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1. BBEAEHUE

MeTtoauuecke peKOMEHJAIUH sl BHITIOJTHEHHSI CAMOCTOSITENIbHOM paboThl COCTaBIEHbI
B COOTBETCTBHH € paboueil mporpamMmoi Mo AuCHUIUIMHE «JlOKyMeHTanmoHHOe oOecreyeHue
yIpaBICHUS».

Metoanyeckre peKOMEHIAIUH MTpeTHa3HaueHBI JJIs CTYICHTOB, 00yJaroImuXxcs 1o
crenrainbHocty 09.02.03 IIporpamMmMupoBaHue B KOMIIbIOTEPHBIX CUCTEMAaX

Llenb BBIMONHEHUS CAaMOCTOSATENBHOW  paboOTBl - 3aKpelyieHHe 3HAHWK CTYICHTOB,
IIOJIy4YE€HHBIX UMH B IIPOLIECCE M3YYEHUS JUCLMILINHBL.

[Ipy  BHIMOTHEHWH  CAMOCTOSTENBHOW  PabOTBl  (POPMHUPYIOTCS  CIEAYIOUIHE
npodeccuOHAIbHbIE KOMIETEHLMH, KOTOPbIE SBISIOTCS OCHOBOM  IpOoQecCHOHaTbHbBIX
KOMITETCHIINMN:

I1K.3.6 Pa3pabaTpiBaTh TEXHOJIOIMYECKYIO JOKYMEHTALIUIO

Pexomenpanuu coxepkar  3aJaHusA [0 COOTBETCTBYIOIIEW TEME Ui BBIIOJHEHUS
CaMOCTOSITENIbHOU PaOOTHI.

Hacrosimue Mertoauuyeckue peKOMEHJAMM YCTaHABIMBAIOT o00IIue 00s3aTesIbHbIe
TpeOOBaHUs K COIEPKAHUIO U O(DOPMIICHHIO CAMOCTOSTEIIBHBIX PA0OT.



1. CamocToATenbHasa paboTa: HanucaHue acce
Ha TeMy «[JOKyMEHT B XW3HW YeroBeKka: BYepa, CerofHs, 3aBTpa»

Pa3nen 1 lokymMeHTHpOBaHUE yIIPpaBJIeHUYECKOH 1esITeJIbHOCTH

Occe cTyneHTa — 3TO CaMOCTOsITeNIbHAs MUCbMEHHast paboTa Ha TeMy, NMPeIOKEHHYIO
npenojaBaresieM (TeMa MOXET ObITh MPeaioKeHa U CTYJECHTOM, HO 00s3aTeIbHO JOHKHA OBITh
COIJIacoBaHa C mpenozasareneM). Lleap 3cce COCTOMT B pa3BUTUU HABBIKOB CAMOCTOSITEIIHLHOTO
TBOPUYECKOTO MBIIUIEHUS M MHCbMEHHOTO H3JI0KEHMsI cOOCTBEHHBIX MbIcieil. [lucate scce
YpEe3BBIYAHO IMOJIE3HO, TMOCKOJBKY ATO IO3BOJISIET aBTOPY HAYYHUTHCS YETKO M TPAMOTHO
bopMyIIHpPOBaTh MBICIH, CTPYKTYPHUPOBaTh MHGOPMAIUIO, UCIOIB30BAaTh OCHOBHBIE KaTErOpUH
aHaJIM3a, BBIJACIATH NPpUINHHO—CIICACTBCHHBIC CBA3H, HUITIOCTPHUPOBATH IIOHATUA
COOTBETCTBYIOIIUMHU ITPUMEpPaMH, apryMEHTHPOBATh CBOU BBIBOJIbI; OBJIAJIETh HAYYHBIM CTHUIIEM
peun.

Dcce JOMMKHO COIePKaTh: YeTKOE U3JI0KEHUE CYTH MOCTABICHHON MPOOJIeMbl, BKIIOYATh
CaMOCTOSITCIILHO TIPOBEACHHBIA aHAM3 3TOW MPOOJIEMBI C HCIIOJB30BAHHEM KOHICIIIUN |
AQHAIUTUYECKOTO HHCTPYMEHTAapus, paccCMaTpUBaeMOrO0 B paMKaX JAUCHMILIUHBI, BBIBOJBI,
00001ar0ITIe aBTOPCKYIO IMO3HIINIO 110 IIOCTABJICHHOH mpodieme.

ITocTpoenue 3cce

HOCTpOCHI/Ie 9CCC — 3TO OTBCT HA BOIIPOC UJIN PACKPBITUC TEMbI, KOTOPOC OCHOBAHO Ha
KJIACCUYECKOM CHCTEME JOKA3aTEIbCTB.

CtpykTypa 3cce.

