Beinosinenune paéor no npogeccun "Kaccup"

AHHOTaLMA:

VYuebnas mucruiuinHa "BemomHenne paboT o npodeccnu «Kaccupy» pazpadorana B coorBercTuH ¢ TpeboBarusmu ®I'OC CIIO u
npodeccHoHanbHOro cTangapra "byxranrep".

JlucuyiuinHa npeHasHadeHa Juist IPHOOPeTeHHs CTYACHTAMH IIPAaKTHYECKUX HABBIKOB PabOTHI 10 HAIIPABICHHIO [TOATOTOBKH,
(opMUpOBaHHs YMEHUH IPUHUMATh CAMOCTOSTENIbHbIC PEIICHHS HA KOHKPETHBIX y4acTKax paboThl B pealibHbIX yCIOBHUSX,
(opMHUPOBaHKS Y CTYJCHTOB LIEIOCTHOTO MPEJICTABICHUS O COACPKAHNY, BUiax U hopMax NpodeccHOHaIbHOI AesTeTbHOCTH.
OCHOBHBIMH pa3zieNiaMi y4eOHOH TUCLIMILIMHBI SBISIOTCS:

- opraHu3anus paboTsl Kaccupa

- OIepalny C HUINYHBIMU JICHEKHBIM CPEACTBAMHU

- OIEpALUH C ICHSKHBIMU JJOKYMEHTaMH

- CHHTETUYECKUN yUeT KacCOBBIX Omepanuit

- Y4eT NepeBO0B B ITyTH

- PeBU3HS KacChI

Heasn:
VYrinyGnenue 3HaHUN U TPHOOPETEHHE IEPBUYHOTO IIPAKTUYECKOTO ONBITA BHITIOJHEHUS PadoOT B JIOJDKHOCTH Kaccupa

3amaum:

O3HaKOMJIEHHE C YUIETHOW MOIUTHKOHN, pab0vnM ITAHOM CUETOB, JOJDKHOCTHOH HHCTPYKIUEH KacCupa, TOTOBOPOM O TTOTHOM
MaTepHalIbHON OTBETCTBEHHOCTH KaCCHPA; JOKYMEHTANbHOE 0(OPMIIEHHE KACCOBBIX OTEPALlNi U HX YUET; ONMCaHUE POy
VWHBEHTApU3AIHH JICHEKHBIX CPEJICTB U IEHEKHBIX TOKYMEHTOB, HAXOSIINXCS B Kacce, JOKYMEHTAIbHOE 0(OPMIICHHE PacIeTHBIX
OTIepaLfii C TOIOTYETHBIMH JIMIIAMHU M UX YU€T; COCTaBJIEHHE KPATKOTO aHATUTHYECKOTO 3aKIIIOUEHHS 10 pe3yIbTaTaM paboThl,
pa3paboTKa peKOMEHAAIHIA IO COBEPIIEHCTBOBAHUIO PabOTHl Ha TIEPCIIEKTHBY

TpeGoBaHUsI K YPOBHIO 0CBOEHHUSI COEPIKAHUS:

3HaTh:

MOHATHE TIEPBUYHOM OyXranTepckoil TOKyMeHTAIUH;

oTpe/eNieHHUE TIEPBUIHBIX OYXTaNTEPCKUX TOKYMEHTOB;

(OPMBI TTEPBUYHBIX OYXTaNTePCKUX JOKYMEHTOB, COJCPIKAIINX 00s3aTeNbHbIE PEKBU3UTHI IEPBUYHOTO YUIETHOTO JOKYMEHTA;
MOPSITOK MTPOBEICHHUS TPOBEPKU TIEPBUUYHBIX OyXTaNTEPCKUX JTOKYMEHTOB, (POPMATbHOMN MPOBEPKU TOKYMEHTOB, IIPOBEPKHU 110
CYLIECTBY, apu(METHIESCKOH IPOBEPKH;

MOPSITOK COCTABIICHUSI PETUCTPOB OyXTalITEepPCKOTO y4eTa,

MPaBUJIa M CPOKH XPaHEHHS TIEPBUYHON OyXralTepcKoi TOKYMEHTALUH;

Y4eT KaCCOBBIX OTEPAIUii, ICHSKHBIX JOKYMCHTOB U MEPEBOJIOB B IMyTH;

0COOEHHOCTH y4eTa KaCCOBBIX ONEpaIiii B HHOCTPAHHOM BAIIOTE U ONEPAIIHi 10 BATIOTHBIM CUETaM;

TOPSITOK OPOPMITEHHSI ICHEKHBIX U KACCOBBIX JIOKYMEHTOB, 3aIIOJTHEHUS KACCOBOW KHUTH;

