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1. HaumeHoBaHUE QM CIUATIIHHBI
AJIMUHUCTPUPOBAHKE TIPOIECCOB U JOKYMEHTOO0O0POTA 0 MEPCOHATY

2. MecTo IMCHHUILIMHBI B CTPYKTYpeE 00pa30BaTeIbHOM NMPOrpaMMBbI

JlucuumniauHa BXOAUT B 00s3aTenbHy0 YacTh bioka « b.1 » oOpa3oBarenbHON IporpaMMBI [0 HANIPaBICHUSIM
MOATOTOBKH (CMEIUATBLHOCTSIM):

Hanpasnenue: 38.03.03 Ypasienue nepcoHaiom

HAIpPAaBJIEHHOCTh YTIPaBJIEHUE YEJIOBEUECKUMHU PeCypcaMu



3. [lnanupyembie pe3y/ibTaThl 00y4eHUs M0 AUCHUILINHE

B pesynbrare ocBOCHUS AUCHUILUIMHBI AIMMHUCTPUPOBAHNE MPOLECCOB U JOKYMEHT0000pOTAa N0
MEePCOHAJY Y 00YJarOmIerocs JOKHBI OBITh chOPMUPOBAHBI CIIEAYIONINE KOMIIETEHIIUN:

38.03.03 YnpasieHue rnepcoHayioM (HapaBICHHOCTD : YTIpaBieHHE YSIIOBEUECKIMH PeCypcamu)
OIIK.7 CiocobeH NpuMEHSATh HOpPMAaTUBHO-TIPABOBBIE aKThI B IPO()ECCHOHATBLHOM eI TEIbHOCTH
Nuaukaropsl
OIIK.7.1 OcymiecTBiseT MOMCK HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB B cepe npodeccHnoHaTbHOU
NEeATEIbHOCTH
OIIK.7.2 IlpumensieT 3aKOHOAATEIbHBIC aKThl 1 HOPMAaTUBHBIC TJOKYMEHTHI B chepe mpodhecCruoHaTBHOM
NeSITeIbHOCTH
IIK.7 CnocoGen nmpumeHsITh Tpy10BO€ 3aKOHOAATEIBCTBO U MHBIE HOPMATHBHBIC ITPABOBBIC AKTHI,
coJiepKalie HOpMBbI TPYIOBOTO TPaBa, OCYIIECTBISTh aIMUHUCTPUPOBAHKE TIPOIIECCOB U IOKYyMEHT0000pOTa
0 YUYEeTYy U IBUXKEHUIO KaJPOB
HNuaukaropsl
IIK.7.2 BeimonHsieT paboTy 1Mo aJJMUHUCTPUPOBAHHIO MPOLIECCOB 00ECTICYCHUSI OPTaHU3AIIH
MIEPCOHAJIOM, JIBMKEHUIO KaJIpOB, OPraHU3alliy U OIUIATE TPY/1a, KOPIOPATUBHON COIUATBHOM MOTUTHKE,
MPEACTABJICHUIO JOKYMEHTOB 110 IEPCOHANTY B TOCYAAPCTBEHHBIE OPraHbl; OCYLIECTBISIET KapOBOE
JEJIONPOU3BOJICTBO, OPTAHU3YET APXUBHOE XPAHEHUE KAIPOBBIX JJOKYMEHTOB B COOTBETCTBHUHU C
JNENUCTBYIOIMMH HOPMAaTUBHO-IIPABOBBIMU aKTaMH



4. O0beM U coJepkaHue TUCHUTITHHBI

HanpaBﬂeHm[ MNOATr0TOBKH

38.03.03 YnpapneHue nepcoHalioM (HaIpaBJICHHOCTb: Y IpaBJIeHUE
YeJI0OBEYECKHUMH PECYPCAMM )

¢opma o0yuenus

(ak.4ac.)

O4YHast
NeNe TpumecTpoB, 10
BbI/ICJICHHBIX 1JIS1 U3y4YeHUS
AUCHMILINHBI
O0beM AUCIHUILIMHBI (3.€.) 4
O0beM JUCHUILIMHBI (AK.YaC.) 144
KonTakTHasi padora ¢ 56
npenoaaBartesieM (aK.4ac.),
B TOM YHCJIE:
IIpoBenenue JeKIUOHHBIX 28
3aHATHI
IIpoBeneHne NpakKTHYECKHUX 28
3aHATHI, CECMHMHAPOB
CamocTrosiTesbHast padoTa 88

@®opMBbI TeKyl1ero KOHTPOJIS

Bxonnoe tectupoBanue (1)
HtoroBoe koHTposbHOE MeponpusTue (1)
[TucebmenHOE KOHTPOJIBHOE MeponpusTue (3)

DopMbI IPOMEKYTOUHOM
arrecTaumu

Ok3ameH (10 Tpumectp)




5. AHHOTHpOBaHHOC OonmucaHue CoaAcpKanusd pasacjaoB U TEM TUCHUIIJIHHBI

Pa3znen 1. BBegenue B kKapoBoe /1eJ10NPOU3BOACTBO
BBenenue B kaipoBoe 1€10MPOU3BOICTBO
.HCKIII/ISI, CCMHUHAp. OCHOBHBIE TTIOHATHS ACIOIMMPONU3BOACTBA. I/ICTOpI/ISI CTAHOBJICHUA ACJIOMPONU3BOACTBA B
Poccun. @yHKIIMM AETOTIPOU3BOCTBA B COBPEMEHHOM OpraHu3anuy. Y HU(UKAIKS U CTaHAApTU3AIUS
nokyMmeHToB. Knaccudukanus n1okymMeHToB. HopMaTHBHO-TIpaBOBBIE OCHOBBI OPraHU3alUU JEIONPOU3BOICTBA
B Poccumn.
BxonHoe TectupoBaHnue.

Paznen 2. [IpaBuia odopmiieHusi OPraHM3aANMUOHHO-PACTIOPSAUTETbHBIX JOKYMEHTOB
Paznen 3. IlpaBmina oopmiteHHs] OpraHU3alMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOR
Jlexuus. Cemunap. 'OCTbI B Bonpocax opraHu3aiiid CUCTEMbI OpraHU3alMOHHO-PACTIOPAIUTEIbHOM
nokymeHTanuu. OCHOBHBIE BUIbl OPTraHU3AIIMOHHO-PACTIOPSAIUTENBHBIX T0KyMEeHTOB. CoaepkaHue u
oopmIIeHHEe OPTaHU3AIIMOHHBIX, PACTIOPSIUTENBHBIX, CITPABOYHO-UH()OPMAIIMOHHBIX,
CIPaBOYHO-aHAIMTUUYECKUX JOKYMEHTOB, PACIOPSAUTENBHBIX JOKYMEHTOB MO JUYHOMY COCTaBY OpraHU3aIiH.
TpeboBanus k 0hopMIECHUIO JOKYMEHTOB: MpaBuiia 0(pOPMIICHUS PEKBU3UTOB
OpraHU3aLMOHHO-PACTIOPSAAUTENBHBIX TOKYMEHTOB.
Bunbl nevareit B opranuzanuu. Busl ToKkyMeHTOB, 3aBEpsieMbIX M€YaThIO OPraHU3alud. Y TpaTa, YHUUTOKEHHE
nevarei opranuzanuu. biank nokymenra. Buapl 61aHKoOB U TpeOOBaHUS K HUM. ATbOOMBI YHU(PHUIIMPOBAHHBIX

dhopm.

Pasznea 3. Kagposoe nesionpousBoacrso. HopmaTuBHbIe JOKYMEHTHI 110 padoTe ¢ KagpaMu
OpraHu3anuu
Pasnen 5. Kagposoe nenonpounssoactso. HopMaTuBHBIE JOKYMEHTHI IO pabOTe C KaJpaMHu OpraHu3aluu
Jlexuus. Cemunap. HopMaTuBHO-IpaBOBBIE aKThl OPraHU3allU KaJIpOBOI'0O AEJIONPOU3BO/ICTBA.

Pa3nen 4. OcoGeHHOCTH COCTABJIEHUS TOKYMEHTOB 110 JTMYHOMY COCTABY OPraHU3aluu
Jlexnus. Cemunap. OcoOEHHOCTH COCTABIICHUS JOKYMEHTOB IO IMYHOMY COCTaBY OpraHu3allun
TpynoBoii norosop. TpynoBasi KHIKKA U JTMYHAs KapTouka paboTHuKa. [IpaBuia BeeHUs U XpaHSHUS
TPYAOBBIX KHUKEK. DIIEKTPOHHBIE TPYAOBbIE KHUKKH.
OdopmiieHre TUYHBIX KAPTOUYEK W JIUYHBIX JCJI. IPUKA3 O IPUEME, TIEPEBO/IC, YBOJIbHEHUH PAOOTHUKOB.
I'paduk oTIycKOB, KOMaHAUPOBKHU, O0yUEHHUE
Oco0eHHOCTH KapOBOTO JETONPOU3BOICTBA C OTJCIBHBIMHU KATETOPUSIMHA PAOOTHUKOB.
[IpaBuna BHyTpeHHETO pacnopsaka. OcCOOEHHOCTH MPaBUJ BHYTPEHHETO pacropsiika B yueOHOM 3aBE/ICHUN
BbIciiero o0pa3oBanus. llItatHoe pacnucanue opraHu3aluy.
[TpoMexyTOYHBII KOHTPOJIb.

Pasznen 5. UnpopManmoHHbIE TEXHOJOTHH B OPraHU3ALMH ONEPATUBHOIO XPAHEHUS TOKYMEHTOB.
Cpoxu 1 Heo0X0AUMbIe MEPONIPUATHS O c¢Aaye KaAPOBbIX JOKYMEHTOB B apXHB. DJIeKTPOHHBbIH
AOKYMEHT0000pOT
Jlexuus. Cemunap. UHdopmanoHHble TEXHOIOTMH B OPraHU3allii ONIEPaTUBHOTO XPaHEHUSI IOKyMEHTOB.
Cpoku 1 He0OX0IMMbIE MEPOTIPUATHS IO cJaue KaJpPOBbIX TOKYMEHTOB B apXHB. DJIEKTPOHHBIN
JOKYMEHTO000pOT
CoBpemeHHbIe HH(OPMAIIMOHHBIE TEXHOJIOTUN BEACHUS KaAPOBOTO JICIONPOU3BOJICTBA. Y CIIOBHS ITEpexo/1a Ha
ANEKTPOHHBIN JOKYMEHTOOOOPOT.

Jleno: nmousitue U nopsiaok popmuposanus. HomeHnknaTypa fein: moHsITHE, BUbI, HA3HAYCHHE, COCTABIICHUE U
oopmienue. [Topsaaok pabOThl ¢ HOMEHKIATYPOI A€ OpraHu3auuu. XpaHeHue aed.

Pa3nea 6. OT4eTHOCTH NPEANPUATHS 10 BOIPOCAM KAaJIPOBOI0 y4eTa B KOHTPOJIHPYIOLHE OPraHbI
Jlexuus. CemuHap. OTYETHOCTD NPEANPUATHUS 10 BOIIPOCAM KaJpPOBOT0 YUETa B KOHTPOJIUPYIOIINE OPTaHbl



IIeproaMYHOCTB, CPOKHM M COCTAB JJAHHBIX B OTYETHOCTH MPEAIPHUATHUS 110 BOIIPOCAM KaJpOBOT0 y4yeTa B
KOHTPOJIMpYIOIIHE opranbl. OTBETCTBEHHOCTb MPEANPUATHUS 110 BOIIPOCAM CBOEBPEMEHHOI'O IPEIOCTABIICHUS
OTYETHOCTH B KOHTPOJIUPYIOLINE OPTaHbI

Paznen 7. UccaenoBarebCKuil MPoOEKT
CemuHap.
[IpoekTupoBanue oTAeNa MO paboTe C MEPCOHAIOM C COCTABIEHUEM BCEX HEOOXOIUMBIX MIa0JIO0HOB,
AOKYMCHTOB, PCTIIaMCHTUPYIOIIHNX ACATCIbHOCTD pa60T1>1 oTAcIa



6. MeToanueckue YKa3aHus /151 00yYaIOUIMXCH 10 OCBOCHHIO JUCIHUIIIHHBI

OcBoeHme JUCIUIUIMHBI TPeOYeT CUCTEMATHYECKOT0 U3YUEHHUs BCEX TEM B TOM IOCIIE0BATEIBHOCTH, B
KaKoW OHM yKa3aHbl B paboueil mporpamme.