1. TuTyAbHBIH JHCT.

2.BBeeHne — cyTb M OOOCHOBaHME BBIOOpPAa JAaHHOW TEMBbI, COCTOUT U3 psjaa
KOMITOHEHTOB, CBSI3aHHBIX JIOTHUECKU U CTUJIMCTUYECKH.

3.Ha sTOoM 3Tame oueHb Ba)KHO MPABMIIBHO Cc(HOpPMYyITUpPOBaTH BOMPOC, Ha KOTOPBIH BB
cobupaerech HalTH OTBET B xoJe CBOETO UCCIJIEIOBaHMUSI.
ITpu paGote Haj BBeZACHHEM MOTYT TOMOYb OTBETHI Ha clieytomue Bonpockl: «Hano
JM J1aBaTh ONpENENICHUs TepMUHAM, MPO3BYUYaBLIMM B Teme rcce?»,«llouemy tema,
KOTOPYIO 51 PaCKpbIBal0, ABJIETCS BAKHOW B HACTOSALINI MOMEHT?», «Kakue nonarus
OyIyT BOBJEUEHBl B MOM PACCYKICHUS MO TeMe?»,« Mory nu g pa3fenuTs TeMy Ha
HECKOJIbKO 00JIee MEJIKHX MOATEM 7).

4. OcHOBHAs1 4acThb — TEOPETHUYECKUE OCHOBBI BHIOpAHHOW MPOOIEMBbI U H3JI0KEHUE
OCHOBHOTO BOIIpOCA.
JlanHasi d4acTh TMpeAnoyiaraeT pa3BUTHE apryMEeHTallud W aHajiu3a, a Takke
00OCHOBaHUE UX, UCXOAS M3 UMEIOIUXCS JaHHBIX, JPYTUX apryMEHTOB U MO3MLUN
[0 3TOMYy BONpocy. B 3TOM 3akito4aeTcss OCHOBHOE COJEpXKaHHE 3CCe€ U 3TO
NpEeJCTaBIseT COOOM TIJIaBHYIO TpyAHOCTb. [lo3TOMy Ba)XKHO€ 3HAYEHHE MMEIOT
MO/I3ar0JIOBKM, HAa OCHOBE KOTOPBIX  OCYIIECTBISIETCA  CTPYKTYpUpPOBaHUE
apryMeHTalui; MMEHHO 3/eCh HEOOXOOUMO OOOCHOBaTh (JIOTMYECKH, HCIIOJIB3YS
JaHHBIE WJIM CTPOTHE PACCYKIEHHS) IMpeajaraeMyro apryMeHTaluio/aHanus. Taw,
r1e 3TO HEoO0XOAWMO, B KauecTBE AaHAJUTUYECKOTO WHCTPYMEHTa MOXKHO

HCIOJIb30BATh rpaduku, JarpaMMabl u TaOTHITBI.
B 3aBucuMMOCTH OT MOCTaBJIEHHOIO BOIIpOCA AaHANW3 MPOBOAUTCS HAa OCHOBE
CIETYFOIIAX KaTeropuii:
[Ipuunna — cnexactBue, odmee — ocoOeHHoe, (hopMa — coaepKaHUe, YacTh —
Lesoe,

[TocTostHCTBO — U3MEHYUBOCTb.

B mporecce moctpoeHust scce HEOOXOIUMO TOMHHUTh, YTO OJHWH TMaparpad aoipKeH
cojiepkKaTh TOJIBKO OJIHO YTBEPKACHHUE U COOTBETCTBYIOLIEE JOKA3aTENIbCTBO,
MOJIKpPEIJICHHOE TpapUuecKUM W HWUIIOCTPATUBHBIM MaTepuaioM. CienoBaTenbHO,



HATOJIHSISI ~ COAEp)KaHWEM  pasfeNibl  apryMeHTanueil  (COOTBETCTBYIOIICH
MO/3aroJioBKaM), HEoOXoAMMO B TMpeaenax maparpada OrpaHU4YUTh  ceOs

paccMOTpeHHeM OJTHOM TJIaBHOM MBICITH.
Xopo1o npoBepeHHbIN (M Is1 OOJIBIIMHCTBA — COBEPIICHO HEOOXOANUMBIN) CIIOCOO
MOCTPOEHUS JTI0O0Or0 3CCe — HCHOIB30BAHHUE II0/3ar0JIOBKOB sl 00O3HAYEHUS

