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1. HaumeHoBaHUE QM CIUATIIHHBI
Opranuzanusi, perjaMeHTalrs 1 HOpMUPOBAHUE TPY/Ia

2. MecTo IMCHHUILIMHBI B CTPYKTYpeE 00pa30BaTeIbHOM NMPOrpaMMBbI

JlucuumniauHa BXOAUT B 00s3aTenbHy0 YacTh bioka « b.1 » oOpa3oBarenbHON IporpaMMBI [0 HANIPaBICHUSIM
MOATOTOBKH (CMEIUATBLHOCTSIM):

Hanpasnenue: 38.03.03 Ypasienue nepcoHaiom

HAIpPAaBJIEHHOCTh YTIPaBJIEHUE YEJIOBEUECKUMHU PeCypcaMu



3. [lnanupyembie pe3y/ibTaThl 00y4eHUs M0 AUCHUILINHE

B pesynbrare ocBoeHus AUCHUIUIMHBI Qpranu3anusi, perjiaMeHTauus 1 HOpMUPOBaHUeE TPyAa y
00y4aromerocs JOKHbI ObITh CHOPMHUPOBAHBI CIICTYIOIIHE KOMIETCHITHH:

38.03.03 YnpasieHue rnepcoHaioM (HapaBICHHOCTD : YTIpaBieHHE YSIIOBEUECKIMH PeCypcamu)
IIK.4 Crioco0GeH BBITIOJHATH padoTy MO OPTaHU3alliU TPY/la IepcoHana u (POPMUPOBAHUIO CUCTEMBI OTLIATHI
TpyJa nepcoHana
Nuaukaropsl
IIK.4.1 BeimosHsieT paboTy 10 OpraHu3alliy TPy/la U peau3aiii MEPOIIPUATHI TT0 HOPMHUPOBAHHUIO

Tpyaa



4. O0beM U coJepkaHue TUCHUTITHHBI

HanpaBﬂeHm[ MNOATr0TOBKH

38.03.03 YnpapneHue nepcoHalioM (HaIpaBJICHHOCTb: Y IpaBJIeHUE
YeJI0OBEYECKHUMH PECYPCAMM )

¢opma o0yuenus

(ak.4ac.)

O4YHast
NeNe TpumecTpoB, 8
BbI/ICJICHHBIX 1JIS1 U3y4YeHUS
AUCHMILINHBI
O0beM AUCIHUILIMHBI (3.€.) 4
O0beM JUCHUILIMHBI (AK.YaC.) 144
KonTakTHasi padora ¢ 56
npenoaaBartesieM (aK.4ac.),
B TOM YHCJIE:
IIpoBenenue JeKIUOHHBIX 28
3aHATHI
IIpoBeneHne NpakKTHYECKHUX 28
3aHATHI, CECMHMHAPOB
CamocTrosiTesbHast padoTa 88

@®opMBbI TeKyl1ero KOHTPOJIS

Bxonnoe tectupoBanue (1)
3amuiiaemMoe KOHTpoJibHOe Meporpusitie (1)
Htorosoe koHTposnbHOE MeponpusTue (1)
IIuceMeHHOE KOHTpOJIbHOE MeponpusTue (4)

DopMbI IPOMEKYTOUHOM
arrecTauuu

Ok3ameH (8 TpumecTp)




5. AHHOTI/IPOBaHHOC OonmucaHue CoaAcpKanusd pasacjaoB U TEM TUCHUIIJIHHBI

Tema 1. BBenenne. O01mme TeopeTndeckne 0CHOBbI OPraHU3alMU TPyaa
MecTo opranu3anuu Tpyia B peaau3aliy 3aa4 NOBbImeHHs () ()EeKTUBHOCTH MPOU3BOJACTBA, YCKOPEHUS pocTa
MPOU3BOAUTENBHOCTU TpyAa. OCHOBHAA LI€Nb, COJIEPKAHUE U 3a]]a4H TUCIUIUIUHBL. OOBEKT U MPEeAMET
IUcHUIUTUHBL [ToHSATHE «Tpya», «TPYA0Bast NI€ATEIbHOCThY. TeopeTuyecKue OCHOBBI OpraHu3aluu Tpyaa,
COLIMAJIbHO-PKOHOMHUYECKAs CYIIHOCTb, MPUHIUIIBL, 3a/1a4l U 3HAUEHUE OpPTaHU3alluK TPY/Jia epcoHasa Ha
npeanpusTid. Heo6XoanuMocTs opraHu3aii 1 HOpMUPOBaHUs Tpyna. OCHOBHBIEC HANpaBJICHUS! OpraHU3aIMU
Y HOPMHUPOBAHHUsI TPyZa IEPCOHANIA B YCIOBUSIX PRIHOYHON YKOHOMHUKHU.
OkoHomuueckas 3h(PpeKTUBHOCTh OpraHu3aluy Tpyaa. Poiabs opranuzanuu Tpy/ia B MOBBIILICHUU
HKOHOMUYECKOH 3(PPEKTUBHOCTU NEATEIBHOCTH MPEANPUATUS. MepOonpusaTHs MO COBEPILIEHCTBOBAHHUIO
opraHuzanuvu Tpyaa, TCOPCTUKO-MCTONOJIOTMYCCKUEC OCHOBBI, COBPCMCHHBIC (I)OpMI:I, HaIlpaBJICHHUA U YCIIOBUS
HUX BHCAPCHUS.

Tema 2. UcTopusi pa3BUTHSI HAYKH 00 OPraHu3anum Tpyaa
Bo3HUKHOBEHME U pa3BUTHE HAYYHOW OpraHU3alMK TPYyAa, TOHATUE, COIepKaHUE, 3aa4H U IPUHLIUIIBI.
OCHOBOTIOJIOKHUKH HayKH 00 opranu3anuu tpyaa: @. Teitnop, @. ['mndper. I'. Omepcon, I'. Dopa, A. Daiionb.
Teopus «4enoBeueckux oTHOIIEHUI» . Maiio. CoBeTckas 11KoJia Hay4HOU opranu3anuu Tpyaa: A. ['actes, 1.
Kepxenues, A. borganos, O. Epmanckuii. CTaHOBJIEHHE U pa3BUTHE HAYYHOU opraHu3anuu Tpyaa B Poccun.
Opranuzanus ¥ COBEpIICHCTBOBAaHUE TPyAa BO BTOpoM MojJoBUHE XX B. COBPEMEHHOE COCTOSIHUE TEOPUU U
MPaKTUKU OPTraHU3alMi U HOPMUPOBAHUA TPYAA.

Tema 3. TpynoBoii npouecc ¥ NPUHIMIIBI €r0 PAMOHAJbHOW OPraHU3auNK
[ToHsiTHE MPOU3BOICTBEHHOTO, TEXHOJIOTHYECKOTO U TPYAOBOTro mporeccoB. Kinaccuduxarms
MIPOU3BOJICTBEHHBIX MPOIECCOB MO XapaKTepy BO3JACUCTBUS HA MIPEAMET TPY/Aa, IPUMEHIEMOMY 000PYI0BAHHUIO,
MEXaHHU3aINK TPYIa, CTETICHU HETPEPHIBHOCTH U CHHXPOHM3AIIUN OTEpaIliid, TSKECTH TPyJa, XapaKTepy
B3aMMOJICHCTBHS paOOTHUKOB U CPEJICTB MPOM3BOACTBA. BUIIBI TPYIOBBIX MPOLIECCOB M MPUHITUIIBI UX
opranmzanuu. CucreMa MUKPOIJIEMEHTHBIX HOPMATUBOB U MICUXO(U3HOIOTHUECKHEe (PaKTOPBI OpraHU3auU
Tpyaa. Conuosiornueckue OCHOBBI OpraHu3aluu Tpy/a. TpynoBbie onepanuu, IpUeMbl, 1eHCTBUS, TBUKECHUS.
TexHomornueckas onepanus u €€ 3jaeMeHThl. PacctanoBka pabounx u GopMbl OpraHu3aluu UX Tpya.

Tema 4. PazjejieHue U Koonepamusi Tpyaa
OcHOBHBIEC BUIBI U TPAHMIIBI pa3ieieHus Tpyaa. [ pynmoBoe GyHKIIMOHATBLHOE pa3iesieHne Tpyaa. /e
Pa3HOBUAHOCTH €IMHUYHOTO pa3JeNieHus Tpyaa: mpodeccruoHanibHoe U BHYTpUIIpoeccuoHanbHoe. DOopMbl
po(hecCHOHATLHOTO pa3/ieeHusI TPyia: PYHKIIMOHATBHOE, TEXHOJIOTUIECKOE U TIPEIMETHOE pa3elieHue
Tpyaa. @opMbl BHYTPUIIPO(PECCHOHAIBHOTO pa3/IeieHUs TPY/a: 10 TEXHOJIOTUYECKUM OIepaIusiM, 1o
TPYyAOBBIM QYHKIIUSAM U 110 kKBaymmdukanuu. [IpodeccrnonansHoe pazaenenue Tpyaa, mpodeccus,
CHeNHUaTbHOCTh U KBanu(ukamus. Texaudeckune, 5KOHOMUYECKUE, TICHXO(PU3NOIOTUYECKUE U COLIUATbHBIC
TpaHUIIbl pa3fieieHus Tpyaa. Paznenenue TpyoBoro mnpoiecca Ha TPyAOBbIE PUEMBI, ICUCTBUS, JBUKCHUSI.
DKOHOMHYECKHE, PU3NOIOTUIECKUAE U COIUATBHBIC KPUTEPUH PAIUOHATBFHOCTH (OPM paszieJIeHus Tpy/aa.
CymiHOCTh U BHJIBI KOOTIEpAIMK TpyAa Ha ipeanpustur. CoBMenieHne nmpodeccuit u Tpya0BbIX QyHKIIUH,
ycIoBus coBMelleHus npodeccuii. MHOrocranouHnoe oocnyxuBanue. KomaekTuBHbIe (OpPMBI OpraHU3aIiu
TpyAa, MPEeANoChUTKN UX 3G deKkTUBHOCTH. BHel Opuran. MeToap! COBEPIICHCTBOBAHUS PA3/ICICHUS U
Kooneparuu Tpyaa. OnTuMu3anus pas3aesieHus Tpy/aa U YUCICHHOCTH TIepCOHAlIa.
Kareropuu nepconasna mpoMbIILIEHHOTO NpeAnpusTHs. [IoHATHE TPOMBITIUIEHHOTO W HETPOMBIIIIJIEHHOTO
nepconana. Knaccudukaius npoMbIlIeHHOTO iepcoHana. [Ipodeccrnonanbabie U KBaTu(pUKAIMOHHBIE
MOKAa3aTeJIM YUCIEHHOCTH paOOTHUKOB.

Tema 5. Opranuzanusi ynpaBJieHUeCKOro Tpyaa
Opranuzaiys MpoIeccoB Tpya Mo yIMPaBICHUIO KOJJIEKTUBOM. Bupl yMcTBeHHOTO Tpyaa. MeTos! 1



CpeZICTBA BBIIOJIHEHUS YIPABICHUECKUX onepanuil. OpraHu3aliOHHO-pACTIOPAAUTENbHAsS JeATeIbHOCTh
NepCOHaja yrnpaBieHUs Kak (popMa OCYILECTBICHH YyIIPaBIEHYECKOro penieHus. MauBuayansHoe
IUTAaHUPOBaHKUE PaboUYero BpEMEHN PYKOBOJHUTEN (crienuanucTa). [[puHIMITEI ¥ IpaBUIIa TUTAHUPOBAHHUS
paboyero BpeMeHU pyKoOBOAUTENS (crienuanucTa). JenernpoBanue moJiHOMOYHI, OCHOBHbBIE TIpaBUiIa
JEJIeTUPOBAHUS TOJTHOMOYHIA.

Tema 6. PaGouee mecTo U TPeOOBAHUSA K €r0 OPraHU3anum
[Tonsatue u knaccudukanus paboynx Mect. DieMeHThl pabouero mecta. [Ipon3BoacTBeHHAs cpefia U ee
BO3/ICHICTBUE HAa OPTaHU3M M paboTOCTIOCOOHOCTH UesnoBeKka. MIcXoaHbIe MCUX0(PU3N0TOTHYECKIE H
aHTPOIIOMETPUUYECKHE JaHHbIE UCIIOIHUTENEN paboT. Pabouast 30Ha ¥ 30HBI ONITUMAIIBHON JESTEIbHOCTH.
[TnanupoBKa noMelieHuil 1 pa3meneHus pabouux MecT. MeTo/ibl pallMOHAIbHOM TIIAHMPOBKU pabO4YHUX MECT.
DproHOMHYECKHUE MPENNOCHUTKN TUIAHUPOBKU pabounx mect. Opranu3zaiys, OCHalIeHHEe 1 000py10BaHHe
pabouux MecT. YUéT u o0cimyxuBanue padbounx mect. OpraHuzanus aTTecTaluy padoYnx MECT 110 YCIOBUSIM
Tpyaa. OcoOEHHOCTH OpraHU3aluu paboYMX MECT CIELUAINCTOB, YIIPABIEHUYECKUX PAOOTHUKOB.

Tema 7. YcioBus Tpyaa
YcnoBus Tpyaa: MOHATHE, XapaKTePUCTHKA, KiIaccuuKaIus, MeToabl olleHKH. CaHUTapHO-TUTHEHUYECKHe
yCIJIOBHSI TpY/la B IPOU3BOACTBEHHOM cpene. [lcuxomornueckue ycnosus Tpyaa. Jucuunnuna tpyaa. Oxpana
Tpyaa. JJunamuka paboToCIIOCOOHOCTH UCTIOTHUTENEH B TEUCHHE CMEHBI, Kak OCHOBA pa3padoTKu
palrOHAJIBHOI'0 PEXXUMa Tpyaa U OTAbIXaA. YTOMJ'ICHI/IG, €ro NMpUu3HaKu U CTaJauu. DcTeTHYECKUE Tpe60BaHI/I$I K
opranmzanuu Tpyja. BiusHue nryma Ha 4enoBeKa M Ha €ro moBe/ieHue B mpoliecce Tpyaa. CpeacTsa 3aiuThl OT
mryma. OcBellieHue pabodyero Mecta 1 ero BIusHue Ha paboTocnocoOHOCTh. L[BeT u niBeToBOE 0hopmiieHue
MMPONU3BOACTBCHHBIX HOMCHIGHHﬁ. HpOI/ISBOI[CTBeHHBIf/'I MHUKPOKJIMMAT U €T0 XapaKTCPUCTUKU. CO3IIaHI/IC
OJIarOMPUSTHBIX YCIOBUM TPY/Jla 1 MUKPOKJIMMAaTa — MPEANOCHIIKA BHICOKOH Pab0TOCTIOCOOHOCTH.

Tema 8. Ilpuembl 1 MeTOABI TPYJAQ
[TpueMbl 1 METOIBI TPYAa, OOIIIEMETO0JIOTUYECKHE MTOJI0KEHUS X parmoHamn3aui. OCHOBHBIE 3a/1a4H TIPH
COBEPLIEHCTBOBAHUM CTPYKTYPBI TPYAOBOIO IIporiecca. TeXHUYECKue CpecTBa, IPUMEHIEMBbIE IIPU U3YUYECHUH U
MIPOCKTUPOBAHUH MTPUEMOB U METOJI0B TpyJia. COBEpIIEHCTBOBAaHUE TPUEMOB M METOIOB Tpyaa. [IpaBuia
SKOHOMMHU JBH>KEHUH, IPOTPECCUBHBIE PUEMBI K METO/IbI TPYAa KAK OCHOBA MOBBIIIECHUS
MPOU3BOIUTEIHFHOCTH M COXPAaHEHHS Pab0TOCTIOCOOHOCTH paOOTHHKA.

Tema 9. Ilokazatean 3¢ GeKTUBHOCTH TPyAa
[Tonsatue 3¢hpekTBHOCTU TPyIa: SKOHOMUUECKUHN, TCUXO()U3UOIOTUUECKUN U COLUANIBHBINA AP QPEKT.
[Toxa3zarenu skoHOMUYECKOH 3 hexkTuBHOCTH. VX B3auMOCBs3b. [[poH3BOIUTENTFHOCTD M KaUeCcTBO Tpyaa. Mx
CBSI3b C MPUOBLIBIO NpeAnpusATUs. MeTosl pacueTa MpoU3BOIUTENBHOCTH TpyAa. DakTopsl U MyTH pocTa
IIPOU3BOJUTENIBHOCTH Tpyaa. IHIuBHyanpHas NPOM3BOAUTEIBHOCTD TPY/a U ITyTH €€ MOBbIIeHUs. MeTtoauka
pacueTa 3JKOHOMHYECKON APPEKTUBHOCTH MEPOIPUATHI 110 COBEPLICHCTBOBAHUIO OPraHU3ALUH TPY/Ia.

