy; OOeCleUeHnsT JOCTOBEPHOCTH HHpopManuu o (pHHAHCOBO-
X03SICTBEHHOU JESITETPHOCTH OpraHU3anuy; d3PGEeKTHBHOCTH U Pe3yJbTaTHBHOCTH JEATEILHOCTH
OpTaHH3alid; COXPAaHHOCTH aKTHBOB OPTaHU3aIliU; COOTBETCTBUS TPEOOBAHUAM 3aKOHOJATENLCTBA
U BHYTPEHHHX HOPMATHBHEIX aKTOB OpPTaHH3aIlMH, a TAKXKE PYKOBOJCTBO IEATEIILHOCTHIO OTAEIA
BHYTPEHHET0 KOHTPOJISL.

1.3. TpeboBanus k KBanubUKaIUH.

1.3.1. TpeGopauus x 00pa3oBaHHIO U OOYYCHHIO: BBICIIEEC 00pa3oBaHHE — CIECITHAIUTET
WM MarucTparypa, JONONHHUTENbHOE HpodecCHoHaNbHOE 00pa3oBaHue (IPOrpaMMBI MEPEIOro-
TOBKH, [IPOrPaMMbI [TOBEIICHUS KBaIH(UKAIUH, IpOrpaMMbl podeccHoHaNBHOH cepTrduKanym)
B (DyHKIMOHAIBHBIX 00JaCTAX ACATEILHOCTH OpraHu3aluy U (UIK) B 001acTAX BHYTPEHHETO ay/Iu-
Ta.




1.3.2. TpebGoBauus K ONBITY mpakTuyeckoi pabotel: He MeHee Tpex jeT He HIDKE 7-TO
KBATU(UMKAIMOHHOTO YPOBHS B OOJIaCTH BHYTPEHHErO ayAuTa HIM B (DyHKIHOHAIBHOH 0O1acTH
JIESITETFHOCTH OpraHu3aIiy.

1.4. Oco0ble yenoBus jromycka k pabore: CoBMeIIeHNE TODKHOCTEH € yIIpaBIIEHYECKH-
MH JIOJDKHOCTSIMH B OpTaHM3allud He Jonyckaercs. IIpoBeieHre HaYaIbHUKOM OT/IeNIa BHYTPEHHE-
IO KOHTPOJIS OIICHKH CTPYKTYPHBIX TOJpa3/ieieHuii (o0nacTelt AeATeIbHOCTH OpraHu3alum), B KO-
TOPBIX OH paHee 3aHHMAJT JOJDKHOCTD (OBLT OTBETCTBEHEH 3a 00NACTh AEATeIbHOCTH OpraHH3alliHg),
BO3MOJKHO TOJIPKO II0 MCTEYECHWH JBEHAIIATH MECSNEB CO JHS OKOHYAHUSA HAYaJIbHUKOM OT/Ela
paboThI B 3THX CTPYKTYPHBIX HOAPa3AeICHIUIX (00IacTsIX eITeIbHOCTH) OpPraHu3auy.

L.5. Jlomxken 3HaTh (YMeTh NpuMeHsTh) TpeboBanus: Koncrurynuu Poccuiickoit ®ene-
pauy, (eaepanbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB, (elepaJlbHBIX 3aKOHOB, yKa3oB lIpesummenra
Poccuiickoit ®eneparuu, nocranoBienuit [lpasurenscra Poceniickoit denepanyy, HHEIX HOpMa-
THBHBIX NIPABOBBIX aKTOB B paMKax KOMIIETEHIIMH YHHBEPCUTETA U OTZENA, OCHOBHBIX IIPHHIIUIIOB
paboTel co cayxeOHOM wuHopManmeil, GopM U METONOB IIPUMEHEHHS aBTOMATU3MPOBAHHBIX
CPEJICTB YIIPaBIICHUS, IPABHJI JETIOBOH 3TUKH, OCHOB JEI0IPOMU3BOICTBA.

1.6. JloIKeH YMETh: OpraHM30BBIBATE M 00ECIIeYnBATh BBHIIOJIHEHUS 3a/1a4 KB (pHIH-
POBaHHOTO IUTAHUPOBaHUS PabOTHI, aHATIH3a U MPOTHO3UPOBAHUSA, IPAMOTHOIO y4eTa MHEHHS KOJI-
Jier, opraHu3anuy paboTsl 1Mo 3G ¢EKTHBHOMY B3aHMMOJEHCTBHIO CO CTPYKTYPHBIMM IOJpa3szese-
HusSMu Y HuBepcHuTeTa, 9 (EKTHBHO IUIARHHPOBATh pabouee BpeMs, BIaJeTh KOMIILIOTEPHON H Ipy-

roii OPITEXHUKOM U IPOrpaMMHBIM 00ECIIEYCHHEM, CHCTEMAaTHIECKU TIOBBIIIATh CBOIO KBATH(HKA-

U0, pabOoTaTh CO CITy’KEOHBIMU JOKYMEHTAMH.

2. JTOIDKHOCTHEIE 0053aHHOCTH -
2.1. BBIMTOIHATH TIPHKa3bl, pacliopsDKEHUS. PEKTOpa Y HUBEPCUTETA.
2.2. OCyLIECTBIIATE IIOJHOMOYHS IO BHYTPEHHEMY KOHTPOIIO (AyAMTY), MpPEpycMOT-

peHHble cTathel 19 @enepanbHoro 3akoHa ot 06 mexabps 2011 r. Ne 402-03 «O Gyxranrepckom
yueTey», IyHKTOM 6.25 VcTaBa YHHBEpCUTETa, YTBEP)KICHHOTO NpHKa3oM MunucrepcTBa 06paso-
BaHMA U Hayku Poccuiickoit ®eneparuu ot 26 pespanst 2016 r. Ne 153, Tlonoxeruem 06 oTaene
BHyTpeHHero koHTpons [II'HUY.