KJIFOUEBBIX MOMEHTOB apryMEHTUPOBAHHOTO M3JIOKEHUS: 3TO MOMOTAET MOCMOTPETh
Ha TO, YTO MPEIOJIaracTcsl caeyaTh (M OTBETUTh HAa BOIIPOC, XOPOII JIM 3aMbBICEN).
Takoll 1OAXOX IIOMOMET CJIEOBAaThb TOYHO OIPEICICHHOW LEIM B JaHHOM
uccaenoBaHud. O(G(PEKTUBHOE UCIOJIB30BAaHUE T10/13aTOJIOBKOB — HE TOJIBKO
0003HAYCHHE OCHOBHBIX IIYHKTOB, KOTOpbIE HEOOXOAMMO OCBETUTh. MXx
MOCE0BATEIbHOCTh MOXKET TAK)KE CBHJICTEIHCTBOBATh O HAJIWUYUU WJIU OTCYTCTBUH
JIOTUYHOCTH B OCBCILICHUHU TEMBI.
4. 3akiouyeHue — O0000IIEHHUS W apryMEHTUPOBAHHBIC BBIBOABI IO TEME C
yKa3aHueM 00JIacTH ee TpuMeHeHus U T.J1. [[oABITOKUBACT CCe WU elIe pa3 BHOCUT
MOSCHEHHUS, TMOJKPEIUISIET CMBICI M 3HAUYCHHE H3JI0KEHHOIO B OCHOBHOM YacTH.
Meroapl, peKOMEHJIyeMble [JIi  COCTaBIICHHUSI  3aKJIOYEHUs:  IOBTOPEHHUE,
WUIFOCTpalus, LUTaTa, BIEYATISAIONIEE YTBEPXKACHHE. 3aKIIOUYEHHE MOXKET
COZIEP/KATh TAKOW OYEHb Ba)KHbIW, JOMOJHSIOIIMI 3CCE AIEMEHT, KaK YKa3aHuE Ha
MpUMEHEHHE (MMIUIMKAIUIO) UCCIIEeOBaHMS, HE UCKIII0Yasi B3aUMOCBS3H C APYTUMHU
npobiemMamu.

[Ipasua ohopMIeHHS UCCIIE0BATENBCKIX PadoOT

PaboTa BeIMONHSETCS HAa CTaHIAPTHBIX JUCcTaXx Oymaru gopmaTta A4 Ha KommbioTepe. Ha mucrax
TeKCcTa HEOOXOAMMO OCTaBIATH moist: ciaeBa — 20 MM, cripaBa — 10 MM, cHU3y 1 cBepxy — 20 mm. Ilpu
9TOM HE pa3peraercsi 00pamiIsTh TEKCT B PAMKH.

TpeboBanus, npenbsBIsEMbIE K a03ally:

- MEXIyCTPOUYHBINA HHTEpBaI — 1,5;

- KpacHas ctpoka — 1,27 mm;

- BBIpaBHUBAHUEC TCKCTA 1O HIMPHUHE.

TpeboBanus, npenbsBIsieMble K LIPUPTY:

- nasBanue mpudra — Times New Roman ( wu Times New Roman Cyr);
- pasmep — 14 ot
- HavepTaHue OOBIYHOE.

PaccrosHne Mexay 3aroloBKaMM W TEKCTOM JIOJDKHO OBITH PaBHO 2 MEXKAYCTPOUYHBIM
uHTepBaiam (15 mm). IlepeHock! c0B B 3arojloBKax M MOAYEPKUBAHUE WX HE JOMYCKAIOTCS.

PaccrossHue Mexay TmOCHEAHEW CTPOKOW W TOCICIYIOIIMM 3arojOBKOM TaOJMIIBI MU
JUarpaMMbl, a TaKXKe MEXIY MOcJeIHeH CTPOKOH TaONMIBl W MOCIEAYIOMNUM TEKCTOM JOJDKHO OBIThH B
JIBa pa3a 0oJblle HHTEPBaJia, KOTOPHIH HMEETCS] MEXy CTPOUKAMH TEKCTa pabOTBhI.

Henb3st momyckarh paspbiBa 3arojioBKOB TUaB, naparpados, TaOuuI| ¢ TEKCTOM, T.€. TIOMENaTh
3aroJOBKH BHU3Y OJHOM CTPaHUIIbI, a CIEAYIOIHI 3a HUM TEKCT WK Tabnuiy Ha npyroil. HexenatensHo
TaKXe Pa3pbIBaTh TAOJHILY.

Ka)KlIO@ MMPUJIOKCHUE HAYUHAIOT C HOBOH CTpaHUIIbI W pacriojararoT B IMOPAAKE ITOABJICHUA
CCBIJIOK Ha HUX B TEKCTC.

Homepa cTpanui npocTaBIsitoT MOCpeinHe BEPXHETO OIS JIUCTA.



2. Pecpepat kak Buag uccnegoBaTenibCKon paboTbl

Pedepart (ot nmar. Refero — coobimar) — kpaTkoe U3JI0KEHHE B TMCbMEHHOM BHE HIH B (opme

mMyOJIMYHOTO JOKIIaZa COepKaHusl HAYIHOTO TPy/ia (TPYIOB), JIUTEPATYPHI IO TEME.