OcCHOBHBIMU BUAAMH y4€OHOU pabOTHI ABJISIOTCS ay IUTOpPHBIE 3aHATUA. VX 1ensb - pacmmputh 6a3oBbie
3HaHUA 00yYaIOIIKXCs 10 OCBAMBAEMOM AUCLHUIIIIMHE U CUCTEMY TEOPETHUECKUX OPUEHTHPOB IS
HOCJIEAYIOIEro 6osee riry00Koro OCBOSHHUs IIPOrpaMMHOT0 MaTepualia B X0/1€ CaMOCTOSATEIbHOM PaboOTHI.
OOyuaronieMycst BAXKHO IOMHHUTb, YTO KOHTaKTHas1 paboTa ¢ mpernoaBaTeneM 3(h(HEeKTUBHO TOMOTAET eMy
OBJIa/IETh MMPOTPaMMHBIM MaTepUaioM Ojarogaps pacCTaHOBKE HEOOXOIUMBIX aKLIEHTOB U yAECPIKaHUIO
BHUMAaHMS MHTOHAIIMOHHBIMH MOJTYJISIIIUSIMH TOJIOCA, A TAKXKE MOAKIIIOUYCHUEM ayAHO-BH3YalbHOTO MEXaHU3Ma
BOCIIPUATHS HHPOPMALIUY.

CamocrodTenbHas paboTa MpecienryeT ClIeAyIoHe Heu:

— 3aKpEeIUIEHNE U COBEPIIEHCTBOBAHUE TEOPETUUECKUX 3HAHHUM, TIOTYYEHHBIX Ha JIGKLIMOHHBIX 3aHATHAX;

- (hopMupoBaHKE HaBBIKOB MOATOTOBKU TEKCTOBOW COCTABIIAOLIEH HHpOpMALUK y4eOHOTO U HAy4YHOTO
Ha3HAYEHUs JUIsl pa3sMELCHHs] B PA3JINYHBIX MH(POPMALMOHHBIX CUCTEMAX;

- COBEPIIIEHCTBOBAHUE HABBIKOB [TOMCKA HAYYHBIX MyOIMKaluil 1 00pa30BaTENIbHBIX PECYPCOB,
pa3MeleHHbIX B cetn HTepHeT;

- CAMOKOHTPOJIb OCBOEHUS IIPOrPaMMHOI0 MaTepHaa.

Ooyuatomiemycst HEOOXOAUMO MOMHUTB, YTO PE3YJIbTAaThl CAMOCTOSTENIFHON paOOThl KOHTPOIUPYIOTCS
MIPEeroIaBaTeNIeM BO BPEMSI IIPOBEICHHSI MEPOTIPUSATHIA TEKYIIETO KOHTPOJIS M YUUTHIBAIOTCS TIPH
IIPOMEKYTOYHON aTTECTaLUN.

Ooyuatonmmces ¢ OB3 1 nHBaNMMI0B MPEIOCTaBIAETCS BO3MOXKHOCTh BbIOOpa (popM nmpoBeeHust
MEPONPUATHIA TEKYIIIETO KOHTPOJIS, aTbTEPHATUBHBIX (OpMaM, MPEAyCMOTPEHHBIM pabodel MporpaMMoii
aucuuIuinHel. [IpegycmarpuBaeTcss BO3SMOXKHOCTD YBEJTMUEHUS B Ipejienax | akaJeMHUuecKoro yaca BpeMeHH,
OTBOJIMMOTO Ha BBIIIOJIHEHUE KOHTPOJIBHBIX MEPOIIPUATHI.

ITponetypa onieHMBaHUS Pe3yJIbTATOB 00YUEHHS MHBAJIUAOB U JIUI C OTPaHUYEHHBIMU BO3MOXKHOCTSAMU
3JI0POBbsI [0 JUCLUIUIMHE MPEeIyCMaTPUBAET MPeA0CTaBIeHUE HHPOpMaLH B (popMax, aTanTHPOBAHHBIX K
OIPaHUYEHUSM UX 310pPOBbS U BOCIIPUATHSA HHPOPMALIUY.

ITpu npoBeieHNH TEKYyIEro KOHTPOJI IPUMEHSIOTCS OLIEHOUHBIE CPEACTBA, 00eCIeUnBaroLIe nepeaavy
nH(popMalnu, OT 00yyaroLIerocs K IpernoaaBaTesio, C y4eToM ICUX0(PU3N0IOTHYECKUX 0COOEHHOCTEN
3I0POBBST O0YJAFOIITIXCS.

7. llepedyeHb y4eOHO-MeTOAMYECKOT0 00ecTiedeH s AJIsl CAMOCTOSAITEIbHOM PadoThI
o0y4aromuxcs o JUCIUIINHE

[Ipu camocTosTeNbHON paboTe 00yUaIOMIUMCS CIETYET UCIOIB30BaTh!

— KOHCIIEKTHI JIEKITHIL,

— JINTEPATypy U3 MEePEYHSI OCHOBHOU U JOTOJTHUTEIHHOM Y4eOHOH TUTEpaTyphl, HEOOXOIUMOMN ISt
OCBOCHMS TUCIUIUIUHBI (MOJTYJIST);

— TEKCT JIEKIUN Ha SJIEKTPOHHBIX HOCUTEISX;

— pecypchl HH()OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHOH ceTn "MHTepHeT", HEOOXOAMMBIE JIIST OCBOCHUS
JTUCIUTUIUHBL,

— JIMIIEH3UOHHOE U CBOOOIHO pacpOCTpaHIEMOE MPOrpaMMHOE 00eCTIeUeHNEe U3 TIEPEUHSs
MH(OPMALIMOHHBIX TEXHOJIOTHH, UCIIOJIb3YEMbIX IIPHU OCYIIECTBICEHUH 00pa30BaTeIbHOrO MpoIecca mno
JUCIUIUINHE;

— METOAMYECKHE yKa3aHUs i1 00y4arOIIUXCs 0 OCBOSHUIO AUCIUILTUHBIL.



8. IlepeyeHb OCHOBHOM M IONOJTHUTEILHON Y4eOHOH JTUTEPATYyPHI
OcHoBHas:

1. [llyBanosa, H. H. JlokyMeHTarionHoe obecriedyeHre yupaBieHus : Y4eOHUK U MTPAKTHUKYM ISl CPEIHETO
npodeccuonabHOro oopazoanus / H. H. lllyBanoBa. — 2-e uzn. — Mocksa : M3gatensctBo FOpaiit, 2020. —
265 c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-00088-7. — Tekcr : anextponnsiii // DbC
FOpaiir [caiiT]. https://urait.ru/bcode/451067

2. 3auka, A. A. [IpakTtuka 6yxranrepckoro y4dera B 1C:byxranrepuu 8 : yueOHoe nocobue / A. A. 3auka. — 3-¢
u3g. — Mocksa, CapatoB : atepner-YHuBepcuter Unpopmanmonusix Texnonoruit (MHTYUT), At ITu Ap
Menua, 2020. — 526 c. — ISBN 978-5-4497-0416-0. — TekcT : 2IeKTPOHHBIH // DNEKTPOHHO-O0NOIHOTeUHas
cuctema IPR BOOKS : [caiir]. http://www.iprbookshop.ru/90048.html

3. Ky3nenos, 1. H. JlokyMeHTaIllmOHHOE 00ecIieYeHne YIpaBIeHUs IEPCOHAIOM : YUeOHUK U MPAKTUKYM IS
npuknaanoro 6akanaspuara / M. H. Ky3nenos. — Mocksa : UznarensctBo FOpaiit, 2019. — 520 ¢. —
(baxanasp. [Tpuknaanoii kypc). — ISBN 978-5-9916-4000-8. — Tekcr : anexkrponHslii / OBC FOpaiit [caiirt].
https://www.urait.ru/bcode/426321

4. Kysuenos, W. H. JlokymeHTanimonHoe odecreueHue ynpapieHus. JJokyMeHTOO00pOT U IeTTOTPOU3BOJICTBO :
y4eOHMK U TipakTukyMm Juis By3oB / M. H. Ky3nenos. — 3-e uzn., nepepa0. u gon. — Mocksa : M3garenseTBo
HOpaiit, 2020. — 461 ¢. — (Bsicmiee oopazoBanue). — ISBN 978-5-534-04275-7. — TeKcT : 31MeKTpOHHBIH //
OBC KOpaiir [caiit]. https://urait.ru/bcode/449769

5. KommenTapwii k TpynoBomy koaekcy Poccutickoit @eaepanun/[Bonkosa O. H. u ap.].-7-e u3a., ucnp. u
nor..-Mocksa:}Opaiit,2011 [t1. e. 2010], ISBN 978-5-9916-0999-9.-9421.-bubauorp. B moACcTpOY. IPUM.

6. I'ycataukoBa, /1. E. KagpoBslii yuer ¢ Hyns (2-e u3nanue) : npaktudeckoe nocodue / 1. E. I'ycsataukoBa. —
Mockga : [lamkoB u K, At [1u 9p Meaua, 2017. — 217 ¢. — ISBN 978-5-394-01528-1. — Texkcr :
ANIEKTPOHHBIN // DiekTpoHHO-O0nbnoTeunas cucrema IPR BOOKS : [caiiT].
http://www.iprbookshop.ru/57061.html

7. Abynamze, 1. I'. JlokyMeHTanlmoHHOE 0OecrieueHe yIpaBiIeHUs IEPCOHATIOM : Y4eOHUK U MPAKTHKYM JIJIs
akajemuueckoro Oakamaspuara / [[. I'. AGynanze, U. b. Beimpsokkuna, B. M. MacnoBa. — Mockaa :
WznarensctBo FOpaiit, 2019. — 299 ¢. — (bakanasp. Akagemuueckuii kypc). — ISBN 978-5-534-00875-3. —
Texct : anextponnsiii // IBC FOpaiit [caiiT]. https://www.urait.ru/bcode/433411

JlonmoJsiHUTEIBHAS

1. CumonsiH, P. S1. JlokyMeHTaIlmOHHOE 00eCTIeueHUuE CHCTEMbI YIIPABIICHUSI OpTaHU3aIHeH | yueOHoe ocooue /
P. 5I. Cumonsn. — Capatos : Al I1Iu Op Menua, 2018. — 180 c. — ISBN 978-5-4486-0167-5. — Tekcr :
3JIEKTPOHHBIH // DnekTpoHHO-O0nbauoreunas cucrema [IPR BOOKS : [caiir].
http://www.iprbookshop.ru/72458.html

2. KommenTapuii k @enepansaomy 3akony ot 29 Hos6ps 2010 r. N 326-D3 «O06 00s13aTeTbHOM METUITTHCKOM
ctpaxoBanuu B Poccuiickoii @eneparumny» / JI. B. Bopoonea, JI. B. Casuna, O. B. [llamkoBa, H. A. 3axaposa ;
nop pexakuueit JI. B. BopoobeBa. — 4-e u3n. — Capatos : Aii [Iu Op Menua, 2018. — 332 ¢. — ISBN 978-5-
4486-0302-0. — TekcT : 21eKTpOHHBIN // DnekTpoHHO-O0ubmoreynas cucrema [IPR BOOKS : [caiit].
http://www.iprbookshop.ru/73984.html

3. Macnoga, B. M. Ynpasienue nepcoHajioM : y4eOHUK U MPAKTHKYM i By30B / B. M. MacnoBa. — 4-e u3n.,
nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2020. — 431 c. — (Bricuiee obpazoBanue). — ISBN 978-



5-534-09984-3. — Texcrt : anexktponnsbiit // OBC Opaiir [caiiT]. https://www.urait.ru/bcode/449289

4. Koprosa, M. A. KaapoBsiii MeHEDKMEHT : yaeOHoe mocodue st By3oB / M. A. Koprosa. — 2-e u3j.,
nepepad. u gon. — Mocksa : U3natenbcrBo FOpaiit, 2020. — 216 ¢. — (Bricmiee o6pa3oanue). — ISBN 978-
5-534-12773-7. — Texcrt : anextpounslii / 9bC KOpauT [caiiT]. https://urait.ru/bcode/448299



9. Ilepeuenn pecypcoB cetu UHTEpHET, HEOOXOAUMBIX /IJII OCBOCHHUSA TUCIUILINHBI

http://hrdocs.ru HR-MAXIMUM
hr-director.ru hr-director
https://hr-media.ru hr-media.ru
https://vk.com/away.php?to=http%3A%2F%2Fwww.hr-director.ru&cc_key= Jlupexkrop no nepcosamy
https://hr-portal.ru/tool hr-portal
10. Ilepeyenb UH(POPMAITUOHHBIX TEXHOJIOTHIA, HCIOJIb3yeMbIX IIPH OCYIIECTBJICHUN
00pa30BaTeJIbHOIO MpoIecca Mo IAMCHUIINHE

