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BBEJAEHUE

n

B pesynbrate ocBoeHus aucuuiumbbl " MHpopmannoHHBIE pecypchl B
npodeccuoHanbHOM 1eITebHOCTH "' 00yYaloIUNiCs TOJKEH 3HATD.

—  ponb HHPOpPMAIMH M HHQPOPMAIIMOHHBIX MPOLIECCOB B OKPYXKAIOIIEM
MUDE;

— pasnuy4HbIe MOAXO0/bI K onpeiesieHuto noHsaTus «Mudbopmarms»;

— METOAbl M3MEpPEHHUs KOoJIMYecTBa HH(OpPMAIMU: BEPOSITHOCTHBIN U
andaBUTHBIN. 3HATH SAMHUIIBI N3MEPECHUS HHPOPMAITNH;

— TpeacTaBiieHHE O 0a3ax JaHHBIX M MPOCTEHIINX CPEACTBAX YIPaBICHUS
UMU;

— Ha3Ha4YCHHWE W BUAB HMHPOPMAIMOHHBIX MOJENEH, OIMUCHIBAIOIINX
peasibHbIe 00BEKTHI HITH TPOIIECCHI;

— 0a30Bble HABBIKU MO COOJIOJICHUIO TPEOOBAHMM TEXHUKU OE30MacHOCTH,
TUTUEHBI U peCcypcocOepekeHus npu padoTe co cpeacTBaMu HHPOPMATU3AIUY;

— OCHOBBI TIPABOBBIX ACMEKTOB HUCIOJIb30BAHUS KOMITBIOTEPHBIX MPOTPAMM
¥ TIpaB J0CTYMA K II00aTbHBIM HH()OPMAIIMOHHBIM CEPBHCAM;

— OCHOBHBIC TOHATHS AaBTOMATH3UPOBAHHON 00pabOTKM HHPOpPMAIIUH,
oOIIUIT COCTAaB M CTPYKTYPY MEPCOHAIBHBIX 3JIEKTPOHHO -BBIUUCITUTEIBHBIX MAIIHH
(OBM) 1 BBIYUCIUTENBHBIX CUCTEM;

— Ha3HauYeHHME HauOoJiee PACIPOCTPAHCHHBIX CPEACTB aBTOMATHU3AIUU
UHOOPMAITMOHHONW  JIEATETLHOCTH  (TEKCTOBBIX  PEIAKTOPOB,  TEKCTOBBIX
MPOIIECCOPOB, TpaPUUECKUX PETAKTOPOB, AJIEKTPOHHBIX Tabnuil, 0a3 JaHHBIX,
KOMITBIOTEPHBIX CETEN);

— WCTOJB30BaHUS ATOPUTMA KaK crioco0a aBTOMAaTHU3AINH e TeIbHOCTH;

— Ha3HaueHHE U QYHKIMH ONEPAIIMOHHBIX CUCTEM.

yMeTh:

— WCIONB30BaTh  JIOCTMDKCHHS  COBPEMEHHOW  WHGMOPMATHKU IS
MOBBIIIICHUSI COOCTBEHHOTO  WHTEIJICKTYyaJbHOTO pPa3BUTHUS B  BBHIOpAHHOM

npoecCUOHaNbHON JIeATeTbHOCTH, CaMOCTOSITEIbHO (POPMUPOBATH HOBBIE MJIS



ceOst 3HaHUS B TPO(ECCHOHATBLHONW 00JIACTH, WUCTONB3YS ISl 3TOTO JTOCTYITHBIC
WMCTOYHHUKHU MHPOPMAIIHH;

—  HCHOJb30BaTh cpeacTBa UHGOPMAITMOHHO -KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA B PEIICHUA KOTHUTHUBHBIX, KOMMYHHKATHBHBIX U OPTaHU3aIMOHHBIX
3amad  C COONIOJCHWEM TpeOOBaHWN DJPrOHOMUKH, TEXHUKH O€30MaCHOCTH,
THTUEHBI, PECYpCOCOEpPEKEHUS, TMPABOBBIX M OTHYECKHX HOPM, HOPM
nH()OPMAITMOHHON O€30TTaCHOCTH;

— BIAJCTh HABBIKAMU QJITOPUTMHYECKOTO MBINUICHUS W TTOHUMaHUE
METOJIOB (POPMAILHOTO ONHCAHHS AJITOPUTMOB, BIAJCHHE 3HAHHUEM OCHOBHBIX
QITOPUTMHUYECKUX KOHCTPYKITUH, YMEHHUE aHATTU3UPOBAThH ATOPUTMEI;

— TIPUMEHSATh Ha TMPaKTHKE CPEJACTBAa 3aIMUTHl  HWHPOPMAIUA  OT
BPEJOHOCHBIX MPOTPaMM, COOJIIOJICHUE MPABUII JIUYHOU OE30MACHOCTU U ITUKHU B
pabote ¢ uHdopmaleit u cpecTBaMu KOMMyHuKaiuii B IHTepHere.

— OIICHUBATh JOCTOBEPHOCTh WH(OpPMAIIMU, COIOCTABIISAS Pa3IMIHbBIC
HMCTOYHUKHU

— pacrno3HaBaTh HH()POPMAIIMOHHBIE MTPOIIECCHI B PA3IMYHBIX CUCTEMAX;

— HCIIONB30BaTh TOTOBbIC HMH(POPMAIMOHHBIC MOJEIH, OICHUBATH HX
COOTBETCTBHE peaTbHOMY OOBEKTY U IEISIM MOICTUPOBAHHS;

— HCIOJB30BaTh TOTOBBIX MPUKIATHBIX KOMITBIOTEPHBIX MPOTPAMM IO
PO(HITIO TOTOTOBKH;

— co3maBaTh WH(POPMAIMOHHBIE OOBEKTHI CIOKHOW CTPYKTYPBI, B TOM
YUCJIe€ THUNEPTEKCTOBBIC;, BIAJETh CHOCOOAMHU TPEJCTABICHUS, XpaHEHUS U
00pabOTKH TaHHBIX Ha KOMITBIOTEPE

— TpOoCMaTpUBaTh, CO3/1aBaTh, PEJAKTUPOBATh, COXPAHATH 3alHCU B 0Oa3ax
JaHHBIX;

— OCYIIECTBIISATH MOMCK MH(pOpManuu B 0a3ax IAaHHBIX, KOMITBIOTEPHBIX
CeTsIX U TIp.;

— TIPEACTABNIATh YHUCJIOBYIO HWH(OpPMAIMIO pPa3IMYHBIMHA  CIIOCOOaMHU

(Tabmuna, maccuB, rpad Uk, TUarpaMma u mp.);



ITPABUJIA BBIITIOJIHEHUA CAMOCTOATEJIBHBIX PABOT

OOyuaromuiics AODKEH BBIMOJIHUTH BCE CaMOCTOATEIbHBIE pabOTHI B
nosHoM obObeme. Ilociae BeImonHEHHss paboOThHL, CHAeTCsl Ha IPOBEPKY
IPEToIaBaTEIIIo.