MpaBUIIa 3AMOTHEHUS 0TYEeTa KacCupa B OYXTalTepHIO;

HOPMATHBHBIC IPABOBBIC aKThI, PETYJIUPYIOINIIE TOPSIOK MPOBEJICHUS HHBCHTAPU3AIMU aKTUBOB U 00S3aTEIbCTB;

OCHOBHBIC TIOHSITHS] HHBEHTAPU3aI[MY aKTUBOB;

YMeTh:

MIPUHIMATH NIEPBUYHBIE OyXTaITepCKIE JOKYMEHTH Ha OYMa)KHOM HOCHTENE U (WIIH) B BHIIE SJIEKTPOHHOTO JTOKYMEHTa,
TIOJIITICAHHOTO YJIEKTPOHHOH MOITHCHIO;

OpPraHN30BBIBATh JOKYMEHTOO0OPOT;

3aHOCHTb JaHHBIC [0 CTPYIIIHPOBAHHBIM JOKYMEHTAM B PETHCTPBI OyXTraliTepCcKOro y4eTa;

nepeaaBaTh IMEePBUYHBIC OyXTAITEPCKUE JOKYMEHTHI B TEKYIIUHA OyXTaaTepCKuii apXuB;

MPOBOIHUTH YYET KACCOBBIX OMEPALHii, ICHEKHBIX JOKYMEHTOB U [IEPCBOJIOB B Iy TH;

YYHUTHIBATh OCOOCHHOCTH Y4€Ta KACCOBBIX OIEpaliii B HHOCTPAHHOM BAIIOTE M ONEPALHI 110 BAFOTHBIM CUCTaM;

0OPMIIATE ICHEXKHBIE U KaCCOBBIE TOKYMEHTHI;

3aIOJTHATH KACCOBYIO KHUTY M OTYET KacCHpa B OYXTraJTepHIo;

PYKOBOJICTBOBATHCSI HOPMATHBHBIMHU MPABOBBIMH AKTaMH, PETYIUPYIOMIUMHE MOPSIIOK MPOBEICHNS MHBEHTAPU3AI[MH aKTHBOB;
TOTOBHTH PETHCTPHI AHATUTHYECKOTO yUeTa 10 MECTaM XPaHEHHsI aKTUBOB U MEPeaBaTh WX JINI[AM, OTBETCTBEHHBIM 3a
MOJITOTOBUTENBHBIH 3TAIT, TS TOA00Pa JOKYMEHTAIIMH, HEOOXOMMOM /IS TPOBEICHNST HHBEHTAPHU3AIINH;



YueOHas npakTHKa o ocBoeHu1o npogeccun "Kaccup"

AHHOTAHA:

VYuebnas npakTuka npodeccronanbHoro Moayist [IM.05 Bemonsenne pabot mo paboueit mpodeccun Kaccup pazpadorana B
COOTBETCTBUH C TpeboBaHMAMH DeiepaabHOr0 FOCYAapCTBEHHOTO 00pa30BaTENbHOTO CTAHAAPTA 10 CIICIIHAIBHOCTH CPETHETO
po(heCCHOHAIILHOTO 00pPa30BaHuUs C YU€TOM TPeOOBaHUH NEHCTBYIOIETO MPOodhecCHoHANIBHOTO cTanaaprta "byxranrep".

VYdeOHas MpaKkTHUKa MPOBOJUTCS € LEBI0 OCYIIECTBISITH ONEPANUH 10 IPUEMY, YUETy, BbIJade U XpaHEHHUIO IEHEKHBIX CPENICTB U
LEHHBIX OyMar ¢ 00s3aTeIbHBIM COOMIOIEHHEM MPABIII, 00ECIEUNBAIONINX UX COXPAHHOCTH ; IPABIIBHO O(OPMIIATH IPHUXOJHEBIE U
pacxoaHbIe JOKYMEHTBI, BECTH KaCCOBBIN JKypPHAJI U COCTABIISATH KACCOBYIO OTYETHOCTD ; CBEPSTH (PaKTUIECKOE HAJMIHNE JEHEKHBIX
CYMM H IIEHHBIX OyMar ¢ KHIDKHBIM OCTaTKOM ; MOJIY4aTh M0 0()OPMIICHHBIM B COOTBETCTBHHU C YCTAHOBJIEHHBIM HOPSIIKOM
JIOKYMEHTaM JEHEKHBIE CPEICTBA U LICHHBIE OyMaru B yUpexIeHNUAX OaHKa; COCTABISAThH OMKUCH BETXUX KYIIIOP, a TaKKe
COOTBETCTBYIOIINE JOKYMEHTHI IJIs1 UX Mepeiaur B yUpexAeHHs OaHKa ¢ 1IeIbI0 3aMEeHbI Ha HOBBIE

