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ByxranTepckuil y4eT: METOJUYeCKHe PEKOMEHIAIUH ISl CAaMOCTOSITEIIFHON paboThI
0 W3YYCHUIO JUCIMIUIMHBI i cryideHtoB Kommiemka mpodeccHoHaabHOTO
oOpazoBanust crenuanbHOcTH 38.02.07 bankosckoe neno / coct. O.B.Mapuenko,

E.H. Yenuak; Komemx npod. odpas. ITHUY. — Ilepmb, 2020. — 16¢.

Metonunueckue pexkomeHaanuu «byxranrepckuil yuer» pazpaboTaHbl HA OCHOBE
TpeOboBanuii DenepaibHOrO0 TOCYAapCTBEHHOTO 00pa30BaTENbHOIO  CTaHJapTa
cpeaHero mnpodecCuoHaIbHOTO 00pa30BaHUSl [IJIi OKa3aHWsS IMOMOIIM CTYJIEHTaM
cnennabHOCcTH 38.02.07 baHKOBCKOE €TI0 MO0 AUCHUIUIMHE «ByXranTepckuil yder».
CopnepkaT METOMYECKHUE PEKOMEHIAIIMU O BBINOJIHEHUIO CAaMOCTOSITEIBHBIX padboT
10 TUCIUIIIINHE.

[Ipennaznauensl Ayig ctyneHToB Komtemka npopeccCuoHaIbHOIO 00pa30BaHUs

[MI'HNY cnenumansuoctu 38.02.07 bankosckoe aeno (CI1O) Bcex popm 00yueHus.
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HOACHUTEJBHASA 3AIIMCKA

B pesynbTare ocBoeHUs AUCHUILINHBI byXrantepckuil yuet y o0y4aromerocst JoKHa ObITh
chopmMHpoBaHa 0011ast KOMIIETCHIINS:
OK 1. BeiOupars crioco0sl pemieHus 3a1ad npo(eccCHOHANbHON NesSTeIbHOCTH, TPUMEHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM

CamocrodrenbHas paboTa npecienyeT CleayoLme Heu:

- 3aKpeIUICHHE U COBEPLICHCTBOBAHWE TEOPETUYECKMX 3HAHMM, IOJYYEHHBIX Ha
JICKIIMOHHBIX 3aHATHUSIX;

- (hopMupoBaHHE HABBIKOB MOJATOTOBKU TEKCTOBOW COCTABIIAOLICH MHpOpMAUU y4eOHOTO
Y HaAy4YHOT'O Ha3HAYEHUs [Vl Pa3MELCHHs B PA3IMYHbIX MH(MOPMALIMOHHBIX CUCTEMAX;

- COBEpILICHCTBOBAaHME HABBIKOB IIOMCKAa HAy4YHbIX MYOJMKAlMi M 00pa3oBaTeIbHBIX
pecypcoB, pa3MeNIEHHbIX B ceTh MHTepHeT;

- CAaMOKOHTPOJIb OCBOEHHS IIPOrPaMMHOT0 MaTepHaiia.

OOyuaroniemMmycst HEOOXOAMMO TIOMHHUTb, 4YTO Ppe3yJbTaThl CAMOCTOSITEILHOW pPabOTHI
KOHTPOJIMPYIOTCS MPEenoJaBaTeiaeM U YUUThIBAIOTCA IIPU aTTeCTallMM CTYACHTA.

[Ipu camocTosiTenbHON paboTe 00ydarOIUMCS CIIETyET UCIIOIb30BaTh!
- pabouue TeTpaay;
- KOHCIIEKTBHI JICKIIHIA;
- IUTEpATypy U3 NEPEUHs OCHOBHOM U JOMOJHUTEIbHON YUeOHOH TUTepaTypbl, HEOOXOAUMON 1JIst
OCBOCHHS JUCIUTUINHBL;
- TEKCT JICKIMI Ha 3JICKTPOHHBIX HOCUTEIISX;
- pecypchbl HH()OPMAITMOHHO-TETIEKOMMYHUKAIIMOHHOU ceTh "MHTepHeT", Heo0X01uMBbIe IS
OCBOCHMS JUCLUIUINHBL;

- MCTOANYCCKUC YKa3aHUA IJIS O6y‘{aIOILII/IXCSI 10 OCBOCHHIO AU CIUIIIIUHEI.



1. OFbEM YYEBHOM JUCIHMUIIINHBI U BUIbl YYEEHOM PABOTHI

O0BeEM OUCHUIUINHEI 108 g

AyJIUTOPHBIC YaChI 84 4

B TOM YUCJIC.

- IPOBEJCHUE JIEKIIMOHHBIX 3aHATHI 42 4
- IPAKTUYECKUX 3aHATUI 42 4y
CamocrosiTenbHas padboTa 24 4

[To remam 1 - 6 — camocrosTenbHas paboTa 1Mo 2 yaca — MOJrOTOBKA JOKIIAa ¢ IPe3eHTAINCH

10 COOTBCTCTBYIOIIIUM TEMAM — UTOTO 12 yacos

[To Temam 7 - 18 — camocTosaTenbHas padorta 1o 1 yacy — moAroToBka Joknaja -utoro 123 gacos



2. CO3JAHME INPESEHTALIUU

CoBpeMEHHBIN clOBapb HWHOCTPAHHBIX CJOB TOJIKYET CJOBO «IIPE3EHTalus» Kak
npeJcTaBiIeHne 00IECTBEHHOCTH Y€r0-TO HOBOTO C ONPE/CIICHHBIMHU LIETISIMHU.

[Ipe3eHTanu OBIBAIOT HECKOJIBKHX BHJIOB, HO MpPE3CHTAIMs KypCOBOW M JTUIIOMHOM
paboTBI — ATO Mpe3eHTaIs 00beMa U COJIEPKAaHUS BBIMIOTHEHHBIX PaboT (OTUET).

KauecTBO mpe3eHTalnu BIUSET Ha OIEHKY CaMOil KypCOBOWM WJIM IUIUIOMHOM paboThI,

MO3TOMY CTYJEHT JIOJKEH TIIATENIbHO (II03TAIHO) MOATOTOBUTHCS K MIPE3CHTALIUU.