2.3. ITpOBOMUTE M OCYLIECTBITH PYKOBOACTBO 3a IIPOBEACHHEM KOHTPOJBHBIX MEpO-
OpUATH B COOTBETCTBHH C IIpUKa3oM (pacHopsDKeHHEM) pekTopa (Kak B COCTaBe Ipyl-
IIB/KOMHCCHH, TaK ¥ CAMOCTOSTENBHO), B TOM YHCIIE:

- OpraHu3ailus Ipolecca MPOBEICHNs BHYTPEHHEH ayJUTOPCKOM IIPOBEPKH U (WJIM) BBINOJ-
HEHHUs KOHCY/IbTAIIMOHHOTO MPOEKTA MyTeM [UIAHUPOBAHUS ¥ B3aUMOJIEHCTBUS ¢ pabOTHUKAMH (CO-
TPYAHUKaMH) OT/ieTia BHYyTPEHHET O ayIUTa; ‘

- COIIacOBaHHe W YTBEpP)KAEHHE IUIAHOB M MPOrpaMM BHYTPEHHHUX ayAMTOPCKHX IPOBEPOK
(npu HEOOXOJUMOCTH);

- PYKOBOJICTBO IOATOTOBKOH OTYETOB IO pe3yJbTaraM IIPOBEACHHBIX BHYTPCHHUX ayUTOB
(KOHTPOIBHBIX MEPOIPHATHIA), OCHOBBLIBAIOIIUXCS HA JOCTATOUYHOM OOBEME HAIEKHOM, OTHOCS-
nIeiicst K Jieny moJie3HoH HH(opMaluy;

- IIOArOTOBKA K BBITOJHEHHUIO BHYTPEHHEH ayTUTOPCKON IIPOBEPKU B COOTBETCTBHH C IIPO-
IpaMMOii BHYTpEHHEH ay TUTOPCKOH MPOBEPKH;

- MPOBEJEHUE IIPOIEYp BHYTPESHHEIrO ayauTa (KOHTpOJIs) W cOOp ayAMTOPCKUX NOKasa-
TEJBCTB;

- IOKyMEHTHUPOBAHKE PE3YJILTATOB BHIMOIHEHHUS [POLElyp BHYTPEHHETO ayuTa (KOHTPOJIs)
B pabouMx JOKYMEHTaX C HCIIOJB30BaHUEM IIPOIPAMMHOIO OOECIICUEHHS Ul L€ BHYTPEHHETO
ayauTa win 06e3 Hero;

- OCYIIECTBIIATH (QYHKIHH MOCTEAYIOMero GUHAHCOBOTO KOHTPOJIS;




- OpOBEJEHAE U KOHTPOJIb 3a MPOLEAypaMy BHYTPEHHETO KOHTPOJIS U UHBIX MEPOIPUIATHH
IIPOBOIMMBIX OTJIETIOM B paMKax KOMIICTEHIIUH OTAEIA,

2.4. 3HAKOMHTD JTOJKHOCTHBIX JIHMI[ OOBEKTOB KOHTPOJIS ¢ KOMHel IpHKa3a (pacmops-
JKEHHUs) Ha TPOBEICHNE IPOBEPKH (PEBHU3HN).

2.5. IIpeacTaBisTh PeKTOPY YHHBEPCHTETa JOKYMEHTANBHO 0QOPMIICHHBIC Pe3yIIbTaThl
IIPOBEPOK (PEBU3KH) B BUJE AKTa (J0K/Iaa) O IPOBEICHHOM MPOBEPKe (PEBU3UM).

2.6. AHanu3upoBaTh U 00600IIaTh MaTepHUalbl 3aKOHYEHHBIX KOHTPOJIBHBIX MEPOIPHS-
THI OTJENa, [0 UX pe3yJbTaTaM BHOCHTH IIPEIIOKEHH II0 YCTPAHEHMIO JIOMYIIEHHBIX HEA0CTaT-
KOB ¥ COBEPIICHCTBOBAHHIO KOHTPOJIBHOH paboThL.

2.7. CTaBHUTh B M3BECTHOCTh PEKTOpa YHHMBEPCHUTETA O BBIABICHHBIX B IIPOBEPSCMBIX
CTPYKTYPHBIX TTOIpa3IeICHUSIX HapyLIEHUAX.
2.8. IIpu BHIsIBIEHUH (aKTa COBEpLICHUS neHcTBus (Oe3neicTsys), colepKaliero npy-

3HAKH COCTaBa MPECTYILICHUS, XOAaTaffcTBOBAaTh O HAIPABICHUU B MPABOOXPAHUTEIIbHBIC OPraHbI
pH(OPMAIUH O TakoM (axTe U (WIH) ZOKYMEHTOB M HHBIX MaTe€pHAJOB, IOATBEPKIAIOIIMX TaKOH

(axT.
2.9. Co6mronaTh TpebOBaHHsS HOPMATUBHEIX IPABOBHIX aKTOB B YCTaHOBIECHHOH cdepe

JIEeSATENHLHOCTH.
2.10.  CoOnronats TpeOOBaHUS AEIOBOM ITHKH.
2.11.  HcnojHATh HOJKHOCTHBIE O0S3aHHOCTH B COOTBETCTBHM C HACTOSIIEH HHCTPYKITH-

el Ha BEICOKOM IIPO(eCCHOHAIBHOM YPOBHE.

2.12.  Cob6monars Ipu KCIOIHEHUH JOKHOCTHBIX 00A3aHHOCTEH IpaBa ¥ 3aKOHHbBIC HH-

TEpeCH! IPaKAaH M CTPYKTYPHBIX HOApa3JIe/ICcHul Y HUBEpCUTETA.