OLIeHKY 10 CaMOCTOATENIbHOM paboTe OO0ydarouuidcsl MOIy4YaeT C y4eToM
BBITMIOJIHEHHOHN pa0OThl B yKa3aHHBIN CPOK, €CIIH:

— 3aJaHus BBIIIOJIHEHBI TPABIIIBHO U B MTOJIHOM 00BEME;

— 0Oy4aromuicss MOXET MOSCHUTH BBITIOJIHEHHUE JIF000T0 3Tarna padoThl;

— paboTa BBINIOJIHEHA B COOTBETCTBUHU C TPEOOBAaHUSIMU K BBINOJIHEHUIO

paboTHI.

IIpumeuyanmne:

*nst crynentoB ¢ OB3 W HMHBANIMAHOCTHIO TPEITyCMOTPEHA BO3MOXKHOCTH TPOJUICHHS] BpPEMEHH
BBITTOJTHEHHUSI CAMOCTOSATEIILHON pabOoTEHI.



METOJUYECKHUE PEKOMEHJAIIMU 110 PABOTE C JIUTEPATYPOM

BaxHOUW COCTaBIAIOMIEH CAMOCTOSTENIBHOW BHEAYAUTOPHOM IOATOTOBKH
ABIIEeTCS paboTa ¢ JIUTEepaTypoil KO BCEM 3aHSATUN: CEMUHAPCKUM, MPAKTUYECKUM,
IpU MOJArOTOBKE K 3adyeTaM, SK3aMEHaM, TECTUPOBAHHUIO, YYAaCTHIO B Hay4YHBIX
KOH(EpEHIINSAX.

YMeHue paboTath € JUTEpPaTypoOll O3HAYaeT HAYYUTHCS OCMBICICHHO
M0JIb30BAThCSI UCTOUHHUKAMMU.

Cy1iecTByeT HECKOJIBKO METOI0B pa0OTHI C INTEPATypPOil.

OnuH 13 HUX - CaMblii U3BECTHBIN - METOJI IOBTOPEHHUS: TPOUYNTAHHBIA TEKCT
MOKHO 3ay4uTh Haum3ycTb. [IpocToe€ mNOBTOpEHHWE BO3JCUCTBYET HA MaMATh
MEXaHUYECKH M TMOBEpXHOCTHO. IlomydyeHHBIE TaKMM IyTEM CBEACHUS JIETKO
3a0bIBAIOTCS.

Hau6onee a3 pexTuBHBIN METOM - METOJ KOAUPOBAHUS: IPOYUTAHHBINA TEKCT
HY’KHO TOJIBEPrHYTh OOJIBbIIEH, YeM MpocToe 3ayuduBaHue, 0OpaboTke. UTOoOBI
OCHOBAaTEIbLHO 00paboTaTh WMH(OpPMALMIO M 3aKOAUPOBATH €€ ISl XpaHEHUs,
BAKHO MPOBECTU LEIbIA PSJ MBICIUTENbHBIX OMNEpauii: MPOKOMMEHTHUPOBATh
HOBBIC JaHHBIC, OLEHUTh WX 3HAYEHHE;, IOCTAaBUTh BOIPOCHI; COIMOCTAaBUTH
MOJIyYeHHBbIE CBEJICHUS C PaHEE€ U3BECTHHIMHU.

Jist ynydmienuss o6paboTku MH(POpMAIMKM O4YeHb BAXKHO YCTAHABIMBATH
OCMBICJIEHHBIE CBSI3U, CTPYKTYPUPOBATH HOBBIE CBEJICHHUS.

N3yyenne HayyHOW Yy4YeOHOW W WHOM JUTEpaTyphl TpeOyeT BeACHUS
pabounx 3amucen.

dopma 3amuceil MOXKeT OBbITh BEChbMa pPa3HOOOpPA3HOMW: MPOCTOM WU
Pa3BEPHYTHIN I1JIaH, TE3UCHI, IUTAThI, KOHCIIEKT.

Ilnan - mnepBOOCHOBA, KapKac KakoW- JHMOO THUCbMEHHON paboThl,
ONPEIEIAIONINE NTOCIIEN0BATENBHOCTD U3JI0KEHNS MaTEpHUaa.

[Inan sBnsercs Hambojee KpaTKOW W TOTOMY CaMOMl JOCTYMHOW H
pacrpocTpaHeHHOH (opMoi 3amuceld CoAEp)KaHUS HUCXOAHOTO MCTOYHMKA
unpopmanmu. Ilo  cymectBy, 93TO mepeueHb  OCHOBHBIX  BOIPOCOB,

paccMaTpuBaeMbIX B UCTOUHUKE. [11aH MOXKeT ObITh MPOCTHIM U pa3BepHYThIM. KX



OTJINYME COCTOUT B CTENCHU JeTaju3alliu COIEp)KaHUs MW, COOTBETCTBEHHO, B
o0BeEME.

[Tpenmy1ecTBO MjIaHa COCTOUT B CIEAYIOIIEM.

Bo-nepesvix, mnaH mo3BOISET HAWIYYIIAM 00pa30M YSCHUTH JIOTUKY MBICITH
aBTOpa, YIpouaeT NOHUMMAaHUE TJIABHBIX MOMEHTOB IPOU3BE/ICHUSI.

Bo-emopwix, inan mo3BoiseT ObICTPO U IITyOOKO NMPOHMKHYTH B CYITHOCTH
MOCTPOCHUS MPOU3BEJICHUSI U, CIEA0BATEIBHO, FOPa30 JErue OpUeHTUPOBATHCS B
€ro COJICp>KaHuM.

B-mpembux, 151aH O3BOJIIET — NIPH MOCIEAYIONIEM BO3BpAIICHUN K HEMY —
ObICTpee OOBIYHOTO BCIIOMHUTDH TPOYUTAHHOE.

B-uemeepmuix, C moMoIplO IIJIaHA TOpa3go YA00HEE OTBHICKMBATh B
HMCTOYHUKE HY>KHbIE MeCTa, (PaKThbl, ITUTATHI U T.I.

Te3ucbl — c)kaToe H3JI0KEHUE COACPKaHUSI H3YYEHHOIO0 Marepuaia B
YTBEPAUTEILHOM (peke orpoBepraroiieii) hopme.

OTauyue T€31COB COCTOUT B CJICIYIOIIEM.

Bo-nepevix, Te3ncaMm mpucCylia 3HAYMTEIBHO OO0JIee BBICOKAs CTEIEHb
KOHIICHTpAIIMU MaTepuaa.

Bo-emopwix, B Te3ucax orMmeudaercs nmpeoOiiajjaHie BBIBOJOB Haja OOIIUMU
paccyKICHUSIMH.

B-mpempwux, daiie BCero TE3UCHI 3aMUCHIBAIOTCSA OJIM3KO K OPUTHHATBLHOMY
TEKCTY, T.€. 0€3 UCTOJIb30BaHUS MPSIMOTO ITUTHPOBAHHUS.