OO6pa3oBarenbHbIii Ipolece MO0 AUCHUILINHE AAMUHHCTPUPOBaHKe MPOLECCOB U IOKYMEHT0000poTAa 10
NepCcoHay MPEAnoiaraeT UCIOIb30BaHHUE CIIEIYIONIEr0 MPOrpaMMHOT0 o0ecrieueHns U HHGOPMAITMOHHBIX
CIPAaBOYHBIX CHCTEM:

1) mpe3eHTalMOHHbBIE MAaTEPHAIIBI (CIIAN IR 0 TEMaM JICKIIMOHHBIX 3aHATHH);

2) mocTym B pexume on-line B DnekTpoHHyto 6nbauoteunyto cucremy (3bC);

3) D0CTYyII B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIBLHOMN CPEly YHUBEPCHUTETA,
4) NnTepHeT-cepBUCHI U AIEKTPOHHBIE PECYPCHI

5) TectupoBanue

IlepeueHp HEOOXOAMMOTIO JIMIIEH3MOHHOTO U (MJIM) CBOOOJAHO paclpoCTPaHSIEMOTr0 IPOrPaMMHOTO
o0ecreueHus:

1. Ilpunoxxenus, MO3BOJISIONIEE TPOCMATPUBATH U BOCIPOU3BOIUTH MeAnakoHTeHT PDF-(daiinos;
2. OducHble nakeThl NPUI0KEHUH;

3. IlporpaMMsl, AEMOHCTPALIMU BUIEO MAaTepHATIOB (IIPOUTPHIBATENb).

4. 1C:IIpennpusarue 8.0 Kommuekt ns o6yduenus 8 BY3Ax 30.06.2018

5. CIIC KoncynbTanT +

HpI/I OCBOCHHU MaTCpHraia U BbIITIOJITHCHHUA SaZ[aHI/Iﬁ Mo JUCHUIITIMHE PEKOMCHAYCTCA UCIIOJIBb30BAHUC
MaTepHasoB, pa3MeleHHbIX B JInunbix kabuHetax oOyuatonuxcs ETUC IITHUY (student.psu.ru).

[Tpu opranu3anuu JUCTAaHIIMOHHON paOOTHI M MPOBEACHUH 3aHATUN B pEXKUME OHJIAWH MOTYT
UCIIOJIb30BATHCSL:

cucTeMa BUJICOKOH(pepeHIICBs3U Ha ocHoBe 1atdopmel BigBlueButton (https://bigbluebutton.org/).

cucrema LMS Moodle (http://e-learn.psu.ru/), koTopas noaepKxuBaeT BO3MOKHOCTb HCIIOJIb30BaHUS
TEKCTOBBIX MaTEPUAJIOB U MPE3CHTALNH, ayJHO- U BUJCOKOHTEHT, a TaK )K€ TECThI, IPOBEPsEMbIC 3a1aHMUs,
3aJaHus U1l COBMECTHOM palboTHI.

cuctema tectupoBanus Indigo (https://indigotech.ru/).

11. Onucanue MaTepraJbHO-TEXHUYECKOH 0a3bl, HE00XOAUMOM /ISl OCYIIEeCTBJICHUS
00pa30BaTeJIbHOIO MpoIecca Mo AUCHHUIINHE

1. JIekuOHHBIE 3aHATHS - Ay IUTOPUS, OCHAIIEHHAs [TPE3EHTALIMOHHON TEXHUKOU (IIPOEKTOP, 3KPaH,
KOMIIBIOTEP/HOYTOYK) C COOTBETCTBYIOIIMM IPOTPAMMHBIM 00€CTIEYeHHEM, MEJIOBOH (1) WIIM MapKepHOI
JOCKOH.

2. 3aHATUI CEMHUHAPCKOTrO THUMA (MPAKTUUECKUE 3aHATHUS) - Ay AUTOPUS, OCHALICHHAS TIPE3EHTAllMOHHOM
TEXHUKOH (IIPOEKTOP, IKPaH, KOMIIBIOTEP/HOYTOYK) C COOTBETCTBYIOLIUM ITPOrPaMMHBIM 00eCIIeueHUEM,
MEJIOBOM (M) WJIM MapKEPHOU JTOCKOM.

3. CamocrodTenbHas paboTa - ayAUTOPUS ISl CAMOCTOSITENbHOM paboThI, OCHAIIICHHAs! KOMITBIOTEPHOM
TEXHUKOH ¢ BO3MOXHOCTBIO NMOAKIIIOYEHUS K ceTh «VIHTepHeT», obecnieueHHast JOCTYIIOM B 3JIEKTPOHHYIO



nH(pOpMaIMOHHO-00pa30BaTeNbHYIO cpeny YHuBepcutera. [lomemenus Hayunoi 6ubmmoreku [ITHNY.
4. Texymuii KOHTPOJIb U TPOMEKYTOUHAS aTTeCTALlUs - AYAUTOPHSI, OCHAIIIEHHAS MPE3CHTAMOHHON TEXHUKON
(TpoekTop, 3KpaH, KOMIBIOTEP/HOYTOYK) C COOTBETCTBYIOIIMM IMPOTPAMMHBIM 00€CTICUCHUEM, MEJIOBOH (1) UITH
MAapKEPHOM JOCKOM.
Jljig TpyNIOBBIX U UHAMBUIYAJIbHBIX KOHCYJIBTAIUH - ay TUTOPUS, OCHAIIEHHAs: KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO NOJIKIIFOUEHUS K ceTu «HTepHeT», o0ecneueHHas JOCTYIIOM B 3JIEKTPOHHYIO
MH(pOPMAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCUTETA

[Tomemenust HayuHoi 6nbmuoreku [IITHUY mist oGecrieueHns: caMOCTOSTEIbHONU PabOThl 00yUYaOIUXCS:

1. HayuHo-Oubnuorpaguueckuii otaen, kopm.l, aya. 142. O0opynoBaH 3 nepcoHalnbHbIMU KOMIIBIOTEPA C
JOCTYTIOM K JIOKQJIBHOM U II100aJIbHON KOMITBIOTEPHBIM CETSIM.

2. YnTanpHbI{ 3aJ1 TYMaHUTAPHOM JUTEpaTyphl, Kopm. 2, aya. 418. O6opynoBaH 7 mepcoHaIbHBIMU
KOMIIBIOTEPAMH C IOCTYIIOM K JIOKaJIbHOM U I7T00AIbHOM KOMIIBIOTEPHBIM CETSM.

3. UuranbHbIH 3a1 €CTECTBEHHOM auTeparypsl, kopim.6, aya. 107a. O6opyaoBaH 5 nepcoHaNbHBIMU
KOMITBIOTEPAMH € JOCTYTIOM K JIOKaJbHOW U TT100aTbHONH KOMIBIOTEPHBIM CETSIM.

4. Otnen MHOCTpAHHOM UTEpaTyphl, Kopm.2 aya. 207. O6opynoBaH 1 mepcoHaTbHBIM KOMIIBIOTEPOM C
JOCTYTIOM K JIOKaJIbHOM U T7100abHONW KOMIIBIOTEPHBIM CETSIM.

5. bubnuoTteka opunuyeckoro axkynprera, kopmn.9, aya. 4. O6opynoBana 11 nepcoHaIbHBIMU
KOMITBIOTEPAMH € JOCTYIOM K JIOKaJbHOW U T7100a1bHONH KOMIBIOTEPHBIM CETSIM.

6. YuranbHbll 3a1 reorpaduueckoro ¢axynibrera, kopn.8, aya. 419. Obopynosan 6 nepcoHaIbHbIMU
KOMIIBIOTEPAMH € JOCTYIOM K JIOKaJbHOW U T7100a1bHONH KOMIIBIOTEPHBIM CETSIM.

Bce xoMIbloTephl, yCTaHOBJICHHBIE B TOMEUICHUAX HAyYHOU OMOINOTEKH, OCHAIIIEHBI CIICAYIOIINM
MIPOTPaMMHBIM 00€CTICYCHUEM:

Omnepanuonnas cuctema ALT Linux;

Oducnsriit maker Libreoffice.

CnpaBouno-mipaBoBas cuctema «Koncynprantlnroc»



DoH/IbI OLIEHOYHBIX CPEACTB JJIsl ATTECTAIMHU MO TUCHHUILIHHE
AJIMUHHCTPUPOBAHUE MPOIECCOB M IOKYMEHTO000POTA MO MEPCOHATY

I[lnannpyembie pe3yabTaThl 00y4eHHsl 0 TUCHUILINHE IS GOPMUPOBAHUS KOMIIETEHIIUM.
NuaukaTopbl M KPpUTEPUU UX OLleHMBAHUS

OIIK.7

Cnoco0eH NpUMEHSITh HOPMATHBHO-NIPABOBbIE AKTHI B PO} ecCHOHAIBHOM 1eATeJIbHOCTH

Komnerenuus IInanupyemsle pe3yJibTaThl Kpurtepun oneHnBanus pe3yjbTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
OIIK.7.1 3HaTh OCHOBHBIE HOPMATHBHO- HeynosiierBopureJ

OcyuiecTBIISIET TOUCK
HOPMAaTUBHO-IIPABOBLIX
JIOKYMEHTOB B cepe
poQeCCHOHAIBHON
JeSITeTTbHOCTH

MPaBOBBIC TOKYMEHTHI B BOITPOCAX|
YIPaBJICHUS IIEPCOHAJIOM,
OTBECTCTBCHHOCTH
XO3SICTBYIOIINX CYOBEKTOB B
00J1aCTH BEJIEHUS KaJPOBOTO
y4dera.

YMeTn:

- UCTIOJIb30BaTh MPABOBBIE HOPMBI
OpraHU3alu KaJpOBOro YUeTa;

- IPUMEHSTH OCHOBHBIC
UHCTPYMEHTHI KaJJpOBOTO
JIEIONPON3BOJICTBA U
OpraHU3aIi APXUBHOTO
XpaHEeHHS KaJIpOBBIX JOKYMEHTOB
B COOTBETCTBUH C JICUCTBYIOIINMHU
HOpMaTI/IBHO-HpaBOBI)IMI/I aKTaMUu;
- BECTH KaJI[pOBOE
JIETIOTPOU3BOJICTBO U
OpI‘aHI/BOBaTB apanHoe
XpaHeHI/Ie Kal[pOBBIX I[OKyMeHTOB
B COOTBETCTBUU C ACHCTBYIOLIUMU
HOPMATUBHO-TIPABOBBIMU aKTaMH.
Brnaners HaBBIKaAMH:

- UCTIOJIb30BaTh HA MPAKTHKE
MIPaBOBBIC HOPMbI OPTaHHU3AIIUN
KaJIpOBOTO yUeTa;

- IPUMEHSTH Ha TIPAKTUKE
OCHOBHBEBIC I/IHCTp}IMCHTI)I
KaJIpOBOTO JICJIONPOU3BOICTBA U
OpFaHI/I3aHI/II/I apanHoro
XpaHeHI/ISI KaﬂpOBBIX ZIOKYMGHTOB
B COOTBETCTBHUHU C ﬂeﬁCTBYIOLHHMH
HOpMaTI/IBHO-HpaBOBBIMI/I aKTaMU,;
- BECTH KaJ[pOBOE
JIEJI0NPOU3BOJICTBO U

OpraHru30BaThb apXWBHOC

OTtcyTcTBUE 3HAHUN OCHOBHBIX HOPMATHBHO-
MPABOBBIX JOKYMEHTOB B BOMPOCAX YNPaBICHHUS
MIEPCOHAIOM, OTBETCTBEHHOCTh
XO03SIUCTBYIOIMNUX CyOBEKTOB B 00IaCTH BEACHUS
KaJIpOBOT'O y4eTa.

OTcyTcTBHE YMEHUI UCTIOIL30BATh MPABOBBIC
HOPMBI OpPraHU3aIliy KaJpoBOTO yUeTa, BECTH
KaJIpOBOE JIETIOMPOU3BOJICTBO U OPraHU30BAThH
apXUBHOE XpaHEHUE KaJPOBBIX JOKYMEHTOB B
COOTBETCTBHUHM C JICHCTBYIOIIMMH HOPMATHBHO-
MIPABOBBIMU aKTaMHU.