JTanbl NOATOTOBKH MPe3eHTALMH CJIeAyIoIue:
1. Paspabotka rnaBHo# uaeu (popmynupoBanue npoodaemb)
2. BpiOop BapraHTOB UCMHOIB30BAHUS JEMOHCTPALMOHHO-HATIISAHBIX MaTEPHAIOB
3. Pa3paboTka qeMOHCTpallMOHHO-HATJISIHOTO MaTepHrasa (CiaimaoB)
[Ipexxae ueM NpUCTYNUTh K IEPBOMY 3TaIly MOATOTOBKH, HA/l0 ONPEAETUTHCS C PYHKYUAMU
npe3eHmayuu.
1) TMPOJIEMOHCTPUPOBATH CEPbE3HOE OTHOIICHUE K AeNy, TPo(hecCHOHATU3M
2) J1aTh KOMMEHTApUU K UCUEPIBIBAIOIIUM UCTOYHUKAM HHPOpMAITUU
3) JaTh camyl0 TOYHYIO HH(OpMaIio
4) TpuaTh paboTe IMOLMOHAIBHYIO OKPACKyY
Utak, nepBblii 3Tan — GhopMynupoBaHue IIaBHON uaeu (mpoOlieMbl HCCeIOBaHUS), Ha
KOTOPYIO, KaK Ha HUTb, Oy/1€T HAHNU3bIBATbCS BCS MOCIEAYIOIast HH(POpMAIIHsL.
enb — cnenatb 0OBEKT NPE3EHTALUU HHTEPECHBIM.
XKenarenpHo chopMynupoBaTh IIABHYIO U0 — 3TO U OyJIeT Ha3BaHUE padOThI, HAIIPUMeEp:

«Peopranuzanus oTena Npoax — OJIMH U3 MyTel yIydllIeHUs] CepBUCA U CHUYKEHUS 3aTPaT».

Bropoii 3tan. [Ipu BeIGOpe HariasiAHOrO MaTepuala HaJ0 OMHUTb, YTO UIUTIOCTPUPOBATH
clleflyeT He BCIO paboTy, a TOJbKO IJIaBHbIE (OCHOBHBIE) MYHKTHL. Pa3zinnyaroT JBa OCHOBHBIX THUIA

HaIJISIIHOTO MaTepuaia: TEKCTOBOM U rpaduuecKuil.

I'padnueckue coznaroT o0pa3bl, KOTOpble HEOOXOIUMBI JUIsl MOTPYKEHUS ayJUTOPUHU B

TeMy paboThl, a TEKCTOBBIE — JUIsl aKLIEHTUPOBAHUS BHUMAHUS Ha KOHKPETHBIX MOMEHTaxX paloThl,

MI0JIBEJICHUS UTOT'OB I10 TEME.

Crnenyet npuaep UBaThCS €IMHOTO CTHJISA MPe3eHTALMMU:

1) mepBblil cnaiin opopmisieTcss Kak TUTYIbHBIH JHCT pabOThl (HAUMEHOBAaHUE YYEOHOTO
3aBeJIeHHs, TeMa pabOThl, MCIOJHUTENb, TOPOJ M TOM); HAa BCEX IMOCIEAYIOUIMX claiiaax
JOJDKEH OBITh HIDKHUM KOJIOHTUTYN C YKa3aHHEM HMEHHM M OTYeCTBa BBICTYMAIOIIETO MU
yueOHOro 3aBefieHHMsI (ayIuTopusi JODKHBI HMMEThb BO3MOXHOCTh oOpamarbcsi K

BBICTYIAIOLIEMY)



2)

¢GOH ciaiifioB KenaTeiabHO BBIOMPATh OJAHOTOHHBIN: TEMHBIH C OelbIMM OyKBaMHU — €CIH
BBICTYIIJICHHE COCTOMTCS BEYEPOM MJIM CBETJIBI C TEMHBIMH OyKBaMM — €CJIM BBICTYIUICHUE

COCTOUTCA JHCM.

HpI/I BBI60pe (1)0Ha CICOAYCT Y4YMTBIBATh, YTO LBCT MOXCT IPUTATHBATH, OTTAJIKKWBATH, BCCIATH

YYyBCTBO CIIOKOMCTBHS H KOM(bOpTa, MOXET B036Y)KI[3TI) U TPCBOXUTL. Biansaue nBera Ha

BOCTIPHATHE HHPOPMAIIUN OTPAXKEHO B TaOIHIIE.

Tabmuna

Bausinue uBeTra Ha BocnpusiTue HHPOpMATUKN

Ber Paccrosinue CuMBOJI 3pUTEIbHO-9YBCTBEHHOI0 BOCTIPUSATHS
Pa3mep Temneparypa dymeBHoe
HACTPOEHUS BO3/1eliCTBHE
Cunnit Hanexwuit YmMenbliaer XOJIOAHBIN CrnokoiicTBue,
YOBJIETBOPEHHOCTH
3eneHsbli Janexuit YMeHbIaer HelitpansHelii HacroituusocTs,
OYEHb XOJOIHBII CaMOyBa)XCHHUE
Kpachbrit bimzkui YBenuuuBaer Terubii BiractHOCTB, arpecCUBHOCTH
OpanxeBblii Ouenb YBenuuuBaer Ouenn IAKTUBHOCTb, CEKCYaJIbHOCTE
OIM3KHIA TETUIBIHI
Kenterit bimzkui — OueHp Terbli —
Kopuunessbiit | Ouenb Oau3kuii — Helitpanbhsiii —
®uoneroBbiil | OueHb OAU3KUN — XO0n0HbIN TpeBoKHOCTB,
OTODYEHHE

3)

4)

WCTIOJIb30BAaHME TOJIBKO TEKCTa YTOMIISIET 3puTeNsa. BcCTaBkM (parMeHTOB BHIEO, (OTO,
KapTUHKH (KeJaTelbHO ¢ pacumpeHueM (if) 3HaYMTENbHO yaydinar CTENeHb BOCIPHSTHS
TEMAaTUKU BCEH Mpe3eHTaly U OTAEIbHBIX CIaliIoB

yJepKaHie BHUMaHMsI 3aBUCUT OT TOTO, HACKOJIBKO JIETKUM TEKCT MPEJICTABISAETCS 110 CBOEMY
BUJTY, IO3TOMY CIIE/TYeT:

pa3OuBaTh TEKCT Ha a03aIlbl

BBIJICJIATh «KITIOYEBBIE CJIOBA» KUPHBIM HIPUPTOM HIIU KypCUBOM

NPUMEHSATh HENPUBBIYHBIA mpudT (Hampumep, Monotipe Cursiva) uinm 100aBIsTh OOBEKT
WordArt

WCTIOJIB30BATh PAa3HOIBETHBIA MPUQT, HE PEKOMEHIIYETCsl HMCIIOJIb30BaTh Ha OJHOM Claiijie

ooJiee 3-4 1BETOB




5) WCIOJIb30BAaHNE BO3MOXKHOCTH HABHUTAIMUM TPU TOMOIIU THUIEPCCHUIOK,
MIPEJICTABICHHBIX KaK CTAHJAPTHBIMU KHOMKAMU, TaK ¥ JIFOOBIMU U300pAKCHUSIMHA M TEKCTOM,
MpHUIaeT UHTEPAKTUBHOCTH B MOJIb30BAHUU Ipe3eHTaluel (MHTePaKTUBHOCTh — MPOTPaMMHO
peann3oBaHHast 0OpaTHAs CBS3b)

6) MUHUMU3HUPOBATH UCIIOJIb30BAHKE HA Cllaiilax 3HAKOB MIPETUHAHUS

7) BBECTH HYMEpALMIO CJlaiiloB (3TO OOJEryuT HaXO0XKJIAECHUE KOHKPETHOI'O
cllaiiia, €ciaM MO €ro COACPXKAHHI0 WM O(QOPMIICHHIO Y KOTO-TO M3 IPHCYTCTBYIOIIUX
BO3HUKHYT BOIIPOCHI).