AHHOTaIMS — KPATKOE H3JIOKEHHE OCHOBHOI'O COJIEP)KAHUSI HMCXOJIHOTO
UCTOYHUKA wuHGOpMAIlUM, Jarwllee O HeM o0000meHHoe mnpeacTtaBieHue. K
HAIMMMCAHWIO aHHOTAIMI MPUOETAIOT B TEX CIy4asx, Korja MOAJIMHHAS [EHHOCTh U
MPUTOJIHOCTh WCXOJHOTO HMCTOYHHMKA WHOOPMAIMKM MCIOJHUTENIIO MUChMEHHOM
paboThl OKOHYATEIBHO HEACHA, HO B TO K€ BpEeMsI O HEM HEOOXOJMMO OCTaBUTh
KpPaTKyl0 3aluch C 000OMIaroniell XapakTepucTukou. [l ykazaHHOW Tenu u
WCIIOJIb3YETCSI aHHOTAITHS.

Pe3tome — kparkas olleHKa U3y4EHHOTO COJIEPKAHUS MCXOJAHOTO UCTOYHUKA
uHpopManuK, MOJydYeHHAs, MPEXKJE BCEro, Ha OCHOBE COJEPXKAIUXCS B HEM

BBIBOJOB. Pe3rome Becbma CXO0JHO IIO CBOEH Cytn ¢C aHHOTaHI/IefI. O,IIHaKO, B



OTJIMYME OT TOCJEAHEH, TEKCT pe3loMe KOHIEHTPUPYET B ceOe JaHHBIC HE M3
OCHOBHOTO COJIEp)KaHUS HCXOJHOTO WCTOYHHMKA WHPOpMAIUA, a U3 €ro
3aKJIIOUUTENIBHOM YacTH, TMpEeXJIe BCero BBIBOJAOB. Ho, kak u B ciyyae c
aHHOTAllUEH, pe3loMe HU3JaraeTcsi CBOMMHU CJIIOBAMHM — BBIJIEPXKKUA U3
OPUTMHAJIBHOTO TEKCTA B HEM MPAKTUUYECKU HE BCTPEUAIOTCH.

KoHcnekT — cioxHas 3auch CoACpKaHU UCXOJHOTO TEKCTA, BKIIOYAIOIIAs
B ce0s1 3aMMCTBOBaHMS (LIMTAThl) HAaMOOJIee MPUMEUATETbHBIX MECT B COUETAHUU C
MJJAHOM MCTOYHHUKA, & TAKXKE CXKAThIM aHAJIM3 3allMCAaHHOTO MaTepHalia U BBIBOJIbI

110 HEMY.



METOINYECKHUE PEKOMEHJIAIIUMU 110 TIOAT'OTOBKE
HPE3EHTAIIUU

KoMmbproTepHyt0  Mpe3eHTalMIo,  COMPOBOXKIAIOIIYI0  BBICTYILJICHUE
JOKJIaquuKa, YJOOHEe BCEro MOAroToBUTH B mporpamme MS PowerPoint.
[IpeseHTanmnus Kak JOKYMEHT TPEACTaBIsseT Cco0O0Ml  IMOCIen0BaTeNbHOCTD
CMEHSIOIUX JIpYyr Jpyra CJIaiJloB - TO €CThb OJJICKTPOHHBIX CTpPaHUYEK,
3aHMMAIOUIMX BECh AKpaH MOHUTOpa (0€3 MPUCYTCTBHUS NaHENEH MHpOorpaMmbl).
UYamie Bcero JAeMOHCTpalvs MPE3CHTAIMH MPOEHUpPYyeTcs Ha OOJIBIIOM SKpaHe,
pexxe — pazmaercss coOpaBIIMMCS Kak Me4yaTHbIM MaTepuai. KomudecTBo ciaiaoB
aJICKBaTHO COJCP)KAHUIO U MPOAOIKUTEIBHOCTH BBICTYIUICHUS (HAIIpUMED, IS S5-
MUHYTHOTO BBICTYIUICHHS] pEKOMEHIYETCSl UCII0JIb30BaTh He Oosiee 10 crnaiiaon).

Ha mepBom cmaiine 00s3aTenbHO TPEACTABISIETCS TeMa BBICTYIUICHUS H
cBenieHus1 00 aBropax. Cremyroiiye ciaibl MOKHO TOJTOTOBUTD, UCTIONIB3YS JIBE
pa3UYHbIC CTPATETUU UX MOJTOTOBKHU:

1 crparerus: Ha claiabpl BBIHOCUTCS OMOPHBIN KOHCIEKT BBICTYIUICHHUS U
KITFOUEBBIE CIIOBA C T€M, YTOOBI MOJIH30BATHCS UMH KaK TUTAHOM JIJISl BBICTYTUICHHSI.
B sTOoM ciydae k cnaiiaM mpeabsaBIsSIOTCS CISAYIONne TpeOOBaHMS:

— o0o0BeM TeKcTa Ha ciaiife — He 0oJblie 7 CTPOK;

— MapKHUpPOBaHHBIN/HYMEPOBAHHBIA CIHCOK COACPXKUT He Oomee 7
AJIEMEHTOB;

— OTCYTCTBYIOT 3HAKH ITyHKTyaIldd B KOHIIC CTPOK B MapKHPOBAHHBIX U
HYMEPOBAHHBIX CITHCKAX;

— 3Haunmas uWHQOpMAIUsA BBIICISETCS C TIOMOIIBIO I[BETA, KETrJs,
7 PeKTOB aHMMAIIUH.

Oco00 BHHUMATEIBHO HEOOXOAMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OMIMOOK
u ornevyaTok. OCHOBHas OmuUOKa TP BBHIOOPE AHHOM CTpaTeruu COCTOUT B TOM,
YTO BBICTYTAIOMINE 3aMEHSAIOT CBOIO peYb YTEHHEM TEKCTa CO CIaiI0B.

2 cTparerus: Ha CJalbl ToMemaercs (pakTUdecKuid Marepuan (TaOJuIlbl,
rpaduku, dotorpadun U Tp.), KOTOPHIA SBISETCS YMECTHBIM U JOCTaTOYHBIM

CpCaACTBOM HarJjsigHOoCTH, IIoMoracT B PaCKpPBITUH CTep}KHCBOﬁ niacu



BBICTYIUIEHHA. B 3TOM ciydae K ciaigaMm NOpeabsBIAIOTCS — CIENYHOIINE
TpeOOBaHUS:

— BbIOpaHHbBIE CpEACTBA BU3yanu3aluu HHGoOpMauuu (TaOJIMLbI, CXEMBI,
rpauKHu U T. [I.) COOTBETCTBYIOT COAECPKAHUIO;

— U WCHOJb30BAHBl WJUIFOCTPALIMM  XOPOIIEro KayecTBa (BBICOKOTO
paspelieHusi), ¢ UYEeTKMM Hu300paxeHueM (Kak MpaBWIO, HUKTO U3
IPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUUTHIBATHCA B TEKCT Ha BAlIMX Claijax
BCMATPUBATHCS B MEJIKME WILTIOCTPALUN);

MaxkcuMmanbHOE KOIMYECTBO rpaduueckoi HH(OpMaluu Ha OJHOM craiiie —
2 pucyHka (pororpacduu, CXeMbl U T.JI.) C TEKCTOBBIMU KOMMEHTapUsIMHU (He Ooiiee
2 cTpok K Kaxnaomy). Hanbonee BaxkHas mH(pOpManus T0JDKHA paclojaratbes B
LIEHTPE 3KpaHa.