OTCcyTCcTBHE HAaBBIKOB HUCIIOJIB30BATh HA
MIPAKTUKE TPaBOBbIE HOPMbI OPTaHU3AINH
KaJ[pOBOT'O yueTa, BECTU KaJpOBOE
JIENIONPON3BOACTBO U OPTaHNU30BaTh APXUBHOE
XpaHeHUe KaJPOBBIX JOKYMEHTOB B
COOTBETCTBHUHM C JCHCTBYIOIIMMU HOPMATHUBHO-
MIPaBOBBIMU aKTaMHU.

YnoBaerBopuTebH
[ToBepxHOCTHBIE, CO/IepIKalie MPoOebl,
3HAaHUS OCHOBHBIX HOPMATUBHO-TIPABOBBIX
JIOKYMEHTOB B BOIIPOCAax YIPaBJICHUS
MIEPCOHAIIOM, OTBETCTBEHHOCTh
XO035IUCTBYIOMUX CyOBEKTOB B 001aCTH BEACHUS
KaJIpOBOTO yuera.

HeyBepeHHbIe yMEHUS PUMEHEHHS PABOBBIX
HOPM OpTaHH3AINH KaIPOBOTO yUeTa, BeICHUS
KaJ[pOBOTO JICTIOMPON3BOICTBA U OPTaHU3AINH
aApPXUBHOTO XPAHEHUS KaJIPOBBIX TOKYMEHTOB B
COOTBETCTBHUH C JCHCTBYIOIIMMU HOPMATHUBHO-
MIPABOBBIMHU aKTaMHU.

HeotpaboTanHblie HaBBIKU HCTIOIB30BaHUS HA
MPAKTHKE TMPaBOBBIX HOPM OpPraHU3AINH
KaJ[pOBOT'0 y4eTa, BeIEHUS KaJpOBOTO
JeJIONPOU3BOACTBA U OPTaHU3AI[MH APXUBHOTO
XpaHEHUs KaJpOBbIX JOKYMEHTOB B




KoMnerennus
(MHAUKATOP)

IInanupyemble pe3y/bTaThl
o0y4eHust

Kpurepun oneHuBanus pe3yibTaToB
o0y4eHust

XPaHCHUC KAaAPOBbLIX TOKYMCHTOB
B COOTBCTCTBHH C I[CﬁCTByTOH.IHMH
HOPMATUBHO-IIPAaBOBLEIMU aKTaMH.

YnoBj1eTBOPUTEbH
COOTBECTCTBUH C ,[[eflCTByIOHlHMI/I HOpMaTI/IBHO-
MIPABOBBIMU aKTaMHU.

Xopouo
YBepeHHbIE, HO COJIepIKaIIe POOeIbl B
HCHpI/IHL[I/IHI/IaJH:HBIX BOHpOCﬂX, 3HaAHUA
OCHOBHBIX HOPMATHUBHO-IIPABOBBIX TOKYMEHTOB
B BOIIPOCaX yMpaBIeHUS MEPCOHATIOM,
OTBETCTBEHHOCTH XO3SHUCTBYIOIIUX CYOBEKTOB B
00J1acTH BEJEHUS KaIpOBOTO yUeTa.
YBepeHHbIE, HO CojiepIKaIue IpoOebl B
HETPUHITUIIHATBLHBIX BOIIPOCAaX, YMEHUS
MIPUMEHEHUS MMPABOBBIX HOPM OpraHU3aINH
KaJIPOBOTO y4eTa, BEJICHUS KaJIPOBOTO
JCIIOTIPON3BOICTBA M OPTaHU3AIUH APXHUBHOTO
XpaHeHI/ISI K&I[pOBI:IX I[OKYMCHTOB B
COOTBETCTBUH C IICP'ICTBYIOHIHMI/I HOpMaTI/IBHO-
HpaBOBBIMI/I aKTaMMH.
He coBcem oTpaboTaHHBIC HABBIKU
HCIIOJIB30BAHUs HA HpaKTI/IKe HpaBOBBIX HOpM
OpraHM3aIlfK KaJIpOBOTO yueTa, BeICHUs
KaJ[pOBOT'O JICTIOMPOU3BOICTBA U OPTaHU3AINH
apPXHUBHOTO XpaHEHUS KaJIPOBBIX JOKYMEHTOB B
COOTBETCTBHUH C ICUCTBYIOIIIMMH HOPMATHBHO-
MIPaBOBBIMHU aKTaMH.

OT1au4Ho
YBepeHHbIe 3HaHUSI OCHOBHBIX HOPMaTHBHO-
MPaBOBBIX JOKYMEHTOB B BOIIPOCAX YIPABIICHUS
MIePCOHAJIOM, OTBETCTBEHHOCTh
XO03SIUCTBYIOIMNX CyOBEKTOB B 001aCTH BEACHUS
KaJIPOBOT'O ydeTa.
YBepeHHbIE YMEHUS IPUMEHEHUS ITPaBOBBIX
HOpM opraHmauI/m KaZ[pOBOFO yqua, BCACHUA
KaJI[POBOTO JICJIOMPON3BOJICTBA U OPTAHU3AIHH
apXI/IBHOFO XpaHeHI/ISI KaIIpOBI)IX IIOKYMCHTOB B
COOTBECTCTBUH C ,[[eflCTByIOHlHMI/I HOpMaTI/IBHO-
HpaBOBBIMI/I aKTaMMH.
OTtpaboTaHHbIe HABBIKM UCTIOIB30BAHUS HA
MIPAKTUKE MPAaBOBBIX HOPM OpPraHU3AINH
KaJIpOBOTO yueTa, BEJCHHUS KaJIpOBOTO
JIETIOTIPOM3BOICTBA U OPTaHU3AIMK APXUBHOTO
XPaHEHHS KaJIpOBBIX JOKYMEHTOB B
COOTBETCTBHUH C ICUCTBYIOIIMMH HOPMATHBHO-
HpaBOBBIMI/I aKTaMMH.

OIIK.7.2

3HaTh OCHOBHEIE HOPMAaTUBHO-

HeyHOBJ'IeTBOpl/lTeJ'l




Komnerenuust IInanupyemble pe3y/bTaThl Kpurepun oneHuBanus pe3yibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
[Tpumenser MIPaBOBBIE TOKYMEHTHI B BOIIPOCAX HeynosiierBopuren
3aKOHO/aTeJIbHbIC aKThI U| JOKYMEHTAIIHIOHHOTO OTtcyTcTBUE 3HAHUM OCHOBHBIX HOPMAaTUBHO-
HOPMAaTUBHBIE oOecrnieueHus ynpapiaeHUs MPaBOBBIX JJOKYMEHTOB B BOIIPOCAX
JIOKYMEHTHI B cpepe HPEANPUATHEM M, B YACTHOCTH, | JOKYMEHTAlIMOHHOTO 00ECHEUCHHUs YIPaBIECHHS
npodeccuoHanbHOM NEPCOHAIOM MPEAIPUATHUS. MPEANPUATHEM U, B YACTHOCTH, IIEPCOHATIOM
JIeATeTLHOCTH YMeTs: MPEATPUSITHS.

- HCTIOJIb30BATh IPABOBBIC HOPMBI
opranuzanuu hopMannzanu
YIIPABJICHUYECKUX PEIICHU;

- MPUMEHSITH OCHOBHBIC
UHCTPYMEHTHI KaJJpOBOTO
JIeNIOTIPOU3BOICTBA B
COOTBETCTBUH C ACUCTBYIOLIUMHU
HOPMATHUBHO-IIPABOBBIMU aKTaMHU.
Brnanets HaBbIKaMu:

- HCTIOJIb30BaTh HA MPAKTHKE
IIPABOBbIE HOPMBI OPraHU3AINH
JIEJIONPOU3BOCTBA CUCTEMBI
yIpaBJIeHUS HA IPESANPUATHH,

- MPUMEHSATH Ha MTPAKTUKE
OCHOBHBIC HHCTPYMEHTBI
JOKYMEHTAIHOHHOTO
o0ecreyeHns: CUCTEMBI
yIpaBIeHUS MPEAIPUITHEM.

OTtcyTcTBHE YMEHUH UCTIOIB30BaTh MPABOBbIE
HOPMBI Opranuzanuu hopMaan3anuu
YIpaBJIE€HYECKUX PELIeHU, IPUMEHSITh
OCHOBHBIE HHCTPYMEHTHI KaJIpOBOTO
JIeJIONPOU3BOJICTBA B COOTBETCTBUU C
Z[GflCTBYIOHII/IMH HOPMAaTUBHO-IIPAaBOBBIMU
aKTaMH.
OTCYTCTBI/IG HAaBBbIKOB HUCIIOJIbH30BAaTh HA
IPAKTHUKE IIPAaBOBLIE HOPMBI OpraHU3alun
JIeJIOTIPOM3BOICTBA CUCTEMBI YIIPABICHHS Ha
NPEANPUSTHH, OCHOBHbIE HHCTPYMEHTHI
JOKYMEHTAI[MOHHOTO 00ECTIeUeHUs] CUCTEMBbI
YIpaBIeHUS TPEIIPUITHEM.

YnoBj1eTBOPUTEIbH
HeyBepennsle, cozepaxaliye npooessl B
MPUHIIMITAATIBHBIX BOIIPOCAX, 3HAHUSI OCHOBHBIX
HOPMAaTUBHO-TIPaBOBBIX IOKYMEHTOB B
BOIPOCaX JOKYMEHTAIMOHHOTO 00eCTIeUeHHUs
yIpaBleHUs NPEIIPUITHEM U, B YaCTHOCTH,
MIEPCOHAJIOM MPEANPUATHS
HeysepeHnnsle, coneprxaiue npoOessl B
IMPUHIUITHAJIBHBIX BOIIPpOCAX, YMCHUA
HCIIOJIB30BATh IMMPABOBBIC HOPMBI OpTraHrU3allun
(dbopmanuzanuy yrnpaBiIeHIeCKUX peIIeHui,
MNPUMCHATH OCHOBHBIC MHCTPYMCHTHI KaIpOBOI'O
JIEJIONPOU3BOACTBA B COOTBETCTBUH C
,Z[GflCTByIOH_[PIMH HOPMAaTUBHO-TIPABOBBIMU
aKTaMHu.
HeyBepennslie, cozepaxaliye npooessl B
MPUHIIMITHATIBHBIX BOIIPOCAX, HABBIKU
UCIOJIb30BaTh Ha MPAKTHUKE MPABOBbIE HOPMBI
OpraHM3alMK JeIONPOU3BOICTBA CUCTEMBI
yIpaBlIeHUs Ha MPEANPUSTHN, OCHOBHbBIE
HHCTPYMCHTBI JOKYMCHTAIIMOHHOT'O
o0ecredeHns CUCTEMbI YIIPaBICHUS
MPEAIPUATUEM.

Xopouo

YBepeHHbIe, HO cojieprKalline Ipooeibl B
HCIIPUHIUITHAJIBHBIX BOIIPOCAX, SHAHUSA




Komnerenuust IInanupyemble pe3y/bTaThl Kpurepun oneHuBanus pe3yibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
Xopomuo

OCHOBHBIX HOPMATHUBHO-IIPABOBBIX TJOKYMEHTOB
B BOIIPOCaX JOKYMEHTAIIMOHHOTO O0eCcTieueHust
YIPABJICHUS NPEANPUATAEM U, B YACTHOCTH,
MIEPCOHAJIOM TIPEATIPUATHS
YBepeHHbIe, HO cojiepIKaIue Ipooebl B
HETIPUHITUITHATBLHBIX BOIIPOCAaX, YMEHUS
HCIIOJTH30BaTh MPABOBBIE HOPMBI OPraHU3AINN
(dhopmaM3aIuy ynpaBIeHYECKUX PEIICHHM,
MIPUMEHATh OCHOBHBIE HHCTPYMEHTHI KaJPOBOTO
JIEIOTIPON3BO/ICTBA B COOTBETCTBUU C
NENUCTBYIOIIMMUA HOPMATUBHO-TIPABOBBIMU
aKTaMH.
YBepeHHbIE, HO COJIepIKaIIe TPOOEIbI B
HEMPUHIUIIAATIBHBIX BOIIPOCaX, HABBIKH
HCII0JIb30BaTh HA MIPAKTUKE MPAaBOBbIE HOPMBbI
OpraHu3alMU JIEJTONPOU3BOJICTBA CUCTEMBbI
yIIpaBJIeHUS HA TPEANPUATHHA, OCHOBHBIC
WHCTPYMEHTBI JJOKyMEHTAITMOHHOTO
oOecrieueHrs CUCTEMBI YIIPaBIICHUS
MIPEATPUSITHEM.