Tema 10. HopmupoBanue Tpyaa, HOpMbI TPyAa, X GYHKIMH U POJIb B YIIPABJICHHH NPeANpPUATHEM
HopmupoBanue Tpyia: CynHOCTb, e U OCHOBHBIE 3a1a4i. OYHKINH, IPUHLUIIBI, METOABI U 00BEKTHI
HOpMHUpOBaHUA TpyJa. HopMupoBanue Tpyaa Kak BUA JESTEIBHOCTH 110 YIIPABICHUIO MTPEANPUSATHEM.
Opranu3anust TEXHU4ECKOro HopmMupoBaHus. CucteMa HOpM U HOPMATUBOB TPYJa, O0ILask XapaKTepUCTUKA U
kinaccupukanus. yHKIMU HOPM TpyZa: ONpe/ieIeHue Mephl Tpy/ia, OpraHu3alys OIuIaThl TPY/Ia,
CTUMYJIUPOBAHHE POCTA POU3BOIUTEIBLHOCTH TPY/a, OOeCIIeYeHHEe COITMATbHON 3alUThl pAOOTHUKOB OT
ype3MepHoi nHTeHcupukauuu tpyaa. CTpykrypa HopMbl Tpyaa. HopMbl Bpemenu, BoIpaOOTKH, 00CITYyKMUBaHMUS,
YHUCIEHHOCTH, YIIPABIsIEMOCTH, HOPMUPOBaHHbIE 3a1aHus. HopMbl 3aTpat 3Hepruu pabOTHUKOB U HOPMBbI
3arpar pabodero BpemeHu. Hopmel pe3ynbraToB Tpyna. Hopmsl yenoBuii Tpyaa. CTpyKkTypa HOpMbI BpEMEHU U
pacuer ee 3J1€MEHTOB. AHAJIN3 COCTOSHUS OpraHU3allMi U HOPMHUPOBAaHUS TPY/la Ha MPEANIPUATHH.



Oco0eHHOCTH HOPMUPOBAHUS PYYHBIX U MAalIMHHBIX MPoIleccoB Tpyaa. CuctemMa HOpM TpyJa B LTUPOKOM
CMBICIIE.

CymHOCTh HayYHOTO 00OCHOBAaHUS HOPM Tpy/1a. DKOHOMHUYECKOE, ICUXO0(PU3NOTOTHUECKOE U COLMATBHOE
000CHOBaHKE HOPM Tpyaa. JlomycTumble 1 ONTUMAalIbHbIE HOPMBL. THUIIOBask CTPYyKTypa 3a/1a4 BeIOopa Harbosee
3¢ (eKTUBHBIX BApUAHTOB OPTaHU3ALNU U HOPM TpyAa. MeToabl HayyHOro 000CHOBAaHHUS HOPM TpyJa.
AHaIUTUYECKHE METO/Ibl HOPMUPOBAHUS, UX pa3sHOBUAHOCTU. HOopMaTuBHbBIE MaTepHalibl IO TPYAY,
HCIOJIb3YEMBIE Ha MPEATPUATHUAX.

Tema 11. 3aTpaTsl pado4ero BpeMeHH
3arparbl pabo4yero BpeMEHH, MX KiIacCH(UKAIHI U METOIBI onpeaeneHus. Pabodyee BpeMs U €ro DJIEMEHTHI.
[ToaroToBUTENEHO-3aKITIOYUTEIEHOE BpEMs, OTIEpAaTHBHOE, OCHOBHOE M BCIIOMOTaTEIIbHOE BpeMs. Bpems
obcyxuBaHus pabodero mecra. CTpyKTypa BpeMEHH HCIOIb30BaHMs 000pynoBaHus. BpeMs Ha OTABIX U
JUYHBIE TOTPeOHOCTH. Bpemst periiaMeHTUPOBaHHBIX U HEPETrlIaMEHTUPOBAaHHBIX TIepepbiBOB. Hopmupyemoe u
HeHopMupyemoe Bpemsi. [Torepu pabouero Bpemenu. [LITyqHO-KaTbKyIAIIMOHHOE BpeMs. MeTo bl NX
OTIpEICIICHUSI.

Tema 12. UccaenoBanme TPyA0BBIX NMPOLECCOB M 3aTPaT padouyero BpeMeHu
3amaun 1 METOIbl U3yUeHHs 3aTpaT pabouero BpeMenu. Knaccudukarus MeTo10B U3y4eHUs TPYI0BBIX
MIPOIIECCOB M 3aTpaT pabovyero BpeMeHu. MeTo HeMOCPEACTBEHHBIX 3aMepOB. MeTo 1 MOMEHTHBIX
HaOJIIOJEHUIA.
®otorpadus paboyero BpeMeH! U U3yuyeHHe NoTepb paboyero BpeMeH!.. XapaKTepUCTHKa 3TAMOB IIPOBEICHUS
¢dororpaduii paboyero BpeMeHuU: NOATOTOBUTEIBHOI0, HAOMIOIeHUs U 00paboTKU (oTorpaduii, orpeneseHus
(haKTUYECKOTO M MPOCKTHPYEMOTo OamaHcoB pabouero BpeMeHH. Buibl ¢pororpaduu pabouero BpeMeHH.
XapakTtepuctuka camoororpapuu paboyero aHs.
XpoHOMeTpax: MOPAAOK POBeAEeHUS U 00paboTKa pe3yabTaToB. CyTh METO/1a XPOHOMETpPaXKa U LU ero
poBeeHus. XapaKTeprUCTUKa CIOCOOOB MMPOBEACHUSI XPOHOMETPAXKa: CIJIOLUIHOTO, BHIOOPOUHOTO, IIUKJIOBOTO.
[TonsaTue GoToxpoHOMETpaK. XapaKTEPUCTHKA CITIOCOOOB BEICHUS HAOIIOICHHS.
N3yuenue 3arpar pabouyero BpeMeH! METOI0M MOMEHTHBIX HaboieHuil. [loaroToButenbHbli 3Tan: BEIOOp
00beKTa HaOII0AeHUS, pacueT He0OXOAMMOr0 KOJIMUYECTBa 00X0/I0B, COCTABIIEHHE MaplIpyTa HAOIIOICHHS U
rpaduka 06xon0B. TexHuka nposeneHus HaOmoaeHu. OO6paboTKa MMOTyuYeHHbIX JaHHBIX. JloCTOMHCTBA U
HezmocTaTku Metoaa. HopmatusHbIN 1 pakTrdeckuii 6amaHcel padodero Bpemenn. KoadduuneHTs! noiesHoro
UCIIOJIb30BaHUsl pabovyero BpeMeHH, MOJIE3HOI0 UCII0JIb30BAHUS 000PYI0BaHMsI, TOTEPh paboyero BpeMEHH.

Tema 13. OcHOBBI perjiaMeHTAIIMH TPYyAA.
[Ipenmer, 3a1a4u, MECTO TUCIUIUIMHBI B CUCTEME SKOHOMUYECKUX HayK. [lOHATHS perjaamMeHT, periaMeHTanus
Tpyna. TeopeTruueckue U OpraHu3alOHHO-YKOHOMHYECKHE MPEANOCHIIKY periaMenTannu Tpyaa. OObeKThl
periiameHTanuu Tpyaa. cropusi ctaHoBlIeHUs perjiaMeHTaluu Tpyaa B Poccun. Pernmamenrtanus Tpyaa kaxk
(dhakTop noBeIeHUs YPHEKTUBHOCTH YIPABICHYECKON ACSITEILHOCTH. 3aKOHBI, TOCTAHOBJICHHUS,
pEKOMEHIalliK, Ha KOTOPhIE OMUPAETCS PerjaMeHTUPOBAHHE JIOKAbHBIX aKTOB OPTaHU3AINi B YCIOBHIX
PBIHOYHOM YKOHOMMKHU.

Tema 14. Knaccudgukanus perJiaMeHTOB 10 3JIeMEeHTAM CHCTeMbI YIIPABJIeHUs] OPraHu3aluei.
Knaccudukamus permameHToB Tpyaa. B3anMocBs3b periiaMeHTOB, peryIupyromre paboTy nepcoHaia ¢
periiaMCHTaMu, PEryJIupyromumMu ACATCIIbHOCTD IPCAIIPUATHUSA B LICJIOM. PerimameHnTn! (i)YHKIII/IOHaJ'IBHOFO
paszfenenus Tpyaa, HOCTPOEHHUsI OPTaHU3AIMOHHBIX CTPYKTYp yIpaBieHus. MoJenb perJiaMeHToB,
perynupyromux paboTy nepcoHaa A BHOBb OPraHU3YeMbIX NPeANpUaTuil. PernaMeHTsl TEXHOIOTHH
pa3paboTKH, 000CHOBAHUS, IPUHSTHUS U pPEATU3alliU, KOHTPOJIS YIIPaBIEHYECKUX PeIeHU. PerimaMenTsl,
OTHOCSAIIIMECS HETIOCPEACTBEHHO K yIPABICHUYECKOMY ITEPCOHAITY, IPEAMETY €ro Tpya — nHopmaiuu,



METOJaM OpraHU3aliy YIIPaBJICHUS U TEXHUUECKUM CPEJICTBAaM yIpaBjieHus. PernmaMenranus npuema,
NepeMeIleHNs U yBOJIbHEHUS paOOTHUKOB, TUCIUILIMHBI TPYIa U OTAbIXa. OpraHu3allnOHHO-TIPABOBOE,
SKOHOMUYECKOE, COLIMAIbHO-TICUXO0JIOTMYECKOE PErJaMeHTUPOBaHKE. 3HAUEHUE perjlaMeHTaluy Tpyia
[IEpCOHAJIa B OPraHU3aLUU.

[IpaBuiia BHyTpeHHETO TPYI0OBOTO pacmnopsiika Ha npeanpustud. [lonoxenue o cimyx6e, JOTKHOCTHBIE
MHCTPYKINHU, MHCTPYKIIMH O KOMAaHAWPOBKAX, O MOBBIICHUN KBATH(PHUKALINHU, O IPOIYCKHOM PEXHMeE, O paboTe
BO BHEYPOUHOE BpeEMsI.



6. MeToanueckue YKa3aHus /151 00yYaIOUIMXCH 10 OCBOCHHIO JUCIHUIIIHHBI

OcBoeHme JUCIUIUIMHBI TPeOYeT CUCTEMATHYECKOT0 U3YUEHHUs BCEX TEM B TOM IOCIIE0BATEIBHOCTH, B
KaKoW OHM yKa3aHbl B paboueil mporpamme.

OcCHOBHBIMU BUAAMH y4€OHOU pabOTHI ABJISIOTCS ay IUTOpPHBIE 3aHATUA. VX 1ensb - pacmmputh 6a3oBbie
3HaHUA 00yYaIOIIKXCs 10 OCBAMBAEMOM AUCLHUIIIIMHE U CUCTEMY TEOPETHUECKUX OPUEHTHPOB IS
HOCJIEAYIOIEro 6osee riry00Koro OCBOSHHUs IIPOrpaMMHOT0 MaTepualia B X0/1€ CaMOCTOSATEIbHOM PaboOTHI.
OOyuaronieMycst BAXKHO IOMHHUTb, YTO KOHTaKTHas1 paboTa ¢ mpernoaBaTeneM 3(h(HEeKTUBHO TOMOTAET eMy
OBJIa/IETh MMPOTPaMMHBIM MaTepUaioM Ojarogaps pacCTaHOBKE HEOOXOIUMBIX aKLIEHTOB U yAECPIKaHUIO
BHUMAaHMS MHTOHAIIMOHHBIMH MOJTYJISIIIUSIMH TOJIOCA, A TAKXKE MOAKIIIOUYCHUEM ayAHO-BH3YalbHOTO MEXaHU3Ma
BOCIIPUATHS HHPOPMALIUY.

CamocrodTenbHas paboTa MpecienryeT ClIeAyIoHe Heu:

— 3aKpEeIUIEHNE U COBEPIIEHCTBOBAHUE TEOPETUUECKUX 3HAHHUM, TIOTYYEHHBIX Ha JIGKLIMOHHBIX 3aHATHAX;

- (hopMupoBaHKE HaBBIKOB MOATOTOBKU TEKCTOBOW COCTABIIAOLIEH HHpOpMALUK y4eOHOTO U HAy4YHOTO
Ha3HAYEHUs JUIsl pa3sMELCHHs] B PA3JINYHBIX MH(POPMALMOHHBIX CUCTEMAX;

- COBEPIIIEHCTBOBAHUE HABBIKOB [TOMCKA HAYYHBIX MyOIMKaluil 1 00pa30BaTENIbHBIX PECYPCOB,
pa3MeleHHbIX B cetn HTepHeT;

- CAMOKOHTPOJIb OCBOEHUS IIPOrPaMMHOI0 MaTepHaa.

Ooyuatomiemycst HEOOXOAUMO MOMHUTB, YTO PE3YJIbTAaThl CAMOCTOSTENIFHON paOOThl KOHTPOIUPYIOTCS
MIPEeroIaBaTeNIeM BO BPEMSI IIPOBEICHHSI MEPOTIPUSATHIA TEKYIIETO KOHTPOJIS M YUUTHIBAIOTCS TIPH
IIPOMEKYTOYHON aTTECTaLUN.

Ooyuatonmmces ¢ OB3 1 nHBaNMMI0B MPEIOCTaBIAETCS BO3MOXKHOCTh BbIOOpa (popM nmpoBeeHust
MEPONPUATHIA TEKYIIIETO KOHTPOJIS, aTbTEPHATUBHBIX (OpMaM, MPEAyCMOTPEHHBIM pabodel MporpaMMoii
aucuuIuinHel. [IpegycmarpuBaeTcss BO3SMOXKHOCTD YBEJTMUEHUS B Ipejienax | akaJeMHUuecKoro yaca BpeMeHH,
OTBOJIMMOTO Ha BBIIIOJIHEHUE KOHTPOJIBHBIX MEPOIIPUATHI.

ITponetypa onieHMBaHUS Pe3yJIbTATOB 00YUEHHS MHBAJIUAOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSAMU
3JI0POBbsI [0 JUCLUIUIMHE MPEeIyCMaTPUBAET MPeA0CTaBIeHUE HHPOpMaLH B (popMax, aTanTHPOBAHHBIX K
OIPaHUYEHUSM UX 310pPOBbS U BOCIIPUATHSA HHPOPMALIUY.

ITpu npoBeieHNH TEKYyIEro KOHTPOJI IPUMEHSIOTCS OLIEHOUHBIE CPEACTBA, 00eCIeUnBaroLIe nepeaavy
nH(popMalnu, OT 00yyaroLIerocs K IpernoaaBaTesio, C y4eToM ICUX0(PU3N0IOTHYECKUX 0COOEHHOCTEN
3I0POBBST O0YJAFOIITIXCS.

7. llepedyeHb y4eOHO-MeTOAMYECKOT0 00ecTiedeH s AJIsl CAMOCTOSAITEIbHOM PadoThI
o0y4aromuxcs o JUCIUIINHE

[Ipu camocTosTeNbHON paboTe 00yUaIOMIUMCS CIETYET UCIOIB30BaTh!

— KOHCIIEKTHI JIEKITHIL,

— JINTEPATypy U3 MEePEYHSI OCHOBHOU U JOTOJTHUTEIHHOM Y4eOHOH TUTEpaTyphl, HEOOXOIUMOMN ISt
OCBOCHMS TUCIUIUIUHBI (MOJTYJIST);

— TEKCT JIEKIUN Ha SJIEKTPOHHBIX HOCUTEISX;

— pecypchl HH()OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOH ceTn "MHTepHeT", HEOOXOAMMBIE JIIST OCBOCHUS
JTUCIUTUIUHBL,

— JIMIIEH3UOHHOE U CBOOOIHO pacpOCTpaHIEMOE MPOrpaMMHOE 00eCTIeUeHNEe U3 TIEPEUHSs
MH(OPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3YEMbIX IIPHU OCYIIECTBICEHUH 00pa30BaTeIbHOrO MpoIecca mno
JUCIUIUINHE;

— METOAMYECKHE yKa3aHUs i1 00y4arOIIUXCs 0 OCBOSHUIO AUCIUILTUHBIL.