OcHoBHas omuMOKa MpU BBIOOPE JAHHOM CTpaTErMu — «COPEBHOBAHME» CO
CBOMM WUIIOCTPaTUBHBIM  MaTepUaIOB  (ayAUTOpPUM HE MPENOCTaBISIETCA
JIOCTaTOYHO BpPEMEHHM, YTOOBl BOCHPUHATH MaTepuan Ha ciaijgax). OObIUHBIH
ciaiiz, 6e3 3(pPeKToB aHMMalMU JOJKEH JEMOHCTPUPOBATHCS HA SKPAaHE HE MEHEe
10 - 15 cekyna. 3a MeHblllee BpeMs MPHUCYTCTBYIOIIUE HE YCIEET OCO3HATh
COIEpIKAHUE Cana.

Ecniu na cnaliie npuBOAMTCS CIIOKHAsL JAMarpamMma, €€ HeoOXOJIUMO
peaBapUTh BBOJHBIMU ClioBaMu (Hampumep, «Ha 3Toit nuarpamMMe nmpuBOAMUTCS
TO-TO U TO-TO, 3€JEHBIM OTMEYEHbI MOKa3zareau A, CHHUM — Tokazarenu by), c
TEeM, 4TOOBbl JaTh BpeMsl ayJAUTOPUHM Ha €€ PAacCMOTPEHHE, a TOJbKO 3aTeM
NPUCTYMNATh K ee o0cyxkaeHuto. Kaxaplil cnaii, B cpeaHeM JOJIKEH HAaXOIUThCA
Ha fKkpaHe He MeHbumie 40 — 60 cekyHn (0e3 ydera BpeMEHHM Ha CIy4dyalHO
BO3HUKIIEE 00CyXIeHue). B cBsi3u ¢ 3TUM nyuilie HaCTPOUTh MPE3CHTALNIO HE Ha
aBTOMATHUYECKUH MOKa3, a HA CMEHY CIaiI0B CaMUM JOKJIaTUYUKOM.

Oco00 TIaTensHO HEOOXOIUMO OTHECTUCH K OOpMIeHUI0 npe3eHmayuu.
Jlis Bcex cnaiiioB Mpe3eHTallMd MO BO3MOXHOCTH HEOOXOAMMO HCIOJIb30BaTh
OJIMH U TOT € Ma0JIOH opOpMIICHHS, KETJIb — JIJIsi 3ar0JIOBKOB - HE MeHble 24
IYHKTOB, JJIs1 HHpopMauu - He MeHee 18. B mpe3eHTanusx He NPUHATO CTaBUTH

IMCPCHOCHI B CJIOBAX.



[TonymaiiTe, HE OTBICKAWTE JIU BBl CIyIIATENIEH CBOEH € Mpe3eHTaIuen?
Spkue Kpacku, CIOXHBIE I[BETHbIE IIOCTPOCHHMS, W3JHIIHAS aHUMAIUS,
BBINIPBITUBAIOIINN TEKCT WM WUIIOCTPAlUsi — HE CaMOe€ JIy4llee JTONOJHEHUE K
HAyyHOMY JIOKJamy. Takke HeXelaTelnbHbl 3BYKOBbIE J(PQPEKTl B XO0j€
JEMOHCTpAIUX Tpe3eHTAU. HammydmmMu sSBISIOTCST KOHTPACTHBIE 1BeTa (oHA
u TekcTa (0enbiii PoH — YepHBIN TEKCT; TEMHO-CUHHUM (POH — CBETJIO-KEJITHII TEKCT
u T. 1.). Jlyume He cMemuBaTh pa3Hble TUMBI MIPUPTOB B OJHON MpPE3CHTAIUU.
PekomennyeTcsi He 370ymoTpeOssTh MPOMUCHBIMU OyKBaMu (OHM YHTAIOTCA
XyxKe).

HexonTpacTHbie ciaiapl OoynyT CMOTpPEThCS TYCKJIBIMU u
HEBBIPA3UTEIHHBIMHA, OCOOCHHO B CBETJIBIX ayIUTOPHsX. J[Js myureit opueHTanuu
B IIpPE3CHTAllMM 10 XOAY BBICTYIUICHUS Jydllleé MPOHYMEpPOBaTh CIAWIbI.
JKenarenpHo, 4TOOBI Ha clalijlax OCTaBAJIMCH MOJISI, He McHee 1 CM C KaKJIOH
ctopoHbl. BcnomoratenbHas uHopmaius (ynpaBisiiolie KHOIMKH) HE JOJKHBI
npeobyialaTb HAJ OCHOBHOW wuHMOpManueil (TEKCTOM, WJUTIOCTPALUSIMU).
Hcnonb3oBaTh BCTpoeHHBIE 2P (HEKThl aHUMAIIMKU MOKHO TOJIBKO, KOT/Ia 6€3 3TOro
HE 00OUTHUCH (HampUMeEDp, MOCIEA0BATEILHOE TOSBICHUE PJIEMEHTOB JUarpaMMbl).
Jlns akueHTUpOBaHUsI BHUMaHUs Ha KaKOW-TO KOHKPETHOW MH(OpMaluu claiina
MO>KHO BOCHOJIb30BAThCS JIa3€PHON YKA3KOM.

JluarpamMMBbl TOTOBSITCSL C MCIOJIb30BAHUEM MacTepa JuarpamMM TaOJudHOTO
nporeccopa MS Excel. /Ins BBoga YMCIOBBIX JTAHHBIX HCIIOJIB3YETCS YHCIOBOM
dbopmar ¢ pazaenuTeneM Tpymn paspsaoB. Eciu naHHble (MOANUCH JAHHBIX)
SBJISIIOTCSL APOOHBIMU YHCJIaMHU, TO YHUCIO OTOOpaXKaeMbIX JIECATUYHBIX 3HAKOB
JIOJDKHO OBITh OJIMHAKOBO JUIsl BCEH TPYMIIBI 3TUX JAHHBIX (BCETO pslia MOAMKICEH
JaHHBIX). JlaHHBIE W TIOANUCH HE JOJDKHBI HAKJIAQAbIBaThCSA APYr Ha JApyra H
CIMBAThCS C TpaPUUIeCKUMHU deMeHTaMu auarpaMMbl. CTPYKTYpHBIE THArpaMMbI
TOTOBATCS TIPU TIOMOIIM CTaHIAPTHBIX CpPeACTB pucoBanms maketa MS Office.
Ecnu npu QopmaTupoBaHuu ciaiijia €cTb HEOOXOAUMOCTbh MPOMOPLHUOHATBHO
YMEHBIIUTH pa3Mep JuarpaMMbl, TO pa3Mep MPU(TOB PEKBU3UTOB JOJDKEH OBITH
YBEIMYEH C TaKUM pacyeToM, 4TOObl peajbHOE OTOOpaXeHHe OOBEKTOB

AuarpaMmMbl COOTBCTCTBOBAJIO 3HAYCHUAM, YKAa3dHHBIM B Ta6JII/IIlC. B Ta6J'II/IIIaX HC



JOJDKHO ObITh OoJiee 4 cTpok U 4 cTOJOLOB — B MPOTHBHOM Cllydyae JIaHHBIE B
Tabnuie OyIeT MpPOCTO HEBO3MOXKHO YBHUAETh. SUEWKH C Ha3BaHUSAMH CTPOK H
CTOJIOLIOB ¥ HanboJIee 3HAUUMBbIE IaHHbIE PEKOMEHTYETCS BBACISATh [IBETOM.