Tpernii 3tam. Pa3zpaboTka JAeMOHCTPAIMOHHO-HATJISAHOTO MaTepuaia (CIIaidioB).
['paduueckue 0Opa3bpl NPEACTaBISAIOT cO00M AMAarpaMmbl, rpaduKHU, PUCYHKH U cxeMbl. [ aBHOE
NPaBUJIO TMPH HCIOJIB30BAHUU TpaUUecKOr0 HArSIIHOTO MaTepuana — BECh MaTepuall JIOJKEH
OBITH TOJIUCAH, IPUYEM B 3aroJIOBKE HAJ0 MUCATh HE Ha3BaHWE KApPTUHKH, a Ty IJIABHYIO MBICIIb,
KOTOPYIO OHA JIOKa3bIBaET.

Ecnu na xaxom-mo mamepuane (cnaiide) evicmynarnowuii oCmanasiusaemcs: Ha 0o.ee
onumeinvHoe epemsi (bonee 30 cexyno), mo ciedyem npumensms 3¢hghexmol anumayuu u 3¢ gpexmol
Oeticmausl.

Janubie 3((exTsl NpUMEHSIOTCS U B TOM cliydae, Korja TpeOyeTcss Ha OJHOM Claie
YMECTUTh OOJBIIOH 00heM MH(POPMALMU B HECKOJIHKO OJOKOB M IMOKa3aTh YBS3KY (JIOTMYECKYIO
CBSI3b) MEX]ly STUMHU OJIOKaMH WH(pOpMaluu (Hampumep, 1ellb — 3a7a4u, s JOCTHXKEHUS JaHHOU
[[EJIM — METOIbl PELIEHUs JaHHBIX 33/a4). B aToM citydae TpaHcopmarliys oJJHOTO claiiia B Ipyroi
MO3BOJIUT HE MOTEPSATH JOTHKY BU3yaJbHOTO paccKasa.

TexcToBble TOIKHBI ObITh HANKMCaHbl pa3MepoM HipudTa He MeHee 32MT ¢ UCIOIb30BaHUEM
JBOIHOTO WHTEepBasia. [I[puBeTCTBYETCS BBIICTICHUE KyPCUBOM, KHUPHBIM IIPUPTOM WJIH IIBETOM.

Tlopsiook oyenusanus
OnenuBatbcsi Oyner u odopmieHue (MPaBUIBHOCTh, AaKKYpPaTHOCTh), U IOJHOTa
NPEJICTaBICHHOTO MaTepuana. Pe3ynbTar paboThl OyIeT YIUTHIBATHCS NPU BHICTABICHUH OILEHKH 32
9K3aMeH (3ayer).
Tlopsook npedocmasnenust pabomol
BrinmonHeHHYI0 JOKHBIM 00pa3oM CaMOCTOSITENIbHYIO paboTy (cloBaph — B IMEYaTHOM
BapHaHTe, MPE3CHTAllMU — B 3JIEKTPOHHOM BHUJE) CTYIEHT CAaeT MpernojaBaTesio 3a HEIENI0 J10

sK3aMeHa (3a4eTa).



4. IOATOTOBKA JIOKJIATTA

[TpumepHBbIe TEMBI TSI TOKIAI0B:
no Teme 1: Buael yuera
no Teme 2: YPOBHH HOPMATUBHOTO PETYIMPOBAHUS OyXraJTepckoro yuera B Poccun
o Teme 3: OOBEKTHI OYXTaJITEPCKOTO ydeTa
no Teme 4: Bunpl Oyxrantepckux 0anaHcoB
o Teme 5: Kitaccudukanmsi caeToB OyXrajiTepckoro ydera
no Teme 6: Knaccudukanus OyxXranTepCckux JOKYMEHTOB U YYETHBIX PETHCTPOB

IInanuposanue ooxknaoa

[InanupoBaHue noKiIaga 3aBUCUT OT TEMbI JIOKJIajaa, Leled M 3a1ay, CTOAIIUX IMepen
BBICTYIAIONINM, €r0 WHAMBHAYAJIbHBIX OCOOCHHOCTEH, OT COCTaBa ayJuTOPUH, B KOTOPOM
MPEJICTOUT BHICTYNATh.

I]ens 0oknada cocToUT B TOM, YTOOBI IPEJCTaBUTH HOBYIO HHPOPMALINIO, KOTOpast TpedyeT
OCMBICJICHUS U yOeauTh — MOOYIUTh CIylIaTeNnel K NeHCTBUIO, celaTh Tak, YTOObl OHU MPUHSIIN
WJIM U3MEHUJIM CBOIO TOUKY 3pEHUS Ha U3JIaraeMyo Mpooiemy.

Lenb noknana 3aKiaafbIBACTCs B T.H. CIMEPIICHE8YI0 10et0 — ATO OCHOBHOW TE3UC, KOTOPHBIiA
HE0OX0auMO SICHO ChOPMYIMPOBATh C CaMOTo Hayana. B mokiazge MoKeT OBITh HECKOJBKO
CTEp)KHEBBIX HJeH, HO He Oojee Tpex. CTep)kHeBas  uAes  JaeT  BO3MOXHOCTb  3a1aTh
OIpeICNIEHHYIO TOHANIBHOCTh Jl0K7ana. CdopmyanpoBaTh CTep:KHeBYI0 HAEI0 JOKJIaga
03HA4YaeT OTBETHMTH HAa BONPOC, 3a4eM TOBOPHUTH (1leJib) M O YeM TIOBOPUTHL (CpeacTBa
JOCTHUKEHMSI 11eJIH).

TpeboBaHus K cTepKHEBOU Hjiee AOKJIAA!

@paza 0ondxcHa ymeepirHcoamv 2NA6HYI0 MbICIb U  COOMBEMCME08amy  Yeau 00KIA0d,

cyacoenue  00NNHCHO — Oblmb KpAmKum, SICHBIM, JIe2KO  y0eparcu8amscs 8
KPAmKo8peMeHHOU NaAMAmMu;

MbICTb QONHCHA NOHUMAMBCSA OOHO3HAYHO, He 3aKII0Yamy 6 cebe NPomueopeUus.

B omnowenuu memul u yeau 0oknaoa ciedyem npuoepHcUBAmsvCs cie0yiouiux npasui:

1. He mpITalics B OTHOM JIOKJIa/ie OXBATUTH BCE U Bes. Jto0Oast Tema nMeeT BOZMOXKHOCTH Kak
0oJsee MUPOKOro, TaK U 00Jiee Y3KOro OCBEIICHHUS], B 3aBUCUMOCTH OT OOCTOSATEIbCTB.