8. IlepeyeHb OCHOBHOM M IONOJTHUTEILHON Y4eOHOH JTUTEPATYyPHI
OcHoBHas:

1. 'eprranok A. A. OcHOBBI OpraHU3aluH Tpyia:ydeOHOe MOCcoOHe ISl CTYyI€HTOB, 00YYAIOIIUXCS IO
HaIlpaBJICHHUIO MMOJATOTOBKH OakaaBpoB "YmpasieHue nepconaiom'"/A. A. I'epmanok.-Ilepme: IITTTHNY,2019,
ISBN 978-5-7944-3364-7.-227. https://elis.psu.ru/node/592144

2. bes3iok, E. A. PernamenTtanus u HopMupoBaHHUe TpyAa : yueOHoe mocoOue s 6akanaBpoB / E. A. bes3iok,
C. B. IlonoB. — 3-e u3a. — Mocksa : Jlamkos u K, Aii [Tu Op Menua, 2021. — 211 ¢. — ISBN 978-5-394-
04231-7. — TekcT : 2neKTpoHHbIH // DnekTpoHHo-Onbauoreunas cucrema IPR BOOKS : [caiir].
http://www.iprbookshop.ru/102279

3. Ky3nenora, . A. Pernamenranus 1 HopMupoBaHue Tpyaa : yueoHoe nocooue / U. A. Kysuenosa, H. B.
Koponesa. — benropon : benropozackuii rocyaapcTBeHHbIN TeXHOIOrHUecKuil yHuBepeuteT uM. B.I'. IllyxoBa,
3BbC ACB, 2015. — 157 ¢. — ISBN 2227-8397. — TekcT : 31eKTpOHHBIH // DIeKTPOHHO-ONOIHOTEUHas
cucrema IPR BOOKS : [caiiT]. http://www.iprbookshop.ru/66676.html

JdomosHuTeIbHAS:

1. Ps6unkoBa T. A. OcHOBBI opranu3aiuu Tpyaa: Ydeonoe mocodue/Psounkosa T. A..-Tomck: Tomckuii
roCy/1apCTBEHHBIN YHUBEPCUTET CUCTEM YIIPABJICHUS U PaIU03IEKTPOHUKN,2016.-92.
http://www.iprbookshop.ru/72155.html

2. UBanos, 1. H. Opranu3zanus TpyAa Ha IPOMBILIUICHHBIX IPEANPUATHIX : yueOHuK Ji1s By30B / U. H. MBanoB,
A. M. bensieB. — Mocksa : U3natenscTBo FOpaiit, 2019. — 305 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-
534-11376-1. — Texkcrt : anektponnslit // DBC FOpaiir [caiir]. https://www.urait.ru/bcode/445184

3. lNaBpunosa C. B. Opranuzamus Tpyaa nepcoHana: yaeoHo-npaktuaeckoe mocooue / C. B. I'appuiosa , JI. H.
Wpanosa-1IBen. — M.: Uzn. uentp EAOU, 2010. — 223 ¢. — ISBN 978-5-374-00397-0. — TekcrT :
AJIEKTPOHHBIN // DIIeKTpOHHO-O0nboTeunas cucrema bubnmmoTex : [caiT].
https://bibliotech.psu.ru/Reader/Book/7716



9. Ilepeuenn pecypcoB cetu UHTEpHET, HEOOXOAUMBIX /IJII OCBOCHHUSA TUCIUILINHBI

http://www.aup.ru AAMUHUCTPATUBHO-YIPABICHYECKUNA MOPTAI
https://www.ipu.ru Uactutyt npobnem ynpasieanss PAH
http://www.consultant.ru KoncynbranT mitoc
https://www.kommersant.ru razera Kommepcantp
http://www.rbc.ru Madopmarmonaroe areHTcTBO "PocOn3neckoHcanTuHr"
10. Ilepeyenb UH(POPMAITUOHHBIX TEXHOJIOTHIA, HCIOJIb3yeMbIX IIPH OCYIIECTBJICHUN
00pa30BaTeJIbHOIO MpoIecca Mo IAMCHUIINHE

OO6pazoBatenbHbIN Tpoliece Mo aucuuiuinae QOpranuszanus, perjiaMeHTalnus 1 HOpMUPOBaHUE TPy/Aa
MpEe/IoiaraeT UCIOIb30BaHUE CIIEIYIONIETO MPOrPAMMHOT0O 00ECIIEYeHUsT M NH(POPMAIIMOHHBIX CIIPAaBOYHBIX
CHCTEM:

- IPE3CHTAI[IOHHBIC MaTEPHATBI (CITal bl IO TEMaM JICKIIMOHHBIX M MPAKTUICCKHUX 3aHITHN);
- IOCTYT B pexxuMe on-line B DiekTpoHHyto 6nbimortednyro cuctemy (9bC);

- IOCTYTI B 3JICKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEy YHUBEPCUTETA;

- UIHTEPHET-CEPBUCHI U DJIEKTPOHHBIE PECYPCBHI.

[Tepeyenr HEOOXOIUMOTO JTUIIEH3UOHHOTO U (MJIM) CBOOOJIHO PacCHpOCTPaHsIEMOT0 IPOTrPaMMHOTO
obecrieyeHus:

[TpusnoxeHne NO3BOJIAIONIEE TPOCMATPUBATD U BOCIIPOU3BOIUTH MearakoHTeHT PDF-daiinos .
[Tporpammsl U1 IEeMOHCTpALUK BUA€0 MAaTEepUAJIOB (IIPOUTPHIBATEND).

OducHbI nakeT NPUIOKECHUH.

[Tpu ocBOeHMM MaTepHalia U BHITOJHEHHS 3aJaHH TT0 JUCIUIUINHE PEKOMEHYETCSI HCTIOJIh30BaHNE
MaTepuasoB, pa3MemeHHbIX B JImunbix kabuHeTax ooyuatomuxcss ETUC [ITHUY (student.psu.ru).

[Ipu opranuzanuu AMCTaHIIMOHHOMN paOOThI U MIPOBEICHUU 3aHATUI B pEeXKUME OHJIAH MOTYT
WCTIOJIB30BAThCS:

cuctema BHIcOKOH(epeHIICBs3H Ha ocHOBE Tuiatdopmel BigBlueButton (https://bigbluebutton.org/).

cucrema LMS Moodle (http://e-learn.psu.ru/), koTopast moaiep>KkuBaeT BO3MOKHOCTh HCIIOJIb30BAHHUS
TEKCTOBBIX MaTEPUAIOB U MPE3CHTAIINH, ayJHO- U BUJCOKOHTEHT, a TaK )K€ TECThI, IPOBEPSEMbIC 3a1aHMUs,
3aJaHusl Uil COBMECTHOM palbOTHI.

cuctema tectupoBanus Indigo (https://indigotech.ru/).

11. Onucanue MaTepuaJIbHO-TEeXHUYECKOI 0a3bl, HEOOXO0AMMOI JJIf1 OCYIIEeCTBICHUSA
00pa30BaTeJbHOIO MPOLECcCa M0 JUCUUILIHHE

Aynuropus Ui IPOBEIEHUS 3aHATUHN JIEKIIMOHHOTO U CEMUHAPCKOI0 TUIA, OCHAILIEHHAs IIPEe3EHTallMOHHON
TEXHUKOM:

1) nepcoHaIbHBIN KOMIIBIOTEP WJIM HOYTOYK C COOTBETCTBYIOIIMM ITPOrPaMMHBIM 00€CTIEUEHUEM;

2) MyJIbTUMEIMITHOE 000pyT0oBaHUE (IIPOCKTOP, IKPaH);

3) MapkepHas J0CKa U MapKepbl (MM MEJIoBast 1OCKa U ME).

AynuTtopus JIJIsl IPOBEICHUS 3aHATUI CEMUHAPCKOTO TUIA (CEMUHAPBI, MPAKTUUECKUE 3aHATHS):

1) nepcoHanbHbIi KOMIBIOTEP UM HOYTOYK C COOTBETCTBYIOIINUM MPOTrPAMMHBIM 00€CIIEUECHUEM;

2) MyabTUMeANIHOE 000py10BaHKE (IIPOEKTOP, IKPaH);

3) mapkepHas J0CKa U MapKepbl (MM MEJoBast IOCKa U Me).

Aynuropus Ui IPOBEIEHUS TPYTIOBBIX U HHIWBUYaTbHBIX KOHCYIbTAIIHIA:

1) ocHareHHast KOMITBIOTEPHOW TEXHUKON C BO3MOXHOCTHIO TTOAKIIOUEHUS K ceTh « HTepHEeT», 0OecmeueHHas
JOCTYTIOM B 3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO CpEy YHUBEPCUTETA,



2) MyJabTUMEIUIHOE 000pyI0BaHUE (TIPOEKTOP, SKPaH);
3) mapkepHas J0CKa U MapKepbl (MM MEJoBast IOCKa U Me).
Aynuropus Ui MPOBEAECHUS MEPONPUATUI TEKYIEro KOHTPOJIS:
1) nepcoHaNbHbII KOMITBIOTEP WM HOYTOYK C COOTBETCTBYIOIIMM IIPOTrPAMMHBIM 00€CTIeUeHUEM;
2) MyJIbTUMENITHOE 000py10BaHUE (IIPOEKTOP, IKPaH);
3) mapkepHas J0CKa U MapKepbl (MM MEJIoBast I0CKa U MEJ).
Aynuropus Ui CaMOCTOSITENIbHOM pabOThI:
1) koMIBIOTEpHASI TEXHUKA C BO3MOXHOCTBIO MOAKIIOUEHUs K ceTH «IHTepHET», ¢ JOCTYNOM B 3JIEKTPOHHYIO
nH(pOopMaIMOHHO-00pa3oBarenbHyo cpeay [ITHUY;
2) nomemienust Hayunoii 6nbnmorexku [II'HAY.

[Tomemenust HayuHoii 6ubnuorexku [II'HUY mist oGecrieueHns: caMOCTOATEIbHON PabOThl 00yUYaOIUXCS:

1. Hayuyno-Oubnuorpadudeckuit otaen, xopi.l, aya. 142. O6opynoBaH 3 nepcoHaIbHBIMH KOMIIbIOTEpA C
JOCTYIIOM K JIOKQJIBHOM U II100aJIbHON KOMITBIOTEPHBIM CETSIM.

2. UnTanpHbIN 3aJ1 TyMaHUTApHOW JTUTEPATyphl, Kopi. 2, aya. 418. O6opyaoBaH 7 nmepcoHaIbHBIMH
KOMITBIOTEPAMH € JOCTYTIOM K JIOKaJbHOU U TT100aTbHONH KOMIBIOTEPHBIM CETSIM.

3. UnTanbHbBIN 331 €CTECTBEHHOM JIUTEpaTyphl, KOpIL.6, aya. 107a. O6opyaoBaH 5 nmepcoHaTbHBIMH
KOMITBIOTEPAMH C JOCTYIOM K JIOKaJbHOW U T7100a1bHONH KOMIBIOTEPHBIM CETSIM.

4. Otnen MHOCTPAHHOM HUTEpaTyphl, Kopm.2 aya. 207. O6opynoBan | mepcoHaIbHBIM KOMIBIOTEPOM C
JIOCTYTIOM K JIOKaJIbHOM U T7100aIbHONW KOMIIBIOTEPHBIM CETSIM.

5. bubnuoreka ropuanyeckoro gaxynprera, Kopn.9, aya. 4. O6opynoBana 11 nepconanbHbIMU
KOMIIBIOTEPAMH € JOCTYIOM K JIOKaJbHOW U T7100abHON KOMIIBIOTEPHBIM CETSIM.

6. UuranbHbIi 3a1 reorpaduyeckoro gaxyiabTera, Kopi.8, aya. 419. O6opynoBaH 6 mepcoHAIbHBIMA
KOMIIBIOTEPAMH C IOCTYTIOM K JIOKaJIbHOHM M I7T00AIbHOM KOMIIBIOTEPHBIM CETSIM.

Bce xoMIbloTephl, yCTaHOBJICHHBIE B TOMEUICHUAX HAyYHOU OMOJIMOTEKH, OCHAILIEHBI CIICAYIOIINM
IPOrpaMMHBIM 00€CTIeYeHUEM:

Omnepanunonnas cuctema ALT Linux;

Odwucnprii maket Libreoffice.

CrpaBouHno-nipaBoBas cucrteMa «Koncynprantllnrocy



DoH/IbI OLIEHOYHBIX CPEACTB JJIsl ATTECTAIMHU MO TUCHHUILIHHE

Opranusanus, perjiaMeHTalusi ¥ HOPMUPOBaHUe TPYyAA

I[lnannpyemble pe3yabTaThl 00y4eHHsl 0 TUCHUILIHHE IS GOPMUPOBAHUS KOMIIETEHIIUM.
NuaukaTopbl M KPpUTEPUU UX OLleHMBAHUS

IIK.4

Cnoco0eH BBINOJHATH PadoTy 10 OPraHU3aluM TPYAa NMepcoHaga H GOPMHPOBAHUIO CHCTEMbI
OILIATHI TPYAA MEepCoHAJIA

KomnereHnuus IlnannpyemMble pe3yJabTaThl Kputepumn oniennBanusi pe3yJibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
nK.4.1 TpynoBoe nelicTBue (Bl1aicHUe): HeynosierBopure

Brimonasier padoty mo
OpraHu3anuy Tpya u
peanuzanuu
MEPOIPHUATHH 110
HOPMHUPOBAHHUIO TPYJia

AHanm3 yCrenrHbIx
KOPITOPATHBHBIX MPAKTUK IO
OpraHu3aIi HOPMUPOBAHHUS
Tpy/Ja JUIsl pa3JIMYHbIX KaTerOpUil
nepcoHana, 0coOeHHOCTEH
IPOM3BOJICTBA U ACATEIBHOCTH
OpraHu3aIu

BrrsiBiieHue pe3epBoB MOBBILICHHS
IPOU3BOIUTENBLHOCTH TPYa U
KadyecTBa HOPMUPOBAHUS Tpy/a,
HOJTrOTOBKA NPEAJIOKEHUH 1O
U3MEHEHUSAM YCIOBUHM U OIIAThI
TpyZAa NepcoHana

Omnpenenenne 3¢p(HEeKTUBHOCTU
paboThl CUCTEMBI OpraHU3aLUN
Tpy/Aa ¥ HOPMUPOBAHHS TPyAa Ha
pabouux mecTax.

YMeHus:

BreapAts MeTObI paliliOHaIbLHOU
OpraHu3aIy TPyaa
AHan3MpoBaTh COCTOSHUE
HOPMHPOBAHUS TPYJa, KAUYECTBO
HOpPM, [TOKa3artesel no Tpyay
AHanm3upoBath 3)PEKTUBHOCTD
paboThI CUCTEMBI OpraHU3aluu
TpyZAa NepcoHasia u
HOPMHPOBAHUS TPyla HA pabOUNX
MecTax

Paborats ¢ nHpOpMAITMOHHBIMU
CUCTEMaMHU U 0a3aMH JIaHHBIX 110
HOPMHPOBAHUIO U OIUIATE TPyJa
nepcoHania.

3HaHUSA:

Metoab! onpeieneHus, OLIEHKU 1

CpaBHCHHA HpOI/I3BO,[[CTBeHHOI>'I

OtcyTcTBUE 3HAHUM, YMEHHM, HABBIKOB.
He 3HaeT 0CHOB IUCHUIUIMHBI, HEOOXOIUMBIX
pu popMHPOBAHUH KOMITETEHIIUN
Y10BJ1€TBOPUTEbH
Huskuit ypoBeHb BlaieHNs 3HAHUSAMH IO
TUCIUILTAHE.
He cTpykTypupoBaHHbI€ TOBEPXHOCTHBIE
3HAHUS METOJIOB OIpe/IeTICHHUS, OLICHKHU U
CpaBHEHHUS MTPOU3BOJICTBEHHOW HHTEHCUBHOCTHU
Y HaIPSHKEHHOCTH TPYyAa, METOJIOB
HOPMHPOBAHHUS TPYAQ, MEKOTPACIIECBBIX U
OTpacjeBbIX HOPMATUBOB TPYJIOBBIX 3aTpar,
COBpeMEHHBIE (DOPMBI, CHCTEMBI OTUIATHI U
y4eTa NpOU3BOIUTEILHOCTH TPyAa MepcoHaia,
TPYAOBOE 3aKOHOJATENBCTBO U UHBIE AKTHI,
coJiepaKalire HOpMbI TPYI0BOIO MIpaBa.
YactuyHo c(hOpMUPOBAHHOE YMEHUE BHEAPSTH
METO/Ibl pallMOHATIbLHON OpraHU3aINH TPY/Ia,
aHAJIM3UPOBATh COCTOSIHHE HOPMUPOBAHUS
TpyJa, KauecTBO HOPM, [TOKazaTtesei 1o Tpyny,
3¢ PeKTUBHOCTD PAOOTHI CUCTEMBI OPTaHU3AITUN
TpyJa MepcoHaia 1 HOPMUPOBAHUS TPyJla Ha
pabounx mecTax, paboTaTh C
MH(OPMaLIMOHHBIMU CUCTEMAaMHU U 6a3amMu
JAHHBIX 110 HOPMUPOBAHUIO U OIUIATE TPyAa
nepcoHaia. [IpakTuueckoe oTCyTCTBHE HaBBIKOB
TPYAOBBIX IEUCTBU (BJIaJICHNUS) aHATN3a
YCHEIIHBIX KOPIIOPATUBHBIX MMPAKTHUK T10
OpraHM3aIi HOPMUPOBAHUS TPy AJs
pa3IMYHBIX KaTeropuil mepcoHana,
0COOEHHOCTEH MPOU3BOJICTBA U JIEATEIHLHOCTH
OpraHM3alliH, BBISIBJICHHS PE3€PBOB
MOBBILIEHUS POU3BOAUTEIBLHOCTH TPYAa U
KauecTBa HOPMHUPOBAHUS TPYya, HOJATOTOBKU
MPEJI0KEHUH 110 U3MEHEHUSM YCIOBUN U




Komnerenuust IInanupyemble pe3y/bTaThl Kpurepun oneHuBanus pe3yibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
MHTEHCUBHOCTHU U YaoBi1eTBOPUTEIbH

HaNpsHKEHHOCTH TpyJa
Metonbl HOpMUPOBaHUS TPy
MesxoTpacieBble U OTpaciieBble
HOPMAaTHUBHI TPYAOBBIX 3aTpaT
CoBpemeHHbIE (OPMBL, CUCTEMBI
OILJIaTHI U y4eTa
POU3BOIUTENFHOCTH TPYIa
nepcoHana

TpynoBoe 3aKOHOAATENIBLCTBO U
UHBIE aKThI, COJIEPIKAINE HOPMBI
TPYAOBOTO MPaBa.

OILIATHI TPYAA MEepPCOHANa, OPEACIICHUS
3¢ (HeKTUBHOCTH pabOThI CUCTEMBI OpTraHU3AIUU
TpyJa ¥ HOPMHUPOBAHHUSI TPY/ia Ha pabodmx
MeCTax.