2.13.  CoOmomath CIry)eOHBIH pacOpsAI0K Y HUBEPCUTETA.

2.14.  TlommepuBaTh ypoBeHb KBATH(UKAUK, HEOOXOMUMBIH UL Ha[IeXKaIero HCIoI-
HEHMS JOJDKHOCTHBIX 00S3aHHOCTEH.

2.15. Bepeub MMyIIECTBO YHHBEPCHUTETA, B TOM YHUCIIC IPETOCTABIEHHOE €My JUIA HC-
IIOJIHEHUS JOJDKHOCTHBIX 00S3aHHOCTEMH.

2.16.  BzaumojeilcTBOBaTH C COTPYAHHKAMH JIPYTHUX CprKTypHBIX no,upa3):[eﬂeHHH JUIs
pelIeHus BOIPOCOB, BXOAALIMX B HX KOMIIETCHITHIO. S :

2.17.  CobmonaTs TpeOOBaHHs OXPaHbI TPY/a, TEXHUKM O€30IaCHOCTH U NPOTHBOIOXAP-
HOM OXpaHBbl.

2.18.  Vcmonp30BaTh JOKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHH € HACTOSMICH JOJDKHO-
CTHOM MHCTPYKIIHEH Ha BEICOKOM NPOQECCHOHAIBLHOM YPOBHE.

2.19.  PykoBOAWTH U NMPHUHHMATh HENOCPEICTBEHHOE y4acTHEe B IPOBEPKaxX OTAENA U He-
CTH HepCOHATBHYIO OTBETCTBEHHOCTD 3a OCYIIECTBICHHE BO3IOKEHHBIX HA OT/IEI TOTHOMOYHH.

2.20.  OCyIIeCTBIATh PyKOBOJCTBO A€ATEIBHOCTHIO OT/ICIIA.

2.21. O6ecreunBars COOJIIOACHHE JIMYHON CITy’K€OHOH JIUCLHUIUIMHEL, KOHTPOJINPOBATh
CBOEBPEMEHHOE ¥ Ka4YeCTBEHHOE UCIIOIHEHHUE TOPYYECHHH.

2.22. O6ecreunBaTh ¥ OCYIIECTBIITEH BEJICHHE ACJIOIPOU3BOICTBA B OTAEIIC.

2.23.  TloarorasiMBaTh, MPOBEPSATH M IOANUCHIBATE AKThI, CIIPABKH, JOKJIAABI NPOBOIM-
MBIX IIPOBEPOK (PEBU3UN).

2.24.  Azanu3upoBaTh KOHTPOJBHYIO pabOTy OT/AENa U FOTOBUTD IIPEATIOKEHHS 10 €C CO-
BEPIICHCTBOBAHMIO.

2.25. OC}’HICCTBJIHTL Apyrue o0A3aHHOCTH B COOTBETCIBHMH C 3aKOHOJATENHCTBOM Poc-
cuiickoit eepanuy U IpUKa3amMu (PaCHOPSHKEHUAMH) PEKTOpa Y HUBEPCHTETA.

2.26.  OcymecTBiaTh, B ycranoBieHHOM [IpaButenscTBoM Poccuiickoi CDeJlepaum/I Io-
pszaxe, pa60Ty CO CBEJICHHSAMH, COCTABIISFOLIMME T'OCYJAPCTBEHHYIO TalHY.




3. IIpaBa
ITone3yercs BceMH IpaBaMH COTJIACHO 3aKkoHozaTenscTBa PO, Yerasa VHuBEpCHUTETa, Mpa-

BWJI BHYTPEHHETO TPYAOBOI'0 paclopsaiKa, KOJUNICKTUBHOTO 10T0BOpa, TPYAOBOI'O OTOBOPA, a TAKKC
HUMECT IIPpaBo:

3.1. [TpoBeeHke B YCTAaHOBIICHHOM MOPSIKE IIPOBEPOK (PEBU3HM).

3.2 BreceHue MpeIoKeHuii I0 BOIIPOCaM COBEPIICHCTBOBAHMSA PabOTHI OTAENa, Y HU-
BEPCUTETA, B IpeesiaX CBOCH KOMIIETEHIIMH.

3.3. [MonyveHne OT mMpoBepsAeMBIX (PEeBH3YEMBIX) CTPYKTYPHBIX IOJpa3JCICHUM Y HHU-

BepcuTeTa HHPOPMAIMH, JOKYMEHTOB U MaTepHaioB, IOACHEHHH B MHCHMEHHEIX H YCTHBIX (Gop-
MaX, HeOOXOUMBIX ISl MTPOBEACHUS KOHTPOJIBHBIX MEPONPHUATHH Ha OCHOBAHUU MOTHBHPOBAHHO-
T0 3armpoca B MHCEMEHHOI WM YCTHOH (opMme.

3.4. [Tocelenne MoMeMEeHnd U TEPPUTOPUH, KOTOPBIE 3aHUMAIOT JIMIIA U CTPYKTYpHBIE
HojpasjeaeHuss Y HUBEPCUTETa B OTHOIIECHHH KOTOPBIX OCYIIECTBIISIOTCA KOHTPOIBHBIE MEPOIIPHS-
THS. _

3.5. BHecenue mmpeioxKeHnil 0 MPOBEICHAN YKCIIEPTU3BI, HEOOXOMUMOM IIPHU IIPOBeIe-
HHM KOHTPOJIBHBIX MEPONPHUATHH, ¥ (MJIH) O IPUBJICYEHUH IKCIEPTOB IIPU MPOBEICHUH TaKUX JKC-
EepPTH3.