2. Tema nokmaia He TOJKHA OBITH CIUIIKOM IIUPOKOM.

3. Tema He nomkHa OBITH M CIMIIKOM Y3KOM. Besikas Tema cBsizaHa ¢ Oosiee IIMPOKOM
poOJIeMaTUKON B MOXKET OBITH 000011IeHA.

4. YeTko ycTaHABIMBAITE CBSI3b: «T€Ma - MPOOIEMaY.

B mpouecce yTouHeHHs TEMbl W OINPEACIICHHS LEJIEeBOM YCTAaHOBKH PEKOMEHIYETCs
IPOKOHTPOJIMPOBATh Cce0s BOIPOCaMHU:

eticmeumenvro 1u MeHs uHmepecyem mema Ui MOXNcem Jiu OHA CMAamb UHMeEPecHOU OJis
meHs?

Jlocmamouno nu A 3Har0 no OAHHOMY 60MPOCY U MO2Y AU i HAUMU 6CI0 HEOOXOOUMYIO
ungopmayuro?

Cmozy nu 51 ynodxcumscsi 8 0meeoeHHoe epems?

Coomeemcmeayem 1u Mot 00KIAO YPOGHIO MOUX 3HAHUL U ONbIMY?

byoym nu coomeemcmeosamo mou mema u yenv yposHio 3HAHUL, UHMEPECAM U YCMAHOBKAM
caywamerneu?

Hrak, moAroroBka K JOKJAAY 3aKJII0YAETCA B TOM, YTOObI BHIPA0OTATH COOCTBEHHOE
OTHOLIEHME K NpeaMeTy I0KJaaa, cGopMyJUpPOBATh CBOM MBICIH MO TOMY, WJIH HHOMY
BOIIPOCY, IPOAHAJTU3UPOBATH CBOM H/EH C MO3UIUH OyAylIel ay M TOPHH.




Houck u noooop mamepuanos

[Tocne ysicHeHUst TEMbI U LIENU AOKJIa/1a CIIeAYeT MEPEUTH K MOMCKY U IoA00py MaTepHalioB,
KOTOPBIH BKIJIIOUAET B ceOs psiji ATAMOB.

Jran . [louck nureparypsl IO OCHOBHBIM BOIIPOCAM TEMBI M OTOOpP HAYYHOTO COAEPKaHMUS,
KOTOpO€ OTBedaeT Ienu JAokiaaa. OCHOBHBIMU HMCTOYHHMKAMH SIBISIOTCS: O(QUIUATbHBIE
JOKYMEHTBI; Hay4Hasi, HAy4HO-TIOMYJIApHast, yaeOHas U CIIpaBOYHAs JIUTEPATypa; CTaThU U3 Ta3eT U
KYpHQJIOB; INI€peJaud pajuo U TEJIEBUJEHUS; PpE3YylbTaTbl COLMOJOTMYECKUX OIIPOCOB;
COOCTBEHHBIC 3HAHHMS M OIBIT, JIMYHbIE KOHTAKThl, O€celbl, HHTEPBbIO; PA3MBIIUICHUS U
HaOJII0ICHUSI.

Oran 2. M3ydeHue >KM3HECHHBIX sBIeHUN (dakTtoB, mUdpP, CHUTyallud W T.L.) A
TEOPETUYECKOr0 aHaiu3a W 00OOIIEHWH B JIOKJIAZE, YTOOBI CIyIIATeNd MOHSIM JIeKALIHe B HX
OCHOBE 3aKOHOMEpPHOCTHU U TeHJeHIH. [Ipu 3ToM cienyer mOMHUTH, 4TO LU(POBBIE  JaHHbIE,
JUIs  OOJeTYeHHs BOCTIPHUATHS JIydlle JE€MOHCTPUPOBATH MOCPEACTBOM TAaOIUIl U rpauKoB, a
HE 3JI0yNOTPeOIIATh UX 3aUuuThIBaHUEM. Jlydle Bcero, Korja B JIOKJIae KOJMYECTBO IMGPOBOTO
MaTepuanga OrpaHUYEHO, Ha HEro JIyYllE€ CChUIAThCSA, a HE IMPUBOAMUTH IIOJHOCTBIO, TaK Kak
U pbl CKOpee yTOMIISIIOT clylnaTenei, HesKelI BbI3bIBAIOT HHTEPEC.

dran 3. [lonbop npumepoB U3 MNPaKTHKH (OOIIECTBEHHOW ¥ WHAWBUIYAIBHOW) LIS
WUTIOCTPAIMM U JOXOJYUBOTO PAa3bsICHEHHs CIOXKHBIX TEOPETHUYECKUX BOIpocoB. Heobxoanmo
UCTIOJIB30BaTh W TaK HA3bIBAEMBIM MECTHBIM MaTepual, T.€. HMEIOLINA OTHOIICHNE K CIyIIaTeNIsIM
(Hampumep, U3 KU3HU yueOHOU rpymibl). Takoi MaTepuan 0KUBISET BBICTYIICHUE, TPUBIIEKACT K
HEMY BHIUMAaHHUE CITyIIaTeNeH, BRI3bIBACT Y HUX MHTEPEC K BBICTYILICHHIO.

Cmpykmypa 0oknaoa

BeicTymaronuii  oJbKeH yMeTh IMPOBECTH 4Yepe3 BeCh IMPOoIece pabdOThl HAJ JOKIAJIOM
OTIPENIeICHHOE OpTraHU3allMOHHOE, CTPYKTYPHOE Hadajo. JTO B KOHEYHOM HUTOre OOJerdaeT
CIIyIIATENsIM YCBOCHHE MaTepuaa, IpUIacT JOKIJIaay KOMIIO3UIIMOHHOE CMHCTBO, 00ECICUNBaCT
COTJIACOBAaHME M JaK€ H3BECTHYIO TapMOHHMIO yacTted poknama. Ilom cmpyxkmypou  Ooknada
MIOHUMAETCsl €ro MOCTPOCHUE, COOTHOLIEHUE €ro OT/AEIbHBIX YacTeil M OTHOIIEHUE Ka)KJOM 4acTH
KO BCEMY JIOKJIaAy KaK €IMHOMY LIEIOMY.

OCHOBHBIMH 3J1eMEHTAMM CTPYKTYPbI 10K/JIa/1a SABJISIOTCS:

1. BBenenne, KOTOPBIM JTOKJIATUYMK MPHUBIIEKACT BHUMAHUE CITyIIaTeleld W HACTpamBaeT MX
Ha TeMY CBOETO BBICTYIIJICHHS.

2. CrepxHeBas ujesl.

3. OcHOBHasl YyacTh, B KOTOPOH PACKPBIBAIOTCS TJIaBHBIE MYHKTHI JOKJIAA.

4. 3axiroyeHue, B KOTOPOM MOABOJSTCS UTOTH.