Xopomuo
Henocrarouno copmMupoBaHHbIe, COAEpIKAIIHE
orpeiesIEHHbIE POOEIIbl 3HAHUS 110
TUCIUILTAHE.
CTpyKTypHpOBaHHBIE 3HAHUS METOJIOB
oTpe/ieNieHUs], OLIEHKU U CpaBHEHUS
MIPOM3BOJICTBEHHOW HHTEHCUBHOCTU U
HAIPSDKEHHOCTH TPyZa, METOJI0B
HOPMUPOBAHHUSA TPYJa, MEXKOTPACIIEBbIX U
OTpaciIeBbIX HOPMAaTUBOB TPYIOBBIX 3aTpar,
COBpPEMEHHBIE ()OPMBI, CUCTEMBI OIUIATHI U
ydeTa IpOM3BOJUTEIBHOCTH Tpy/a IEpCoHaa,
TPYJ0OBOE 3aKOHOAATEIBCTBO U MHBIE AKTHI,
coJieprKalle HOPMbI TPYI0OBOTO
npasa.ChopMupoBaHHOE, HO coJieprKaIlee
OTZENbHBIE MPOOEINIbl BHEAPITH METObI
paloHaIbHON OpraHU3aliy TPy/a,
aHAJIM3UPOBATh COCTOSIHHE HOPMUPOBAHHUS
TpyJa, KauecTBO HOPM, [TOKazarteseil o Tpyny,
3¢ PeKTUBHOCTD PaOOTHI CUCTEMBI OPTaHU3AIUN
TpyJa MepcoHaja 1 HOPMUPOBAaHUs TPyJla Ha
pabounx mecTax, paboTaTh C
MH(POPMAIIMOHHBIMH CUCTEMaMH U 6a3aMu
JAHHBIX 110 HOPMUPOBAHUIO U OILJIaTe TpyJa
IEpCOHANA. Y CIEIHOE, HO C HE3HAYUTEIbHBIMU
npoOesiaMu, MpUMEHEHNE HaBBIKOB TPYAOBBIX
NedcTBUM (BNAJCHUs) aHAIN3a YCIEIIHBIX
KOPIOPATUBHBIX MPAKTUK 110 OpraHU3aIuu
HOPMHUPOBAHUSA TPYAQ ISl pa3TUYHBIX
KaTeropuii nepconana, ocoOeHHoCTen
MIPOM3BOJICTBA U JIEATEIBHOCTH OpraHu3allny,
BBISIBJICHHSI PE3€PBOB MOBBIIIECHUS
MIPOU3BOUTENILHOCTH TPYJa U KauecTBa
HOPMUPOBAHUS TPYJa, IOATOTOBKH
MIPEMIOKEHUH IO U3MEHEHUSAM YCIOBUHI U
OILJIaThI TPYAA [IEPCOHANA, ONPEACIICHUS
3¢ (HEeKTUBHOCTH paOOTHI CUCTEMBI OpTraHU3AIUN
TpyJa ¥ HOPMHUPOBAHHUSI TPYJIa Ha pabodmx
MecTax.




Komnerenuust IInanupyemble pe3y/bTaThl Kpurepun oneHuBanus pe3yibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
OT1iu4HO

CdhopmupoBaHHBIE CUCTEMATUYECKUE 3HAHUS TI0
JTUCIUILTAHE.

CTpyKTypHpOBaHHbBIE 3HAHUSI METOJIOB
oTpesieNieHus], OLEHKU U CPaBHEHUS
MIPOM3BOJICTBEHHOW HHTEHCUBHOCTH U
HANPSDKEHHOCTH TPYJa, METOI0B
HOPMHUPOBAHHUSA TPYJa, MEXKOTPACIIEBBIX U
OTpaclieBbIX HOPMATUBOB TPYAOBBIX 3aTpar,
COBpeMEHHBIC (DOPMBI, CHCTEMBI OTUIATHI U
ydeTa IpOU3BOJUTENLHOCTH TpyJa IepcoHaa,
TPYAOBOEC 3aKOHOAATCIBCTBO U MHBIC aKTHhI,
coJiep Kalie HOpMBbI TPYIOBOTO TIpaBa.
CdopmupoBaHHOE yMEHHE BHEAPITH METO/IbI
paIoHaIbHON OpraHHU3aINH TPY/a,
aHAJIM3UPOBATh COCTOSIHHE HOPMUPOBAHUS
TpyJa, KauecTBO HOPM, MTOKa3aTesei mo Tpyuy,
3¢ PEeKTUBHOCTD PaOOTHI CUCTEMBI OPTaHHU3AIUN
TpyJa MepcoHana 1 HOPMUPOBAHUS TPyJia Ha
pabouunx mecTax, paboTath ¢
MH()OPMAITMOHHBIMY CHCTEMaMH U 0a3amMu
JAHHBIX 110 HOPMUPOBAHUIO U OILIaTe Tpyda
NepcoHana. Y CHelHoe U CUCTEMAaTUYECKOe
IIPUMEHEHNE HAaBBIKOB TPYIOBBIX I€UCTBUI
(BnasieHus1) aHaM3a YCIEITHbIX
KOPIIOPATHBHBIX MPAKTHK [0 OPraHU3aINN
HOPMHUPOBAHUS TPYJQ ISl PA3TUIHBIX
KaTeropuii mepconana, o0coOeHHOCTEH
MIPOM3BOJICTBA U JICATEIBHOCTH OpPraHU3allny,
BBISIBJICHHSI PE3€PBOB MOBBIIICHUS
MIPOU3BOIUTENLHOCTH TPYJa U KauecTBa
HOPMHUPOBAHUS TPy, TOATOTOBKH
MPEIOKEHUH 110 U3MEHEHUSIM YCIIOBHIA U
OILJIaTHI TPYAA MepCoHaa, OnpeaeIeHus

3¢ pexTHBHOCTH PabOTHI CHCTEMBI OpraHU3aIIN
TpyJia ¥ HOPMHPOBAHHMSI TPY/Ia Ha pabodmx
MecTax.




OueHo4YHbIE CPEACTBA TEKYHIET0 KOHTPOJIS U MIPOMEKYTOYHOM aTTecTalun
Cxema gocTaBku ;. ba3zoBas

Buja meponpusiTus IPOMeKYTOYHON aTTeCTANMH ¢ DK3aMEH

Crnoco06 nmpoBeieHNsI MEPONIPUATHS MPOMEKYTOYHOM aTTecTanum : OlLieHKa N0 JUCHUIIMHE B paMKax
MPOMEKYTOUHOM aTTEeCTAIlK ONPELNSIeTCS Ha OCHOBE 06a/ioB, HAOpaHHBIX 00YYArOIIMMCS Ha KOHTPOJIbHBIX
MEPOMPUITUSX, TPOBOJIUMBIX B T€UEHUE YUYEOHOTO NIEpUO/IA.

MaxkcuMajibHO€e KoJIH4YecTBO 0aioB : 100

KonBepranusi 60a/U10B B 0TMETKH

«oTau4Ho» - ot 81 g0 100

«xopomo» - ot 61 no 80

«YJ0BJIETBOPUTEJbHO» - 0T 43 10 60
«HEeYIO0BJIETBOPUTEIbHO)» / «He3a4TeHo» MeHee 43 Oaia

Komnerenuus Meponpusitue KonTposnpyembie 3jieMeHTBI
(mHaUKaTOP) TeKYILero KOHTPoJIs pe3yJbTaToB 00y4eHHs
BxoaHo# KOHTPOJIb Tema 1. BBegenue. O6mue | [loHnMaTh CylIHOCTh YMCTBEHHOTO U
TEOPETUYECKHE OCHOBBI ¢bu3nueckoro Tpyzaa, 3HaThb
OpraHu3aluu Tpyja XapaKTEPUCTUKY COJIEPKaHUs TPYAOBBIX
Bxoanoe TectupoBanune IIPOLIECCOB, UMETh NIPEJCTABICHUE O

B3aUMOCBSI3H M B3aMMOOOYCIIOBICHHOCTH
Pa3IMYHBIX CTOPOH TPYIOBOI
JIeATETLHOCTH - OPTaHU3aI[MOHHOM,
SKOHOMHYECKOM, COITHAILHOM,
IICUXOJIOTHYCCKOM, TEXHUUECKOIA.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

IMK.4.1

BrimomnuasieT paboty 1o
OpraHu3aIy Tpy/Ja U peann3aiuu
MEPOIPUATHIA 10 HOPMUPOBAHHIO

Tpyaa

Tema 7. YcnoBus Tpyaa
3amumaeMoe KOHTPOJIbHOE
MeponpusiTiue

YMeHue aHanu3upoBath HHpopMaLuo B
o0iacTy opraHu3aliy Tpy/ia, BHISBIATH
MPOOIIEMBI POMBIIIIEHHBIX TTPEINTPUITHIA
B YKa3aHHOM cdepe 1 popMyInpoBaTh
COOTBETCTBYIOIINE PEKOMEHJALNU IS
MPUHSTHS YIIPABIECHYECKUX PEILICHUH,
YUYUTBIBATH [TOCJIEACTBUS YIIPABICHYECKUX
PELIECHH C MO3ULINI COUATIBHOM
OTBETCTBEHHOCTH. 3HaHHE OOIINX

TEOPETHYECKUX OCHOB OpraHU3aIliu TPY/a,
HCTOPUM CTAHOBJICHUS OPTaHU3AIUU TPY/Ia.
YMeHue pazpabaTeiBaTh pEKOMEH/IAIMH 110
COBEPIICHCTBOBAHUIO CUCTEMBbI
OpraHu3aIuy Tpyaa. Y MEHHE PUMEHSTh
Ha MPaKTUKE OCHOBHBIE METO/IbI
OopraHu3aIy Tpyaa, Kak Gaxtop
noBbIIIEeHUS 3()(HEKTUBHOCTH
YIIPaBICHUYECKOM AesTEIbHOCTH. BrageTs
HABBIKAMU Pa3padOTKH PETIaMEHTOB
pasneneHus U Koonepamuu Tpyaa,
MOCTPOEHHUS OPTaHU3ALMOHHBIX CTPYKTYP
yIpaBJICHUSI.

IIK.4.1

Brimonuser paboty no
OpraHu3aluy TpyAa U pean3aluu
MEpPONPUATHIA IO HOPMUPOBAHUIO

Tpyada

Tema 9. [lokazaTenu

s exTuBHOCTH TpyIa
ITncbMeHHOe KOHTPOJIbHOE
MeponpusiTue

3HaHME MOHATUH TPYIOBOTO Ipolecca,
MPUHIMUIIOB €r0 pallOHAIbHOU
OpraHu3ali, OCHOB pa3J/ieJIeHUs U
KOOIEpalu Tpyaa. Y MEHUE
aHAJIM3UPOBATh TPYIOBOI MpoIlece,
BJIQZIETh HABBIKAMM PACUETa U aHAIIN3A
(bakTOpOB MPOU3BOIUTEIHLHOCTH TPY/IA.
3HaTh METOJIbI TPY/AQ, YMETh
aHAJIM3UPOBaTh COCTaB U
MOCJIEI0BATEILHOCTh OTEPAIIUid, TPUEMOB,
JIEUCTBUM, IBUKEHUN B paMKax
OIPENENEHHOr0 METOAA TPYAQ.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

IMK.4.1

BrimomnuasieT paboty 1o
OpraHu3aIy Tpy/Ja U peann3aiuu
MEPOIPUATHIA 10 HOPMUPOBAHHIO

Tpyaa

Tema 10. HopmupoBanue
TpyAa, HOPMBI TpyJa, UX
(yHKIIMH 1 POJIb B
yIpaBJICHUU NPEIPUSTHEM
ITucbMeHHOE KOHTPOJIbHOE
MeponpusiTue

3HaHue OOLIMX TEOPETUYECKUX OCHOB
OopraHu3anuy Tpyaa, ICTOPUU Pa3BUTUS
HayKH 00 OpraHu3aluu Tpyaa, IOHATUH
TPYZOBOIO IIPOLIECCA U IPUHIUIIOB €TI0
paloHaIbHON OpraHU3al, OCHOB
pasfelieHus U KOOIIEpalvy TPy /a,
OpraHM3aly IPOLECCOB TPyZa IO
YIIPaBJICHUIO KOJUIEKTUBOM. Y MEHUE

aHAIM3UPOBAThH TPYOBOM MPOIECC U
MIPUHITUIIBI €T0 PAIIMOHATILHOM
OpraHu3aIiy, BiIaJeTh HABBIKAMU pacuéTa
1 aHanu3a (PaKTOpOB MPOU3BOIUTEITHHOCTH
Tpyza. 3HaTb METOJbI TPY/1a, YMETh
aHATM3UPOBATH COCTAB U
MOCJIEI0BATELHOCTh ONEpallnii, MPUEMOB,
JIEUCTBUM, BMXKEHUN B paMKax
ONpeIeIEHHOTO METO/1a Tpy1a.3HAaHUE

IIPUHLIAIIOB U IPAaBUJI IUIAHUPOBAHUS
pabouero BpeMeH! PyKOBOIUTEISL.
BrnaneHue HaBbIKaMU MHIUBUYaJIbHOTO
IUTAHUPOBaHMsI paboyuero BpeMeH!
PYKOBOAUTENS (ClIenuanucTa). 3HaHue

00X TEOPETUIECKIX OCHOB
OpraHu3anuu pabounux MeCT, yCIOBHI
Tpyaa, IpuEMOB U METOJIOB TPY/Ia,
nokasatesei 2pGpeKTUBHOCTH TpyAa,
HOPMHUPOBAHUS TPYyJa.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

IMK.4.1

BrimomnuasieT paboty 1o
OpraHu3aIy Tpy/Ja U peann3aiuu
MEPOIPUATHIA 10 HOPMUPOBAHHIO

Tpyaa

Tema 12. UccnenoBanue
TPYAOBBIX MPOIIECCOB U
3aTtpar pabodyero BpeMeH!
ITncbMeHHOE KOHTPOJIbHOE
MeponpusiTiue

3HaHue OOIIMX TEOPETHIECKUX OCHOB
OpraHM3aIy padoYMX MECT, YCIOBHI
Tpy/a, IPUEMOB U METOJIOB TPY/a,
nokasaresei 3(p(HeKTUBHOCTH Tpy/a,
HOpMHpOBaHus Tpyaa. Binagenue

HaBBbIKAMHU Pa3pabOTKH MPOEKTOB
OCHALIEHMS U IJIAHUPOBKU pabovero
MecTa. Y MEHHE aHAJIN3UPOBATh IPOCKTHI

OopraHu3anuu pa60‘II/IX MCCT IIO KpUTCPUAM
9KOHOMHWYHOCTH U MPONU3BOAUTCIILHOCTH.

3HaHue NOHATUH paboyast 30HA U 30HBI
ONTUMAaIbHON JESTENbHOCTH, METOJIOB
paloHaIbHON IUIAHUPOBKU pabounx
MeCT. 3HaHUE OCHOB HCCIIEOBaHUS

TPYJOBBIX MIPOLIECCOB U 3aTpaT paboyero
BpeMeHH. Brazienre MeToiaMu n3ydeHus
3aTpat pabodero BpemeHu.Bianenue

METOJIaMH pacdeTa MPOU3BOAUTEIHLHOCTH
TpyAa, 5KOHOMUYECKO 3(hhekTuBHOCTH
MEpOIPUATHI IO COBEPIICHCTBOBAHUIO
OpraHu3aliy TPyAa.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

IMK.4.1

BrimomnuasieT paboty 1o
OpraHu3aIy Tpy/Ja U peann3aiuu
MEPOIPUATHIA 10 HOPMUPOBAHHIO

Tpyaa

Tema 13. OcHOBBI
peryiaMeHTaIuu Tpyaa.
ITucbMeHHOE KOHTPOJIbHOE
MeponpusiTue

3HaHHe 00X TEOPETUIECKIX OCHOB
periiaMeHTaluy Tpyaa. 3HaTh 3aKOHBI,
MMOCTAHOBJICHHUS, TTO/I3aKOHHBIE U TPOYNe
HOPMAaTHUBHO-TIPABOBBIE aKTHI,
pEKOMEH1alliH, Ha KOTOpbIe ONUpaeTcs
peraaMeHTHpPOBaHKE JIOKAJIBHBIX aKTOB
OpraHU3alii B YCIOBUSAX PRIHOYHOMN
SKOHOMHUKH. YMEHHue pa3padaTbiBaTh U
MPUMEHSTh Ha MPAaKTHKE PerIaMeHThI
TpyZa. YMEHHE IPUMEHATh Ha IPAKTUKE
OCHOBHBIE METO/IbI pErJIaMeHTAllUU TPYa,
Kak (hakTop NoBbImIeHHS 3()(HEKTUBHOCTH
YIIPaBJICHYECKOM AesTENbHOCTH. MIMeTh
HABBIKU pa3pa0OTKH MPaBUJI BHYTPECHHETO
TPYJOBOTO paclopsIKka Ha MPEINpUATHH,
MIOJIOKEHUH O CITyK0€e, JOIKHOCTHBIX
WHCTPYKIUI, UHCTPYKIUH O
KOMAaHJIUPOBKAX, O MOBBILICHUHU
KBaJIM(UKALMU, O IPOIYCKHOM PEXHUME, O
paboTe BO BHEYpOUHOE BpeMsl. Y MEHHE
MPUMEHSTh Ha MPAKTHKE 3aKOHO/IaTeIbHbIE
HOPMBI B 00JIACTH periiaMeHTaIu!
paboyero BpeMeHHU U BPEMEHHU OTbIXa.
Nmeth npakTHuecKkue HaBbIKU
o(opMIIeHHUS PETIIAMEHTHBIX JJOKYMEHTOB,
KacaroUIuXcsl peryJIMpoBaHUsl BpEMEHU
TpyJa U OTJIbIXa, UX OIUIAThl, KaK HauboJsee
CJIOKHBIX U MTPOOIIEMHBIX, TPUBOISIINX K
MOSIBJICHUIO KOH(MIMKTHBIX CUTYAIHi,
4acTO NEepepacTarollinX B Cy/IeOHbIE CIIOPHI.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

IMK.4.1

BrimomnuasieT paboty 1o
OpraHu3aIy Tpy/Ja U peann3aiuu
MEPOIPUATHIA 10 HOPMUPOBAHHIO

Tpyaa

Tema 14. Knaccuduxarus
PErJIaMEeHTOB I10 JIEMEHTaM
CUCTEMBI YIIpaBJICHHUS
OpraHu3aluei.