DTO caMOCTOSTCIbHAS HaYYHO-HUCCIIEA0BATCIIbCKast pa60Ta, A€ aBTOp pacCCKa3bIBA€T CYTb

I/ICCHGI[yeMOfI HpO6J’ICMI)I; MMPUBOOUT PA3JINYHBIC TOYKHU 3PCHUS, a TAKKC COOCTBEHHBIE B3IJIs11bI HA HEC.

Brimonnenue pedepaTta MpoBOAUTCS C LUEINBIO:

yrIyOJIeHUsl TEOPETUYECKHUX 3HAHUH MO AMCUUILIMHE B COOTBETCTBUH C 331aHHON TEMOH;
(hopMHpOBaHUs YMEHUH UCTIONB30BaTh JOMOIHUTENBHYIO JIUTEPATypy;

(hopMHUpOBaHUs YMEHUI CAMOCTOSITEILHON paOOTHI.

Cmpyxkmypa pegpepama:

tuTyAbHBIA JUCT (ITprnoxenue 1);

cojiepkaHue (Ha3BaHUE ITyHKTOB, CTPAHMILIbI, C KOTOPBIX HAYMHACTCS
kax b1 myHKT) ([Ipunoxxenune 2);

BBeJIeHHe (000CHOBaHME BHIOOPA TEMBI, €€ aKTyaJlbHOCTb, LIEb,

3aJ1a4uM, XapaKTepUCTHKa UCToiIb3yeMon ureparypsl) (IIpunoxenue 3);
OCHOBHasl 4acTh (Yallle He JICIUTCS Ha IIaBbl WU naparpadei);
3aKiroueHne (0000IIEHHBIN BBIBOJ I10 TEME UCCIIEI0BAHUS);

CIMCOK HCIIOJIb3YEMBIX HCTOYHUKOB.

Obwue mpebosanusi:

oobem pedepara 10-20 nevaTHbIX cTpaHUI (IPUIIOKEHUS HE BXOIST B €r0 00bEM);
pedepar J0KEeH OBITh BBITIOJIHEH TPAMOTHO C COOTFOICHUEM KYJIbTYPhI U3JI0KCHHUS;
00s13aTeNIbHBI CCHUIKH Ha MCIIOJIb3YEMYIO JIUTEPATYPY;

TeKCT opopmisaTh yepes 1,5 unarepBana, mpudrtom 12 -14;

JOJDKHA OBITH COOJTFOICHA ITOCIIEA0BATEILHOCTD HANMCAHUs OUOIorpaduIecKoro
amnmapara.

Kpumepuu oyenxu:

- AKTYAJIbHOCTH TCMBbI

—  COOTBETCTBHE COJICPIKAHHSI TEME

— TinyOouHa mpopaboTKHu MaTepuasa

—  MPaBWIBHOCTH M MOJTHOTA HCIOIH30BAHUSI HCTOYHUKOB
— cooTBeTcTBUE OpopMIIeHUS pedepara CTaHIapTaM

Cocmas nayynoeo annapama paziuiHo2o opm ucciedosarnuti (60 Beedenuu peghepama)

AKTYAJIIbHOCTH TCMbI
OEJIb UCCIICAOBaHUA
npeaAMET UCCIICIOBAHUA
3aga4u UCCIICA0OBaHUA
METOABI UCCIICAOBAHUA

Hccneoosamenvckue onepayuu (3manvl pabomsi Ha0 peghepamom)
1) Bui6op Tembl
2) TlepBrdHOE 03HAKOMIIEHHE C HAYYHBIMU HCTOYHHKAMH
3) Onpesenenyie BO3MOKHOCTEH HCCIEOBAHMS TEMBI
4) KoppeKTHpoBKa U yTBEPKIEHHE TEMBI
5) Pa3paboTka Hay4qHOTO anmapata UCCIe0BAHUS
6) Pa3paGoTka NPUMEPHOTO TJIaHaA HATHCAHUS pabOThI