3.6. O3HakOMIICHHE C JIOKYMEHTaMH, ONPEACISIOMUMA €ro IpaBa U 00A3aHHOCTH IO
3aMeNIaeMOM TOJKHOCTH.

3.7. OTnplX, obecleyrBaeMblif YCTAHOBJICHHEM HOPMAlbHOM IIPOJO/DKUTEIBHOCTH
CITy’keOHOrO0 BPEMEHH, NPEOCTABICHAEM BBIXOMHBIX JHEH M HepabovMX Npas/JHUYHBIX JHEH, a
TaK)X€ €XKEroIHOrO OIIaYMBaeMOro OTIIYCKa.

3.8. Omnary TpyJa M Ipyrue BBILIATEI B COOTBETCTBHM C (pe€pabHBIMU 3aKOHAMH,
MHBIMH HOPMATHUBHBIMH IPaBOBBIME akTaMH Poccuiickoit ®enepanu, CiryKeOHbIM KOHTPaKTOM.
3.9. JlocTyll B YCTAaHOBJIEHHOM IIOPSJIKE K CBEJECHHAM, COCTABIISIOIIUM IOCYIapCTBEH-

HYIO TalfHy, €CJIH UCTIONHEHHE TOJDKHOCTHBIX 00A3aHHOCTEH CBSI3aHO C HCIOJIB30BAHME TaKHX CBC-
JEeHUH.

3.10. OOecneuenyue HaICKALMM OpPTaHU3ALMOHHO-TEXHHYCCKHUMH YCIOBHAMH, HEOO-
XOJTUMBIMH JUISI HCIIOMHEHHS TOJDKHOCTHEIX 00s3aHHOCTEH.

3.11.  IIpodeccHoHaIbHYO IepernoAroToBKY, IIOBHIIEHHE KBATH(PUKAIME U CTAKUPOBKY
B IOPSJIKE, YCTAHOBICHHOM 3aKOHOaTeIbecTBOM Poccuiickoit denepanun.

3.12. B 1eax HCHOJHEHHS JOJDKHOCTHBIX 00S3aHHOCTEH MOJIb30BaThCs Ha O€3BO3ME3 -
HOM OcHOBe (OHIaMH GHOIHOTEKH, HHPOPMAIMOHHBIMY (OHIAMH, KOMITBIOTEPHBIME HH(}OpMAIii-
OHHBIMH CHCTEMAaMH CTPYKTYPHBIX IOJApAa3/ICeHHIl YHHBEPCUTETA.

4. OTBETCTBEHHOCTD ¥ JIOIOJHUATEIBHBIE MEPBI BO3EWCTBUS

4.1. HeceT I0pHAMYECKYIO OTBETCTBEHHOCTh 3@ HAPYIICHHE BO3JIOKEHHDIX Ha HEro 00s-
3aHHOCTEH:

4.1.1. 3a coBeplIeHHe TUCHUIUIMHAPHOTO IIPOCTYIKA (TO €CTh IPOTHBOIPABHOE HEUCIION-
HEHHUE WM HeHaIekKalllee UCIIOIHEHHE 110 €0 BUHE BO3JIOKEHHBIX HA HErO B YCTAHOBJIEHHOM I10-
pAIKE TPYHOBBIX OOSI3aHHOCTEH) HECET NUCLUIUIMHAPHYIO OTBETCTBEHHOCTH, NPEIyCMOTPCHHYIO
TPYIOBBIM 3aKOHOATeNscTBOM Poccuiickoit ®enepamiy;

4.1.2. 3a BHHOBHOE IPOTHUBOMPABHOE IPUUYMHEHHE NPSIMOTO JCHCTBUTENHLHOIO MaTepH-
aJTBHOTO yilepba HMYIIECTBY YHHBEPCUTETa MM MMYINECTBY TPETHUX JIHII, 33 COXPAHHOCTH KOTO-
pOro OTBEYAET YHUBEPCUTET (IIPH OTCYTCTBUM OOCTOSTENHCTB, HCKIIOYAIOIINX MAaTEPHAIBHYIO oT-
BETCTBEHHOCTH) IIPUBJICKASTCS K MATEPHAIBHON OTBETCTBEHHOCTH B COOTBETCTBUE C TPYAOBEIM 3a-
KOHOJ1aTeNbCTBOM Poccuiickoit Menepaliui.

4.2. JIOKaIbHBIME HOPMATHBHBIMHE aKTaMd ¥ (WJIH) KOJUIEKTHBHBIM H0TOBOpoM IlepM-
CKOTO TOCYIaPCTBEHHOTO YHHBEPCUTETAa MOTYT OBITh [PEAYCMOTPEHBI HOIOJHATEIBHbIC MCPBL BO3-




JeHCTBHS 3a JONYIIEHHBIE BAHOBHEIE HAPYIIEHNS TPYIOBLIX 00A3aHHOCTEH, B TOM YUCJIC IHINECHAE
M yMEHBIIEHHE IPEMUH, JMIIEHE WA YMEHBIICHHE ONPEIeIEHHbIX Ha10aBOK 1 T.IL.

B ciyyae coBepInieHVs MHBIX IPaBOHAPYMICHUH B yCTaHOBJICHHOM IIOPAIKE HHUIIMUPYCTCS
IpUMEHEHHE Mep IOPUANYECKOH OTBETCTBEHHOCTH, IPERXYCMOTPEHHBIX aIMHUHUCTPATUBHBIM, yIO-
JIOBHEIM, TPAXKIAHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit Denepanu.
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Buympennemy ayoumopy

1. O6uue monoxeHuUs
1.1. Hacrosmas uHCTpyKIHS pa3paGoTaHa B COOTBETCTBHH ¢ poheCCHOHANBHBIM CTaH-
AaptoM «BHyTpenHuit ayymropy, yrsepxaennsmv [Ipukazom Munncrepersa Tpyma B conuanbHo
3amuTel Pocenitckoit @enepanun ot 24 mons 2015 . No 398, crartbeit 19 OemepanpHOro 3aKoHa OT
06 nexabps 2011 r. Ne 402-®3 «O OyxranTepckoM yuerey», myHKTOM 6.25 Ycrasa III'HNY, yrBep-
KICHHOTO IpUKa3oM MuHKCTepCTBa 06pasoBanus u Hayku Poccuiickoit ®eneparmu ot 26 dhepa-
11 2016 . Ne 153.