Ipumepnoe pacnpedenenue 8pemMeHri:

» BCTyIUIeHUE u cTepkaeBas uaes — 10-15%;
> OCHOBHas yacTh — 60-65%;
» 3akmodenne — 20-30%.

Bcemynnenue Heo0X0AUMO B KaXJIOM AOKJIazne. DTO JUKTYETCs] HEOOXOAUMOCTBIO C YEro-TO
HauaTh, TPUBJICYh BHHUMaHHE CITyIIATeNeH, HalaJuTh KOHTAKT ¢ aynutopuei. CoOCTBeHHas
CTPYKTYpa BCTYIUIEHUS! MOXKET BKJIIOYATh B C€0sl CIETYIOIUE 3JIE€MEHTHI:

1. BcrynurenbHOE 3aMedaHue.

2. ®opMynHpOBKa KOHKPETHOM LIeNIM JOKJIaAa JJIsl CIIyIIaTesei, B OTIMYNE OT COOCTBEHHBIX
1eJIei BBICTYIAIOMIETO (T.H. OPUCHTUPOBAHUE CITYIIATENICH ).

3. OO630p TIJIaBHBIX BOMPOCOB TEMBbl [JOKJIAAa, €CIU BBICTYIUIGHHE JOCTaTOYHO
MIPOJIOJDKUTEIHHO.

Llenv 66edenus — TpUBIICYb BHUMAaHME CIylIaTeled M OPHUEHTHUPOBATh UX HA MaTepHal,
KOTOPBII OyAeT mpejacTaBieH B Aokiane. [IpuBiiedb BHUMaHWE MOXKHO OJHUM W3 CIIEAYIOIINAX
CIOCO0OB:

»  pacckazams Ymo-mo u3 IUYHO20 ONbima,
> 0amv ULIOCMPAayuro 6 8ude CL08ECHO20 PACCKA3A UIU HAISIOHO20 U300PAdCeHUs,
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»  0bpamumbscs K 4emy-1ubo, U36eCmMHOMY U3 HCUSHU 8Cell aYyOUMOPUU,

»  Hauamo ¢ pUMopuU4ecKo20 60npoca;

» Hauamv 6bICMYNJeHUue ¢ KaKou-HuOyOobL nompscarowjell — Yumamol U3EeCHHOO
uenosexa.

OpueHTupyroumii MaTepual JaeT ayAUTOPUM OCHOBY, HEOOXOAUMYIO Ui IHOHUMAaHMS
OCHOBHOI'O COJEpKaHMWs JOKIana. OTOT  MaTepuan CBs3aH CO CTEPXKHEBOM HJeei, B HEM
COACPIKHUTCA H€O6XOI[I/IMa$I HHq)OpMaHHH, C €ro nmoMoOmhbrO AOKJIAAYUK YCTAaHABJIMBACT OOBCPHUC K
ce0e U MMOKa3bIBAET CIYyLIATEIsIM BaXXHOCTh COOOILIEHHS.

UYT0oOBI OpUEHTUPOBATH CIyLIATENEH, MOYXKHO:

»  0amv UCMOPUYECKYIO OCHOBY;

» o0amb onpeoenieHue OCHOBHbIX MEPMUHOS,

> 63AMb NpUMepbl U3 IUYHO20 HCUSHEHHO20 ONbIMA U CE5A3AMb UX C 3A0AHHOU MEMOlL,
> yKazame HA 8AJNCHOCHb MeMbl 01 Cyuiamerell.

HauaTp gokian MOKHO OJHUM U3 CIAEAYIOMIUX CIIOCOOOB:
» coobuenue memvl U OCHOBHLIX BONPOCO8, XAPAKMEPUCTIUKA UX MEOPEemuiecKozo u

NPAKmu4ecKo20 3Ha4eHus;

» npsmoe npueiauieHue K COBMECMHOMY 0O0CYNHCOeHUI0, HNOUCKY OMBemos Ha
nOCMageHHble 8ONPOChL,
»  Kpamkas Xapakmepucmuka Cywecmea 60npocd, QopMyauposanue 0CHOBHOU MblCU
ooknaoa,
¥ 8bIPAdICEHUE C80€20 OMHOWEHUL K COOPABUIUMCS, OObIYHO NOJONCUMENbHOZ0, UIU
oasice N0OUEePKHYMO NOJIOHCUMENILHO20, U Opy2ue.

Cmeporcnesas uoesi 0oxnaoa IOJDKHA OBITh IPEJCTaBlICHa B BHJIE KPATKOTO, SCHOTO H
YETKOT0 MOJOKEeHHs. EClii 3TOM uaen HeT, ayIuTOpHs MOA49ac HE MOKET IMOHATh, O YeM UJIET PEYb,
U TepsieT BHUMaHHE.

B Ocnosnoti  uwacmu noxnana pa3BepTHIBACTCS CTEPXKHEBAsI HJIEs, PACKPHIBAIOTCS €€
acmekThl. B Hell m3naraercss OCHOBHOM MaTepHall, MOCIeI0BaTeNIbHO Pa3bsCHSIIOTCS BBIIBUHYTHIE
WU U TIOJIOKEHUS, JOKA3bIBACTCS WX TMPABWIBHOCTB, CIYIIATENIH MOJBOJATCA K HEOOXOIMMBIM
BBIBOJIAM.

[Inan pa3BUTHS OCHOBHOW 4YacTH JOJDKEH OBITh sICHBIM. [Ipeamer mokiama  JIOJDKEH
pPacKpbIBaThCS KOHKPETHO M CTpOWHO. JIoMKHO OBITh MOJOOpPaHO Kak  MOXHO  OoJblie
(aKTOJIOTUUECKUX MATePUATIOB U HEOOXOIUMBIX TPUMEPOB. OKUBIISIIOT BBICTYIUICHUE TTPUMEPHI U3
XyJI0’)KECTBEHHOM JIUTEpaTyphl, MOCIOBUIIBI, TIOTOBOPKH, (ppazeosnornueckue BoIpakeHus. Jlaxe B
CEPBE3HYIO 0 COJIEPKAHUIO PEYh YMECTHO BBECTH JIEMEHTHI FOMOPA.

Ilpu 3mom cnedyem maksice coda100ams psao YUCMO MEMOOUYUECKUX NPAGUIL:

1. CnoxHbIe BOMPOCHI TOJDKHBI TIOJIYYaTh B TUIAHE TTOJTHBIA Pa3BOPOT.

2. Xopouio OTJIOKHUBIIMECS B MaMSITH BOMPOCH! B IJIaHE MOTYT ObITh 0003HAYEHBI OJHOW-
IByMs (hpazamu, WA JJaXKe OTJEIHHBIMHU CIIOBAMH.