7) Usyuenue muTepaTyphbl, KOHCIIEKTHPOBAHHUE
8) Anamus Teopun



9) O6paboTka TeOpeTHUECKOro MaTepHaa

10) Hanucauue TeopeTHUeCKHUX IIaB paboThI
11) Paspaborka 3aKiiroueHus

12) Cocrasnenue crmcka JUTEPaTyphl

13) O6pabotka Beero TekcTa

14) Urenue paboThl HAYYHBIM PYKOBOIUTETIEM
15) Jlopa6otka o 3ameuanusm

Tembl pepepaTos

ObecnieueHne COXPaHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB.
[Tpuem noctynaroumx JOKYMEHTOB, OpraHU3alusl JOCTaBKU JJOKYMEHTOB.
J1enoBoM ATUKET AIEKTPOHHOM MEPEIHUCKHU.
Crioco0bI co31aHust JOKYMEHTOB U MX Pa3BHUTHE.
[TpaBuna opopmiieHHs U BblJaua KOMUMN, BBITUCOK JOKYMEHTOB.
JloKyMeHTHpOBaHKE IPUBJICYEHUS K MATEPHAIbHOIN OTBETCTBEHHOCTH.
CrnoBapu 1 TEpMUHBI 110 I€IOIIPOU3BOJICTBY.
JlokyMeHTalmoHHOe 00ecrieueHre perucTpauu IPUINIECKOro Jula.
[Tpuem noctynarommux JOKYMEHTOB, OpraHu3alus JOCTaBKA JOKYMEHTOB.

. UnpopmanimonHo-cpaBouHas padota 1o gfokymeHTam. KoHTposb ucnonHenus
JIOKYMEHTOB.

11. IMoacueT 1 onTUMU3AIMS JOKYMEHTOOOO0POTA.

12. Opranuzanus TeKyLero XxpaHeHus JOKYMEHTOB CTPaXOBaHUSI.

13. IleuaTp KaK OCHOBHOM PEKBU3UT YIPABICHYECKOTO JOKyMeHTa. [lopsaok xpaHeHus

neyarei.
14. Opranu3zarus SKCIepTU3bI IIEHHOCTH JIOKYMEHTOB U TIepeiaya Jiesl Ha apXUBHOE
XpaHEHHUe.

15. ABTOMaTH3UPOBAHHBIE CUCTEMBI JOKYMEHTOO00pOTA.

16. Opranuzanus 1e100POU3BOJICTBA 10 0OpAILIEHHUSIM I'PakIaH.

17. Metonuka 1 opranu3alysi COCTaBJI€HUS WHINBUAYAIbHON HOMEHKIIATYPHI Jell.

18. HopmatuBHO-MeTOAMYECKas 0a3a 1eI0NpPOM3BOJICTRA.

19. TlpaBuia paboTel ¢ KOHDUICHINATBHBIMA JOKYMEHTAMH.

20. JloroBOpHO-TIpaBOBast JOKYMEHTALUS.

21. SI3bIK ¥ CTHITH ICTTOBOU JOKYMEHTAITHH.

22. DNeKTpOHHAs NOJIHCE.

23. IlopsimoKk yHUUYTOKEHUS M CTUCAHUS JOKYMEHTOB.

24. OdopmiieHUE IEHEKHBIX U KaCCOBBIX JIOKYMEHTOB.

25. O¢opmiieHue MIaTeXKHBIX JOKYMEHTOB Ha IEPEUHCIICHNE CTPAXOBBIX B3HOCOB.
26. KoMMepuecKre aKThl.

27. Jloxnanuble, 00bICHUTENLHbIE M CITyKEOHbIE 3aITHCKU.

28. PeKkBH3HUTHI YIOCTOBEPEHHS JTOKYMEHTOB.

29. V3roToBieHHre CIPaBoOK U KOIHUii JOKYMEHTOB.

30. SI3b1KOBBIC OCOOEHHOCTH JICIOBBIX TEKCTOB.

CoNoOA~WNE

[EEN
o



CamocTosiTenbHasa paboTta: NnoAroToBka npe3eHTauuMn no TeMam
[IpenBapuTensHO HEOOXOAUMO cOOpaTh, 0OpadOTATh M MPOAHATU3UPOBATH MaTepHall 10
TeMe TPEe3CHTAIHH.
[TpumepHas TeMaTHKa MPE3ESHTALINI:
«VcTopust cTaHOBIIEHHS U Pa3BUTHUS JICIIONPOU3BOICTBAY

«PeKBHU3UTHI JOKYMEHTOBY

«Bugst goroBopoB. OdopMieHIE TOTOBOPaY

«OdopmiieHre TPETeH3NOHHO-UCKOBOH JTOKYMEHTAITHI)

((CI/ICTCMaTI/I3aI_II/I$I JAOKYMCHTOB U UX XPAaHCHHUECH

IIpe3enTanmuu MOTYT OBITH CO3/JTaHBI MHAWBUIYAIHHO U B IIPOIIECCE TPYIIOBOI pabOTHI

CTYJICHTOB.

Tema mpe3eHTaIn MOXKET OBITH pa3duTa Ha 00JIee MEIKHE DJIEMEHTHI, KOTOPBIC JOJKHBI OBITH
Oonee ryOOKO M3y4eHBI M MpoaHamu3upoBaHbl. Hanpumep, Tema [IpaBuna odopmiieHUs] JOKYMEHTOB.
AHanu3upyeTrcs OAWH KOHKPETHBIH JOKYMEHT, B TPE3CHTAIMM MPEACTABISACTCS MOAPOOHOE OIMUCAHUC
Ha3HauCHUA HOOKYMEHTA, €ro MECTO B CHUCTEME JOKYMCHTAIlMMU, COCTaB PCKBHU3WUTOB, IIpaBuJia U3
odopmiieHus: U TpeOOBaHUS K TEKCTY JOoKyMeHTa. O0sA3aTeNbHO TOJKHBI OBITh MPEICTABICHBI TPUMEPHI

JOKYMCEHTOB.