Heasn:
VYrnyGnenue 3HaHUN U PHOOPETEHHE IEPBUYHOTO IIPAKTUYECKOTO ONBITA BHITIOJHEHUS PaboOT B JIOJDKHOCTH Kaccupa

3amaum:

O3HaKOMJ’ICHI/Ie C y‘ICTHOI>'I HOHPITI/IKOI>'I, pa60‘-II/IM IIJIaHOM CYECTOB, Z[OJ'DI(HOCTHOI‘/'I I/IHCprKI_II/Ieﬁ Kaccupa, 10roBOpoM O l'[OJ'IHOI71
MaTepPIaJ'IBHOﬁ OTBCTCTBCHHOCTH KacCHpa; JOKYMCHTAJIBbHOC 0¢)OpMHeHH€ KaCCOBBIX OHepaHI/Iﬁ " UX y4C€T, OIIMCAHUEC MTPOLCAYD
I/IHBCHTapI/BaHI/II/I JCHEXKHBIX Cpe,HCTB U JCHCXKHBIX HOKyMeHTOB, HaXOAIIUXCA B Kacce, IIOKyMeHTaJ'II)HOG Oq)OpMJIeHI/IC pacquHHx
onepaunﬁ C IIOAOTYCTHBIMU JIUI[AMH U UX yqu; COCTaBJICHHUC KpaTKOI‘O AHAJIMTUYECKOT' O 3aKJIIFOUYCHUS 110 pe3ym>TaTaM pa6OTI)I,
pa3paboTKa peKOMEHAAIMiA IO COBEPIIEHCTBOBAHUIO PabOTHl Ha TIEPCIIEKTHBY

TpeOoBaHusI K YPOBHIO OCBOCHMS COJEPKAHUS:

3HaTh:

- 3aKOHOJIATENICTBO O OYXTaJITepCKOM yUu€Te, B TOM YHCIIe MoJoKeHus ((deaepalibHble CTaHIapThI) 0 OyXTralTepCKOMY YUETY;

- IOPSIIOK PabOTHI C HATMYHBIMU JEHEKHBIMH CPEACTBAMU;

- IpaBWIa puéMa, BbIIauH, y4€Ta U XpaHEHHs ACHEKHBIX CPEICTB U OJaHKOB CTPOrOM OTUETHOCTH;

- (hOpMBI KacCOBBIX U OAHKOBCKUX JOKYMEHTOB U TpeOOBaHUS K UX 0()OPMIICHHUIO;

- IOPSIIOK BEAEHUSI KACCOBOW KHUTH U COCTABJIEHHs KaCCOBON OTUETHOCTH;

- OCHOBBI OpraHU3allly TpyAa Kaccupa;

- IPaBWJIA SKCIUTyaTallui KOMIBIOTEPHON, O(UCHON U BEIYUCIUTENBHON TEXHUKH

YMeTsh:

- OCYILECTBIIATH Pacy&Thl C KOHTpareHTamMu (MOCTABIIUKAMH, TIOAPSTYAKAMHE U Tp.) B HATHYHOU QopMe;

- OCYILECTBIIATH Pacy€Thl MO BBIILIATE 3apa0OTHOM TUIATHI, BBIILIAT COMMAILHOTO XapaKTepa, MOJAOTYETHHIX CYMM U HHBIX IUTATEKEH
paOoTHHKAaM B HATUYHOH dopme;

- BHOCUTP Ha PAacUYETHBIN CUET B OaHKE M CHIMATh C HETO JICHE)XKHBIE CPEJICTBA;

- 0)OPMIIATH MEPBUYHYIO KACCOBYIO JOKYMEHTAIMIO, BBOJUTH B aBTOMAaTH3UPOBAHHYIO YUETHYIO CHCTEMY JTAHHBIE 110 OTIEPAIIUSIM C
HAJIMIHBIMUY,

- KOHTPOJINPOBATH JIUMHT OCTATKa B Kacce;

- paboTaTh C KOMITBIOTEPOM M O(PUCHO TEXHHUKOM;



IIpousBoacTBeHHAS NMPAKTHKA (MPeIIUIIJIOMHAs)

AHHOTaLMA:

YMK pa3pabotan Ha ocHOBe TpeboBaunit ®I'OC CIIO mo cienmambHoCTH, [Iprka3za MunncrepcTBa npocBemenns Poccutickoit
Deneparmu ot 05.08.2020 Ne 885/390 "O mpakTrudeckoll MOATOTOBKE 00ydaromuxcs” U mpoQecCHoHabHOTo cTanaapTta "byxranrep".
YMK conepxuT TeMaTHUeCKHUi TIUIaH, IIepeYeHb BHIOB MPOU3BOACTBEHHBIX PO(ECCHOHATBHBIX PaboT, MOPSIOK UX BHIITOTHEHUS U
KPUTEPUH WX OLICHUBAHUSL.