3. BeicTynarommii uMeeT MpaBO paccMaTpuUBaTh OJHU BOIPOCHI MOApPOOHEE, Apyrue B
0o0mux deprax, TPEeTbU W BOBCE OMyCTUTh. HO mpw 3TOM 00s3aTEIBHO JOJDKHO JaBaThCSA
000CHOBaHUE, TOYEMY PACCMATPUBAIOTCS OJTHU BOMPOCHI M OMYILIEHBI IPYTHE.

4. Bomipocsl, crosimue 6Ju3K0 APYT K APYTY, IO BO3MOKHOCTH JOJIKHBI 00 TUHITHCSI.

Ilpasuna komno3uyuu 0cHOBHOI Uacmu.

1. MbIcau TOJKHBI OBITH CBSI3aHBI JIOTHYECKH, BBITEKATh OJIHA U3 JIPYTOM, JAOMOJHATE JAPYT
Jpyra (mocaeaoBaTelIbHOCTb).

2. YUHUTBIBAalTE YTO CHIIBHBIC JTOBOJIBI, HOBass HH(GOPMAIIUS BCET/Ia MPUBJICKAIOT BHUMAHUE,
CTPEMHUTECh JIeNaTh CHIILHOE Hayallo, MOILMOHAIBHBIE «apTyMEHTBI» IOMEIalTe B CepeauHe
W3JI0KEHUS, CAMbI€ CUITbHBIE apTyYMEHTHI PUBOIU B KOHIIE (YCUIIEHNE).

3. JloOuBaiiTech MaKCHMAalbHOW COTJIACOBAHHOCTH CTPYKTYpPHl BBICTYIJICHHUS W €rO
comepxanus. Pa3OuMBKa M37I0)KEHUS HA MYHKTHI M MX TOCIEAOBATEIIBHOCTh JOKHBI BHITEKATh U3
caMoro Marepuana, TMKTOBaThCS UM (OpraHU4eCcKoe €IMHCTBO).
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4. Vcnonb3yiiTe MHHHUMYM CJIOB, (DaKTOB, JOKA3aTeIbCTB, TOJBKO TO, YTO BEACT K
PACKPBITUIO TEMBI, YSICHEHHUIO €€ CyIIecTBa (SKOHOMUS CPE/ICTB).

Ilpy HANMCAHUU OCHOBHOM YaCTH HEOOXOAMMO ONpeAeJUTh MEeTO/l — BbIOOP KJIKYeBbIX
CJI0B U HX ojava.

Jnst ungpopmayuonrnoco 0okiada TaKUMH CIIOBaMH MOTYT OBITh aHanu3s, OeMOHCMpayus,
00bsACHEHUe, CYMMUPOBAHUE, CPABHEHUE, ONUCAHUe, 00CYHCOeHUe, nepeyucieHue, NOKA3.

OcHOBHast 4acTh ybOexcoaioujeco 00KIa0a MOXKET BKIIOYATh CIOBA MPUHAMb, COeNAMb,
8CMYNUMb, NOOOEPIHCAMb, CO2LACUMBCS, 6HECMU  8KIAO0, NOMOYb, 3AUUMUMb, HPEOONHCUMD,
pazoenums MHeHUe, 8bICIYNUmMb 3d.

CocraBisisi CBOM JIOKJIAJ, CIEQyeT ONpPEIeIUuTh, KaKOW W3 CYIIECTBYIOIIUX MPHEMOB
UCTIOJIb30BaTh:

obpawerue K CIyumamensim ¢ HeOHCUOAHHBIM BONPOCOM;
npepuvléanue pedu, UCnOolb306aHUe NAY3bl;
BONPOCHO-0MEEMHDBLL X0O,
npumepsbl U3 XYOOHCECMBEHHOU  JUMEpamypsl,  HOCI08UYbL,  NO20BOPKU,
@pazeonocuueckue 8blpaANCeHUS U M.N.

N3narass oCHOBHYIO 4acTh JIOKJIaJla OYEHb BAXKHO HE MEPEepPacxoI0BaTh BpeMsi, 00s3aTEIILHO
OCTaBUB €0 IS 3aKJIFOYEHH.

3aknouenue IBASETCS BaXKHOH KOMITO3UI[MOHHON YacThIO JII0O0ro JoKiana. B 3aximouenun
MOJBOASTCS UTOTH, (OPMYIHUPYIOTCS BBIBOIBI, KOTOPHIE CIEAYIOT U3 TJIaBHOW LIETM OCHOBHOMU
UJIEU BBICTYIUJICHUS UK ayIUTOPHS OOYKIa€TCS K ONPEICTICHHBIM JISHCTBUSIM.

HekoTopsie nccnenoBaTein KOMMYHHUKAIUI MpeiaraloT 3aKOHYUTh JOKJIa] 0000IIeHHEM,
T... MOXHO eIe pa3 TMOJYEePKHYTh BAXKHOCTh TPOOJIEMBI, BEPHOCTh OCHOBHOH WJICH,
IUIOJJOTBOPHOCTh MCIIOJIB30BAHHOTO METO/IA, MPU 3TOM HCIOJIb3ys TaKue MPHUEeMbI, Kak: JHUYHBIN
OTIBIT, FOMOP, HILTIOCTPAIUH.

B omuowenuu 3axkniouenus MoONCHO NOPEKOMEHO06AMb coOaI00amy credyrujue
npasuna:

1. He 3akaHumBaiiTe MOKJIaJ IIYTKOW, OCOOCHHO HE OTHOCSIIEHCS K JENy: 3TO BBI3BIBAET
BIICUATIICHUE HECEPHE3HOCTH.

2. He pomyckaiiTe B 3aKJI0OU€HHE MHOTOUUCICHHBIX MENKHUX J00aBIIEHUH, KaK HampUMep:
«3aKaH4uBas, 1 XOTeN ObI CKa3aTh...» H T.II.

3. IIpaBWJIBHO pacCUUTHIBAWTE MPOAOHKUTENBHOCTD JOKIaaAa. HUukorga He roBopuTe, 4TO HE
YCHENH YJIOXHUTHCS U TI0O9TOMY BBIHYXKJIEHBI 3aKaHYMBaTh (OUeHb rpydas M, K COXKaJICHHUIO, 4acTO
BCTPEUAIONIasCs OINOKA).

VVVYY

Ilonnwiin mexcm ooknaoa

IIpu noaroToBke A0KiIaga HAa y4eOHBI CEMUHAP CTYAEHT TOTOBUT MOJIHBIM TEKCT JOKJIala.
[Tpu 3TOM MOXHO PYKOBOJICTBOBAThCS CIEAYIOIIMMU IIPABUIIAMU:

1. Ilnmmure NONHBIA TEKCT I HEAOCTATOYHO XOPOILIO YCBOEGHHOIO Marepuaia, 3TO
CIOCOOCTBYET yriayOJIEHHOMY OCBOEHHUIO TEMBI.