HNTorosoe KOHTpPOJIbHOE
MeponpusiTue

3HaHue 0a30BBEIX HOHATHI H OCHOB
OpraHu3alliy, periaMeHTaIluu U
HOPMHPOBaHHUSI TPyAa, UICTOPUH PA3BUTHUS
HAYKHW 00 OpraHu3aiiy Tpyaa, HTOHATHN
TPYIOBOTO TIpOIIecca U MPUHITUIIOB €T0
palMoHaIbHOM OpraHU3aliu, OCHOB
paszeneHus U KOoneparuu Tpy/a,
OpraHu3aIMK MPOIECCOB TPY/a MO
YIIPaBJICHUIO KOJUICKTUBOM. 3HAHHE

METOJIOB TPY/la, YMEHUE aHAIIU3UPOBATh U
IIPOTHO3UPOBATh TPYIOBOM IPOLECC,
IIPUMEHATH Ha IPAKTUKE 3HAHUSA 110
OCHOBaM OpraHM3aliy Tpyia.3HaHUE

MIOHATUH ITPOU3BOJACTBEHHOTO,
TEXHOJIOTMYECKOT0 U TPYAOBOTO
MPOIIECCOB, KIacCH(PUKAITUN
IIPOU3BOJCTBEHHBIX IIPOLIECCOB, CUCTEM
MHUKPO3JIEMEHTHBIX HOPMATHBOB. 3HAHHE

IIPUHLIUIIOB U IIPAaBUJI IUIAHUPOBAHUS
pabouero BpeMeH! PyKOBOJUTEISL.
Brnagenue HaBbIKaMU MHIMBUYaJIbHOTO
IUTAHUPOBaHMsI paboyuero BpeMeH!
PYKOBOIUTENS (ClIeHuanucTa). 3HaHue

OOIINX TEOPETUIECKUX OCHOB
OpraHu3aiu pabodnx MeCT, yCIOBHI
Tpyaa, IpruEMOB U METOJIOB TPY/Ia,
nokasatesneit 3ppekTuBHOCTH TpyAa,
HOPMHUPOBAHUS TPyJa. 3HAHUE OCHOB

HCCIICAOBaHUA TPYAOBBIX IPOUECCOB U
3aTpaT pabodero BpeMeHu. Branenue
METOJIaMHU U3yUYCHHS 3aTpaT pabovero
BpeMeHH.3HaHHE OCHOB OpraHU3aIuy

OIIATBI TpyAa, CUCTEMBI YIIPAaBJICHUA
TPYAOBBIMHU ITPpOLIECCaMU. BJ'Ia,Z[CHI/IC

METOJIaMH pacyeTa IPOU3BOIUTEIILHOCTH
TpyJa, SKOHOMUYECKOH 3(pPexTUBHOCTU
MEPOIPUITHH 110 COBEPILIEHCTBOBAHUIO
OpraHu3alyy Tpyaa. 3HaHUE 00X

TEOPETUUYECKUX OCHOB pPerjiaMeHTaluu U
HOPMHPOBAHUS TPY/1a, UCTOPUU
CTaHOBJICHUSI perjlaMeHTallu TPy/Ja,




Komnerenuus Meponpusitue
(MHaUKATOP) TeKYyIero KOHTPOJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

KJaccu(UKalui perJaMeHToB TPyAa.
3HaTh 3aKOHBI, [IOCTAHOBJICHUS,
PEKOMEHIALMH, Ha KOTOpPbIE ONMUpaeTcs
peraaMeHTHpPOBaHKE JIOKAJIbHBIX aKTOB
OpraHu3alyil B yCIOBHUIX PHIHOUYHON
HSKOHOMUKH. 3HATh METOABI Pa3padOTKU
perinaMeHToB (GyHKIMOHAIBHOIO
paszeneHus Tpya, HOCTPOSHHUS
OpraHU3alMOHHBIX CTPYKTYpP YIpPaBJICHUS,
IIPaBWJI BHYTPEHHETO TPYI0BOTO
pacriopsifika Ha IpeANpUSATHH, TOJTOKEHUN
0 ciry>x0e, TOJKHOCTHBIX WHCTPYKIIHH,
MHCTPYKLMH O KOMAaHIUPOBKAX, O
MOBBIIICHUH KBaJTU(UKAIIH, O
IPOIYCKHOM PEXHME, 0 paboTe BO
BHEYpPOYHOE BpeMs.3HaHUE CYIHOCTU

HOPMHPOBAHUS TPyAa Ha MPEANPUSITHH,
HOPM U HOPMAaTHBOB I10 TPYyy. 3HaHUE
CUCTEMbI HOPM U HOPMATHUBOB TPYyAa,
YpOBHEH HOPM U HOPMAaTUBOB, 3TAIIOB
HOPMHUPOBAHUS TPyJa, 00BEKTOB
HOPMHPOBaHMs TpyAa. 3HaHUE TPeOOBaHUIA
K HOpPMUPOBAHUIO TPY/1a B YCIOBUSIX
PBIHOYHOM YKOHOMUKHU. 3HAHHE METOI0B
pa3paboTKN HOPM 3atTp

Cneunpukanusa MeponpusTHH TeKylIero KOHTPOJIS

Tema 1. BBegenue. O01mue TeopeTrnyeckue OCHOBbI OPraHM3alMu TPYAA

[IponoKUTENbHOCTE TPOBECHUS] MEPOTIPUATHS MPOMEKYTOUYHOM aTTECTALMU: 2 Yyaca

VY cnoBus IpOBENEHNS MEPOIIPUATHUS: B Yachl ayAUTOPHOMH padoThI

MaxkcruManbHbIi 0aJu1, BEICTABIIIEMbII 32 MEPONPUATHE POMEXKYTOUHOM aTTecTauuu: 0

[Ipoxonnoii 6am: 0

IToxa3zarTean oneHMBaHUA

Baaasl

[ToHMMAaTh CYIIHOCTh YMCTBEHHOTO M (PU3UYECKOTO TPY/IA, 3HATh XapaKTEPUCTHKY COAEPIKAHUS 5

TPYJOBBIX MTPOIIECCOB, UMETh MPEJICTABICHUE O B3aUMOCBSI3U U B3aUMOOOYCIIOBICHHOCTH
Pa3IMYHBIX CTOPOH TPYIOBOH NEATEIBHOCTH - OPraHU3AIIMOHHOMN, SKOHOMUYECKOH, COIIMaIbHOM,
MICUXOJIOTHYECKOM, TEXHUYECKOM. J{J1s1 oJTydeHus OLIeHKH OTINnYHO: oTBeThI Ha 81-100% (4,05-5

0aJIJIOB U3 5) MpeCTaBICHHBIX BOIIPOCOB.

[ToHUMAaTh CYyIIHOCTH YMCTBEHHOTO M (PU3MUYECKOTO TPYAa, 3HATH XaPaKTEPUCTUKY COACPIKAHUS 4

TPYJOBBIX MIPOLIECCOB, UMETh MPEJICTABICHHUE O B3AUMOCBSI3U U B3aUMOOOYCIOBICHHOCTH
Pa3JIMYHBIX CTOPOH TPYIOBOU AEATEIIBHOCTH - OPraHU3alMOHHON, 3KOHOMUYECKOM, COI[UAIbHOM,




MICUXOJIOTMYECKOM, TEXHUYECKOM. [{J1s1 mosydeHus OLleHKH Xopoio: oTBeThl Ha 61-80% (3,05-4

0ayIoB U3 5) MpeaCcTaBICHHBIX BOMPOCOB.

[ToHUMAaTh CYIIHOCTH YMCTBEHHOTO M (PU3MUYECKOTO TPYAA, 3HATH XaPaKTEPUCTUKY COACPIKAHUS
TPYAOBBIX NIPOLIECCOB, UMETh MPEACTABIECHUE O B3AUMOCBA3H U B3aUMOOOYCIOBIEHHOCTH

Pa3IMYHBIX CTOPOH TPYIOBOU AEATEIIBHOCTH - OPraHU3alMOHHONW, 3JKOHOMUYECKOM, COIIMAIbHOM,

HCHXOJ’IOFH‘ICCKOﬁ, TEXHUYCCKOH. ,Z[J'ISI MOJIYYCHH OLICHKH YAOBJICTBOPUTCIIBHO: OTBETHI HA

41-60% (2,05-3 6anoB U3 5) npeAcTaBIEHHBIX BOMPOCOB.

[ToHrMaTh CyIHOCTh YMCTBEHHOTO M (PU3UYECKOTO TPY/Ia, 3HATh XapaKTEPUCTHKY COEPIKAHUS
TPYIOBBIX MIPOLIECCOB, UMETh MPEJICTABICHHUE O B3AaUMOCBSI3U U B3aUMOOOYCIIOBICHHOCTH

Pa3JIMYHBIX CTOPOH TPYIOBOU AEATEIBHOCTH - OPraHU3allMOHHON, SdKOHOMUYECKOM, COIIMAIbHOM,

IICHUXOJIOT PI"IGCKOIZ, TEXHUYECKOM. OLICHK& HCYAOBJICTBOPHUTCIIBHO BBICTABJIACTCA B CIydac, €CIIN

otBeThl 1aHbl MeHee 40% (2 u MmeHee 6aJIOB U3 5) MpPeACTaBIEHHBIX BOMPOCOB.

Tema 7. YcaoBus Tpyaa

[TpoaomKUTETFHOCTD MTPOBECHUS MEPOTIPUATHS IPOMEKYTOUHOM aTTeCTalluu: 2 yaca
YcnoBus mpoBeaeHUS] MEPOTIPUATHUS: B YAChl ayIMTOPHOI padoThI

MakcumanbHBIA 0asul, BRICTABISIEMBIN 32 MEPOTIPUITHE MPOMEKYTOUHOM arTectanuu: 15
[Tpoxoxnoii 6amt: 6.2

Iloka3aTey OLlEeHUBAHUA

Bajaasl

YMeHnue aHanu3upoBath HHGOPMAIIHIO B 001aCTH OPTaHU3AIH TPY/Ia, BBISBISATH IPOOIEMBI
MIPOMBINUICHHBIX MPEANPUATHI B yKazaHHOU chepe u GopMynHpoBaTh COOTBETCTBYIOIINE
PEKOMEHJALUHN I IPUHATHS YIPABIECHYECKUX PELICHUM, YUUTBIBATH MOCIIEICTBUSA
YIIPaBICHYECKUX PEIICHUH C TIO3UIUN COIMATBHOM OTBETCTBEHHOCTH. 3HAHUE OOIINX

TEOPETUYECKUX OCHOB OPraHU3alui TPy, AICTOPUM CTAaHOBIICHUS OPraHU3aluy Tpyad. Y MEHUe
pas3pabaTbIBaTh PEKOMEH/IAIUH 110 COBEPLUICHCTBOBAHUIO CUCTEMBI OpPraHU3alluy Tpyaa. Y MEHUE
IIPUMEHSTH Ha IPAKTHUKE OCHOBHBIE METO/Ibl OPraHU3aluu TPpya, KaK (GaKTop MOBBIIICHUS

3P GEKTUBHOCTH YIPaBICHYECKON IeATeIbHOCTH. BiaseTs HaBbIKaMK pa3padOTKU PEryIaMeHTOB
paszieneHus u KOoneparuu Tpyaa, IOCTPOCHHsI OPraHU3alOHHBIX CTPYKTYp ynpasiieHus. s

MOJTyY€HUs OLEHKU OTJInYHO: pemienue 81-100% (12,2-15 6amnoB u3 15) npencTaBieHHbIX
NPAaKTUYECKUX CUTYalUH.

15

YMeHue aHanu3upoBaTh HHGOOPMALIKIO B 00JIACTH OPTaHU3AIMU TPY/IA, BBISBISATH MPOOIEMBI
MPOMBIIIUICHHBIX MPEANPUATHNA B YKa3aHHOU cepe U GOopMyIupOoBaTh COOTBETCTBYIONINE
PEKOMEHJALUHN I NPUHATHS YIPABICHYECKUX PELICHUM, YUUTHIBATH MOCIEICTBUSA
YIIPaBICHUYECKUX PEIICHUH C TMO3UIUN COIMATBbHOM OTBETCTBEHHOCTH. 3HAHUE OOIINX

TEOPETUYECKUX OCHOB OpraHU3alui TPyJa, AICTOPUM CTAaHOBIICHHS OPraHU3alluy Tpyad. Y MEHUE
pas3pabaTbIBaTh PEKOMEH/IAIUH 110 COBEPLICHCTBOBAHUIO CUCTEMBI OpPraHU3alluy Tpyaa. Y MEHUe
IIPUMEHSATH Ha IPAKTHUKE OCHOBHBIE METO/Ibl OPraHU3aluu TpyZa, Kak (GaKTop MOBBIIICHUS

3P PEKTUBHOCTH YIPABICHYECKON eATeIbHOCTH. BiasieTs HaBbIKaMK pa3padOTKU PEryIaMeHTOB
paszeneHus U Koonepanuu Tpyaa, IOCTPOCHUs OPraHU3alMOHHBIX CTPYKTYp ynpasiieHus. s

MOJTyYEeHHUs OLIEHKH Xopomio: pemenue 61-80% (9,2-12,1 6amnos u3 15) npencraBieHHBIX
NPaKTHYECKUX CUTYaIHH.

12




YMeHue aHanmu3upoBaTh HH(GOPMAIHIO B 00JaCTH OPraHU3aIMK TPYAQ, BHISBIATH IPOOIEMbI
MIPOMBIIIICHHBIX MPEANPUATHI B yKazaHHOU cdepe u GopMyIHpoBaTh COOTBETCTBYIOIIHE
PCKOMCHAAINU IJId IPUHATUA YIIPABIICHYCCKUX pemeHHﬁ, YUUTBIBATH MOCJICACTBHUA
YIIPaBICHYECKUX PEIICHUH C TIO3UIUH COIMATBbHOM OTBETCTBEHHOCTH. 3HAHHE OOIINX

TEOPETUYECKMX OCHOB OpraHU3ali TPyAa, ICTOPUH CTAaHOBJICHUS OpPraHU3aluy Tpyaa. Y MEHHE
pa3pabaTbIBaTh PEKOMEH/IAIINH 110 COBEPUICHCTBOBAHUIO CUCTEMBI OpPraHU3alluy Tpyaa. Y MEHUE
IPUMEHSATH Ha IPAKTHUKE OCHOBHBIE METO/Ibl OPraHU3aluu TpyZa, Kak (GaKTop MOBBIIICHUS

3 PEKTUBHOCTH YIPABICHYECKON eTeIbHOCTH. BiaseTs HaBbIKaMH pa3padOTKU PEryiaMeHTOB
paszieneHus 1 KOonepauu Tpyaa, IOCTPOECHUs OPraHU3alMOHHBIX CTPYKTYp ynpasiieHus. s

MOJTyYEHUs OLIEHKU YAOBIETBOPUTENbHO: perierue 41-60% (6,2-9,1 6amnos u3 15)
NPE/CTAaBICHHBIX NPAKTUYECKUX CUTYyallUH.

OTtcyTcTBHE YMEHMH aHAIU3UPOBATh HH(POPMALIHIO B 00JaCTH OpraHU3alMy TPYAa, BHISBISTD
IpOo0JIEMbI MPOMBIIIEHHBIX IPEANPUITUNA B YKa3aHHOU cepe U GopMyInpoBaTh
COOTBETCTBYIOIINE PEKOMEHAALNHN JUIsl IPUHATHS YIIPABICHUECKUX PEIICHNUMN, YUUTHIBATh
MOCJIEACTBHSI YIIPABJIEHYECKUX PEILIEHUH C MO3ULUN COLMAbHON OTBETCTBEHHOCTU. OTCYTCTBUE

3HAaHUU OOLIMX TEOPETUYECKUX OCHOB OpraHU3alluu TPyAd, ICTOPUH CTAaHOBIJICHUS OpraHU3aluu
Tpyaa. OTCYTCTBHE YMEHUH pa3padbaThiBaTh PEKOMEHIAIMH 10 COBEPIIEHCTBOBAHUIO CHCTEMbI
opranuszanuu Tpyaa. OTcyTcTBHE YMEHUNM IPUMEHATh Ha IPAKTUKE OCHOBHBIE METO/IbI
OpraHu3aly TpyJa, Kak (akTop MOBbIIEHUS 3(P(HEKTUBHOCTH YIPABICHYECKON J1€STEIbHOCTH.
OTtcyTcTBHE BIIaJIeHUS] HABBIKAMH pa3pabOTKU PETIIAMEHTOB pa3/ieieHHs U KOOIepaluu Tpyaa,
IIOCTPOEHHUSI OPraHU3alMOHHBIX CTPYKTYp ynpasieHus. OLeHKa HEYIOBIETBOPUTEIBHO: PELLICHUE

0-40% (0-6,1 6amnoB u3 15) mpeacTaBIeHHBIX MPAKTUYECKUX CUTYaIIUH.