1.2, BHyTpeHHHMH aymuTOp OTHOCHTCS K KaTerOpUH CIICHHAIMCTOB aIMHHUCTPATHBHO-
YHPaBJICHYECKOrO nepconana. BHyTpeHHult ayuTop MOXYMHAETCS HEMOCPEeCTBEHHO HaYaIbHUKY
OTACJIa BHYTPCHHETO KOHTPOJISA B PEKTOPY (PeepPaIbHOrO IOCYAapCTBEHHOTO GIOIKETHOTO obpaso-
BATCIILHOTO  YIPSKICHUS BBICIIEro oOpaszoBanus «llepMcKuii rocymapCTBeHHBIH HANHOHATHHEIH
HCCIIeIOBATENBCKHE YHUBEPCUTET (fasiee — YHuBepcHTeT) OCHOBHOM IIETbIO BHYTPEHHETO ay/Iu-
TOpa ABJIACTCA IPOBCACHUE HE3ABHCHMBIX BHYTPEHHHX IPOBEPOK M KOHCYIbTAUHil 10 BOIIpOCaM
HANIEKHOCTH U 9()YEKTHBHOCTH (GYHKIMOHMPOBAHKS CHCTEM YIPaBIE€HHUS PHCKAMU, BHYTPEHHETO
KOHTPOJIA, KOPTIOPATHBHOTO YIPABICHHS, ONEPAIMORHO JIESTEIFHOCTH ¥ HH(DOPMALHOHHEIX CHC-
TCM OpraHM3allii, C ICNBIO TOCTIKEHHS CTPATETHIECKHX LeNeil OpraHu3alun; o0eceyeH s 10c-
TOBEPHOCTH HH(POPMAUH O (GHHAHCOBO-XO3SHCTBEHHOM NeATe/IbHOCTH opraHu3anuy; 3pGheKTHB-
HOCTH ¥ pE3yNLTATHBHOCTH AESTEILHOCTH OPraHU3aIliH; COXPAHHOCTH AKTHBOB OPraHH3aIluHI; CO-
OTBETCTBHS TPEOOBAHMAM 3aKOHONATEIIHCTRBA U BHYTPEHHUX HOPMATHBHBIX aKTOB OPraHU3alyH.

1.3, TpeGosaums k xamudukamum. :
1.3.1. TpeGopanus x 06pazoBaHUIO M 0GYYECHHIO: BHICIIEE obpaszoBanme — GakanaBpwar,
AOTONHUTENBHOE TPO(ECCHOHANTbHOE 00pazoBanye (IIPOrpaMMbI NEePEOArOTOBKH, MPOrPaMMEI

TOBEIICHNS KB (UKAIME, IPOrPAMMBI TPO(ECCHOHATIBHOM cepriduKanum) B (GyHKIHOHATHHEIX

00NACTSIX NesTeMbHOCTH OPraHA3alMHA | (¥IIH) B 00IACTSX BHYTPEHHETO ayJIuTa.

1.3.2. TpeGoBaHus K ombITy mpakTHYecKoit paboTer: He MeHee JIBYX JIET B OJTHOM U3
DYHKIMOHANLHEIX 06JIaCTeH NeATEMBHOCTH OpraHH3aIIHH.

1.4, Ocobrie yeroBus nonycka k paGore: CoBmemene JIOJDKHOCTEH € yIpaBlIeHYECKH-
MH JIOIDKHOCTAMH B OpTaHH3ALUHA He fommycKaercs. [[poBesieHIe BHY TPEHHIM ayIUTOPOM OIEHKH
CTPYKTYPHBIX OApa3/ieNeHnii (00nacTell IeATeNbHOCTH OpraHu3alyH), B KOTOPBIX OH paHee 3aHH-




MaJ ZOJDKHOCTE (OBLT OTBETCTBEHEH 3a 00JIACTD ACSTENLHOCTH OpPraHU3allin), BO3MOIKHO TOJILKO
TI0 HCTEICHUH IBEHAIIATU MECAIIEB CO IHS OKOHYAHHUS BHYTPEHHHIM ayJIUTOPOM PabOTHI B ITHX
CTPYKTYPHBIX HOJAPA3ACNCHUAX (00NACTAX NesATENbHOCTH) OpraHH3alliH. :

1.5.  JloiokeH 3HaTh (YMETh IPHMEHSTE) TPEOOBAHUS: Koncrutymuu Poccuiickoit dene-
patmu, QenepanbHBIX KOHCTUTYIMOHHBIX 3aKOHOB, (enepanpHBIX 3aKOHOB, ykasoB IIpesumenta
Poccuiickoit @enepanuu, nocranosnenuii [Ipasutenseta Poccmiickoit ®enepanyn, HHEIX HOpMa-
THBHBIX NIPABOBBIX aKTOB B PAMKAX KOMIICTCHIMH Y HUBEPCHTETA U OT/ENa, OCHOBHEIX IPHHIANIOB
paboTel co cmy:xeGHOH uHpOpManuel, GOPM H METOmOB IPUMCHEHH aBTOMATH3UPOBAHHBIX
CPE/CTB YIIPABJICHHUS], IIPABUIT IEJIOBOM ITHKH, OCHOB JIEJIONPOU3BOICTRA.