2. HanmcaHHBIN TEKCT AAalTE IPOYUTATH KOJUIETaM. Y UTUTE UX COBETHI M 3aMEUaHUSI.

3. [IpubnmxaiiTe TEKCT K pa3roBopHOi peun. Mcnonb3yiiTe HECI0KHbIE 000POTHI, KOPOTKUE
IIPEJJI0KEHMS, IOCTAHOBKY BOIIPOCOB U OTBETHI HA HUX.

4. IlyreM KOppeKTHPOBAaHUS TEKCTa OOMBAWTECh COOTBETCTBMSI BBICTYIJICHHMSI MHTEpEcaM
pa3IMYHBIX KaTEropuil ciaymarenei B OJHOW ayIUTOPHUN.

5. K Hanmcanuio TekcTa MpUCTyHaiTe mociie CoOCTaBIeHUs] OKOHYATEIbHOTO JIaHa.

6. HaumnaiiTe nMcaTh TEKCT € LIEHTPAJIbHBIX pasfenoB TeMbl. [loTom mepexogute K
BTOPOCTETIEHHBIM U Jlajiee K BBEICHUIO U 3aKIIIOUEHHUIO.

Bo Bpemst cBoero gokiaza:

1. CtpemuTtech kK CBOOOIHOMY UTEHHIO, O€3 TTOCTOSIHHOTO 3arJIsIIbIBAHUS B TEKCT.

2. CoxpaHsHTe BU3YaJbHbIII KOHTAaKT CO CIIyLIaTEIsIMH, KOHTPOJUPYHTE HX DPEAKIUIO.
VYnaBnuBaiiTe oTHOIIEHHE K ceOe U K TOMY, UYTO TOBOPUTE.
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3. He wnHaumHaiiTe OOKIQ[ C H3JIOKEHHS €ro IUIaHa, €CIW M3BECTHO, 4YTO OHO HE
3alHUCBbIBACTCS CIIYIIATCIIAMU.
4. V36eraiiTe TUKTOBKHU JIUTEPATYPHI, €CIIH K TOMY HET 0CO00M HEOOXOTMMOCTH.

O000wennan Komno3uyusa peuu opamopa

1. Bcmynnenue. 3adayu:

1. BeI3BaTh MHTEpeC K TEME pa3roBopa, IMOKa3aB €€ IMOJE3HOCTh sl coOeceHUKOB-
CIyIIaTeNe.

2. YCTaHOBHTH MCUXOJOTHYECKHIA KOHTAKT CO CITYIIATEIISIMU, CO3/1aB d3PPEKT eMHOMBICITHS.

3. MoTuBupOBaTh HMX AaKTHBHOE BOCIPHUSITHE pPEYHM PUTOPUYECKHUMH U HABOASIIUMU
BOIIPOCAMH.

Il. OcHoBHas yacTh. 3amauu:

1. PackpwITh cyTh mpo0aeMbl (M1, TTOX0a, PEIICHUS, TPEUI0KCHHIA, UHUIIHATHBHI).

2. ApryMeHTHpOBaTh CBOE BUJECHHUE MPOOIIEMBI.

3. [ToOynuTh coOECeTHUKOB K OOCYKICHHUIO TPOOIEMBI (€CTH B 3TOM €CTh HEOOXOAUMOCTh
U UMeeTCs JOCTAaTOYHO BPEMEHHU).

4. [MomgepxuBaTh UHTEPEC U BHUMAHHUE Y COOCCETHUKOB.

5. YnpaBnsaTe ayaAuTOpUEH, HE aBasi €M OTBIIEYBLCS OT COAEPKAHUS PEUH.

6. BbI3BaTh YIOBJIETBOPEHUE Y CIIyHIATENEH COJAEpPKAaHHUEM M CTUJIEM pPEdYd, MaHepou
MOBE/ICHUS.

[II. 3akmrouenue. 3anauu:

1. ITonBectu utor ckazanHomy («YTo [Ist HAC BaXKHO B 9TOM mpodieme?»).

2. ChopmynupoBaTh CBOM MPEIIOKEHUS (PEIICHHE).

3. Ilpu3BaTh K OOCYXIEHHIO MPEUIOKEHHUS WM K HEMOCPEICTBEHHBIM KOHKPETHBIM
JIEUCTBUSIM, €CITU PEIICHHUE PUHSATO.

4. OTBETUTH Ha BOIIPOCHI ayIUTOPHUH.

Ob000wennas cmpyKmypHo-102udeckasn cxema 0elcmeuil u onepayuii no n002omoeKe 00K1aoa
Ha yueOHblil cemunap

1. Onpeoenenue 3nauenus: memvl U NOCMAHOBKA Yelu 00KIAO0A.

KakoBbI HHTEPECHI U 3aIIPOCHI CyIaTenei?

J171s 94ero UM HYKHO BBICTYIUIEHUE IO JaHHOU Teme?

Kakue Hay4HbIC 3HAHUS ¥ KaKYIO MOJIC3HYIO JUIS HUX WHPOPMAITUIO JOKIIAL TOJDKEH 1aTh?

2. Cocmaenenue niana 0oKknaoa.

[TpoaymaB TOTHKY BCEi TEMBI, 3aITCaTh OCHOBHBIE €€ KOMITOHCHTEI.

[ToaroToBUTH BCTYIJICHHE (B YEM COCTOUT 3HAYEHHUE TEMBI I JaHHOU ayTUTOPUU?).

[TpoaymMaTre OCHOBHBEIC BOIIPOCHI TEMBI M BBIBOJBI, KOTOPBHIMHU JIOJDKHO 3aBEpPIIATHCS HX
U3II0KEHUE.

CocTaBUTh 3aKITIOYCHHE (TCOPETHUCCKHUE U TTPAKTUIESCKHUE BOITPOCHI 110 TEME M BBITCKAIOIIUE
U3 HUX 33/1a4¥ chymiaTtenei (00y4yaeMbIx)).

OTt60p (MO00P) MaTepuaa s TOKJIAa.

[Touck nuTepaTypbl IO OCHOBHBIM BOIIPOCaM TEMBbI (TEOPETHUECKUX CTaTel, OPOIIIOp, KHUT)
¥ 0TOOp M3 HEE TOTO HAYIHOTO COJICPIKaHMUs, KOTOPOE OTBEYAET IEJTH JIOKJIa/Ia.

N3ydyenne *u3HEHHBIX siBIeHUH ((akToB, 1udp, cUTyauuid U T. M.) AT TEOPETHUIECKOTO
aHaigm3a W O0000meHWs] B JOKJaAe, YTOOBI CIyIIATeNd TOHSJIA JIeXKAIlue B HMX OCHOBE
3aKOHOMEPHOCTH M TEHICHIINU, CTAIIU JIyYIlle OPUEHTHPOBATHCS B PEATbHOMN J1eWCTBUTEIHHOCTH.

[lonGop 3HAKOMBIX CIyIIATeIsIM TNPUMEPOB U3  MPaKTUKU  (OOIIECTBEHHOW U
WHAWBUAYAILHON) ISl WJUTFOCTPAIMM M JOXOMYHBOTO Pa3bsICHEHUS CIOKHBIX TEOPETHUECKUX
BOTIPOCOB.