[peamumnnoMHas NpakTHKA SBISETCS 3aBEPIIAIONIAM TaroM 00y4YeHUs, IPOBOAUTCS B Te€USHUE 4 HENleNb MTOCIe OCBOSHUS
CTYZEHTaMH OCHOBHOI1 00111€00pa3zoBaTenbHOM mporpaMMel. [IpeamumnioMHuas npakTHKa TPOBOANUTCS AJIs 3aKPETICHUS U PACIIUPEHHUS
TEOPETUYECKUX 3HAHUH CTYACHTOB, TOIYYEeHHBIX Ha AUCIHUIUIMHAX MPO(ECCHOHANBHBIX MOAYJIEH, U MPAKTUIECKUX YMEHUH,
MOTTY4YEHHBIX Ha Y4eOHBIX M IPOU3BOACTBEHHBIX MIPAKTHUKAX, OCBOCHHUS OOLIUX U MPO(ECCHOHANBHBIX KOMITETEHIINH, a TAKKe IS
MOJATOTOBKH 1 HAICAHHS AUTUIOMHON paboTEHI.

Ob6nacth npodecCHOHATBHOM NeITeIbHOCTH BBITYCKHUKOB: YIET UMYIIECTBA U 00s3aTENbCTB OPraHU3aluH, IPOBEICHUE U
odopMIIeHHE XO3SIIICTBEHHBIX ONepaluii, 00paboTka Oyxraitepckoit HHGopMaIuK, MPOBEJACHNUE PACUETOB C OIOIKETOM U
BHEOIOKETHEIMU QoHIaMU, GopMUpOBaHUE OyXTaaTepCcKOi OTYETHOCTH, HAOTOBBIN y4eT, HaloroBoe IIaHUPOBaHHE.

Heasn:

3akperieHne U yriyOlieHre MOMyYSHHBIX B TpoIiecce 00yUeHHs 3HAHUH W HABBIKOB B 00JaCTH OyXralTepCcKOro M HAJIOTOBOTO y4eTa,
9KOHOMHYECKOT0 aHaIn3a, cOOp MaTepuala JUIs BBIIOJTHEHHS JUTUIOMHOTO TpoeKTa (paboThl), KOMILIEKCHOE OCBOCHHE
00yJaroIMMHUCS BCEX BUIIOB MPO(ECCHOHATBHOM ACATSIHHOCTH 110 CHICIIAATEHOCTH.

3agaun:

- pacmmpeHue U yriryOJaeHne 3HaHUK 1 yMEHHI, TOyYSHHBIX IPY H3YYEeHHH AUCIHIUINH U TPO(HECCHOHANBHBIX MOIYNIEH yaeOHOro
IUIaHa CIEeIUATBbHOCTH, HA OCHOBE U3yUYEeHHUS IESATEIbHOCTH KOHKPETHOH OpraHu3aIliig;

- yyacTue B paboTe CTPYKTYPHBIX IMOAPa3aeNICHUH, OTBEYAIOMINX 32 BeleHHEe OyXTanTepcKOro U HAJIOTOBOTO y4eTa, (PMHAHCOBOTO
MJIAHUPOBAHUS U aHAIHM3a X03I1CTBEHHOH JESITebHOCTH,

- U3YYCHHE HOPMATUBHBIX U METOAMYECKUX MATEPUAIIOB, (DYHIAMEHTAIBHON M MEPUOANYCCKOM JINTEPATYPhI 10 BOIIPOCAM,
paccMaTpuBaeMbIM 00YYaIOLIMMCS B X0/I€ MOJTOTOBKH BBIMTYCKHOM KBAJTU(PUKAI[MOHHON paObOThI;

- 000011IeHHEe, CHCTEMATH3AIINS U 3aKPETJICHHE TEOPETUYCCKUX 3HAHWUM, MOJTYYeHHBIX CTYICHTAMU B TIEPUOJ O0YUYCHHUS,
(hopMuUpOBaHKE MPAKTUYECKUX YMEHHUI U HABBIKOB, IPHOOPETEHHE NIEPBOHAYAIBHOTO MTPO(ECCHOHAIBHOTO OTIBITA IO CHEIHATEHOCTH
B XOJI€ ITOJIFOTOBKH BBINTYCKHOM KBAJIM(UKAIMOHHOW Pa0bOTHI;