TaGnuunas wuH(OpMamMs BCTaBIsETCS B Marepualbl Kak —TalOiuia
TekcToBoro mnporeccopa MS Word wnu tabnuunoro nponeccopa MS Excel. Ipu
BCTaBKE TaOJMIbl Kak OOBEKTa M MPONMOPLHMOHAIBHOM H3MEHEHHH €€ pa3Mepa
peanbHbId OTOOpaXkaeMblil pa3mep wwpudTa AOHKEH ObITh HEe MeHee 18 pt.
TaOnuip! U IUarpaMMbl pa3MEIalOTCs Ha CBETIIOM WM OesioM (oHe.

Ecnu Bel npeanoynTaeTe BOCHOIb30BATHCS IOMOIIBIO, @ HE JIMCTATh CIAMIbI
CaMOCTOATENIbHO, OYEHb MOJIE3HO MPENYCMOTPETh CCHUIKM HAa CJIali[ibl B TEKCTE
nokitaaa ("Cnenyromuii cinai, moxanyicra...").

3aKIIOUUTENIbHBIA CHal]] Mpe3eHTalNK, cojaepamuid TekcT «Crnacubo 3a
BHUMaHue» win «KoHem», Bpsa aM  OpueMieM i [PE3eHTaluH,
COIPOBOXK/IAIOIIEH IMyOJUYHOE BBICTYIUIEHHE, IOCKOJIBKY 3aBEpIEHUE I10Ka3a
CIIAiJIOB €Ile HE SIBJISIETCS 3aBEpIIEHUMEM BBICTyIUIeHUs. Kpome Toro, Takue
clnaiapl, Tak e Kak W ciaig «Bompocwl?», nyOoIMpyrOT yCTHOE COOOIICHHE.
OnTuManabHBIM BAPUAHTOM MPEACTABISETCS MOBTOPEHHUE MEPBOTO Cllaiijla B KOHIIE
NpEe3eHTallM, [MOCKOJIbKY JTO JAaeT BO3MOXHOCTh €Il pa3 HaIOMHHUTH
CIIyIIATENSIM TEMY BBICTYIIJICHUS U UMS JOKJIaTUMKa U J100 NepelTH K BOIpPOCaM,
an00 3aBeplIUTh BhICTyIUIEHHE. [lociie MOArOTOBKM Mpe3eHTaluu HEeoO0Xoauma
peneTuLrs BHICTYIUICHHUS.

Jlns moxkasza ¢ain mpe3eHTaluu HeoOXOAUMO COXpaHUTh B (opmate
«demonctpauus PowerPointy (®aitn — Coxpanuts kak — Tun ¢aiina —
Hemonctpauusa PowerPoint). B sTtom cimyyae mnpe3eHTanus aBTOMaTHUYECKU
OTKpPBIBAETCA B PEXUME TOJHOIKPAHHOTO TOKa3a M CIlyllaread W30aBi€HbI OT
Buga pabouero okHa mporpamMmbl PowerPoint u oT moTepp BpemMeHu B Hauaie
MIOKa3a Mpe3eHTALMH.

[locie NOArOTOBKM NPE3EHTALMU TOJE3HO MPOKOHTPOJIUPOBATH CeOs

BOITPOCAMHU:



— YJaloch JM JOCTHYbh KOHEYHOW LEIM Mpe3eHTauuu (YTO YAAIOCh
ONPENENNTh, OOBACHUTh, NPEIJOKUTh WIM IMPOJAEMOHCTPUPOBATH C MOMOUIBIO
Hee?);

— K KakuM OCOOCHHOCTSIM OOBEKTa IMpe3eHTalMd YAAJlOCh IPUBIIEYb
BHUMAaHUE ayJUTOPHUH?

— HC OTBJICKACT JIK CO3JaHHAA IIPC3CHTAINA OT YCTHOT'O BI)ICTYHJICHI/IH?



METOANYECKHUE PEKOMEHJAIIUMU 110 TIOAT'OTOBKE JOKJIAA

Hokiaan — nmyOoaudHOe cooOIIeHre, MPEeACTaBsionee co0ol pa3BEPHYTOE

U3JI0KEHHE OIPEACTIEHHON TEMBI.
JTanbl NOATOTOBKH JIOKJIA/1a:

1. Onpenenenue nenu JoKIaaA.

2. Tlombop HEOOXOAUMOTO Marepuasna, OMNPEIENSIONIEro CoAep>KaHue
JOKJIa/a.

3. Cocrapnenue miaHa J0KJIaja, pacipeieJeHue cCoOOpaHHOTO MaTepuana B
HEO0XO0IUMOM JIOTUYECKOH MOCIIEI0BATEIHLHOCTH.

4. OO1ee 3HAKOMCTBO C JIMTEPATYPOMl U BBIJEICHUE CPEIM HMCTOYHUKOB
TJIaBHOTO.

5. ¥YTouHeHue mIaHa, 0TOOP MaTepHaia K KaKJI0My IyHKTY TUTaHa.

6. KommnosunuonHoe opopmieHue 1okaaaa.

/. 3ayuynMBaHue, 3alOMHUHAHUE TEKCTa JOKJaja, MOJITOTOBKH TE3HCOB
BBICTYTIJICHUS.

8. BricTymuieHue ¢ T0KIaI0M.

9. OOcyxaeHue TOKIaa.

10. OniennBaHue AOKIaIa

KoMmno3uuuonnoe odgopmiieHHe A0KJIAAa — 3TO €r0 peayibHas peuyeBas
BHEIITHSAS CTPYKTYpa, B HEH OTpakaeTcsl COOTHOIICHHE YacTel BBICTYTUICHHUS 110 UX
€M, CTUITUCTUIECKUM OCOOEHHOCTSIM, M0 00BEMY, COUETAHUIO PAIMOHAIBHBIX U
OMOIIMOHAJILHBIX MOMEHTOB, KaK IPAaBHWJIO, JJIEMEHTAMH KOMITO3HMIIMH JOKJIaaa
SBJIAIOTCSI: BCTYIUIGHHE, OIpENeNieHue IpeMeTa BBICTYIUICHUS, HW3JI0KEHHUE
(ompoBepKEHNUE), 3aKITIOUCHHUE.

BerymiieHue 1momoraer 0O0€CIEYUTh YCIEX BBICTYIUICHHS 110  JI00O0H
TEMaTHKe.