Tema 9. Iloka3zarenu 3¢p(peKTUBHOCTH TPYAA

[IponoIKUTENBHOCTE TPOBEACHUS] MEPOTIPUATHS MPOMEKYTOUYHOM aTTECTAIMU: 2 Yyaca
VYcnoBus TpoBEAEHUS MEPOTIPUSITHUS: B YAChI ayAUTOPHOM padoThI

MakcumanbHBIA 0asul, BRICTABISIEMBIN 32 MEPOTIPUITHE MPOMEKYTOUHOM arTecTanuu: 15
[Ipoxoanoii 6ai: 6.2

IToxa3zarTean oneHMBaHUA

Baaasl

3HaHME MOHATUH TPYIOBOTO IIPOLIECCA, TPUHIIMIIOB €r0 PAallMOHAJIBHON OpraHU3aliK, OCHOB
paszieneHus U KOoNepalyy TpyAa. Y MEHUE aHAIU3UPOBaTh TPYI0BOM MIPOLECC, BIAIETh

HaBbIKaMU pacyéTa u aHajiu3a (pakTopoB MPOU3BOIUTENBHOCTH TPYAd. 3HATh METO/IbI TPYQ,
YMETb aHAIIM3UPOBATh COCTAB U IIOCIIEN0BATEIBHOCTD ONlEpaLii, IPUEMOB, AEUCTBUM, JIBUKECHUN
B paMKax ONpeJesIEHHOro MeToAa Tpyaa. i nosydeHus oueHku oTiinyHo: pemenue 81-100%
(12,2-15 GannoB u3 15) mpeacTaBIeHHBIX 3a1a4.

15

3HaHKE NOHATUH TPYOBOrO IPOLECCA, TPUHIIMIIOB €r0 PAllMOHAIILHON OpraHU3aly, OCHOB
pa3feneHys U Koonepauuy Tpyaa. Y MEHHE aHaIUu3UpOBaTh TPYAO0BOM IPOLIECC, BIAIETh

HaBBIKAMU pacyéTa u aHam3a (PaKTOpOB MPOU3BOIUTEIBHOCTH TPYAa. 3HATH METOJIBI TPYIQ,
YMETh aHAIIM3UPOBATH COCTAB M MOCJIEIOBATEIBHOCTD OTepaIUii, IPUEMOB, ICHCTBHA, JBIKSCHHIA
B paMKax OMNpeIeIEHHOT0 MeTo1a Tpya. Jlist mosrydeHus oleHku xopoio: pemenne 61-80%
(9,2-12,1 6ammoB u3 15) npeacTaBiaeHHBIX 3a/1a4.
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3HaHME MOHATUH TPYIOBOTO IPOLECCA, TPUHIIMIIOB €r0 PallMOHAIBHON OpraHU3aliy, OCHOB 9
pa3fesIeHus U KOOIIepaly Tpy1a. Y MEHHE aHAIM3UPOBATh TPYAOBOH IIPOLIECC, BIALETh

HaBBIKaMH pacuéTa 1 aHaym3a (GaKTOPOB MPOU3BOJAUTEILHOCTH TPY/a. 3HATh METOBI TPY/Ia,
YMETh aHAIM3UPOBATH COCTAB U MOCIIEI0BATEIILHOCTh ONIEPALlAid, IPUEMOB, JEUCTBUM, JBUKECHUN
B paMKax OnpeAesi€HHOTO MeTo1a TpyAa. [[is moaydeHust OLlEHKH yIOBIETBOPUTEIBHO: PEIICHUE
41-60% (6,2-9,1 6amnoB u3 15) npeacTaBlIeHHBIX 3a1a4.

3HaHME MOHATUH TPYIOBOTO IPOLECCA, IPUHIIMIIOB €r0 PallMOHAIBHON OpraHU3aliK, OCHOB 6
pas3felIeHus U KOOIIEpaly Tpy1a. Y MEHHE aHAIM3UPOBATh TPYAOBOH IIPOLIECC, BIAETh

HaBBIKAMH pacuéTa 1 aHaym3a (aKTOPOB MPOU3BOJAUTEILHOCTH TPY/la. 3HATh METOBI TPY/Ia,
YMETb aHAJIM3UPOBATh COCTAB U MOCIEAOBATEILHOCTD ONEpalfil, IPUEMOB, 1EHCTBUM, TBUKEHUN
B paMKax ONpeaes€HHOro MeToja Tpyaa. OLeHKa Hey10BIETBOPUTEIbHO BBICTABIISIETCA B CIIydae,
ecnu pemeHbl MeHee 40% (0-6,1 6anmnoB u3 15) nmpencraBaeHHBIX 3a1a4.

Tema 10. HopmupoBanue Tpyaa, HOpMbI TPYAA, MX (PYHKIUH M POJIb B YIIPABJICHUH
npeanpusaTueM

[IponoIKUTENbHOCTE TPOBECHUSI MEPOTIPUATHS MPOMEKYTOUYHOM aTTECTAINK: 2 Yyaca
VYcnoBus TpoBEAEHUS MEPOTIPUSITHUS: B YAChl ayAUTOPHOM padoThI

MakcumanbHBIA 0asl, BRICTABISIEMBIN 32 MEPOTIPUITHE MPOMEKYTOUHOM aTTecTanuu: 20
[IpoxoaHoii 6ai: 9

IToxa3aTeu oneHUBaHUS Baaasl

3HaHue O0LIMX TEOPETUUECKUX OCHOB OPraHU3alUK TPY/a, ICTOPUH PAa3BUTHUS HAYKHU 00 20
OpraHu3aliy Tpy/a, MOHATHI TPYA0BOTO MPoLiecca U MPUHIUIIOB €ro parioHaIbHON
OpraHM3aliy, OCHOB pa3JeJIeHNs U KOOIlepaliy Tpyia, OpraHu3aluu IPpOLECCOB TPYa 110
YIOPaBIEHUIO KOJIJIEKTUBOM. Y MEHUE aHATIU3UPOBATH TPYI0BOW MPOLECC U MIPUHIIMIIBI €TI0

paloHaIbHON OpraHU3aliy, BIaJeTh HABbIKaMH pacuéra 1 aHajan3a (GakTopoB
IIPOU3BOJUTENIBHOCTH TPY1a. 3HaTh METOABI TPYa, YMETh AaHAJTU3UPOBATH COCTAB U
IIOCJIEIOBATEILHOCTD OIIEpalliid, IPUEMOB, IEUCTBUH, ABUKEHUN B PaMKaxX ONPEIEIEHHOTO
METO/a TpyAa. 3HaHWE NPUHIUIIOB U MPaBWJI IUIAHUPOBAHMsI pabodero BpeMeHH PyKOBOIUTEIIS.

Branenne HaBbIKaMH WHIMBHUTYyaIbHOTO TUITAHUPOBAHUS Pab0OYero BpeMEeHH PYKOBOANUTENS
(crrermmanucrta). 3HaHWE OOIIMX TEOPETHYECKUX OCHOB OpPTraHU3alUU PabOYMX MECT, YCIOBHI

TpyAa, MPHEMOB M METOJIOB TPY/1a, IToKa3aTelnei 3(h(heKTHBHOCTH Tpy/1a, HOPMHPOBAHUS TPYIa.

st monmydenust oreHK oTaudHo: oTBeThl Ha 81-100% (17-20 6aimoB u3 20) npeAcTaBiIeHHBIX
BOIIPOCOB TECTA.

3HaHMe O0UINX TEOPETUUECKIX OCHOB OpraHU3aIluH TPYyAa, HCTOPUU PA3BUTHUS HAYKHU 00 16
OpraHu3aly TPyJa, MOHATUNA TPYAOBOIO MPOLIECcCa U MPUHITUIIOB €r0 paliOHAIBHOM
OpraHu3aIi, OCHOB pa3JIeJI€HUsl U KOONEPALMH TpyJa, OpraHru3alii MPoLEeCCOB TPy/1a MO
YIPaBICHUIO KOJUIEKTUBOM. Y MEHUE aHAIM3UPOBATh TPYIO0BOU MPOIIECC U MPUHIIUIIBI €T0

palMoHaTBFHON OpraHU3aIliy, BIIaIeTh HABBIKAMH pacuéTa U aHanu3a (hpakTopos
IIPOU3BOJUTENIBHOCTH TPY1a. 3HaTh METOABI TPYa, YMETh aHAJIU3UPOBATH COCTAB U
IIOCJIEI0OBATEIbHOCTD OIEpalliid, IPUEMOB, IEUCTBUH, IBUKECHUN B PaMKaX ONPEIEIEHHOTO
METO/a Tpy/Aa. 3HaHWE NPUHIUIIOB U MPaBWJI IUIAHUPOBAHMsI pabouero BpeMeHH PyKOBOIUTEIIS.




BHaILeHI/Ie HaBbIKaMW MHIAWBUAYAJIBHOTO IIJIAHUPOBAHUA pa60qer0 BPCMCHH PYKOBOJIUTCIIA
(cnermanucta). 3HaHUE OOMIUX TEOPETUYECKUX OCHOB OPTaHU3alUU pabOUnUX MECT, YCIOBUH

TpyZIa, IpuEMOB U METOJIOB TPY[a, oKazarenei 3 PpeKTUBHOCTU TpyJa, HOPMUPOBAHUS TPyJa.

Jnst mosydeHus olleHKH Xopoio: oTBeThl Ha 61-80% (13-16 GamnoB u3 20) npeacTaBIeHHBIX
BOIIPOCOB TECTa

3HaHue OOLIMX TEOPETUUECKUX OCHOB OPraHU3aIlUK TPY/a, HCTOPUH PAa3BUTHUS HAYKHU 00
OpraHu3aluy TPYyAa, IOHATUI TPYAOBOTO IIPOLECca U MPUHIUIIOB €T0 PallMOHAIbHOU
OpraHM3alMM, OCHOB pa3ZesIeHUs U KOOIepalluy TPy/1a, OpraHU3aliy IpoLECCOB Tpya 0
YIPaBJIEHUIO KOJIJIEKTUBOM. Y MEHUE aHATIU3UPOBATh TPYIOBOW MPOLECC U IPUHIIMIIBI €TI0

paloHaIbHON OpraHU3aliy, BIaeTh HaBbIKaMH pacuéra 1 aHajan3a (GakTopoB
IIPOU3BOJUTENIBHOCTH TPY1a. 3HATh METOABI TPYAA, YMETh AHAJTU3UPOBATH COCTAB U
IIOCJIEI0BATEIbHOCTD OIEpaLiid, IPUEMOB, JCUCTBUM, ABUKEHUN B PAMKaX ONPEIEIEHHOTO

METOda TpyAa. 3HaHue MMPUHIUIIOB U IPaBUJI INIAHUPOBAHUS pa60qer0 BPEMCHH PYKOBOIUTCIIA.

Brnanenue HaBbIKaMy MHIMBUAYAJIBHOTO IUIAHUPOBaHUS pabouero BpeMeHH PyKOBOIUTENS
(cienmanucra). 3HaHUEe OOUIMX TEOPETUUYECKUX OCHOB OpraHU3alui pabouux MECT, YCIOBHMA

TpyZJa, IpuEMOB U METOJIOB TPY[a, oKkazarenei 3 PpeKTUBHOCTU TpyJa, HOpPMUPOBAHUS TpyJa.

J1st mosty4eHus OLIeHKH YJOBJIETBOPUTENbHO: 0TBETHI Ha 41-60% (9-13 6amnoB u3 20)
IPEICTaBICHHBIX BOIIPOCOB TECTA.
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3HaHue 00X TEOPETUUECKUX OCHOB OPraHU3alUK TPY/a, HCTOPUH PAa3BUTHUS HAYKHU 00
OpraHu3aly Tpy/a, MOHATHI TPYA0BOTO MPoLiecca U MPUHIUIIOB €ro paroHaIbHON
OpraHM3aliy, OCHOB pa3JeJIeHNs U KOOIlepaluy Tpy1a, OpraHu3aluu IpOoLECcCOB TPY/a 110
YIIPaBJICHUIO KOJUIEKTUBOM. Y MEHUE aHAIIM3UPOBATh TPYAOBOM MPOLIECC U PUHIIMIIBI €T0

paloHaIbHON OpraHU3aliy, BIaeTh HaBbIKaMH pacuéra 1 aHaiaun3a (GakTopoB
IIPOU3BOJUTENIBHOCTH TPY1a. 3HaTh METOABI TPYa, YMETh aHAJIU3UPOBATH COCTAB U
IIOCJIEIOBATEIbHOCTD OIEpalliid, IPUEMOB, JEUCTBUH, ABUKEHUN B PaMKaX ONPEIEIEHHOTO

METOa TpyAa. 3HaHue IIPUHOUIIOB U IMMPaBUJI INIAHUPOBAHUS pa60qer0 BPEMCHU PYKOBOIUTCIIA.

Brnanenue HaBbIKaMy MHIMBUAYAJIBHOTO IUIAHUPOBaHUS pabouero BpeMeHH PyKOBOIUTENS
(crrermmanucta). 3HaHWE OOIIMX TEOPETHYECKUX OCHOB OpPraHU3alUu PabOYMX MECT, YCIOBHUI

TpyAa, MPUEMOB M METOJIOB TPY/1a, oKa3aTenei 3(h(heKTHBHOCTH Tpy1a, HOPMHUPOBAHUS TPYIa.

Orenka HeyToBIeTBOpUTENbHO: 0TBETHI Ha 0-40% (0-8 6amoB u3 20) mpencTaBiICHHBIX
BOIIPOCOB TECTa

Tema 12. UcciienoBanue TPYAOBBIX MMPOIIECCOB U 3aTpaT paﬁoqero BpeMEHH

[IponoKUTENBHOCTE TPOBECHUSI MEPOTIPUATHS MPOMEKYTOUYHOM aTTECTALMU: 2 Yyaca
YcnoBus TpoBEAEHUS MEPOTIPUSITHUS: B YAChI ayAUTOPHOM PpadoThI

MaxkcuManbHbIN 0aJu1, BEICTABIIIEMBIH 32 MEPONIPUSATUE POMEKYTOUHON aTTecTauuu: 15
[Ipoxoanoii 6ain: 6.2

IToxa3zarTean oneHMBaHUA

Baaasl

3HaHue OOLIMX TEOPETUUYECKUX OCHOB OPraHU3alMKi pabounx MECT, yCIOBUU Tpy/a, NPUEMOB U
METOZO0B TpyJla, HoKa3arenae 3pHEeKTUBHOCTH TPyJa, HOPMUPOBaHUs Tpyaa. Bnanenue

15




HaBBIKAMU pa3pabOTKH MPOEKTOB OCHAICHUS U TUIAHUPOBKHU pabovyero mMecta. Y MeHHe

AHAJIU3UPOBATH MPOCKTHI OpraHru3alun pa60q1/1x MCCT IO KPUTCPHUAM SKOHOMHUYHOCTHU U
HpOI/ISBOIH/ITCJ'II)HOCTI/I.3HaHI/Ie MMOHATHH pa6oqa51 30HA ¥ 30HBI ONTHMAJTLHOM JCATCIIBHOCTH,

METOJIOB pPallMOHATFHON IJIAHUPOBKH pabOYMX MeCT. 3HaHHWE OCHOB UCCIIEJIOBAHUS TPYIOBBIX

MPOIIECCOB M 3aTpaT pabovero BpeMeHu. BrajieHne MeToiaMu n3y4eHus 3aTpar pabodero
BpeMCHI/I.B.HaI[eHI/IG MCTOOaMHU pacucTa MPOU3BOAUTCIILHOCTU TPYyAa, SKOHOMUYECKOU

3P PEKTUBHOCTH MEPOIIPUATHI 10 COBEPIICHCTBOBAHUIO OpraHM3aluu Tpyaa. s momydeHus
OlIeHKH oTianuHO: petterue §1-100% (12,2-15 GannoB u3 15) npeacrapieHHBIX 3a7ay.