1.6.  JlomkeH yMeTh: OpraHH30BBIBATE M 0GECIICUNBATE BHITONHEHHS 3a7a4 KBAJTU(HITH-
POBAHHOTO IIAHUPOBAHMS PabOTHI, AHANA3A U HPOTHO3HPOBAHKS, TPAMOTHOTO y4eTa MHEHHS KOJI-
JIET, OpraHu3anuu padoTel M0 3G(HEKTUBHOMY B3aMMOJIEHCTBHIO CO CTPYKTYPHBIMH TOApa3elie-
HUAMH YHHBEPCHTETA, SQOEKTHBHO IIaHHPOBATH pabouee BPeMs, BIIAETh KOMIILIOTEPHOH U ApY-
TO¥f OPITEXHUKOH M MPOrpaMMHBIM 0O€CIeUeHHEM, CHCTEMATHIECKH TIOBBIIATE CBOIO KBaTHQuKa-
IHIO, pabOoTaTh CO CITY)KeGHBIMH JOKYMEHTAMH.

2. JIOIDKHOCTHBIE 00S3aHHOCTH

2.1. BbIIONMHATE NPUKA3Bl, PACHOPSIKEHHS ¥ YKA3aHMS HAYANBHUKA OTIACNIA H pexTopa
VYHuBepcurera. \
2.2 OcyuiecTBnsTh MOTHOMOYHS [0 BHYTPEHHEMY KOHTPOJIO (aymuty), mpemycMoT-

peHHbIe craTbeil 19 denepannHoro 3akona ot 06 mekabps 2011 r. Ne 402-®3 «O OyxXrantepckom
ydeTe», yHKTOM 6.25 YcTapa YHHBEPCHTETa, YTBEPKIECHHOTO HPUKA30M MunucrepctBa 06paszo-
BaHHA U HayKu Poccuiickoii ®eneparuu ot 26 pespansa 2016 r. Ne 153,

2.3. IIpoBOAMTE KOHTPOITBHBIE MEPOIPHSTAS B COOTBETCTBHH C IIPHKA30M (pacnopsixe-
HHEM) PEKTOpa (KaK B COCTABE TPYIIB/KOMUCCHH, TAK H CAMOCTOSTENEHO), B TOM UHCIE:

- IIOATOTOBKA K BBIIOIHEHHIO BHYTPEHHEH ayIUTOPCKOM IPOBEPKH B COOTBETCTBHH C IIPO-
IpaMMO¥ BHYTpEHHEH ay IUTOPCKOI TIPOBEPKH;

- IPOBEICHUE IIPOLEYP BHYTPCHHETO ayAnuTa U cOOp ayIUTOPCKUX JOKA3aTEIbCTR,

- IOKyMCHTHPOBAHHE PE3yIBTATOB BBIIOJIHEHHS IIPOIIEAyP BHYTPEHHETO ayauTa B pabodnx
AOKYMEHTaX € MCIOJIb30BAHUEM MIPOTPAMMHOTO 00€CIIeYeH s UI Lelieif BHYTPEHHETO ay/HTa WK
0e3 Hero;

- OCYILIECTBIIATE (YHKIIUH HOCIEYIOMEro PUHAHCOBOTO KOHTPOJS;

- TIPOBCIICHUE IIPOLEYP BHYTPEHHETO KOHTPOJIS W MHBIX MEPOINPUSTHHA B PaMKax KOMIIe-
TEHIUU OTAeIA.

24. 3HAaKOMHUTD JOJDKHOCTHBIX JIHI[ O0BEKTOB KOHTPOJS ¢ KOIHeil mprKasa (pacmops-
YKEHHS) Ha IPOBEJICHNE IIPOBEPKH (PEBU3UH).

2.5. IpencraBisars pektopy VHHBEpcHTETa M HAYANBHMKY OTHENA JTOKYMEHTAIBLHO
o(opMIIEHHBIE PE3yIIbTATHI IPOBEPOK (PEBU3MH) B BHe AKTa (moxyIama) o MPOBEIICHHOM POBEpKe
(peBuzmm).

2.6. AHanmM3upoBath U 0606IIaTh MaTepHANbl 3aKOHICHHEIX KOHTPOIbHBIX Mepomnpusi-

THH OTAela, o UX pe3yjIbTaTaM BHOCUTH HPEIOKCHUA MO YCTPAHCHHIO JOIIYINEHHEIX HENOCTAT-
KOB 1 COBEPHICHCTBOBAHUIO KOHTpOJ'IBHOﬁ pa6OTI>I.

2.7. CTaBHTH B H3BECTHOCTH HavJaJIbHUKa OTAC/Ia H PEKTOpa yHI/IBepCI/ITCTa O BBIABJICH-

HBIX B IPOBEPSIEMBIX CTPYKTYPHBIX MOAPA3/IeICHUIX HAPYIIEHHSAX.

2.8.  Ilpu BeiBnenun Qakra coBepieHus neiicTBus (Ge3eHCTBIS), COASPKAIIETO pH-
3HAKH COCTaBa NMPECTYIUICHHS, XONATaHCTBOBATL O HANPABIEHHH B IPABOOXPAHMTENHHEIE OPraHbl
HH(OpMAlMK 0 TakoM (akTe ¥ (HIH) JOKYMEHTOB H HHEIX MaTePHANIOB, IIOATBEPKAAIONIHX TaKOM
(axr.