[Tpu coznannu u oopMiTeHNH MPE3eHTANH HE00X0AUMO COOIIOAATE CIECIYIONIIE TPEOOBaHHUS:

Tekcr Ha cmaiine ayumie ucnonb3oBats Arial, Verdana (6e3 3acedex Jsiydiiie BOCIPHHUMAETCS
aynurtopueil), pasmep 14 nr. s BeIAeNeHNS MOKHO HCIIOJB30BATh MOJY:KHPHBIHA WJIH KYpcus, HEIb3s
UCIIOJIb30BaTh MOAYEPKHYTHINA. L[BeT mpudra — yeTkuii Ha GoHe (CHHUI, YepHBIN, TEMHO-KOPHYHEBEIH),
COYETaeMOCTbh LIBETOB HE OoJiee 3 IIBETOB B TEKCTE MPE3CHTAINH, JTy4Ulie Oebiid (oH.

Buszyanuszanus MmaTepHuanos:

[lepeuncnenne u kmaccuduKanys — B BUIE CXEM, IUarpaMM, WLTIOCTPAIAi

Omnucanne mporiecca — rpaduaeckoe n300pakeHue mpoiecca

Bonpimme wimrocTpauy — B OTASTFHOM OKHE, CHU3Y CAENATh CCHUIKY Ha ITOJHBIA TEKCT
Ha cnaiine nomkHO OBITH He Ooiiee 3 00BEKTOB

Camas BakHasi HHGOpMAIHS, KOTOPYO HEOOXOIUMO 3aIIOMHUTbH, PACTIOIAraeTcs B JIEBOM
BEPXHEM YIUIy ClIaiijia

Onun ab3al — ogHa uaest

Kasxp1ii ab3a1i oteseH ctpokoii (enter)

1 aG3ar — He Oosee 6 MPeIOKESHU.

[TpuHIHUIIB TOI00pa WIUTFOCTPALIMIA:

KoHnueHTpanusi — OCHOBHBIE UEH SIPKO BBIPAXKEHBI
KpaTkocTb — onricannss MUHUIMHA3HPOBAHbI
CBs13aHHOCTB — TpaKa ¥ TEKCT PSIOM
KonkpeTHocTh — OBICTPOTA BOCTIPHUSTHS B3TIISLIOM
CTpyKTypa — 4eTKas CTpyKTypa B MaTepualie u rpaguke
IoHATHOCTDH — OJTHO3HAYHOE BOCTIPUATHE PUCYHKA

Ha tutynbsHOM ciaiinie: Ha3BaHHUE, UCTIOTHUTEIH(JIH).
He neperpy»xathb npe3eHTanuo aHuMauei.
KomnuectBo ciaiinos: 15 +/- 5 ciaiinos.

CHHCOK PEKOMEHJIYEMOU JINTEPATYPEI

OCHOBHbIE UCTOYHUKMN:

HOpMaTMBHO-HpaBOBbIe aAKTbl:

1. Koucruryuus Poccuiickoit ®enepaunu Ilpunsara BceHapoAHBIM rojocoBaHueM 12 nexadps

1993 r.



2. TpynoBoit komekc Poccuiickoit ®Depepammu ot 30.12.2001 N 197-®3 (pen. ot
01.09.2013).

3. I'paxxnanckuii kogexc Poccuiickoit @enepannu (yacth nepsasi)” ot 30.11.1994 N 51-03.
4, I'paxxnanckwuii konpexe Poccuiickort @eaepanuu (dacts Bropas)" or 26.01.1996 N 14-D3.
5. I'OCT P 7.0.97-2016. Hammonaneublii ctanmapt Poccuiickoii ®@enepaunn. Cucrema

CTaHJApTOB MO HH(pOpManMK, OHOIMOTEYHOMY M H3JIATeNbCKOMY aeny. OpraHum3anuoHHO-

pacriopsiauTeNbHas JOKyMeHTalus. TpeOoBaHus K 0(OPMIICHHUIO TOKYMEHTOB.

6. I'OCT P 7.0.101-2018 Cucrema craHgapToB 1o uHHGOpMAIMH, OHOJIMOTEYHOMY U

uznarenbckoMy aeny. Mudopmanus um nokymenrauus. CHcTeMbl yHpPaBiICHUS JTOKYMEHTaMH.

TpeboBanwus.