[TonGop W W3rOTOBIEHHE MYIBTUMEAMMHOTO COMPOBOXKIEHUS MOKJIaaa, MPOJYMbIBaHUE
IIeJTH, BPEMEHH U CIT0C00a e€ro UCTIOJIb30BaHUS.

4. Hanucanue mexcma doxnaoa.
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[TonroroBka Te3uCOB JaoKiIaga (pa3OMBKAa OCHOBHBIX BOIIPOCOB TEMBI Ha IIOABOIPOCHI,
POayMBIBaHUE B (POPMYITHPOBKA UX HA3BAHUI M HAMETKA BBHIBOJIOB IO HUM).

PacnipeneneHne wmarepwana 1O TIOJBONpPOCAM W HANMCaHWE TEKCTa JokKiIaga (c
METOJMYECKUMH TOMETKAMH O MECTE HCIOJIb30BaHUS MYJIBTUMEIUIHHOTO COIPOBOXICHUS, O
HEOOXOJMMBIX CMBICTIOBBIX aKIIEHTaX U T.1I.).

Hanwucanue noapoOGHOro TeKkcTa 10KIaa.

5. Iloozomoska k gvlcmyniieHuio nepeod ayoumopuetl.

Bbinenenne B TEKCT€ OCHOBHBIX CMBICJIOBBIX KYCKOB, HW3JIOXKCHHE KOTOPBIX CTpPOTO
00s13aTeNbHO.

Brinenenue (mpugToM, IIBETOM M T.J.) OCHOBHBIX HJIEH M BBIBOJIOB, YCBOCHHS KOTOPBIX
HENPEMEHHO HY)KHO JTOOMBATHCSI.

PacnipenencHre BpeMEHHM Ha W3JIOKCHHE KaXKIOTO BOMPOCAa M ONPENCICHUE TeMmIa
usnoxenus (nuddepeHUpoBaHHO, TIE-TO C PacyeTOM Ha 3amWcCh, TJIE-TO - HA CIyIIaHWe 0e3
3aITHCH).

Ilpakmuueckas peanuszayus 00K1a0a HA Y4eOHOM CeMUHApe

P50 cosemos no npaxmuueckot peanuzayuu 00K1a0a:

[Tucath TEKCT BBICTYIUICHUS CIIAyeT KOPOTKUMH (ppa3zamu, UCIOIB30BATH MPOCTHIC CIIOBA,
n30erath MPUYACTHBIX U JICCITPUIACTHBIX 000POTOB, (haKTHI U3JIaraTh MOCIEAOBATEIHHO U JJOTHYHO:
OT TIPOCTBIX M U3BECTHBIX K CIIOKHBIM U HEM3BECTHBIM. VICIIONB30BaTh JOKJIAJ, KOTOPBIA HAlKCaH
JOKJIATIMKOM, TTOCJIC HAITMCAHUS TEKCTa JOKIIaa, €ro HaJl0 MPOYeCTh BCIYX, OCOOCHHO TIATEIIHHO
NPOJYMBIBACTCS BCTYIUICHHE M 3aKJIOUCHHE: BO BCTYIUICHHU CIICAYET OBJAJIETh BHUMAaHUEM
ayJIMTOPHUH, a B 3aKJTFOUYCHUE - YOCIUTH €e.

He onuceiBaTh, a aKkICHTUPOBaTh BHUMAaHHE Ha 4YeM-TO. [ OBOPUTH SICHO U KOHKPETHO.
W36erath aOCTpakiinii, ABYCMBICICHHBIX BBIPAKCHHUHA U CIICIIHAIBHBIX TEXHUICCKUX TEPMHHOB.

OKpyrJITh B peur OOJBIINE, CI0XKHbBIE [U(PHI, YIPOIIATh BUTHEBATHIE (hpa3bl.

['oBopuTh XHMBO, SMOIIMOHANIbHO. Peub MoKHA OBITH HE MOHOTOHHOM, a BOJIHOOOpA3HOM,
T.e. KOJeOaThCs MO TPOMKOCTH M CKOpOCTH. HeoOXoaumo MpaBUIIBHO MPOU3HOCUTH CJIOBA,
CTaBUTH yJapeHUE, PACCTABJISATH MAY3bl.

[Tocrne 3aBepIIeHHBIX TYHKTOB JI€NaTh May3y.

KecTsl MOKHBI OBITH ©CTECTBEHHBIMU JIBMDKCHUSMH JJII KOHKPETHOTO opaTopa, HO He
CJeTyeT BBIXOJAUTh U3 TPAHUI] HOPMbI. Henb3s CIMIIKOM CHIIBHO pa3MaxuBaTh PyKaMH, CIUIIKOM
AKTUBHO XOJHTH 0 ayJIUTOPHUH, HO U HEJIb3S] HETIOABM)KHO CTOSTh B TCUCHUE BCETO BHICTYILICHUS.
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PEKOMEHAYEMASA JIMTEPATYPA

OcHoBHAA:

byxrantepckuii pruHAHCOBBIN yU€T : YI€OHHUK JJII CPEAHETO MPOo(ecCHOHAIBHOTO 00pa3oBaHus /
W. M. lmutpuesa [u ap.] ; mox pegakiueit M. M. JImutpueBoid. — 2-e u3., nepepad. u gomn. —
M.: FOpaiit, 2018. — 495 c.

HmutpueBa U. M. byxrantepckuii yueT : yueOHUK U MPAKTHKYM JIJISl CPETHETO
npodeccuonansHoro oopazosanus / . M. JImurpuesa. — 6-¢ uzn., mepepad. u qom. — M.:
Opaiit, 2020. — 319 c.

JlomostHuTEBHAS

Boponuenko T. B. OCHOBBI OyXrajiTepcKoro y4era : yueOHHUK U MPAKTUKYM JIJIsi CPETHETO
npodeccuonaibHOro oopazoanusi / T. B. Boponuenko. — 3-¢ u3x., nepepad. u gom. — M.:
FOpaiir, 2020. — 283 c.

Jlynuxoga E. B. byxrantepckuii yuer. Teopust Oyxranrepckoro y4era : yuebHoe mocodue st
cpennero npodeccruonaibHoro oopazosanus / E. B. JlynukoBa. — 3-e uza., nepepa0. u 1om. —
M.: FOpaiir, 2020. — 244 c.

OCHOBBI OyXTanTepCcKOro y4era Jjisi MajJoro OusHeca : yaueOHOe ITocoOue I CPEIHETO
npodeccuonansHoro oopazosanus / H. A. [Ipoganosa, E. U. 3anapunnas, E. A. Kporosa, B. B.
JIuzsesa ; mon penakuueid H. A. I[IponanoBoit. — 2-¢ u3a., nepepad. u gon. — M.: FOpaiir, 2019.
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