3HaHMe 00X TEOPETUYECKUX OCHOB OpraHu3aluu padounx MecT, yCIOBHM Tpyda, IpUEMOB U
METOJIOB TPY/ia, MoKaszareneit 3pPpexkTHBHOCTH Tpyaa, HOpPMUPOBAaHUS Tpyaa. Bianenue

HaBBIKAMU pa3pabOTKH MPOEKTOB OCHAIICHUS U TUNIAHUPOBKHU pabovero Mecra. Y MeHHue

AHAJIU3UPOBATH MPOCKTHI OpraHru3alun pa60q1/1x MCCT IO KPUTCPHUAM SKOHOMHUYHOCTU U
HpOI/ISBO}II/ITeJ'H)HOCTI/I.3HaHI/I€ MMOHATHH pa60qa51 30HA ¥ 30HBI ONITHMATLHOM JCATCIIBHOCTH,

METO/IOB pallMOHAIHHON TUIAHUPOBKH pab0dnX MECT. 3HAHUE OCHOB MCCIICIOBAHUS TPYIOBBIX

IIPOLIECCOB U 3aTpaT pabodero BpeMeHu. BiajgeHne Metogamu n3ydeHus 3arpar pabouero
BpeMeHU. Biianenue MeronaMu pacueTta NpoU3BOAUTENBHOCTH TPYAA, SKOHOMUYECKON

3¢ (HEeKTUBHOCTH MEPONPUITUN IO COBEPIIICHCTBOBAHUIO OpraHu3anuu Tpyaa. [Jis monydenus
orieHKkH xoporto: pemenue 61-80% (9,2-12,1 6annoB u3 15) nmpeacTaBIeHHBIX 3a/1a4.
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3HaHMEe O0LIUX TEOPETUUECKUX OCHOB OpraHu3aluu padounx MecCT, yCIOBHUH Tpyda, IPUEMOB U
METOOB TPy, MoKa3aresel 3(pPeKTUBHOCTH TpyJa, HOPMUPOBaHUs Tpyaa. Bnanenue

HaBBIKaMU pa3pa60T1<H IMPOCKTOB OCHAIICHUA U INIAHUPOBKU paGoqero MecTa. Y MeHHe

AHAJIU3UPOBATH MPOCKTHI OpraHnu3alun paGO‘-II/IX MCCT IO KPUTCPHUAM SKOHOMHUYHOCTU U
HpOI/ISBO}II/ITeJ'H)HOCTI/I.3HaHI/I€ MMOHATHH pa60qasf 30HA ¥ 30HBI ONITHMATLHOM JCATCIIBHOCTH,

METO/IOB pallMOHAIHHON TUIAHUPOBKH pab0dnX MeCT. 3HAHUE OCHOB MCCIICIOBAHUS TPYIOBBIX

IIPOLIECCOB U 3aTpaT pabodero BpeMeHu. BiajgeHne Metogamu n3ydeHus 3arpar pabouero
BpemMeHU. Biianenue MeronaMu pacueTta NpoU3BOAUTENBHOCTH TPYAA, SKOHOMUYECKON

S(I)(I)CKTI/IBHOCTI/I MepOHpI/IﬂTI/Iﬁ MO0 COBCPIICHCTBOBAHUIO OpraHU3allui Tpyaa. I[J'IH MMOJIYy4YCHUA

OIICHKH YJIOBJIETBOPUTEIHHO: pemienue 41-60% (6,2-9,1 6amtoB u3 15) npeacraBaeHHBIX 3a/1a4.

3HaHMe OOLIUX TEOPETUYECKUX OCHOB OpraHu3aluu padounx MecCT, yCIOBHM Tpyda, IPUEMOB U
METOOB TPy, MoKa3aresel 3(p(HeKTUBHOCTH TpyJa, HOPMUPOBaHUs Tpyaa. Bnanenue

HaBBIKaMU pa3pa60T1<H IMPOCKTOB OCHAIICHUA U INIAHUPOBKU paGoqero MecTa. Y MeHUe

AHAJIU3UPOBATH MPOCKTHI OpraHU3alun paGO‘-II/IX MCCT IO KPUTCPHUAM SKOHOMHUYHOCTU U
HpOI/ISBO}II/ITeJ'H)HOCTI/I.3HaHI/I€ MMOHATHUH pa60qasf 30HA ¥ 30HBI OITHMAJTLHOM JCATCIIBHOCTH,

METO/IOB pallMOHAIHHON TUIAHUPOBKH pab0dnX MeCT. 3HAHUE OCHOB MCCIICIOBAHUS TPYIOBBIX

IIPOLIECCOB U 3aTpaT pabodero BpeMeHu. BiajgeHne Metogamu n3ydeHus 3arpar pabodero
BpemeHU. Biianenue MeronaMu pacueTta NpoU3BOAUTENBHOCTH TPYAA, SKOHOMUYECKON

3¢ (HEKTUBHOCTH MEPONPUATHHN MO COBEPILIEHCTBOBAHHUIO OpraHu3anuu Tpyaa. OeHka
HEYOBJIETBOPUTEIHHO BBICTABIISIETCS B ciIydae, eciiu pemieHsl menee 40% (0-6,1 6amnos u3 15)
MPEJICTABICHHBIX 3a/1a4.




Tema 13. OcHOBBI peryiaMeHTaAluM TPYAA.

IIpoaomKUTENLHOCTD IPOBEAECHUS MEPOIIPUATHUS IPOMEKYTOUHOM aTTECTAlMU: 2 Yaca
VYcnoBus npoBeaEHUS MEPONIPUATHUS: B YAChI ayINTOPHOM padoThI

MaxkcumanbHbIi 0ai, BEICTAaBIsIEMbli 3a MEPONPUSATHE IPOMEKYTOUHOM aTTecTanuu: 15
[TpoxoaHoii 6amn: 6.2

IToxa3zaTesn oneHUBAHUS

Banabl

3HaHHUEe OOLIMX TEOPETUYECKUX OCHOB PEerjaMeHTalluu Tpyda. 3HaTh 3aKOHBI, IOCTAHOBJICHMUS,
IIOJI3aKOHHBIE U NIPOYNE HOPMATUBHO-IIPABOBBIE aKThl, PEKOMEHALIH, HA KOTOPBIE OIIMPAETCS
peraaMeHTHpPOBaHUE JIOKAIBHBIX aKTOB OpraHU3alUil B yCIOBUSIX PHIHOYHOM SKOHOMMKH.
YMmenue pazpabateiBaTh U IPUMEHATH Ha MPAKTUKE PErJIaMEHTHI TpyAa. Y MEHHE IPUMEHATh Ha
MPAaKTUKE OCHOBHBIE METOJIbI PETJIAMEHTALIMH TPY/a, Kak (PaKTOp MOBBIIICHUS d(PPEKTHUBHOCTH
yIpaBlIeHYECKOU IeATeNbHOCTH. MIMeTh HaBbIKM pa3paOOTKHU MpaBUIl BHYTPEHHETO TPYI0BOTO
pacrnopsika Ha NpeaNnpHUsATHH, TIOJ0XKEHUH 0 cl1yk0e, TOIKHOCTHBIX HHCTPYKIUHN, HHCTPYKIMH O
KOMaHAMPOBKAX, O TIOBBIIIEHUN KBATU(UKAINH, O TIPOIYCKHOM PeXUME, 0 paboTe BO
BHEYPOYHOE BpeMsl. Y MEHHE IPUMEHATH Ha MPaKTHKE 3aKOHOIaTeNIbHbIE HOPMBI B 00J1aCTH
pernameHTanuu pabodero BpeMeHH U BpeMeHH OTAbIxa. MIMeTh mpakTHuecKue HaBbIKU
o(opMIIeHNs PETIAMEHTHBIX JIOKYMEHTOB, KaCAIOIIUXCsl PETYIHMPOBAHUS BpEMEHH TPyAa U
OTJIbIXa, MX OTIATHI, KaKk HaOOJIee CI0KHBIX U MPOOJIEMHBIX, TPUBOIAIINX K IMOSBICHHUIO
KOH(JIMKTHBIX CHTYyallli, 4acTO MepepacTaronux B cyAeOHbIe CIOpHI. JIJisl TOTy4YeHuUs OLICHKH
otnuyHo: pemenue 81-100% (12,2-15 6amnoB u3 15) npeacTaBieHHBIX 3a1a4.
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3HaHue 06H_II/IX TCOPCTUUCCKHUX OCHOB PCrilaMCHTAlUU TPYyda. 3HaTh 3aKOHBI, IOCTAHOBJICHUA,
MO3aKOHHBIE ¥ IPOYHE HOPMATHBHO-IIPABOBBIEC aKTHI, PEKOMEHIALNH, Ha KOTOPBIE OMTUPACTCS
perIaMeHTUPOBAHUE JIOKAIbHBIX aKTOB OPTaHU3ALUN B YCIOBUAX PHIHOYHOM 3KOHOMUKHU.
VYMenue pa3pabaTbIBaTh M NPUMEHATH HA IPAKTUKE PErJIaMEHTHI TpyAa. Y MEHHE IPUMEHATh Ha
MPaKTUKE OCHOBHBIE METOJIbI PETJIAMEHTALIMH TPY/a, KaK (PaKTOp MOBBIIICHUS 3(P(HEKTUBHOCTH
yIpaBICHYECKOH AeATeIbHOCTH. VIMETh HaBBIKH pa3pabOTKK NPaBHI BHYTPEHHETO TPYI0BOTO
pacropsi/ika Ha IpeNpUSATHH, TOJOKEHUN O CITyK0e, JOIKHOCTHBIX MHCTPYKIMH, HHCTPYKLUH O
KOMaH/INPOBKaX, O TIOBBIIIEHIH KBATH(HUKAINH, O TIPOIYCKHOM peKUMe, 0 paboTe BO
BHCYPOUYHOC BpCMHI. YMenune MPUMCHSATDH HA MPAKTUKC 3aKOHOAATCIIbHBIC HOPMEI B obmactu
periiaMeHTanuu pabo4yero BpeMEeHN B BpEeMEHH OTAbIXa. VIMeTh mpakTudecknue HaBBIKH
o(hopMIIeHHSs PETTIAaMEHTHBIX JTOKYMEHTOB, KaCAIOIUXCsl PETYIHMPOBAHUS BpPEMEHH TPYAa U
OT/BIXA, UX OIJIATHI, KaK HauOOoJIee CIOKHBIX U MMPOOJIEMHBIX, IPUBOSIINX K TOSBICHHIO
KOH(JIMKTHBIX CUTYyallli{, 4acTO MepepacTaronux B cyAe0HbIe CIOpHI. J1Jisl OTy4eHUs OLICHKH
xopouo: pemenue 61-80% (9,2-12,1 6annos u3 15) npencraBieHHbIX 3aa4.
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3HaHue OOLIMX TEOPETUUECKUX OCHOB PeryIaMeHTaluH Tpy/a. 3HaTh 3aKOHBI, TOCTAaHOBJICHHUS,
ITO3aKOHHBIE U IPOYME HOPMATHUBHO-IIPABOBBIE aKThI, PEKOMEHIALMH, HA KOTOPBIE ONIUPAETCS
perlaMeHTUPOBAHUE JIOKAIbHBIX aKTOB OPTaHU3aLUN B YCIOBUAX PHIHOYHOM 3KOHOMUKHU.
YMmenue pazpadbaTbiBaTh U IPUMEHATH Ha MPAKTUKE PETJIaMEHTHI TPyAa. Y MEHHE IPUMEHSTH Ha
IPAaKTUKE OCHOBHBIE METO/Ibl PETJIAMEHTALIMH TPY/a, KaK (PaKTOp MOBBIIEHUS 3P (HEKTUBHOCTH
YIpaBJIE€HYECKON 1eATeIbHOCTH. VIMeTh HaBbIKK pa3paOOTKHU MpaBUil BHYTPEHHETO TPYI0BOIO
pacropsi/ika Ha IpeANpUsATHH, TOJOXKEHUN O CiTyK0e, JOIKHOCTHBIX MHCTPYKIMH, HHCTPYKLUH O
KOMaHJAMPOBKaX, O TIOBBIIIEHUH KBAIU(UKAINH, O IPOIYCKHOM peXUMe, 0 paboTe BO
BHEYPOYHOE BpeMsl. Y MEHUE IPUMEHATh Ha MPaKTHKE 3aKOHOaTeNIbHbIe HOPMBI B 00J1aCTH
peraameHTanuu pabo4yero BpeMeHU U BpeMeHU OT/Abixa. VIMeTh mpakTHueCKUe HaBbIKU




o(hopMIIeHHs PErIaMEHTHBIX JTOKYMEHTOB, KaCAlOIUXCsl PETYIHMPOBAHUS BpPEMEHH TPYAA U
OT/IBIXA, UX OIUIATHI, KAK HAN0OJIEe CIIOKHBIX M MTPOOJIEMHBIX, TPUBOIAIINX K TOSBICHHIO
KOH(JIMKTHBIX CUTYyalllii, 4acTO MepepacTaroux B cyAeOHbIe CIOPHI. J1Jisl MOTy4YeHUs OLICHKH
yAOBIETBOpUTENbHO: perienue 41-60% (6,2-9,1 6amnoB u3 15) npeacTaBieHHbIX 3a1a4.

3HaHue 06H_II/IX TCOPCTUUCCKHUX OCHOB PCrilaMCHTAlUU TPYyda. 3HaTL 3aKOHBI, IOCTAHOBJICHUA,
IMMOA3aKOHHBIC U IIPOYKUC HOPMATUBHO-IIPABOBBIC AKThI, pCKOMCHJAIMH, HA KOTOPBLIC OITMPACTCA
permaMeHTHpPOBaHHE JTOKAIBHBIX aKTOB OpTraHU3aUuil B YCIOBHUSIX PHIHOYHOM SKOHOMHUKHU.
YMmenue pazpadbaTbiBaTh U IPUMEHATH Ha MPAKTUKE PETJIaMEHTHI TPyAa. Y MEHHE IPUMEHATh Ha
MIPAKTUKE OCHOBHBIE METO/IbI perilaMeHTAIlNH TPY/a, Kak (pakTop MOBBIIICHHS d()PEeKTUBHOCTH
YIpaBJIE€HYECKON 1eATeNbHOCTH. VIMeTh HaBbIKK pa3paOOTKHU MpaBUil BHYTPEHHETO TPYIO0BOIO
pacrnopsiika Ha MPEeANPHUSATHH, TOJ0KEHHUH O CITyX0e, TOMKHOCTHBIX HHCTPYKIIUHN, HHCTPYKIIHIA O
KOMaHJIUPOBKAX, O MOBBIIICHUN KBATH(PUKAINH, O POITYCKHOM PEXUME, O paboTe BO
BHEYpPOYHOE BpeMsi. Y MEHUE MPUMEHSATh Ha MIPAKTHKE 3aKOHOIAaTEIbHbIE HOPMBI B 00JIaCTH
periiamMeHTaluu pa60qer0 BPEMCHHU U BPEMCHHU OT/IbIXaA. HNwmets MPAKTUYCCKUC HABBIKU
odopMmIleHHs] PETIaMEHTHBIX JOKYMEHTOB, KaCAIOIIUXCS PEeryJIUPOBAaHUS BPEMEHHU TPyAa U
OTAbIXa, UX OIIIAThI, KaK HanOoJIee CI0KHBIX U HpO6J’IeMHI)IX, IMPUBOAAIIHNX K ITOABJICHUIO
KOH(JIMKTHBIX CUTYallM, 4aCTO MEepepacTaroInX B cyeOHbIe criopbl. OleHka
HEYI0BJIETBOPUTENIHLHO BBICTABIISIETCA B cIydae, eciiu penieHsl Mmenee 40% (0-6,1 6amnos u3 15)
NPEe/ICTaBICHHBIX 3a7a4.

Tema 14. Kinaccupukanusi perjiaMeHTOB 10 3JIEeMEHTAM CUCTeMbI YIIPaBJeHHUs OPraHu3anuei.

IIpoaomKUTENPHOCTD IPOBEAECHUS MEPOIIPUATHUS IPOMEKYTOUHOM aTTECTAlMU: 2 Yaca
VYcnoBus npoBeaEHUS MEPONIPUATHUS: B YAChl ayINTOPHOH padoThI

MaxkcumanbHbIi 0ai, BEICTAaBIsIEMbIi 3a MEPONPUSATHE IPOMEKYTOUHOM aTTecTanuu: 20
ITpoxonnoii 6amt: 9

IToxa3zaTen oneHUBAHUS

Banabl

3HaHue 0a30BBIX OHATUN U OCHOB OpraHMU3AlMH, PErJaMeHTallud U HOpPMUPOBAHUS TPyJa,
UCTOPUU Pa3BUTHUS HAYKU 00 OpraHu3aluu Tpy/a, MOHATUI TPYIOBOIO MpoLecca U MPUHIIUIIOB
€r0 palMOHAIBHOW OPraHU3aluu, OCHOB Pa3leICHU U KOONIEPALUU TPYa, OpraHU3aluH
IIPOLIECCOB TPY/a 10 YIIPABJICHUIO KOJUIEKTUBOM.3HAHNE METOJIOB TPY/1a, YMEHUE aHAIU3UPOBAThH

U IIPOTrHO3HUPOBATH pr,I[OBOﬁ mpoueccC, MpUMCHATDb HA IIPAKTUKE 3HAHUA 110 OCHOBAM
opraHuzaln pr,Z[aBHaHI/Ie MMOHSATHUH MPOU3BOACTBCHHOI'O, TCXHOJIOTMYCCKOTO U TPYAOBOTO

mponeccos, KJIaCCI/I(bI/IKaIII/II/I MPONU3BOACTBCHHBIX IMMPOLECCOB, CUCTEM MHUKPOIJICMCHTHBIX
HOPMATHUBOB. 3HaHue IIPUHIUIIOB U IIPpAaBUJI IINTAHUPOBAHUA pa6oqero BpEMCHHU PYKOBOIUTCIIA.

Branenne HaBbIKaMH WHAMBUTYaIbHOTO TUITAHUPOBAHHS Pab0OYero BpeMeHH! PYKOBOIAUTENS
(cienmanucra).3HaHHE OOLIUX TEOPETUUECKUX OCHOB OpraHU3aluu pabounx MeCT, YCIOBHUM

TpyAa, MPUEMOB M METOJIOB TPY/1a, oKa3aTeneil 3(h(HhekTHBHOCTH Tpy1a, HOPMUPOBAHUS TPYIa.