Berymnnenue 10mKHO coiepKaTh:

*  Ha3BaHME JIOKJIAMA;

*  COOOIIEHNE OCHOBHOM HJICH;

* COBPEMEHHYIO OLIEHKY MpeAMETa U3JI0KEHUS;



*  KpaTKOE€ IEPEUUCIICHUE PaCCMAaTPUBAEMBIX BOIIPOCOB;

* HMHTEPECHYIO IJiA ciaymaTeneil GopMy U3JI0KEHHUS;

* aKLUECHTHUPOBAaHUE  OPHUIMHAJIBHOCTH  IMOJAXOJA.

BrIcTymiieHHE COCTOUT U3 CIAEAYIOIINX YacTe:

OcHOBHas YacTh, B KOTOPOU BBICTYNAIOIINN JTOJDKEH PACKPBITH CYTh TEMBI,
OOBIYHO CTPOUTCS MO NPUHLMUITY OT4€Ta. 3ajaua OCHOBHOM 4acTH: MPEACTABUTH
JIOCTAaTOYHO JAHHBIX AJIA TOTO, YTOOBI CIIYIIATENW 3aWHTEPECOBAINCH TEMOH H
3aXOTENIHN 03HAKOMUTBCS C MATEPUATIAMU.

3akJil0ueHue - 3To 4€TKoe 0000IIeHNe W KPATKUE BBIBOBI TT0 M3JIaracMoun

TEMC.



METOANYECKUE PEKOMEH/JAIIUU 11O HAIIMCAHUIO PE®EPATA

Pedepar (ot mar. referrer — mokmaapiBaTh, COOOMATE) — KPAaTKOE TOYHOE
U3JIOKEHUE CYIIHOCTH KaKOTO-JIHOO BOMpPOCa, TEMbl Ha OCHOBE OJHOW WJIH
HECKOJBKUX KHUT, MOHOTpaduil WK JPYTUX MEPBOUCTOYHUKOB. Pedepar momken
coJiep>kKaTh OCHOBHBIC (DaKTHUECKHE CBEJICHUS W BBIBOJBI IO paccMaTpPHUBAEMOMY
BOIIPOCY.

AJroput™ HanucaHus pedepaTUBHOIO COOOIIEHUSI:

1. Cdopmynupyiite Temy.

[loaroToButenbHast pabota HaJx pedepaToM HayuHaAETCs ¢ (HOPMYITUPOBKHU
TeMbl. Tema BbIpakaeT cojaepkaHue OyIymero TeKcTa, GUKCHPYS KaK MPEeaMeT
WCCJIEIOBAHUS, TaK M €r0 OXHUJAeMbIii pe3ynbrar. Jyis Toro 4roObsl paboTa Haj
pedeparoM ObuIa ycremHoW, HeoOXoAMMO, 4YTOOBI TeMa 3akKiodaia B cebe
po0seMy, CKphIThIN Borpoc. ['paMmoTHO chopmynupoBaHHas Tema 3aurcrupoBaia
MpEeIMET U3yUYeHUS.

2. Ilonck HCTOYHHUKOB.

3amaua — HaTH HHPOPMAITHIO, OTHOCSIIYIOCS K JAaHHOW TEME U Pa3pelInTh
MOCTaBJICHHYIO Npobiemy. CocTaBiieHre OUOIMOrpaguyecKoro Cnmcka.

3. PabGora c ucrounukamu.

PaboTy ¢ ucroyHnMKkaMu HaJAO HAYMHATH C O3HAKOMHUTEIHHOTO YTEHUS, T.C.
MIPOCMOTPETh TEKCT, BBIACISS €T0 CTPYKTYPHBIC eIUHUIIEL. [Ipr 03HAKOMUTETBHOM
YTECHUW 3aKJIQJIKaMH OTMEYAIOTCS T€ CTPaHHUIbI, KOTOpbIE TPeOyoT Ooiee
BHUMaTENIbHOTO u3ydeHus. Co3manne KOHCIIEKTOB JUIsl HanucaHus pedepara.

4, Co3gaHue TEKCTA.

Texcr pedepara HOMKEH MOTUHHITHCS OINPEACICHHBIM TPEOOBAaHUSM: OH
JOJDKEH PAacKPhIBaTh TEMY, 00J1a/1aTh CBA3HOCTBIO U IIETLHOCTHIO.

4.1. PackpeITue TeMblI MpEANOJaraeT, 4To B TEKCTe pedepara H3iaraercs
OTHOCSIITUICS K TeME MaTepHuall U MPEJIararoTCs MyTH PEIICHUS COAECPKAIICICS B
TeMe MPOOJIEMBI.

4.2. CtpykTypa pedepara.

TpeboBaHus K BBEICHHUIO.



Bo BBemeHMHM apryMEHTHpPYETCsl aKTyaJIbHOCTh HCCIICOBaHMS, - T.C.
BBISIBJISIETCS MPAKTUYECKOE M TEOPETHUECKOE 3HAYCHHE JAHHOTO HCCIIETOBAHMS.
Jlalee KOHCTaTUpPYETCsI, 9TO CACIAHO B JAHHOW OO0JIACTH TpPENIICCTBCHHHKAMH,
NEPEUYUCIIAIOTCS TOJIOKEHHUS, KOTOPhIE MOJKHBI ObITh 00OCHOBaHBI. BBenenme
MOJKET TaKXKe COJEp>KaTh 0030p MCTOYHHUKOB MIJIM SKCIIEPUMEHTAIBHBIX JTaHHBIX,
YTOYHEHUE UCXOAHBIX MOHATUNA U TEPMUHOB, CBEICHHS O METOJaX MCCIIECIOBAHUS.
Bo BBeneHnun 00s13aTenbHO GOPMYTUPYIOTCS 1IE€JIb U 337]a4u pedepara.

O0bem BBenieHus — B cpesineM okosio 10% ot oOmrero oobema pedepara.

OcHoBHas 4yacTh pedepara.

OcHoBHast yacTh pedepara pacKkpbiBaeT coaepkanne Tembl. OHa Hambonee
3HauuWTeJIbHA TI0 00BeMy, HauOoyiee 3HaYMMa M OTBETCTBEHHA. B Hel
O0OOCHOBBIBAIOTCSI OCHOBHBIE Te3WMCHl pedepaTa, MNPHUBOIATCA pPa3BEPHYTHIC
apryMEHTBI, MPEAINOoJIaraloTCsl TUIIOTE3bl, KACaIOIIUecss CyIecTBa 00CYKIaeMOTro
BOIpOCa.

W3noxenne wmarepuajia OCHOBHOM YacTU MOJYHUHSETCS COOCTBEHHOMY
IJIaHy, YTO OTPAYXKAETCS B PA3JICIICHUH TEKCTa Ha TJ1aBbl, aparpadbl, MyHKTHI.

3aKItOUYCHHE.

3aKIIIOYeHUE — TMOCIHEAHSAs YacTh HAy4YHOrO TEKCTa. B Hell KpaTkoud M
C)kaToil (hopMe M3MararoTCsl MOJIyYE€HHBbIE Pe3yJbTaThl, MPEACTaBISIONIE OO0t
OTBET Ha TJIABHBIA BOMPOC HCCIENOBaHMs. 3/1eCh K€ MOTYT HaMedaTbCs U
JaTbHEHIINE MePCIEKTUBBI PA3BUTHS TEMBI.