OT1au4Ho
YBepeHHbIe 3HaHUSI OCHOBHBIX HOPMaTHBHO-
MPaBOBBIX IOKYMEHTOB B BOITPOCAX
JTOKYMEHTAITMOHHOTO 00ECIIeUeHUs yIIPABICHHS
MPEANPUITHEM H, B YaCTHOCTH, TIEPCOHATIOM
MPEATPUSITHS
YBepeHHbIE YMEHHS UCII0JIb30BaTh TIPABOBBIC
HOPMBI Opranu3anuu GopMaan3aun
YIPaBICHUYECKUX PEUICHUMN, TPUMEHSTh
OCHOBHbBIE€ HHCTPYMEHTHI KaJIpOBOTO
JIEJIONPOU3BOJICTBA B COOTBETCTBUU C
JNENUCTBYIOIIMMHA HOPMATUBHO-IPABOBBIMU
aKTaMH.
OTtpaboTaHHbIE HABBIKW UCTIOJIH30BATh HA
MPaKTHUKE TIPABOBBIC HOPMBI OpPTraHU3aIuN
JIEIOTIPOM3BOICTBA CUCTEMBI YIIPaBJIECHUS Ha
MIPEANPUSITHHI, OCHOBHBIE HHCTPYMEHTHI
JIOKyMEHTAITMOHHOTO 00ECIIeYEHUSI CUCTEMBI
yIIpaBJICHUS IPEANPUATACM.




IIK.7

Cnoco0en npumeHsaTh TpyaoBoe 3aK0HOAATEIbCTBO U HHbIe HOPMATHBHbBIE IPABOBbIE AKTHI,
coJep:kaliye HOPMbI TPYA0BOT0 NMPaBa, OCYyLIEeCTBIAATH AIMUHUCTPHUPOBAHNE NPOLIECCOB U
JOKYMEHT0000pOTA 10 Y4YeTy U ABHKEHUIO KA/IPOB

Komnerennus IInanupyemsle pe3yibTaThbl Kpurtepun onennBanus pe3yjbTaToB
(uHaHMKaTOP) o0y4eHus o0y4eHus
MK.7.2 3HaTh: OCHOBHBIC HAIIPaBJICHUS HeynosiaerBopure
Brionnser paboTy no | no agMUHUCTPUPOBAHUIO OtcyTcTBHE 3HAHUI OCHOBHBIX HalpaBICHUH
aJIMUHHCTPUPOBAHUIO IPOLIECCOB B BOIIPOCAX 110 aIMUHUCTPUPOBAHUIO IIPOLIECCOB B
IPOLIECCOB 00ECIIEUEHUS | yIpaBICHHS IEPCOHATIOM BOIIPOCAX yNPaBJICHUS IEPCOHAIOM
OpraHu3aluu npeaAnpuATHs (IBHKEHHE KaJPOB, | IPEINPUATHS (JBHKEHHE KaIPOB, OPraHU3aLUs

MIEPCOHAJIOM, JIBUKEHUIO
KaJIpOB, OPTaHU3AINH U
oruiate Tpyna,
KOpIOPaTUBHOM
COITMAJIbHOM IOJUTHKE,
MPEACTABICHUIO
JIOKYMEHTOB TI0
MepPCOHAITY B
rocyJIapCTBEHHBIE
OpraHbl; OCYIIECTBIISIET
KaJIpOBOE
JIeJI0TPOU3BO/ICTBO,
OpraHu3yeT apXUBHOE
XpaHEHHUE KaJPOBBIX
JIOKYMEHTOB B
COOTBETCTBUU C
JIEUCTBYIOIIMMU
HOPMAaTHBHO-TIPABOBBIMHU
aKTaMH

OpraHu3aIys 1 oIuiata Tpyja,
KOPIIOpaTUBHASI COIMANIbHAS
MOJIUTHKA, TPECTABIICHUE
JIOKYMEHTOB TI0 IIEPCOHANTY B
roCy/AapCTBEHHbIE OPTaHbl)
YMeTh: OCylIeCTBIATh HA
MPaKTUKE KaJApPOBOE
JIEJIONPOU3BOICTBO,
OpraHu30BBIBATH (POPMUPOBAHUE
JIe]I 110 KaJIpOBOMY YYETY,
apXMUBHOE XpaHEHUE KaIpOBBIX
JIOKyMEHTOB B COOTBETCTBHUH C
JIEMCTBYIOIIMMHA HOPMATUBHO-
MIPABOBBIMU aKTaMH

U OIuIaTa TpyAa, KOpIopaTUBHAsA COLUaIbHAs
MOJINTUKA, ITPEACTABICHUEC JOKYMCHTOB I10
MEPCOHATY B TOCYIaPCTBEHHBIE OPTaHbI)
OTcyTCcTBUE YMEHHUI OCYLIECTBIISATH Ha
MIPaKTUKE KaJpOBOE JIEIONPOU3BOJICTBO,
OpraHu30BbIBATH (HOPMUPOBAHKE JIEIT TIO
KaJ[pOBOMY y4€Ty, apXUBHOE XpaHEHHE
KaJIPOBBIX TOKYMEHTOB B COOTBETCTBHHU C
JEeHCTBYIOIIMMU HOPMATHUBHO-IIPABOBBIMU
aKTaMHu
OTCYTCTBI/IG HAaBBIKOB OCYHICCTBJIATH HA
IIPAKTHKE KaJpOBOE JEIONPOU3BOJICTBO,
OpPraHU30BBIBATH (HOPMUPOBAHKE JIEIT TIO
KaJIpOBOMY YUYETY, apXUBHOE XpAHECHHE
KaJApOBbIX JOKYMCHTOB B COOTBCTCTBUU C
JNEHCTBYIOIIMMUA HOPMATUBHO-IIPABOBBIMU
aKTaMu

YaoBaerBopuTeabH
CnaOble 3HaHHSI OCHOBHBIX HAIPaBJICHUH 110
aMUHUCTPUPOBAHUIO IIPOLIECCOB B BOIPOCAaX
YIPABJICHUS NEPCOHATIOM MPEITPUATUS
(IBM>KEHHME KaJapoB, OpraHu3aius 1 omiara
TpyJa, KOpIopaTUBHAs COLMATbHASI TOJIUTHKA,
MpeJICTaBJIeHHE JOKYMEHTOB 10 IEPCOHANY B
rocy/1apCTBEHHbIE OPTaHbI)
HeyBepeHHble yMeHHS OCYIIECTBISTH Ha
MIPaKTHKE KaJpOBOE JEIO0NPOU3BOJICTBO,
OpraHU30BHIBATH (POPMHUPOBAHUE ACIT 1O
KaJpOBOMY Y4YETY, apXUBHOE XpaHECHUE
KaJApPOBbIX JOKYMCHTOB B COOTBECTCTBUU C
Z[@flCTB}HOHIPIMI/I HOPMAaTUBHO-IIPAaBOBBIMU
aKTaMu
HGOTpaGOTaHHLIC HaBbIKHU OCYUICCTBJISITH HA
MIPaKTUKE KaJpOBOE JIEIONPOU3BOJICTBO,
OpraHU30BbIBATH (HOPMUPOBAHUE JIEIT TIO
KaJ[pOBOMY YUETy, apXUBHOE XpaHEHHE




KoMnerennus
(MHAUKATOP)

IInanupyemble pe3y/bTaThl
o0y4eHust

Kpurepun oneHuBanus pe3yibTaToB
o0y4eHust

YnoBj1eTBOPUTEbH

KaJIpOBBIX JJOKYMEHTOB B COOTBETCTBHUHU C
JNENUCTBYIOIIMMUA HOPMATUBHO-IIPABOBBIMU
aKTaMH

Xopouo
YBepeHHbIE, HO COJIepIKaIne MPOOeIbl B
HEMPUHIUIINATIBHBIX BOIIPOCAX, 3HAHUS
OCHOBHBIX HalPaBJICHUI 110
aAMUHUCTPUPOBAHUIO IIPOLIECCOB B BOIIPOCAX
YIIPaBJICHUS TIEPCOHATIOM TIPEATPUATUS
(mBMO>KEHHME KaJpOB, OpraHU3aIis U OIIaTa
TpyJa, KOpIOpaTUBHAS COIMaIbHAs MOJUTHKA,
MPECTaBICHUE JOKYMEHTOB 10 MEPCOHATY B
roCy/1apCTBEHHbIE OPTaHbI)
YBepeHHbIe, HO CoIepIKaIue Ipooebl B
HETMPUHIUITHATBHBIX BOIIPOCAaX, yMEHUS
OCYILECTBJISATh HA MPAKTUKE KAJPOBOE
JEJIOMPOU3BOJICTBO, OPIraHU30BHIBATH
(dbopMupoOBaHUE ACI IO Ka[pOBOMY Y4ETY,
apXHUBHOE XpPAHEHHUE KAJPOBBIX TOKYMEHTOB B
COOTBETCTBUH C IEUCTBYIOIIMMH HOPMATHUBHO-
MIPaBOBbIMU aKTaMHU
YBepeHHbIe, HO cojiepIKaIue Ipooebl B
HETPUHITUITHAJIBHBIX BOMPOCAX, HABBIKU
OCYILIECTBJISATh HA MPAKTUKE KaJAPOBOE
JE€J0TPOU3BOJICTBO, OPTAaHU30BBIBATH
(dhopMHUpOBaHKE JIET IO KAJAPOBOMY YUETY,
apXHUBHOE XPAHCHHUE KAJPOBHIX TOKYMEHTOB B
COOTBETCTBHUH C IEUCTBYIOIIMMH HOPMATHBHO-
MPaBOBBIMU aKTaMU

OTtau4dHo
YBepeHHbIE 3HaHUSI OCHOBHBIX HAIIPaBJICHUH I10
aIMUHUCTPUPOBAHHUIO ITPOLIECCOB B BOIIPOCAX
yIIpaBJIeHUs! IEPCOHATIOM MPEINPUSATHS
(IBM>KEHHME KaJIpoB, OpraHU3alus U oriaTa
Tpy/a, KOPIOpaTUBHAS COLIMAJIbHAS TOJTUTHKA,
MpEeACTaBICHUE IOKYMEHTOB IO MEPCOHATY B
roCy/IapCTBEHHBIE OPTaHBI)
VYBepeHHbIE YMEHUS OCYLIECTBIATh Ha
MPaKTUKE KaJIPOBOE JACIOMPOU3BOICTBO,
OpraHU30BBIBaTh (POPMHUPOBAHUE LI TTO
KaJpOBOMY YYETY, apXUBHOE XpPAHECHUE
KaJpOBBIX JTOKYMEHTOB B COOTBETCTBHUU C
JEHCTBYIOIMMHA HOPMATHBHO-TIPABOBBIMH
aKTaM#




Komnerenuust IInanupyemble pe3y/bTaThl Kpurepun oneHuBanus pe3yibTaToB
(MHAUKATOP) o0y4eHust o0y4eHust
OT1iu4HO

OTtpaboTaHHBIE HABBIKU OCYILECTBIISATH HA
IIPAKTHKE KaJpOBOE JEIONPOU3BOJICTBO,
OpPraHu30BBIBAaTh (POPMUPOBAHUE JEJI TIO
KaJpOBOMY y4YeTy, apXMBHOE XpaHEHHE
KaJJpOBBIX JOKYMEHTOB B COOTBETCTBHH C
JEeUCTBYIOIMMHI HOPMaTHUBHO-IIPAaBOBBIMU
aKTaMH




OueHoYHbBIE CPEACTBA TEKYIIEr0 KOHTPOJISI M IPOMEKYTOUYHOM aTTecTanun

Cxema gocTaBku ;. ba3zoBas

Buja meponpusaTHs NPOMEKYTOUYHON aTTeCTANMH ¢ DK3aMEH
Cnoco0 npoBeieHUs MEPONPUATHS MPOMEKYTOUHOI aTTecTannu : OlEHKa M0 JUCIUIUIMHE B paAMKax
MIPOMEKYTOUHOM aTTeCTaIlK ONPELNSIeTCS Ha OCHOBE 0a/ioB, HAOpaHHBIX 00YYArOIIMMCS Ha KOHTPOJIbHBIX
MEPOMPHUITHSIX, IPOBOIUMBIX B TEUCHHE YUEOHOTO IEPHUO/A.
MaxkcuMajabHoe KoJInuecTBo 0ayioB : 100