2.9. Cobmoznate TpeGoBaHHS HOPMATUBHBIX IPABOBLIX AKTOB B YCTaHOBIICHHOH cdepe
JIeATEIbHOCTH.

2.10.  CoGuronars TpeGOBaHMAS AETIOBOM STHK.

2.11.  HcnomHATH DOMKHOCTHEIE OOS3aHHOCTH B COOTBETCTBHH C HAaCTOSINEH HHCTPYKIIH-
eif Ha BBEICOKOM IPO(ECCHOHANIBHOM YPOBHE.

2.12.  Cobmoznath pu MCTIONHEHHH OJKHOCTHBIX OOS3aHHOCTE IIpaBa U 3aKOHHBIE HH-
TEPECHI TPAXKIaH U CTPYKTYPHBIX OAPa3eIeHni Y HUBEepCHTeTA.

2.13. Cobmonarts ciy*eGHBIN pacmopsIoK VYHuBepcurera. ,

2.14.  TloanepxuBaTh ypoBeHb KBATH(HKALMA, HEOGXOTMMbIIL JUIS HaJJIeXKaImero ueIoll-
HEHHS JIOJDKHOCTHBIX 00S3aHHOCTEH.

2.15.  bepeus mMyImIecTBO YHHBEpCHTETa, B TOM YHCIIE IPEIOCTaBICHHOE €My IS HC-
TIOJTHCHHS TOJDKHOCTHBIX 00s3aHHOCTEHH. '

2.16. BzauMmomeicTBOBATE ¢ COTPYIHHKAMH APYTUX CTPYKTYPHBIX MOApPa3AciIeHHH I
PELICHHUS BOIIPOCOB, BXOISIIUX B HX KOMIIETECHITHIO.

2.17. Cobmonare TpeGoBaHHs OXPaHBI TPYa, TEXHUKH GE30IACHOCTH 1 IIPOTUBOINIOXKAP-
HOM OXpaHBL.

2.18.  Hcnoms30Barh JIODKHOCTHBIE OOS3aHHOCTH B COOTBETCTBHH C HACTOSAIIEH JOJIXKHO-
CTHOM MHCTPYKIHEH Ha BRICOKOM IPO(ECCHOHANTEHOM YPOBHE.

2.19. PyKOBOMMTB U IIPHHUMATH HETOCPEICTBEHHOE y4acTHe B MPOBEpKax OTjAela U He-
CTH IIEPCOHATBHYIO OTBETCTBEHHOCTH 32 OCYLIECTBIIEHHE BO3JI0KEHHBIX HA OTIEI IIOTHOMOYHIL,

220.  OOCecmeunBarh COONIOAEHHE TUYHOM CIIyXeGHOIM JUCIUIUINHEL, KOHTPOJIHPOBATH
CBOEBPEMEHHOE H KAYECTBEHHOE HUCIIOJHEHHE IIOPYYEHHIH.

2.21.  OGecneunBaTh BefieHUE NETONPOM3BOICTBA B OTHEIE. ]

222, TlommuceIBaTh aKTHI, CHPABKH, JOKIAI IIPOBOIUMBIX IIPOBEPOK (PEBU3UN).

223.  AHamM3MpOBaTh KOHTPOILHYIO PaGOTY OTHENA H TOTOBHTH MPEJJIOKEHHUS 110 €€ CO-
BEPIICHCTBOBAHUIO. _ : : »

2.24.  OcymecTBISITh Apyrue OGSA3aHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poc-
cuticko#t Ddefepaluy 1 NopyueHAAMHI HaYalbHUKA OT/IENA H PEKTOpa VHuBepcurera.

225, Ocymectpnare, B ycraHoBneHHOM IIpaBnTensctBoM Poccmitckoit Oenepanuu mo-
panke, paboTy CO CBENEHMSIMH, COCTABIISIOLMMH IOCYIAPCTBEHHYIO Tainy.

3. IlpaBa
ITonp3yeTcst BceMu MpaBaMH COTIACHO 3aKOHOIATEIHCTRA P®, Ycrapa YHHBepcHTET], ITpa-

BHJI BHYTPCHHETO TPYI0BOTO PACIIOPsAKa, KOJUIEKTHBHOT'O JOTOBOPA, TPYHOBOTO JOTOBOPA, a TAKIKE
HMeEET TPaBo:

3.1. lIposesieHne B YCTAHOBICHHOM TIOPS/IKE TIPOBEPOK (peBu3mm).

3.2 BHecenue npeioxeHnii 10 BOIpOCaM COBEPIICHCTBOBAHMSI paboTsI oThena, YHH-
BEPCHUTETA, B IIPEJEIaxX CBOCH KOMIIETEHIIUN.

3.3. Homyderue ot mpoBepseMBIX (PeBH3YEMBIX) CTPYKTYPHBIX MOJpa3eICHAN Y HHU-

BepCHTEeTa HH(OOPMALHH, JOKYMCHTOB H MaTEpHANOB, HOSCHEHUH B IMHCHMEHHBIX H YCTHBIX (op-
MaX, HEOOXOIMMBIX JUTS POBEACHHS KOHTPONBHBIX MEPOIPUSITH HA OCHOBAHHH MOTHBUPOBaHHO-
I'0 3armpoca B MUCBMEHHOM UM yCTHOH (opme.

3.4. Ilocemenne noMemeHnit # TepPUTOPHIA, KOTOPHIE 3aHUMAIOT JIAIA 1 CTPYKTypHBIE
HONPa3/IENICHHs Y HIBCPCUTETA B OTHOIICHHH KOTOPBIX OCYIIECTBIIMIOTCA KOHTPOJIBHBIE Mepompusi-
TUSL. '

3.5. BHecenue npemnoxennii 0 IpoBeNeHAN SKCIEPTH3EL, HEOOXOIUMOM IIpU IIpOBENe-
HUH KOHTPOJILHBIX MEPONPUSTHH, U (W/IH) O MIPHBICUYCHUN SKCIEPTOB IIPH IMPOBEICHNH TAKHX DKC-
HepTH3.