Crucox UCTOIb30BaHHON JTUTEPATYPHI.

Pedepar m000ro ypoBHS CIOXKHOCTH 0O0S3aT€IBHO COMPOBOXKIACTCS
CIHCKOM HCIIOJIb3yeMOil uTepatypbl. HazBanus KHUT B CIIUCKE pacroiaraoT Mo
andaBUTy ¢ YKa3aHUEM BBIXOHBIX JAHHBIX MCTIOJb30BAHHBIX HCTOYHUKOB.

5. PenmaktupoBaHue TEKcCTa.

TpebGoBanus, mpeabsaBisiemMbie kK ohopmiieHnio pedepara.

O6beMbl pedepaToB konedmoTcss ot 10-15 mewatHbix crpanuil. Pabota
BEHITIOJIHACTCS HA OJHOW CTOpOHE JHuCTa craHmapTHoro ¢opmara. [lo obenm
CTOpPOHAM JIUCTa OCTaBJISIOTCS TOJIS pa3MEepOM BepxHee, HIKHee — 2CM. clieBa — 3

cM, nipaBoe -1,5 cm. [lIpudt Times New Roman 14, unrepBan - 1,5. Bee nuctsl



pedepata AOMKHBI OBITH MPOHYMEpoBaHbl. Kaxaplii BOMpOC B TEKCTE JOJHKEH

HMCTDb 3aroJIOBOK B TOYHOM COOTBETCTBHH C HAMMCHOBAHUCM B COJICPKAHHU.



METOINYECKHUE PEKOMEHJIALIUUA ITO HOATOTOBKE PE3IOME

Pe3stoMe — JOKYMEHT, coJepKalluid WMH(OPMALMI0O O HABBIKAX, OIBITE
paboThl, 00pa30BaHUM M APYTOM OTHOCSIIEWCS K Jeny HHGOpMaluu, OOBIYHO
TpeOyeMbIi IPU PACCMOTPEHUHU KaHAUIATyphl YeIOBEKa JUId HaitMa Ha paboTy.

[IlaHc mpou3BECTH BIEYATIIEHHE, Y PE3IOME €CTh TOJBKO BO BpEMS €ro
MIEPBOIO MPOYTEHUS, IOATOMY TaK BayKHO MPABHIIBHO €T0 COCTABUTh.

CocraBnsisg pe3romMe HeoOX0IMMO JAENIaTh aKUEHT Ha T€ CTOPOHBI JIUYHOCTH,
o0pa3oBaHUsg W TPYAOBOM JESITEIBHOCTH, KOTOPbIE MOJIXOIAT O] KOHKPETHYIO
BAKaHCUI0O U KOHKPETHOTO 4esioBeKa. MIMEHHO Mo 3TOH NpUYMHE HET €IMHOIO
mabJioHa pe3roMe.

JUIsL KaIpoBOro CIELMAINCTa, pe3loMe — JITO OTJINYHAS BO3MOMXKHOCTH
«TpoyYecTh» KaHauaara emie Jo coOecenoBaHus. [lpuueM  HCTOYHUKOM
uH(pOpMAITUU TIOPON CIY)KAaT Kak CTWIb O(OpMJIEHUs pe3loMe, TaK U yMEHHUE
NPaBWJIBHO NMPENOJIHOCUTH HHGopManmIo o cede.

Koneuno, mist paboromaresisi BaXXHYH pOJb WIPaeT OMBIT PadoOThI
KaHJU/JaTa, HO HE CIEeAyeT MOJjararbCsi TOJBKO Ha HEro, OCOOCHHO B paMKax
YKECTKOW KOHKYPEHIIMHU 3a MECTO.

Pexomennyetcst coOM01aTh CEAYIOIUE TPUHLIHIIBL.

Kpartkocts. Pe3tome MOKHO copepkaTth TOJBKO TO, 4TO, ¢ Bamien Touku
3peHus, uHTepecyeT paldoTojarenss Ha KOHKPETHYK JOJKHOCTh. Her

HEO0OXOIMMOCTH TIEPETPY>KaTh CBOE PEe3tOMe JTUITHEN HHPOpMAIIHEH.

AKKYpaTHOCTb. AKKYpPaTHOCTb B OPOPMJIEHUH pe3toMe YOUBAET Cpasy JBYX
3aiineB. Bo-mepBbIX, MHpOpMAIMS XOpPOIIO YUTAETCS, YTO HKOHOMHUT BpEMs
KaJpOBOI0 CIELMAIUCTA M XapakTepuzyeT Bac B ero riasax, Kak 4YeJlOBeKa
HKOHOMSLIETO M YBaXKAIOIIEro 3TO BpeMs. Bo-BTOpbIX, HEOPEKHO OPOPMIIEHHOE
pE30Me MOT'YT 3alPOCTO IPOUTHOPUPOBATS.

IIpocrora. IIpocToTa M3M0KEHHA NPEAINOoNaraeT OJHO3HAYHYIO TPAKTOBKY
npenacraBieHHoN uHpopmaruu. He crtoutr ymotpebnsath mnpodeccruoHanbHble
TEPMHHBI, HE Oyy4d YBEPEHHBIM B TOM, YTO OHU OYAYT MOHSTHBI PEICTABUTEIIO

paboTomarers.



I'pamoTtHOCTh. [lpM mpouYMX paBHBIX YCIOBHUSIX OTCYTCTBHE OIIMOOK B

pe3ioMe CTaBUT €r0 Ha CTYNEHBKY BbIllIe KOHKYpPEeHTOB. [Ipu cocTaBieHnn pesrome
HE CTOMT IIOJIaTaThCsi Ha AaBTOMATHYECKHE PENAKTOPhl, JIydlle IOMPOCHTH
3HaKOMBIX (B wmaeane (uiosioroB) mpouecth Bamre pestome. Eciam ke Takoit
BO3MOXKHOCTH HET, TO IIPOYTUTE €T0 CAMHU, TOJIBKO 0053aTEIHHO BCIIyX.

YectHocth. [lomMHMTE, UTO BCs yka3zaHHas B pe3toMe MH(POpMaIUsi MOXKET
noTpedoBaTh JOKa3aTeabCTBa IMpu colOecenoBaHuu. Ilo3ToMy npuykpammBaHue
(akTOB BO3MOKHO TOJIBKO B Cilydae KpaiiHeil HE0OXOIMMOCTH.

Hanpasnennocts. s KaXAoW KOHKPETHONM BaKaHCUU HEOOXOAWMO

COCTABJIICHHE CBOEr0, «IPHULEIBHOI0» pe3loMe. YUUThIBas OCOOEHHOCTH
mpeanojgaraeMoi paboThl, U3MEHSIITE aKIEHT u3araeMon nupopmauu.
Pe3toMe He umeeT cTporo madioHa, TEM HE MEHEE pacCMOTPUM OCHOBHBIE

0510ku MH(OpPMAITUH, YACTO UCIIOJIb3YEMbIE B PE3IOME.