KonBepranusi 6a/U10B B 0TMETKH

«oTiIn4Ho» - ot 81 1o 100
«xopowo» - ot 61 1o 80

«yOBJIETBOPUTEJBbHO» - 0T 50 10 60
«HeYI0BJIETBOPUTEIbHO» / «He3auTeHo» MeHee 50 Oaia

KoMmnerenuus
(uHaAMKATOP)

Meponpusitue
TeKYILero KOHTPoJIs

Kountposmpyemblie 3jieMeHTbI
pe3yJibTAaTOB 00y4eHHs

BxoaHoii KOHTPOJIb

Paznen 1. Beenenue B
KaJIpOBO€ JIEJIONPOU3BOJICTBO
BxoaHoe TecTupoBanmne

3HaTh OCHOBBI YIIPaBJICHUS IEPCOHAIIOM,
(YHKIHMOHAJ CHEIMATMCTOB KaJPOBbIX
ci1y>k0, HOpMAaTHBHO-TPaBOBY1O 0a3y B
obsactu "YmnpasieHus nepcoHanom",
YMETb U BJaJIeTh HaBbIKaMH 00pabOTKU
HOpPMAaTHUBHOW HH(pOpMaluy,
OpraHMU3allMOHHO-PacTIOPSIAUTEIbHON
JIOKYMEHTaLuU




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

OIIK.7.2

[TpumMeHsieT 3aKoHOIATEITLHBIE
aKThl 1 HOPMATHBHBIEC JOKYMEHTHI
B c(hepe mpodeccnoHaIbHON
JEeSITeITbHOCTH

Paznen 2. IlpaBuna
odopmiteHus
OpraHU3aIMOHHO -
pacropsiAUTENbHBIX
JIOKYMEHTOB

ITncbMeHHOE KOHTPOJIbHOE
MeponpusiTue

3Hath ocHOBHbIE HMA 1 npuHIIUIIBI
COCTAaBJICHHS] OPTaHU3ALMOHHO-TIPABOBBIX
nokymMeHToB opranu3anuu (ITonoxenue
(ycraB) opraHu3zaiui, Moja0KeHue 0
CTPYKTYPHOM TO/Ipa3ieJICHUN
OpraHu3alliH ), BUJIBI HHCTPYKIIHIL:
TeEMaTHYECKUE U JOJDKHOCTHEIE,
WHCTPYKIIUIO 110 JCJIONPOU3BOCTBY B
OpraHu3aIy, OPraHU3alNH 3aITUTHI
MEPCOHAIIBHBIX JIAHHBIX COTPYIHUKOB
opraHu3aIu Y MeTh MPUMEHSATh

MIOJTyYeHHbIE 3HAHUsI Ha PAKTUKE:
COCTaBJIATh OPraHU3aLMOHHO-IIPABOBHIE
nokyMeHThl opranuzanuu (Ilomoxenue
(ycTaB) opraHusaiyu, MoJI0KeHHE O
CTPYKTYPHOM MOApa3AeICHUN
OpraHM3aliy, UHCTPYKIIHH,
JIOKYMEHTALMIO 110 BOIIPOCAM 3alUThI
NEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
opranuzanunliMeTs HaBBIKM Ha MPAKTHKE

COCTaBJISITh OPTaHU3aLMOHHO-IPABOBHIE
JIOKYMEHTBI OpraHU3aIiy; pa3padaTeiBaTh
[Tonoxenue (ycraB) 06 opraHusaium,
[TonoxxeHue 0 CTPyKTypHOM
MOJIpa3/ielIeHuy OpraHu3alkH,
WHCTPYKILUH, OPraHu30BaTh 3aIUTY
MIEPCOHAIBHBIX JTAHHBIX COTPYTHUKOB
OpraHH3aIiu




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

OIIK.7.1

Ocy1ecTBIseT MOUCK
HOPMAaTUBHO-TIPABOBBIX
JIOKyMEHTOB B chepe
npodeccuoHaNbHOM NesTeIbHOCTH
IIK.7.2

Brimonasier padoty mo
aJIMUHICTPHPOBAHUIO TIPOIIECCOB
o0ecnieueHns: opraHu3auu
MIEPCOHAJIOM, TBMYKEHUIO KaIPOB,
OpraHM3AIMH U OIUIaTe TPY/a,
KOPIIOPAaTUBHOM COLIMATIBHOM
MOJIUTUKE, TIPEJICTABICHUIO
JIOKYMEHTOB T10 TIEpCOHAIY B
roCy/1apCTBEHHBIC OPTaHBI;
OCYIIECTBIISIET KaJpOBOE
JIEIOMPOU3BOJICTBO, OPTaHU3YET
apXUBHOE XpaHEHHUE KaJpOBBIX
JIOKYMEHTOB B COOTBETCTBHH C
JIEHCTBYIOIIMMH HOPMATHBHO-
IIPABOBBIMHU aKTaMH

OIIK.7.2

[TpumensieT 3aKoHOATETHHBIE
aKThl 1 HOPMATUBHBIC JOKYMEHTHI
B cepe npodeccruoHaIbHOM
JeSITeIbHOCTH

Pasznen 4. OcobennocTu
COCTAaBJICHHSI IOKYMEHTOB TI0
JUIHOMY COCTaBY
OpraHu3aluu

ITucbMeHHOE KOHTPOJIbHOE
MeponpusiTue

3HaTh: OCHOBHbBIE HAMPABIEHUS 1O
aJIMMHHACTPUPOBAHUIO IIPOLIECCOB B
BOIPOCax ympaBieHHs IEPCOHATIOM
MPEIIPUITHSI, OCHOBHBIE
HOPMAaTUBHO-TIPaBOBBIE JOKYMEHTHI,
pErIaMeHTHPYIOIINE CPOKU U YCIIOBHSI
COCTaBJICHHUSI, MOATOTOBKH K XPaHEHHIO U
apXUBUPOBAHUIO IOKYMEHTOB 110 JIMYHOMY
COCTaBY MPEANPHUITHI, OTBETCTBEHHOCTh
XO3SICTBYIOIMX CYOBEKTOB B 00J1acTH
BEJICHUS KaJPOBOTO JIEIOMPOU3BOICTRA.

YMeTh: UCTI0IB30BaTh MPABOBBIE HOPMBI
dopmanuzaum ynpaBIeHYECKUX peIIeHUi
10 IMYHOMY COCTaBY IPEANIPUATHS,
IIPUMEHSATH OCHOBHBIEC HHCTPYMEHTHI
KaJ[pOBOT'0 JAEJIONPOU3BOICTBA B
COOTBETCTBHUHU C ICUCTBYIOIIUMHU
HOPMAaTUBHO-IIPaBOBBIMU aKTaMU;
IIPUMEHATH OCHOBHBIEC NHCTPYMEHTHI
KaJ[pOBOT'0 JEJIONPOU3BOACTBA U
OpraHu3aly apXUBHOI'O XPAHEHUs
KaJpOBBIX JOKYMEHTOB.BianeTs

HaBBIKAMU: UCII0JIb30BATh HA IIPAKTUKE
[IPaBOBBIC HOPMbI OPTaHU3ALUN
JIETIONPOU3BOICTBA CUCTEMBI YIIPABIICHUS
IIEPCOHAJIOM Ha MPEIIPUATUY;
WCIIOJIB30BaTh HA ITPAKTUKE IIPABOBBIE
HOPMBI OpraHU3alKU KaJIpOBOro
JIEJIONPOU3BOJCTBA U OPraHU3alnuU
ApXMUBHOTI'O XpaHEHUs KaJpPOBbIX
JIOKYMEHTOB B COOTBETCTBHH C
JIEUCTBYIOIMMHA HOPMATUBHO-IIPABOBBIMU
aKTaMH.




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

OIIK.7.1

Ocy1ecTBIseT MOUCK
HOPMAaTUBHO-TIPABOBBIX
JIOKyMEHTOB B chepe
npodeccuoHaNbHOM NesTeIbHOCTH
IIK.7.2

Brimonasier padoty mo
aJIMUHICTPHPOBAHUIO TIPOIIECCOB
o0ecnieueHns: opraHu3auu
MIEPCOHAJIOM, TBMYKEHUIO KaIPOB,
OpraHM3AIMH U OIUIaTe TPY/a,
KOPIIOPAaTUBHOM COLIMATIBHOM
MOJIUTUKE, TIPEJICTABICHUIO
JIOKYMEHTOB T10 TIEpCOHAIY B
roCy/1apCTBEHHBIC OPTaHBI;
OCYIIECTBIISIET KaJpOBOE
JIEIOMPOU3BOJICTBO, OPTaHU3YET
apXUBHOE XpaHEHHUE KaJpOBBIX
JIOKYMEHTOB B COOTBETCTBHH C
JIEHCTBYIOIIMMH HOPMATHBHO-
IIPABOBBIMHU aKTaMH

OIIK.7.2

[TpumensieT 3aKoHOATETHHBIE
aKThl 1 HOPMATUBHBIC JOKYMEHTHI
B cepe npodeccruoHaIbHOM
JeSITeIbHOCTH

Paznen 5. Undopmarmonnsie
TEXHOJIOTHH B OpraHU3aINI
OTIEepaTUBHOTO XpaHEHUs
NOKyMeHTOB. Cpoku 1
HE0OXO0IUMBbIE MEPOTIPUATHS
IO Cc/1aue KaJpOBBIX
JOKYMEHTOB B apXHMB.
DNEeKTPOHHBIN
JOKYMEHTOO000pOT
ITucbMeHHOE KOHTPOJIbHOE
MeponpusiTie

3HaTh OCHOBHBIE HOPMATUBHO-TIPABOBbIE
JTOKYMEHTBI B BOIIpOcax
JIOKYMEHTAIMOHHOTO 00ecTieueHus
yIpaBJeHUs MPEPUATHEM U, B
YaCTHOCTH, NIEPCOHATIOM HPEIIPUITHS,
OTBETCTBEHHOCTbH XO3SHCTBYIOIINX
CyOBEKTOB B 00JIaCTH BeJIEHUS KaJJpOBOTO
y4eTa, OCHOBHBIE HAIIPaBJIEHUS 110
aJIMUHHACTPUPOBAHUIO MIPOIIECCOB B
BOIIPOCaX yNpaBJEHUs IEPCOHATIOM
MIPETPUSITHSL.

YMeTh NpUMEHSTH OCHOBHBIE
MHCTPYMEHTBI KaJAPOBOTO
JIEIIONPOU3BOJICTBA B COOTBETCTBUH C
JENCTBYIOIMMH HOPMATUBHO-IIPABOBBIMU
aKTaMH, IPUMEHATh OCHOBHBIE
MHCTPYMEHTBI KaJAPOBOTO
JIEJIOTIPOU3BOJICTBA U OpPraHU3aluU
apXUBHOT'O XPaHEHUS KaJPOBBIX
JIOKYMEHTOB, BECTU KaJpOBOE
JIEJIONPOU3BOJICTBO U OPraHU30BaTh
apXMBHOE XpaHEHUE KaJIPOBBIX
JIOKYMEHTOB B COOTBETCTBHH C
JIEUCTBYIOIIUMHA HOPMATUBHO-IIPABOBBIMU
aKTaMH.