3.6. OsHakomIeHHE ¢ JOKYMEHTAMH, ONPENENSIONIAME €ro IpaBa W 0GS3aHHOCTH 10

3aMelnaeMoil JOKHOCTH.




3.7. Otnpix, obecreunBacMBIii  YCTAHOBIEHHEM HOPMAIBHOM IPOHOJLKATEILHOCTH
CITyKeOHOr0 BpPEMEHH, MPEIOCTABICHNEM BBIXONHBIX JHEH M HEpaOOYMX MpasIHUYHBIX [THEH, a
TaKXe €XEroJHOT0 OIIa4MBAEMOr0 OTIIYCKa. ‘

3.8. Omnary TpyJa W JpyrHe BBIUIATHI B COOTBETCTBHH C (elepalbHBIMA 3aKOHAMH,
HHBIMH HOPMATHBHBIMHE IIPABOBBIME akTaMu Poccuiickoit @enepanu, CiryKeOHBIM KOHTPaKTOM.
3.9. JlocTyll B YCTQHOBJICHHOM MOPS/KE K CBEICHHUAM, COCTABIIAIONMM rOCyIapCTBeH-

HYIO TaifHy, CCIIH HCIIOJIHEHHE JIOJDKHOCTHBIX 00A3aHHOCTEH CBA3AHO C UCIIOJH30BAHUE TAKUX CBE-
JICHUH.

3.10. OGecmedeHHe HaMNEXKAOMM OPraHU3aIMOHHO-TEXHUYECKHMH YCIOBUSAMH, HEOO-
XOJTUMBIMH JIJIS UCIIOJHEHUS TODKHOCTHBIX 00513aHHOCTEH.

3.11.  IIpogeCCHOHATBHYIO IEPEHOIroTOBKY, HOBHIIECHNE KBATM(PHUKALMA U CTAKUPOBKY
B IIOPSZIKE, YCTAHOBICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit Dejiepanum.

3.12. B mensx UCIONHEHHUS AOJDKHOCTHBIX OOS3aHHOCTEM I0H30BAaTHCS Ha 0€3B03ME3 -
Hoif 0cHOBe (hoHIaMH GHOIHOTEKH, HHGOPMAIHOHHEIME (hOH/IAMH, KOMIIBIOTEPHBIME HH(bOpMaLH-
OHHBIMM CHCTEMAMH CTPYKTYPHBIX IOPA3ICIICHAN YHUBEPCUTETA.

4. OTBETCTBEHHOCTD M JOMOJHUTEILHBIE MEPBI BO3JIEHCTBH

4.1. Hecer IopuIMUECKyIO OTBETCTBEHHOCTD 3@ HApyIICHHE BO3JIOKEHHBIX HA HETO 004-
3aHHOCTEM:

4.1.1. 3a coBeplIeHHe TUCIUILIHHAPHOTO MIPOCTYIKA (TO €CTh MPOTHBONMPABHOEC HEHCIIONI-
HEHMEe WIN HEHAIJIeKalllee UCIIOIHEHHE 110 €0 BUHE BO3JIOXKEHHBIX HA HErO B YCTaHOBJICHHOM II0-
pAZiKe TPYIOBHIX OOS3aHHOCTEH) HECET MUCHUILUIMHAPHYIO OTBETCTBEHHOCTH, NPEYCMOTPEHHYIO
TPYIOBBIM 3aKOHO/aTenbCTBOM Poccniickoi Peneparun; )

4.1.2. 3a BMHOBHOE IIPOTHBOIIPABHOE NPUYMHEHHE IPAMOIO ICHCTBHTEIBHOTO MAaTepH-
allbHOTO yIIepOa MMYIIECTBY YHUBEPCHTETA HIIM HMYIIECTBY TPETHHUX JIHL, 33 COXPAHHOCTb KOTO-
pOTO OTBEYAET YHUBEPCHTET (IIPH OTCYTCTBHE OOCTOSTENBCTB, HCKIIFOYAIOMMX MAaTEPHATIBHYIO OT-
BETCTBEHHOCTH) MPUBJIEKACTCS K MaTEPHAIBHOH OTBETCTBEHHOCTH B COOTBETCTBHE C TPYJAOBLIM 3a-
KOHOJaTeILCTBOM Poccuiickoit denepanuu.

42. JlokaabHHIMH HOPMATHBHBIME aKTaMd W (WJIH) KOJUIEKTHBHBEIM JorosBopoM Ilepm-
CKOTO TOCYaPCTBEHHOTO YHUBEPCUTETa MOT'YT OBITH IPEAYCMOTPEHBI NOTIOTHUTEILHEIE MEPHI BO3-
TeHCTBHUS 3a JIOMYyIICHHBIE BHHOBHBIC HAPYIIeHHs TPYAOBBIX 00SI3aHHOCTEH, B TOM YHCIIC JIMIICHHE
YIH yMEHbIIEHUE IPEMHI, JIMIICHNAE WX YMEHBIIEHHE ONPEIENECHHBIX Ha/[0aBOK U T.IL.

B ciiydae coBepUICHUS HHBIX IPABOHAPYIICHUI B YCTAHOBJICHHOM IOPSAIKE HHAIHHPYCTCS
TIpUMEHEHNE MeP IOPUIUYECKO OTBETCTBEHHOCTH, NPEAyCMOTPEHHBIX aJMUHUCTPATHBHBIM, Yro-
JIOBHBIM, TPaKIAHCKHM 3aKOHOIATENbCTBOM-Poccuiickoit Ddenepary.

Pexrop N.YO. Makapuxun
30 mrons 2016 . . $7%54
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