7. @3 « Ob undopmarum, HGOPMAIMOHHBIX TEXHOJIOTHAX M O 3alUTe HHPOpManum» Ne

149-®3 ot 27.07.2006

8. ®enepanpHblil 3ak0H «O koMMepueckoi TaliHe» Ne 98-D3 ot 29.07.2004

9. ®enepanbHblil 3akoH «O rocynapcTBeHHOH TaiiHe» Ne 5485-1 ot 21.07.1993

10.  denepanbhslii 3ak0H «O mepcoHANBHBIX TaHHBIX» Ne 152-D3 ot 27.07.2006

11. OenepanbHblii 3akoH 0T 22 okTa6pst 2004 r. No 125-03 « OO0 apxuBHOM Jeie B

Poccuiickoit deneparum»

12.  Vka3 Ilpesunenta P® ot 15 mapra 2000r. Ne 511 «O xmaccudurarope MpaBOBBIX

aKTOBY.

13.  TlocranoBnenue IlpaButensctBa P® ot 28 nexabps 1998 r. Ne 1562 ytB. «Ilonoxenue o
DenepanbHOI apXUBHOM CITyKOe».

14.  IlepeueHb THUNOBBIX YIPABIEHYECKHMX aPXUBHBIX JOKYMEHTOB, OOpa3yloLIUXCs B
npouecce  JAEATEIbHOCTH  TOCYJapCTBEHHBIX ~ OpPraHoB,  OpPraHOB ~ MECTHOTO
caMOyTIpaBJIEHHs] U OpraHM3aluii, C yKa3aHuEeM CPOKOB XpaHeHus, yTBepxkaeH [Ipukazom

Munkynstypsl Poccun ot 25.08.2010 Ne 558

OCHOBHbIE UCTOYHUKMU:

1. Hlysanosa H. H. /lokymeHTanmonnoe odecreueHue ynpanieHus: Y UeOHUK U
npaktukym/Ilysanosa H.H..-

M.:U3narenbcrBo HOpaiit,2018, ISBN 978-5-534-00088-7.-221. http://www.biblio-
online.ru/book/012C672ADD8A-

4082-B4E7-380217EESCO7

2. Kysuenos U. H. JlokymeHTanmonHoe obecrieueHre ynpasieHus. JJokyMeHTo000poT u
JIeNoNpon3BOCTBO: YuebHuk u npaktukym/Kysuernos U.H..-M.:U3natensctBo FOpaiit,2018,
ISBN 978-5-534-

04604-5.-462. http://www.biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-
2405EC3AD7E1L
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3. Hoponuna JI. A. JIokyMeHTaIlMOHHOE 00ECTICUCHHE YIIPaBICHUS: Y UeOHUK U
npaktukym/Jloporuna JLA.,
Hputukosa B.C..-M.:U3natenscTBo FOpaiiT,2018, ISBN 978-5-534-05783-6.-233.
http://www.biblioonline.

ru/book/D9DA38D8-226D-4EC9-876C-F47D53A990C9

JdononHutenbHble NCTOYHUKMU:

1. Kysneno U. H. JlokymeHntanuonHnoe odecrieyenne ynpasieHus. JJokyMeHTO000pOT
JIeoNpOn3BoICTBO: YueOHuK 1 npakTukym/Kysnenos U.H..-M.:U3narensctBo FOpaiit,2018,
ISBN 978-5-534-

04604-5.-462. http://www.biblio-online.ru/book/A7E915F2-DB9B-406C-9ABB-
2405EC3AD7E1

2. KazakeBuu T. A. JlokymMeHTaIlMOHHOE 0OECIIEYCHUE YIIPABICHUS: Y YeOHUK 1
npaktukym/Kazakesnu T.A.,

Tkamuu A.W..-M.:M3natenbctBo Opaiit,2018, ISBN 978-5-534-06291-5.-177.
http://www.biblioonline.

ru/book/9B625222-29CE-49AB-98E7-215DF86091B5

3. Joponuna JI. A. JlokyMeHTallMOHHOE 0OecIieueHUe yIpaBiIeHUs: Y YeOHUK U
npakTukym/Jloponuna JLA.,

Hpurukosa B.C..-M.:U3natensctBo FOpaiit,2018, ISBN 978-5-534-05783-6.-233.
http://www.biblioonline.

ru/book/D9DA38D8-226D-4EC9-876C-FA7D53A990C9

4. beikoBa T.A. JlokyMeHTaIMOHHOE 0OecrieueHne ypaBieHus (J1eI0MPOU3BOJICTBO) : yueo.

nocooue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ usn., mepepad. u qom. — M. :