Brnanets HaBbIKaMu: UCIIOJIB30BATh Ha

IIPAKTUKE OCHOBHBIE HHCTPYMEHTHI
JIOKYMEHTALMOHHOT'O 00eCIeueHHs
CUCTEMBI YIIPaBJICHUS NPEIIIPUATHEM,
BECTH KaJPOBOE JEIONPOU3BOICTBO U
OpraHU30BaTh APXUBHOE XPAHECHHE
KaJIPOBBIX TOKYMEHTOB B COOTBETCTBHH C
JIEHCTBYIOIIMMHA HOPMAaTUBHO-IIPABOBBIMU
aKTaMM, OpPraHU30BbIBaTh (POPMUPOBAHHE
JIeJ1 IO KaJIpOBOMY Y4€Ty, apXUBHOE
XpaHEHUE KaJPOBBIX JOKYMEHTOB B
COOTBETCTBHUHU C JIEUCTBYIOIIMMHU
HOPMAaTUBHO-IIPaBOBBIMU aKTaMU




Komnerennus
(MHaUKATOP)

Meponpusitue
TeKylero KOHTPOoJIs

KonTposnpyemble 3jieMeHTbI
pe3yJbTaTOB 00yYeHUs

OIIK.7.1

Ocy1ecTBIseT MOUCK
HOPMAaTUBHO-TIPABOBBIX
JIOKyMEHTOB B chepe
npodeccuoHaNbHOMN NesSTeIbHOCTH
IIK.7.2

Brimonasier padoty mo
aJIMUHICTPHPOBAHUIO TIPOIIECCOB
o0ecrnieuyeHns opraHu3auu
MEPCOHAJIOM, TBM)KEHUIO KaIpPOB,
OpraHM3AIMH U OIUIaTe TPY/a,
KOPIIOPAaTUBHOM COLIMATIBHOM
MOJIUTUKE, TIPEICTABICHUIO
JJOKYMEHTOB T10 TIEpCOHAIY B
roCy/1apCTBEHHBIC OPTaHBI;
OCYIIECTBIISIET KaJpOBOE
JIEIIONPOU3BOJICTBO, OPTaHU3YET
apXUBHOE XpaHEHUE KaJpOBBIX
JIOKYMEHTOB B COOTBETCTBHH C
JEHCTBYIOIMMH HOPMATHBHO-
IIPABOBBIMHU aKTaMH

OIIK.7.2

[TpumensieT 3aKoHOJATETHHBIE
aKThl 1 HOPMATUBHBIC JOKYMEHTHI
B cepe npodeccruoHaIbHOM
JeSITeIbHOCTH

Paznen 7.
HccenenoBaTenbCKuil IPOEKT
HNTorosoe KOHTpPOJIbHOE
MeponpusiTue

3HaeT OCHOBHBIE HOPMATHBHO-IIPABOBBIE
JTOKYMEHTBI B BOIIpOcax
JIOKYMEHTALMOHHOTO 00eCTIeueHHs
YIpaBJIEHUS IEPCOHATIOM MIPEANIPHUATHS,
OCHOBHBIE HOPMAaTHBHO-IIPABOBBIE
JIOKYMEHTBI B BOIIPOCaXxX yHpaBJIeHUS
IIEPCOHAJIOM, OTBETCTBEHHOCTh
XO3SICTBYIOIMX CYOBEKTOB B 00J1acTH
BEJICHUS KaJpOBOTrO y4eTa, OCHOBHBIE
HaIpPaBJICHUS 110 JMUHUCTPUPOBAHUIO
IIPOLIECCOB YIIPABJICHUS IIEPCOHAIIOM
IPENNPUATHS Y MEET: - UCIIOJIb30BaTh

IIPaBOBBIE HOPMbI OPTaHU3ALUN
dbopmanu3anuK ynpaBiIeHYECKHX pEeIICHUl;
- IPUMEHATh OCHOBHBIE HHCTPYMEHTBI
KaJ[pOBOT'0O JAEJIONPOU3BOJICTBA B
COOTBETCTBHUHU C ICUCTBYIOIIMMHU
HOPMAaTUBHO-IIPaBOBBIMU aKTaMHU; -
IIPUMEHATH OCHOBHBIEC NHCTPYMEHTHI
KaJ[pOBOT'0 JEJIONPOU3BOACTBA U
OpraHU3aluu apXUBHOI'O XPAHEHUs
KaJPOBBIX JOKYMEHTOB B COOTBETCTBHH.

BnageHue HaBbIKaMU: - HCIIOJIB30BATH HA
IIPAKTHKE IIPABOBHIE HOPMbI OPTaHU3ALNH
KaJpOBOT'0 JAEIONPOU3BOJICTBA; -
IIPUMEHSTH Ha IPAKTUKE OCHOBHBIE
MHCTPYMEHTBI JOKYMEHTAILIMOHHOTO
o0ecreueHHs CUCTEMBI yIIpaBJICHUS
HPENNPUITHEM U OpraHU3al[Mi apXUBHOTO
XpaHEHUs KaJpOBbIX JOKYMEHTOB

Cneunpukanusa MeponpusTHH TEKylIero KOHTPOJIS

Paznen 1. BBenenue B kaapoBoe 1eJ10NPOU3BOACTBO

[IpoK0mKUTENTBHOCTE IPOBEACHMS MEPOIIPUATHUS IIPOMEKYTOUHOM aTTECTAlMu: 2 Yaca

VY cnoBus IpOBENECHNS MEPOIIPUATHUS: B YaChl ayAUTOPHOMH padoThI

MaxkcuMainbHbIi a1, BEICTABIIIEMBbII 32 MEPONPUATHE POMEXKYTOUHOM aTTecTauuu: 0

[IpoxoaHoii 6am: 0

IToxa3zarTenn oneHMBaHUA

Baaasl

Jlan nmpaBuiILHBIM OTBET Ha 1 Bompoc TecTa

I[aH HETIOJIHBIN OTBET Ha BOIIPpOC TCCTa




JlaH HenpaBUIIBHBIN OTBET HA BOIIPOC TECTA

Pasznea 2. IlpaBusia opopMiieHHUs OPraHN3alMOHHO - PACIIOPAAUTEIbHBIX JOKYMEHTOB

[TpoaomKUTET HOCTD MTPOBECHUS MEPOTIPUATHS IPOMEKYTOUHOM aTTeCTalluu: 2 yaca
YcnoBus mpoBeaeHUS MEPOTIPUATHUS: B YAChl ayINTOPHOI padoThI

MakcumanbHBIi 0ajll, BRICTABISEMBIN 32 MEPOTIPUATHE MPOMEKYTOUHOM arTecTanun: 20
[Tpoxoanoii 6amt: 10

IToxa3zarTenn oeHUBaAHUA

Bajaabl

3naet ocHoBHble HMA 1 npuHIUIIBI COCTaBIEHNS OpraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB
opranu3zaiuu (Ilonoxxenue (ycTaB) opraHu3alyy, NOJI0KEHNE O CTPYKTYPHOM HOJpa3eIICHUH
OpraHM3allMM), BUIbl MHCTPYKLUIN: TEMATUUECKNE U IOJPKHOCTHBIE, HHCTPYKLIHIO 110
JIEJIONPOU3BOCTBY B OPraHU3alK, OPraHU3aluy 3alUThI IEPCOHAIBHBIX JaHHBIX COTPYIHUKOB
OpraHu3aluu Y MEET IPUMEHSTH MOJIYUYEHHbIE 3HAHUS Ha MPAKTUKE: COCTABIISATh

OpraHU3aIlMOHHO-TIPaBOBbIE JOKYMEHTHI opranu3auuu (Ilonoxenue (ycTaB) opranusalum,
MOJIO’KEHUE O CTPYKTYPHOM IOJIPA3ICIEHUN OpraHU3alii, HHCTPYKIMH, JOKYMEHTAIUIO 10
BOIIPOCAM 3aIIUThI IEPCOHAIBHBIX JAHHBIX COTPYAHUKOB opraHu3anunliMeer HaBbIKM HA

MPAaKTUKE COCTABJIATH OPTaHU3AI[IOHHO-TIPABOBBIE TOKYMEHTHI OpraHu3aluy; pa3padaTbiBaTh
[Tonoxenue (ycraB) 00 opranuzaruu, [lonoxkeHne o CTpyKTYpHOM MOAPA3ACIICHHH OPraHU3allui,
WHCTPYKLHUH, OPraHU30BaTh 3alUTY NEPCOHANBHBIX JaHHBIX COTPYIHHUKOB OpPraHU3allun

JleMoHCTpHpYET 3HAHUS, COAEPKAIINE HEKOTOPBIE MPoOeIbl, 0cCHOBHBIX HMA 1 npuHIHIOB
COCTaBIICHUS OPTaHU3AIMOHHO-TIPABOBBIX TOKyMeHTOB opranusanuu (Ilonoxenue (ycras)
OpraHu3aIiy, TOJ0KEHUE O CTPYKTYPHOM MOAPA3ACICHUH OPTaHU3aIUN ), BUIBI HHCTPYKIIHI:
TEMAaTUYECKUE U JOJDKHOCTHBIC, HHCTPYKLHIO 110 JIEJIONPOU3BOACTBY B OpraHU3allMH,
OPraHU3alMU 3alIUThl IEPCOHANBHBIX JAHHBIX COTPYJHUKOB OpraHU3alUK. Y MEHHS TPUMEHSTh

MMOJIYYCHHBIC 3HaHHW Ha MMPAKTHKE TAKKC OTMCYAIOT HEOOJIbIIINE HpO6CJ'H)II COCTaBJIATH
OpTraHHU3allMOHHO-TIPABOBLIC JOKYMCHTBI OPraHU3aluu (HOJ’IO)I(CHI/IG (YCTaB) OopraHu3anuvu,
IMMOJIOKCHUE O CTPYKTYPHOM MOAPA3ACIICHUU OpraHu3aiun, MHCTPYKIHUHU, JOKYMCHTAIHUIO 110
BOIIPOCAaM 3allMUTHI ICPCOHANIBHBIX JAHHBIX COTPYAHUKOB Opr’ aHuzauunlimeer HaBBIKHU, HO

TpeOyrolre BOCIIOTHEHHE CYIIECTBYIONINX MPOOEIOB B 3HAHUSIX, HA MPAKTUKE COCTABIISTH
OpraHU3aIMOHHO-TIPABOBBIC TOKYMEHTHI OpTaHu3aluy; pa3padateiBaTh [lonoxenue (ycraB) o0
opranuzanuu, [lonoxeHune o CTpyKTYpHOM MOpa3AeICHIUH OPraHu3alui, HHCTPYKIUH,
OpPTaHM30BaTh 3AIIUTY MTEPCOHATBHBIX JIAHHBIX COTPYIHUKOB OPTaHU3AIHH

CryneHT oOHapy>KUBAeT OTPHIBOYHBIC, HECUCTEMHbBIE 3HaHU OCHOBHBIX HMA 1 nmpuHUIMIIOB
COCTaBJICHUS] OPTaHNU3ALIMOHHO-IIPABOBBIX TI0KyMEHTOB opranu3auui (Ilonoxenue (ycras)
OpraHu3aIiH, MOJ0KEHHE O CTPYKTYPHOM MOJpa3ieJICHUH OpraHu3allii), BUABI HHCTPYKITHIL:
TEMaTUYECKHE U JOHKHOCTHBIE, HHCTPYKIIUIO MO JEIONPOU3BOACTBY B OPTaHU3ALINH,
OpraHU3aliy 3alUThl NIEPCOHATBHBIX JAaHHBIX COTPYIHUKOB OpraHU3aluu/leMoHCcTpupyeT

HECHCTEMHBIE YMEHHUS IPUMEHSATH IIOJIyYECHHbIC 3HaHUs Ha IPAKTUKE: COCTABIATh
OpraHU3aIlMOHHO-TIPaBOBbIE TOKYMEHTHI opranu3anuu (ITonoxxenue (ycTaB) opraHusalum,
IIOJIOKEHUE O CTPYKTYPHOM IOAPA3AEIECHUU OPraHU3aluU, HHCTPYKIMH, JOKYMEHTALIUIO 110
BOIIPOCAM 3alUThl IEPCOHATBHBIX JAHHBIX COTPYJIHUKOB Oprann3anuiHu3kuii ypoBeHb HABBIKOB

Ha NPAKTUKE COCTABJIATH OPraHU3allMOHHO-IIPABOBLIC JOKYMCHTBI OpraHU3allnuu, pa3pa6aTHBaTb




[onoxxenue (yctaB) 06 opranuzauuu, [lonoxxenue o CTpyKTypHOM MOIpa3/IeJICHUN OPTaHU3aIHH,
MHCTPYKUUH, OPraHu30BaTh 3alIUTY NEPCOHATBHBIX JaHHBIX COTPYAHUKOB OpraHU3aluu

B paboTe CTyJIEHTa OTMEUAIOTCs OTCYTCTBHE 3HAHUN OCHOBHBIX HMA 1 NPUHIMIIOB COCTaBJICHUS
OpraHU3alMOHHO-TIPAaBOBBIX JOKyMeHTOB opranuzanuu (Ilomgoxenue (ycraB) opranusanuu,
II0JIO’KEHUE O CTPYKTYPHOM IO/IPA3JEIEHNN OpraHU3aliu), BUJIbl HHCTPYKLMI: TEMaTH4YECKHUE U
JIOJKHOCTHBIE, HHCTPYKIHIO 110 JEJIONPOU3BOACTBY B OPraHU3ALNN, OPTaHU3aL[UH 3AIIATHI
[IEPCOHAJIBHBIX JAHHBIX COTPYIHHUKOB OpranusanuuHe ymeeT npuMeHATh NOJIyYEHHbIC 3HAaHUS Ha