- OIICHKA JICHCTBYIOIIECH B OPraHU3aI[MK CUCTEMBI OyXTaaTepCKOro U HAJIOTOBOTO y4eTa, (PMHAHCOBO-XO03HCTBEHHOH JIETEIILHOCTH
OpraHM3alvy, pa3paboTKa peKOMEHAANNH 110 €€ COBEPIICHCTBOBAHUIO

HUMETh IPAKTUYECKUIl OITBIT B!

- JOKYMEHTHPOBAaHHUH X035 CTBEHHBIX OIIEpalNil U BeICHUH OyXTalTepPCKOrO Y4eTa aKTHBOB OPTaHN3aIINY;

- BEJICHUH OyXTAJITEPCKOI0 yueTa HCTOYHUKOB ()OPMHUPOBAHYS aKTUBOB, BEIIIOIHEHUH PAabOT IT0 MHBEHTApH3AI[MN aKTHBOB U
00513aTeNBCTB OpPraHnu3alIH1;

- BBITTOJHEHUH KOHTPOJILHBIX TIPOLICAYP U UX JJOKYMEHTUPOBAHUH;

- IOATOTOBKE O(OPMIICHHUS 3aBEPIIAIONIUX MaTEPHAIOB IO Pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS;

- IPOBE/ICHUH PACUETOB C OIOPKETOM M BHEOIO/KETHBIMH (DOHIAMH;

- COCTaBJICHUH OyXTaJITePCKOH OTYETHOCTH U UCIIOJIB30BAHUH €€ JUTS aHAJIH3a (PMHAHCOBOTO COCTOSIHUSI OpPTaHU3aIlIH;

- COCTaBJICHUH HAJOTOBBIX ACKJIApaIrii, OTYCTOB IO CTPAXOBBIM B3HOCAM BO BHEOIOUKETHBIC (DOHABI M (POPM CTATHCTHUECCKON
OTYETHOCTH, BXOJAIINX B OyXTaJITepPCKyI0 OTYETHOCTh, B YCTAaHOBJICHHBIE 3aKOHOIATEIECTBOM CPOKH;

- YYaCTUH B CUETHOW MPOBEPKE OyXranTepcKoil OTYETHOCTH;

- a”Hanm3e NHQOPMAIMH 0 (PHMHAHCOBOM ITOJI0XKESHUH OPTaHM3ALUH, €€ IIATEeKECIIOCOOHOCTH U JOXOTHOCTH;

- IPUMEHEHHNH HaJIOTOBBIX JIBIOT;

- pa3paboTKe YIeTHOH MOJUTHKH B LENIX HAJIOTOOOI0XKEHNUS;

- COCTaBJICHUH OyXTanTepcKoi ((GPMHAHCOBOI) OTYETHOCTH MO0 MeXITyHApOIHBIM CTaHAApTaM (PUHAHCOBOIM OTYETHOCTH.

TpeGoBaHusI K YPOBHIO 0CBOEHHUSI COEPIKAHUS:

- YMETh JOKYMEHTHPOBATh X035HCTBEHHBIE Omepaiui. JleMOHCTPHUPOBATH HABBIKU M OITBIT paOOThI BEACHHS OYXTaaTepCcKOro y4yera
aKTHBOB OpTaHU3aINH;

- YMETh BECTH OYXTaITEPCKUH yUeT HCTOYHHKOB (POPMUPOBAHHUS aKTHBOB OpPTaHU3aIiH. JIeMOHCTPUPOBATh HABBIKH U OTIBIT PaOOTHI
M0 UHBEHTAPH3AINH AKTHBOB M (DUHAHCOBBIX 0053aTEIHCTB OPTraHU3AI[HH.

- YMETh BECTH HAJIOTOBBIH yUeT OpraHu3anuu. J[eMOHCTPUPOBATh HABBIKU U OIBIT pabOThI IPOBEACHUS PAcUEeTOB C OIOIKETOM U
BHEOIO/KETHBIMH (DoHIaMU.;

- YMETh COCTABIIATh OYXranTepckyro ((GHHAHCOBYIO) OTUYETHOCTD. JIEeMOHCTPHPOBATH HABBIKU M OIBIT PAOOTHI UCTIOIB30BAHUS



Oyxranrepckoii ((UHAHCOBOI) OTUYETHOCTH.
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