3HaHUE OCHOB UCCIIEI0BaHM TPYAOBBIX IIPOLECCOB U 3aTpaT paboyero BpeMeHu. Biagenne
METOAAMHU U3yUYeHMs 3aTpaT pabodyero BpeMeH!.3HaHHe OCHOB OpraHM3alliu OIIaThl TPYAA,

CHUCTCMBI YIIPABJICHUS TPYAOBBIMHA IIPOLCCCAMU. BJ'Ia,Z[eHI/Ie MCTOJdaMHU pacucTa

MIPOU3BOIUTENLHOCTH TPY/1a, SKOHOMHUECKOH 3((HEKTUBHOCTH MEPONPUATUH TTO
COBEpPIIICHCTBOBAHUIO OpTaHU3aIUH TPyaa. 3HAHUE OOITNX TEOPETUIECCKIX OCHOB PEeTJIaMEeHTAIUN
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¥ HOPMHPOBAHUs TPY/a, HICTOPUHU CTAaHOBIICHHSI periaMeHTalluu TPya, Kilaccu(uKauuu
pErlaMeHTOB Tpy/1a. 3HATh 3aKOHBI, [IOCTAHOBJICHUS, PEKOMEHJAIlMHU, HA KOTOPBIE ONUPAETCS
pErIaMeHTHPOBaHUE JIOKAIBHBIX aKTOB OpraHU3aliil B yCIOBUIX PHIHOYHOW SKOHOMMKH. 3HATh
METO/Ibl pa3paboTKU PErIaMeHTOB (YHKIIMOHATIBHOTO pa3fiesieHus: TpyAa, HOCTPOSHUs
OpPraHU3aLMOHHBIX CTPYKTYp YIIPABIICHMUs], IPABUJI BHYTPEHHETO TPYAOBOIO PACIOpsIKA HA
MPEIPUITHH, ITOJIOKEHUN O CITyK0€e, TOHKHOCTHBIX MHCTPYKIUI, UHCTPYKLMHA O
KOMaHIUPOBKaX, O MOBBIIIEHUH KBAIU(UKAILIUH, O IPOITyCKHOM pEXUME, 0 paboTe BO
BHEYpOUHOE BpeMsi.3HaHuE CYLIHOCTH HOPMHUPOBAHUS TPYyAa Ha MPEANPUATUU, HOPM U

HOPMAaTHUBOB MO TPyAY. 3HAHUE CUCTEMbI HOPM U HOPMATHBOB TPY/a, YPOBHEN HOPM U
HOPMAaTHBOB, 3TallOB HOPMHUPOBAHUS TPYJ1a, 00BEKTOB HOPMHUPOBAHUS TPy1a. 3HAHUE
TpeOOBaHUI K HOPMUPOBAHUIO TPY/IA B YCIOBUSAX PHIHOYHON SKOHOMUKU. 3HAHUE METOJI0B
pa3paboTKU HOPM 3aTpa

3HaHue 0a30BBIX OHATUN U OCHOB OpraHMU3AlMH, PErJaMeHTallui 1 HOpPMUPOBAHUS TPyJa,
UCTOPUU PA3BUTHUS HAYKU 00 OpraHM3aluu Tpy/a, MOHATUI TPYIOBOIO MpoLecca U MPUHILIUIIOB
€r0 pallMOHAILHOW OPraHU3aluy, OCHOB Pa3leICHU U KOONIEPALUU TPYa, OPraHU3aluH
IIPOLIECCOB TPY/a 10 YIIPABJICHUIO KOJUIEKTUBOM.3HAHUE METOJIOB TPY/1a, YMEHUE aHAIU3UPOBAThH

H IPOTHO3UPOBATH pr,ZlOBOP’I nponecce, IpuMCHATDh Ha IPAKTHUKE 3HAHUA 110 OCHOBaAM
OopraHusanuu pr,7:[a.3HaHI/I€ MMOHATHUH IMPOU3BOACTBCHHOI'O, TCXHOJIOTHYCCKOTO U TPYAOBOTO

poneccos, KJ'IaCCI/I(bI/IKaHI/II/I IMPONU3BOACTBCHHBIX IMPOLECCOB, CUCTEM MHUKPOIJICMCHTHBIX
HOPMAaTUBOB. 3HaHue MPUHIIUIIOB W IIPaBUJI INITAHUPOBAHUA pa60qero BPEMCHU PYKOBOIUTCIIA.

Brnanenue HaBbIKaMy MHIMBUAYAIBHOTO IUIAHUPOBaHUS pabouero BpeMeHH PyKOBOIUTEIS
(cienmanucra).3HaHHE OOLIUX TEOPETUUECKUX OCHOB OpraHU3aluu pabounx MeCT, yCIOBHUM

TpyAa, MPUEMOB M METOJIOB TPY/1a, oKa3aTeneil 3(h(HheKTHBHOCTH Tpy1a, HOPMHUPOBAHUS TPYIa.

3HaHUE OCHOB UCCIIEI0BaHMs TPYAOBBIX IIPOLECCOB U 3aTpaT paboyero BpeMeHu. Biagenne
METOAAMHU U3yUYeHMs 3aTpaT pabodyero BpeMeH!.3HaHHEe OCHOB OpraHM3alliy OIJIaThl TPYAQ,

CHUCTCMBI YIIPABJICHUS TPYAOBBIMHA ITPOLCCCAMU. BJ'Ia,Z[eHI/Ie MCTOJaMHU pacucTa

MIPOU3BOUTENILHOCTH TPY/1a, SKOHOMHUECKOH 3(P(HEKTUBHOCTH MEPONPUATUH TTO
COBEPIIICHCTBOBAHUIO OpraHU3aIuH TPyaa. 3HaHWE OOITNX TEOPETUIECKIX OCHOB PEeTJIaMEeHTAIIUN

¥ HOPMHPOBAHUS TPY/a, ICTOPUHU CTAaHOBIICHHSI peTJIaMEeHTAIUU TPY1a, KilacCu(huKauu
pEriiaMeHTOB Tpy/ia. 3HATh 3aKOHBI, IOCTAHOBJIEHUS, PEKOMEHJAlMH1, HA KOTOPBIE ONUPAETCA
pEerIaMeHTHpPOBaHHE JIOKAIBHBIX aKTOB OpraHU3aliil B yCIOBUIX PHIHOYHOW SKOHOMMKH. 3HATh
METO/IbI pa3paboTKH PEerIaMeHTOB (YHKIIMOHATIBHOTO pa3fiesieHus: TpyAa, HOCTPOCHUs
OpPraHMU3alMOHHBIX CTPYKTYP YIIpaBJICHUS, IPABUJ BHYTPEHHETO TPYAOBOIO paclopsika Ha
MPEINPUITHH, TTOJIOKEHUN O CITyKO0€e, TOHKHOCTHBIX MHCTPYKIUHM, HHCTPYKIIMIA O
KOMaHIUPOBKaX, O MOBBIIICHUH KBATH(UKAIIUH, O TIPOITYCKHOM PEXUME, 0 paboTe BO
BHEYPOUYHOE BpeMsl.3HaHHE CYIIHOCTH HOPMHUPOBAHHUS TPYAa HA NPEANPUATUHA, HOPM U

HOPMATHBOB I10 TPY/y. 3HAHUE CHCTEMBI HOPM U HOPMATHUBOB TPY/a, YPOBHEH HOPM U
HOPMAaTHBOB, 3TAallOB HOPMHUPOBAHUS TPY/1a, 00BEKTOB HOPMHUPOBAHUS Tpy1a. 3HAHUE
TpeOOBaHUI K HOPMUPOBAHUIO TPYJIa B YCIOBHUSAX PHIHOYHON SKOHOMHUKH. 3HAHUE METOJIOB
pa3pabOTKu HOPM 3aTpa
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3HaHue 0a30BBIX OHATUN U OCHOB OpraHMU3AIlNH, PErJaMeHTallud 1 HOpPMUPOBAHUS TPya,
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UCTOPUU PA3BUTHUS HAYKU 00 OpraHM3alyu TPya, MOHATUI TPYIO0BOIO MPOIecca U MPUHIIUAIIOB
€ro pallMOHAILHOW OpPraHM3allii, OCHOB Pa3IeIeHUs U KOONIEPALUU TPya, OpraHU3aluH
IIPOLIECCOB TPY/Ia 10 YIIPaBJICHUIO KOJUIEKTUBOM.3HAHUE METOJIOB TPY/1a, YMEHUE AaHAIU3UPOBAThH

Y IIPOrHO3HUPOBATh TPYIOBOM IPOLECC, TPUMEHSTH HA IIPAKTUKE 3HAHUS 110 OCHOBaM
OpraHu3aluu TpyJaa.3HaHUE NOHATHI IPOU3BOJICTBEHHOI0, TEXHOJIOTUYECKOTO U TPYI0BOTO

IPOLIECCOB, KIacCU(UKALMK IPOU3BOACTBEHHBIX IPOLIECCOB, CHCTEM MUKPOIJIEMEHTHBIX
HOPMAaTHBOB. 3HAHHE MPUHIUIIOB U MPABWJI TUIAHUPOBAHHS pabouero BpeMeHH PyKOBOJUTEIIS.

BHaILeHI/Ie HaBbIKaMW MHIAWBUIAYAJIBHOTO IIJIAHUPOBAHUA pa60qer0 BPCMCHH PYKOBOJIUTCIIA
(ciennanucra).3HaHUE OOLIUX TEOPETUUECKUX OCHOB OpraHU3aluu pabounx MeCT, YCIOBHM

TpyZJa, Ipu€MOB U METOJIOB TPY[a, oKazarenei 3 PpeKTUBHOCTU TpyJa, HOPMUPOBAHUS TpyJa.

3HaHME OCHOB UCCIIEIOBaHMs TPYIOBBIX IPOLIECCOB U 3aTpatr padouero BpemeHu. Brnagenue
METOJIaMU M3yuYeHus 3aTpat pabouero BpeMeHn.3HaHHe OCHOB OpraHU3alliy OTIAThI TPYA,

CHUCTCMBI YIIPABJICHUS TPYAOBbLIMU ITPOLIECCaMU. Brnanenue MeTogamu pacucTa

MIPOU3BOUTENLHOCTH TPY/1a, SKOHOMHUECKOH 3(PHEKTUBHOCTH MEPONPUATUH TTO
COBEPIIICHCTBOBAHUIO OpTraHU3AIMH TPYJIa. 3HAHUE OOIIMX TEOPETHUECKUX OCHOB PETJIaMEHTAIINH

Y HOPMUPOBAHUS TPyAa, ICTOPUH CTAHOBJICHUS PErjaMeHTalluu TpyAa, KjJacCuPpUKauu
pErIaMeHTOB TpyZAa. 3HaTh 3aKOHBI, IOCTAHOBJICHUS, PEKOMEHIALINN, HA KOTOPbIE ONUpAaeTCs
peraaMeHTHpPOBaHHE JIOKAIBbHBIX aKTOB OpraHU3aliil B yCIOBUIX PHIHOYHOW SKOHOMMKH. 3HATh
METObI pa3pabOTKH PerIaMeHTOB (YHKIIMOHAIBLHOTO pa3iesIeH s Tpy/a, HOCTPOCHUS
OpraHU3alMOHHBIX CTPYKTYp YIpaBJICHUS, IPaBUI BHYTPEHHETO TPYIOBOTO PACIIOPSIKA Ha
NPENPUATHH, TOJOXKEHUN O CiTyK0€e, JOIPKHOCTHBIX MHCTPYKIHMH, HHCTPYKLUH O
KOMaHJAMPOBKAaX, O TIOBBIIIEHUH KBAIU(UKAINH, O IPOIYCKHOM peXUME, 0 paboTe BO
BHEYPOYHOE BpeMs.3HaHUE CYLIHOCTH HOPMUPOBAHUS TPYyAa Ha NPEANPUATUN, HOPM U

HOPMAaTHUBOB MO TPYAY. 3HAHHE CUCTEMbI HOPM U HOPMATHBOB TPY/a, yPOBHEN HOPM U
HOPMAaTHUBOB, 3TAllOB HOPMHUPOBAHUS TPY/1a, 00bEKTOB HOPMUPOBAHUSI TPYla. 3HAHHE
TpeOOoBaHUI K HOPMUPOBAHUIO TPY/IA B YCIOBUSAX PHIHOYHON YKOHOMUKU. 3HAHHE METOJIOB
pa3pabOTKu HOPM 3aTpa

3HaHue 0a30BBIX MOHATUH U OCHOB OPraHU3alUH, PETIAMEHTALlUN 1 HOPMUPOBAHUS TPYAa,
HCTOPUU Pa3BUTHs HAYKH 00 OpraHM3aliK TPy/1a, IOHATHI TPYA0BOTO MPoliecca U MPUHIUIIOB
€ro palMOHAILHOW OpPraHM3allii, OCHOB Pa3/IeIeHU U KOONIEPALUU TPya, OpraHU3aliu
IIPOLIECCOB TPY/A 10 YIIPaBJICHUIO KOJUNIEKTUBOM.3HAHUE METOJIOB TPY/1a, YMEHUE aHAIU3UPOBAThH

Y IIPOTHO3UPOBATH TPYIOBOM MPOLECC, IPUMEHATh HA IIPAKTUKE 3HAHUS 110 OCHOBAM
OpraHu3alyy Tpyaa.3HaHUE MOHITHHA POU3BOICTBEHHOI0, TEXHOJIOTHYECKOTO U TPYZAOBOIO

MpoucccCoB, KJ'IaCCI/I(bI/IKaHI/II/I MPOU3BOJACTBCHHBLIX ITPOICCCOB, CUCTEM MHUKPOIJICMCHTHBIX
HOPMAaTUBOB. 3HaHue MIPUHIIMIIOB W MTPaBUJI INITAHUPOBAHUA pa60qero BPEMCHU PYKOBOIHUTCIIA.

Branenve HaBbIKaMy HHAMBUAYAJIBLHOTO TUTAHUPOBAHUS pab0vero BPeMEHU PYKOBOIUTEIS
(cienmanucra).3HaHUE OOIIUX TEOPETUUECKUX OCHOB OpraHU3alluu pabounX MeCT, YCIOBHIMA

Tpyaa, IpUEMOB U METOJIOB TPY/a, oKazarenei 3(pPpekTUBHOCTH Tpya, HOPMUPOBAHUS TPya.

3HaHHE OCHOB HUCCIICAOBAHUA TPYAOBLIX IIPOLCCCOB U 3aTpar pa6oqero BpCMCHU. Bnaz[eHHe
MCTOAaMHU U3YyUYCHHA 3aTpaT pa60qer0 BpeMeHI/I.3HaHI/I€ OCHOB OpraHuv3anuu OIlIaThl TPYyJa,




CHUCTCMBI YIIPABJICHUSA TPYAOBLIMU IPOILIECCaMU. BJ'Ia,Z[GHI/Ie MCTOJaMU pacucTa

MIPOM3BOIUTENLHOCTH TPY/Ia, SKOHOMHUYECKON 3(PPEKTUBHOCTH MEPOIIPUSATHI 110
COBEpIICHCTBOBAHUIO OpraHU3alluy TpyAa. 3HaHHEe OOUIMX TEOPETUUECKHX OCHOB perjaMeHTalun

Y HOPMUPOBAHUs TPyJa, ICTOPUU CTaHOBIICHHSI pErIaMEHTAlluU TPY1a, KilacCU(hUKauu
pErIaMeHTOB TpyAa. 3HAaTh 3aKOHBI, IOCTAHOBJIEHHS, PEKOMEHIALINY, HA KOTOPHIE ONUpaeTCs
pErIaMeHTUPOBAHME JIOKAJIBHBIX aKTOB OpPraHU3aliil B yCIOBHIX PHIHOYHOW SKOHOMMKH. 3HATh
METOABI pa3pabOTKH PEerIaMeHTOB (YHKIIMOHAIBHOTO pa3esieH s Tpy/a, TOCTPOCHHUS
OpraHU3alMOHHBIX CTPYKTYp YIPaBJICHUS, IPaBUI BHYTPEHHETO TPYIOBOTO PACIIOPSIKA Ha
NPEANPUATHH, TOJOXKEHUN O CiTyK0e, JOIKHOCTHBIX UHCTPYKIMH, HMHCTPYKLUH O
KOMaHJAMPOBKAaX, O TIOBBIIIEHUH KBAIU(UKAINH, O IPOIYCKHOM peXUME, 0 paboTe BO
BHEYPOYHOE BpeMs.3HaHUE CYLIHOCTH HOPMUPOBAHUS TPYyAa Ha NPEANPUATUN, HOPM U

HOPMAaTHUBOB MO TPYAY. 3HAHHE CUCTEMbI HOPM U HOPMATHBOB TPY/a, YPOBHEN HOPM U
HOPMAaTUBOB, 3TAllOB HOPMHUPOBAHUS TPY1a, 00bEKTOB HOPMUPOBAHUSI TPY1a. 3HAHHE
TpeOOoBaHUI K HOPMUPOBAHUIO TPY/IA B YCIOBUSAX PHIHOYHON YKOHOMUKU. 3HAHHE METOJIOB
pa3pabOTKK HOPM 3aTpa