IIPAKTHKE: COCTABIATh OPraHU3allMOHHO-IIPABOBbIE JOKYMEHThI opranu3anui (Ilonoxenue
(ycTaB) opraHusaliiu, MoJ0KeHHe 0 CTPYKTYPHOM MOJpa3ieIeHUN OpraHnu3aliy, HHCTPYKLHUH,
JOKYMEHTAIMIO TI0 BOIIPOCAM 3allUThI IEPCOHAIBHBIX JAHHBIX COTPYAHUKOB opranusanuute

UMeEeT HaBBIKM Ha MPAKTHKE COCTABIIATh OPraHW3aLMOHHO-IIPABOBBIE JOKYMEHThI OpraHU3aluH;
paspabatbiBaTh [lonoxenue (ycraB) 06 opranuzauuu, [lonoxeHue o cTpyKTypHOM
HOJpa3eJIeHUH OpraHu3alyu, HHCTPYKLUI, OpraHn30BaTh 3alUTY IEPCOHATBHBIX JTAHHBIX
COTPYAHUKOB OpraHU3aluu

Pasnen 4. Oco0eHHOCTH COCTABJICHUS JOKYMEHTOB 110 JIMYHOMY COCTABY OPraHU3alMU

[TpoaomKUTETFHOCTD MTPOBECHUS MEPOTIPUATHS IPOMEKYTOUHOM aTTeCTalluu: 2 yaca
VYcnoBus mpoBEAEHUS MEPOTIPUSITHUS: B YAChI ayAUTOPHOM padoThI

MakcumanbHBIA 0ajul, BRICTABISIEMBIN 32 MEPOTIPUITHE MPOMEKYTOUHOM atTectanuu: 20
[Tpoxoanoii 6amt: 10

Iloka3aTey OLEeHUBAHUA

Bajaasl

[IpaBunbpHBIN OTBET HA BOIIPOC TECTA

1

HCHpaBI/IJ'II:HHﬁ OTBCT Ha BOIIPOC TECTa

0

Paspnen S. UndopMannoHHbIEC TEXHOJIOTMH B OPraHU3ALMHU ONIEPATHBHOI0 XPAHEHHUS I0KYMEHTOB.
Cpoxu 1 He00X0AMMbIe MEPONIPUATHS 110 ¢Aa4e KAAPOBbIX JOKYMEHTOB B aPXHB. JJICKTPOHHbII

AOKYMEHT0000poT

[IponoKUTENIBHOCTE TPOBECHUSI MEPOTIPUATHS MPOMEKYTOUYHOM aTTECTALMU: 2 Yyaca
VY cnoBus IpOBENECHNS MEPOIIPUATHUS: B YaChl ayAUTOPHOMH padoThI

MaxkcuManbHbIN 0aJul, BEICTABIIIEMBIH 32 MEPONIPUSATUE TPOMEKYTOUHON aTTecTauuu: 20
[Ipoxoanoii 6ai: 10

IToxa3zarean oneHMBaHUA

Baaasl

CTy,I[eHT JACMOHCTPUPYCT 3HAHUA,YMCHUSA U HAJIMYNEC HABBIKOB B BOIIPOCAX HCIIOJIB30BaHUA

OCHOBHBIX HHCTPYMEHTOB JIOKYMEHTAIIMOHHOI'O 00ECIIeYeHUsI CUCTEMBI YIIPABICHHS
IIPEANPUATHEM, BEACHUS KaIpPOBOIr0 IEIONPOU3BOICTBA U OPTAHU3ALUN APXUBHOTO XPAHECHUS
KaJpOBBIX JOKYMEHTOB B COOTBETCTBUH C ICHCTBYIOLIIMMHA HOPMAaTUBHO-IIPAaBOBBIMU aKTaMH,
opranu3anu GOpMHUPOBAHUS JIEN MO KaJPOBOMY yUETY, apXHUBHOTO XPAHEHUS KaJApPOBBIX
JOKYMEHTOB B COOTBETCTBHH C ICHCTBYIONIMMH HOPMaTUBHO-IIPaBOBBIMU aKTaMU

5

CTYI[CHT ACMOHCTPUPYCT 3HAHWA, YMCHHA U HABBIKU, COACPIKAIINEC OTACIIbHBIC HpO6€JII>I, B
BOITIpOCax HUCIIOJb30BaAHUA OCHOBHBIX HHCTPYMCHTOB JOKYMCHTAIITHOHHOT'O obecrneyeHns: CHCTEMBI

YIIpaBJICHUA NPCANIPUATUEM, BEACHHUA KaAPOBOI'o ACIOIPOU3BOACTBA U OPraHHU3al[UU apXUBHOI'O
XpaHCHUA KaAPOBbBIX TOKYMCHTOB B COOTBCTCTBHHU C I[GflCTB}HOHIPIMI/I HOPMAaTUBHO-IIPABOBBIMUA




aKTaMM, OpraHu3ay (GopMUpOBaHUS JIE] IO KaJPOBOMY yUETY, apXMBHOTO XPaHEHUS KaJpPOBbIX
JIOKYMEHTOB B COOTBETCTBHH C ACUCTBYIOIIUMH HOPMAaTUBHO-IIPABOBBIMH aKTAMH

CTy,Z[eHT ACMOHCTPUPYCT HAJTNYINEC HCCUCTCMHBIX, OTPBIBOYHBIX 3HaHHI>’I, YMGHI/Iﬁ 1 HABBIKOB B
BOITPOCax UCIOJb30BaAHUA OCHOBHBIX HHCTPYMEHTOB JOKYMCHTAIITHOHHOT'O o0ecIeYeHns CUCTEMBI

yIpaBJI€HUS NPEINPUATUEM, BEICHNS KaAPOBOT0 JEIONPOU3BOACTBA U OPraHU3AIMN apXUBHOTO
XpaHEHUs! KaJJpOBbIX JOKYMEHTOB B COOTBETCTBUU C IEHCTBYIOIIMMHU HOPMaTUBHO-IIPaBOBBIMU
aKTaMu, OpraHu3auuy GopMUpOBaHUS /€] 10 KaJpOBOMY YUETY, apXUBHOI'O XpaHEHUS KaJpOBBIX
JIOKYMEHTOB B COOTBETCTBUH C JACUCTBYIOLUIMMH HOPMAaTUBHO-IIPAaBOBBIMH aKTaMHU

CTyneHT 1eMOHCTPUPYET OTCYTCTBUE 3HAHWM, YMEHHUM U HABBIKOB B BOTPOCAX MCIOJIb30BAHUS

OCHOBHBIX HHCTPYMEHTOB JOKYMEHTAIIHOHHOTO 00ECTI€YeHUSI CUCTEMbI YIIPABIICHUS
IPEIIPUITHEM, BEACHHS KaApOBOro JEI0IPON3BOJACTBA U OPraHU3allui apXUBHOTO XPaHEHUS
KaJIpOBbIX JOKYMEHTOB B COOTBETCTBUU C JIEUCTBYIOLUIMMH HOPMaTUBHO-TIPABOBBIMU aKTaMU,
opranu3anuu GOpMUPOBAHUS JIE] [0 KaJPOBOMY yUeTY, apXHUBHOI'O XPaHEHUS KaJApPOBBIX
JIOKYMEHTOB B COOTBETCTBUU C JICUCTBYIOLUIMMH HOPMaTUBHO-IIPABOBBIMU aKTaMU

Paspnen 7. UccienoBareibCKUil MPOEKT

[TpoaomKUTETFHOCTD MTPOBECHUS MEPOTIPUATHS IPOMEKYTOUHOM aTTeCTalluu: 2 yaca
VYcnoBus mpoBEAEHUS MEPOTIPUSITHUS: B YAChI ayAUTOPHOM padoThI

MakcumanbHBIA 0asl, BRICTABISIEMBIN 32 MEPOTIPUITHE MPOMEKYTOUHOM atTecTanuu: 40
[Tpoxoxnoii 6amt: 20

Iloka3aTey OLEeHUBAHUA

Bajaasl

CTYI[CHT ACMOHCTPUPYCT 3HAHU, YMCHHA U HABBIKH B BOIIPOCAX UCIIOJIb30BAHNA OCHOBHBIX

MHCTPYMEHTOB JIOKYMEHTALIMOHHOTO 00eCIeUeHHs CUCTEMbI YIPABJICHHUS IPEANIPUITUEM,
BEJICHU KaJPOBOTO JEJIONPOU3BOACTBA U OPTraHU3AIMKY apXUBHOI'O XPaHEHUS KaJpPOBBIX
JIOKYMEHTOB B COOTBETCTBUHU C JECUCTBYIOIIMMHA HOPMATUBHO-IIPABOBBIMU aKTaMU, OpraHU3aluu
(bopMupOBaHUs 1€ IO KaJPOBOMY YUETY, apXUBHOT'O XPAHEHUS KaJIPOBBIX IOKYMEHTOB B
COOTBETCTBUU C ACUCTBYIOLIMMU HOPMATUBHO-IIPABOBBIMU aKTaMHU

CTyeHT 1eMOHCTpUPYET 3HAHUsI, YMEHUS U HAaBbIKHU, COJEPIKaIINe HEKOTOPhIE
HEeNPUHIMIIKAIbHBIE TPOOEIBl, B BOIIPOCaX UCIOIb30BaHUS OCHOBHBIX HHCTPYMEHTOB
JIOKYMEHTAIlMOHHOTO 00ECIIeUEHHUsI CUCTEMBI YIIPaBJICHUS IPEAIPUITUEM, BECHUS KaApOBOTO
JeJI0NPOU3BOCTBA U OpPraHU3alui apXUBHOI'O XPAaHEHHUs KaJPOBbIX JOKYMEHTOB B COOTBETCTBUU
C IEHCTBYIOMIMMH HOPMAaTHBHO-TIPABOBBIMH aKTaMH, OpraHU3aluu (OPMHUPOBAHUS JETT TI0
KaJIpOBOMY yU€Ty, apXUBHOI'O XpaHEHUs KaJAPOBBIX JTOKYMEHTOB B COOTBETCTBUU C
JEHCTBYIOIMMHA HOPMATUBHO-IIPABOBBIMU aKTaMHU

CTy,Z[CHT JAEMOHCTPUPYCT OTPLIBOYHBIC HCCUCTCMHBIC 3HAHUS, YMCHUS U HABBIKH B BOIIPpOCax

UCIIOJIb30BaHUSI OCHOBHBIX HHCTPYMEHTOB JIOKYMEHTAIIUOHHOTO 00€CIICUEeHUs] CUCTEMBbI
YIPABJICHUS NPEAIPUATHEM, BEICHUS KaJPOBOTO JACJIOINPOU3BOACTBA U OPraHU3AMKY apXHUBHOIO
XpaHEHUs KaJpOBbIX JOKYMEHTOB B COOTBETCTBHH C ICHCTBYIONIMMH HOPMaTUBHO-IIPaBOBBIMU
aKTaMH, OpTaHu3aIy (GOPMUPOBAHUS JIEN MO KaJPOBOMY yUETY, ApXHUBHOTO XPAaHEHUS KaJpPOBBIX
JOKYMEHTOB B COOTBETCTBHH C IEHCTBYIOIIMMH HOPMaTUBHO-IIPAaBOBBIMU aKTaMU

CTyaeHT 1eMOHCTPUPYET OTCYTCTBHE 3HAHUM, YMEHUM U HAaBBIKOB B BOIPOCAX MCIOJIb30BaHUS

OCHOBHBIX HHCTPYMCHTOB JOKYMCHTAIIMOHHOI'O o0ecreueHUsI CUCTEMBI YHOPpaBJICHUA




MPEANPUATHEM, BEACHUS KaIpOBOr0 AEIONPOU3BOICTBA U OPTaHU3ALUN APXUBHOTO XPAHCHUS
KaJPOBBIX JJOKYMEHTOB B COOTBETCTBHH C ACUCTBYIOUIMMH HOPMAaTUBHO-IIPABOBBIMH aKTAMH,
Opranu3anuy GOpPMHUPOBAHUS JIE] M0 Ka[PpOBOMY YUETY, apXUBHOT'O XPaHEHUS KaJPOBBIX
JOKYMEHTOB B COOTBETCTBHH C ACUCTBYIONIMMH HOPMAaTUBHO-IIPABOBBIMH aKTAMH