NH®PA-M, 2017.— 304 c. http://znanium.com/catalog.php?bookinfo=762591
5.lenoBas nepenucka: YueOHo-pakTHdeckoe mocooue / Kupcanora M.B., Anonuna H.H.,
AxcenoB FO.M., - 3-¢ u3n. - M.:HULl UH®PA-M, Cub. coru., 2016. - 136 c.

http://znanium.com/catalog.php?bookinfo=552471
6.0cHOBBI Aenonpon3BoAcTBa: YuebHoe nocodue / A.M. Acanues, U.11. Muponosa, E.A.
Kocapesa, I'.I'. Bykosuu. - M.: HUL] UH®PA-M, 2014. - 144 c.
http://znanium.com/catalog.php?bookinfo=443541
UHTepHeT pecypcbl:

1.nTepHeT-cTpannna Beepoccuilckoro HayqYHO-MCCIe10BaTENBLCKOTO HHCTUTYTA
JOKYMEHTOBE/ICHUS M apxXUBHOTO jieia — Www.vniidad.ru, www.rusarchives.ru.

2. NnTeprer-cTpannna I'occrangapra — Www.gost.ru

3.UuTepueT-cTpanuna «/[okyMeHTOO00pOT T JOKYMEHTOBEICHUE HA MIPEATIPUITHID) -
www.docrev.ru

4.Cnenuanu3upoBaHHbI HHPOPMAIMOHHBIN nopTai — JlokymeHT.RU

5.Crienmanu3upoBaHHbIi HH(OpMaIMOHHBIH nopTan — bnankep.RU

6. www.garant.ru- Cucrema «I"apanT», mpaBoBble 0a3bl POCCHICKOTI0 3aKOHOAATENIbCTRA;

7. www.consultant.ru- O6mepoccuiickast ceTb pacpOCTPaHEHUS

npaBoBoi nHGopMaruu (KoHcynbranT-1ioc).
Ilepnoanueckue n3nanus
Kypnan «CoBpeMeHHbIE TEXHOIOTHUHU JIETONPOU3BOJICTBA U JOKYMEHTOO00POTaY.

XKypHan «lenonpou3BoacTBOY.
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Kypnuan «Kaapooe nemno».
XKypnan «Cekperapckoe Aeo».

Kypnan «Cekperapb-pedepeHt».



IIpunoxenue 1

MUHUCTEPCTBO HAYKHW U BBICIIEI'O OBPA3OBAHUA
POCCUUCKOU ®EJEPAITUN
OEJIEPAJIBHOE 'OCYAAPCTBEHHOE BIOJDKETHOE
OBPA3OBATEJIBHOE YUYPEX/EHUE
BBICIIIEI'O OBPA3OBAHUMA
«IlepmcKkuii TOCY 1apCTBEHHBIN HAIIMOHAIBHBIN UCCIIEN0BATEIIbCKUNA YHUBEPCUTET
(IITHAUY )»
Komnemx npodeccronansuoro oopazoBanus

Pedepar
no nucuuruinHe JlokymMeHTalmoHHoe obecreueHre ypaBIeHUs]

JIEJJOBOM DTUKET SJIEKTPOHHOM NEPENNUCKHU

Hcniomaurens.:

CTYIEHT IP. cvveenereeneneee.
PykoBonuTens:

npernogaBaTciib

Komnsumosa E.B.

[Tepmb 2018
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[Tpunoxenue 2

COJIEP2)KAHUE
BBenenue 3
I'masa 1. Oauromnonanss ¥ MOHOIIOJIHS 5
['naBa 2. AHTUMOHOIIOJIbHAS MOJUTUKA TOCYJapCTBa 7
3aKiIroueHue 9
CIHCOK MCITOJIB30BAaHHBIX HCTOYHHUKOB 10
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[Ipunoxxenue 3

BBEJIEHUE

AKTyaJllbHOCTb TEMBI....

OOBexTOM HCCICOAOBAHUA ABJISICTCA ... HpeIIMeTOM HCCIICAOBAaHUS ABJIACTCA

L[GJ'H)IO IMPOBCACHUS UCCICAOBAHUA ABJISICTCA ...

I[J'ISI JOCTHIKCHHA IIOCTaBJICHHOMN Ocan HCO6XOI[I/IMO peonuTh B XOIC

HCCIICAOBaHUA CICAYIOMINC 3a1a4YM:

O3HAKOMJICHHE ...;
OIKCaHHUE...;
CpaBHEHUE...
KJ1accuuKanusi...
aHawms ...;

[TocTaBneHHble 3324l 00YCIOBWIM CTPYKTYpYy pedepaTa: B IEPBOM TIIiaBe

pacKphIBaeTCS TOHSTHE ..., OMHUCHIBAIOTCA ... Bo BTOpoii rmaBe pedepara

CPaBHUBAOTCSL..., TPOBOJUTCS KJIACCU(DUKALUA..., AHATTUZUPYIOTCA. ...
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