1. JInunble JaHHBIE

a. ®amuiusa Umsa OT4yecTBO, NUIIYTCA HOJIHOCTHIO.

b. Jlata poskaeHusi, MOKHO C YKa3aHHEM IIOJIHBIX JIET B ckoOkax. [lpm
MPOYUX PABHBIX YCIOBUSAX MPEANOYTCHUE OTAACTCS KaHIUIATy B BO3pacTe OT 25
1o 35 er.

C. Ampec Mecra sKuTeJbcTBa. JlOcTaTOYHO YyKa3aThb TrOpoJ W PaiioH
MPOKUBAHUS.

d. KonraktHass wunHdopmamusi. Ykaxure 1-2 Homepa TenehoHa C
yKa3aHUEM THIA CBS3H (COTOBBIN, JOMAIIHUNA, paOb04Mil) U MepUOI0M BPEMEHU IS
3BOHKA.

2. Hean pe3loMe. YKazaHue JODKHOCTH, Ha KOTOpPYHO BbI mperenmyere.
KoHeuHo, BO3MOKHO YKa3aHHWE HECKOJIbKMX CMEKHBIX JOJDKHOCTEH, HO KpaiHe
PEKOMEHYETCs [l KaXKA0W COCTABJISATh CBOE PE3IOME.

3. Oopa3oBanme. B o6patHOM mopsike (T.€. HAYMHAS C TTOCJICTHETO MECTa
y4eObl) IO CJIEAYIONIEH cXeMe:

a. JlaTa nmoctyruieHus: — 1ata OKOHYaHUS

b. HammenoBanue yueOHOTO 3aBeicHUs, PAKyIBTET

C. HOHY‘I@HH&H CIICIUAJIbHOCTD, 110 JUIIIIOMY.



4. OmnbiT padorsl. B oOpatHoM mopsake (T.e. HaYWHAsA C IOCJIEIHETO
MecTa paboThl) IO CXEME:

a. Jlata npuema — gata yBOJbHEHUS

b. Ha3Banme pupmel, ee chepa nestenpHOCTH

c. Ha3zBanue Barred 10KHOCTH, €CJIH OBUIH — KOJUYECTBO OAYMHECHHBIX

d. Omnucanne Bammx (¢QyHKIIMOHANBHBIX  OO0S3aHHOCTEH, YpOBEHB
MOJITHOMOYMI

e. Pesynbrar Bammx KOHKPETHBIX TOCTUKECHUN

5. JlomosiHMTeJIbHOE 00pa3oBaHMe (€ciii €CTb) — KYypChl, CEMHHApHI,
TPEHUHTH U T.II., IO CXEME:

a. Jlara Hayana, KOJIMYECTBO YACOB MJIU JIaTa OKOHYAHMS

b. Ha3BaHue yueOHOTO 3aBeIcHUS

c. Temaruka oOpazoBaHus

d. ITonydyeHHas crielMaIbHOCTh

6. JlomosHMTe/JbHbIe HABBIKM. YPOoBeHb 3HaHUA [IK, creneHb BrageHus
WHOCTPAHHBIMU SI3BIKAMH, HAJIMYHWE BOJUTEIBCKUX IIpaB, aBTOMOOWJIA W T.1.
VYka3bIBaeTcs, TO, 4TO Kak Bam kaxkeTcst HEOOXOAMMO J1J1s1 KOHKPETHON BaKaHCUU.

7. JImuHble KadecTBa. YKaXWUTEC HECKOJBKO, OTIM4aronmmx Bac ot

APYIrux, JMUYHOCTHBIX HYCPT, IMOMOraromux JOCTHYb HYKHBIX PE3YyJIbTATOB B

pabore.



METOINYECKHUE PEKOMEHJIAIIUU 110 COCTABJIEHUIO TABJINIL,
CXEM

Tabauma (u3 gar. tabula «mocka») — cmoco0 mepemayu CoOACpIKAHUS,
3aKJIIOYAIOIIUIICS B OpraHU3allii CTPYKTYPHl JaHHBIX, B KOTOPOH OTAEIbHBIC
AJIEMEHTHI TOMEIICHbI B SYEHKH, KaXXI0M M3 KOTOPBIX COIOCTaBJIEHA TMapa
3HaYEHUN — HOMEp CTPOKU U HOMEp KOJIOHKHU. Takum o0pa3om, ycTaHaBIUBAaeTCA
CMBICJIOBAsI CBSI3b MEXKAY 3JEMEHTAMHU, MPUHAATC)KAIUMHI OJHOMY CTOJIOIY WU
OJIHOM CTPOKE.

Tabnuup! sBst0TCA ynoO0HOU hopmoit uist oToOpaxenuss nHpopmanmu. Ho
TAaONMUIBl BBIMOJHAIOT JIMIIb TOTAA CBOKO I€JIb, KOTJA MEXIY CTPOYKAMH H
CTOJIOLIaMU HMMEETCSl CMBICIIOBasi CBSI3b, TO €CTh MH(OpPMALMIO B HHUX MOXKHO
paccopTHpoBaTh HEKHMM 00pa3oM, HarpuMep, O JaTe WK andaBuTy.

AJIFODI/ITM 3aI10JIHCHUA Ta6J'II/II_II>I.

1. Tlpourute Ha3BaHUS OTJIABJICHUHN TAOIHIIBI.

2. TlpoutuTe TEeKCT ydyeOHWKA M C TIOMOIIBIO KapaHAalla, YKOKUTE B HEM
MaTepHualibl K KaXaou rpade.

3. 3anummre B COOTBETCTBYIOIIHME Tpadbl TAOIUIBI YKAa3aHHBIE MaTCPUATTBI
U3 TeKCTa B COKPAIICHHOM BHUJIE.

3anuch ydeOHOro maTepuajia B BHUJE TaOJHIIBI MO3BOJIIET OBICTpO U 0e3
TpyJa €ro 3alIOMHUTH, MTHOBEHHO BOCCTAHOBUTH B MTAMSTH B HY>KHBI MOMCHT.

CxeMbI Kak rpaduyueckue JOKyMEHTHI (Tpadudeckasi MOACIb CHCTEMbI), Ha
KOTOPBIX B BHJIC YCIIOBHBIX 0003HAYEHUH MU N300paKEHUN MMOKa3aHbl COCTaBHBIC
YaCTH HEKOTOPOU CUCTEMBI U CBSI3H MEXKy HUMH.

AJIFODI/ITM COCTaBJICHHUSA CXCM

1. TlpouTuTe NpeIoKEHHBIN TEKCT U 3aIIUIINTE €T0 Ha3BaHUE

2. YKaxuTe KapaHJalloM B KHHUTE OCHOBHBIE pa3enbl, M3 KOTOPBIX
COCTOMT TEKCT U JAUTE UM HA3BaAHUS.

3. IlpoBeaute OT Ha3BaHUSA TEKCTa CTPEJIKHM BHHU3 W MOAMNMUIIUTE BO3JE
KQKJI0OM U3 HUX Ha3BaHUS Pa3leJIOB TEKCTA.

4. ]JlomoiHUTE CXeMy MPUMEPAMHU.



CocraBneHue cxeM, TaOMUI] CIYKUT HE TOJBKO JJs 3allOMMHAHUSA
martepuana. Takas paOoTa CTaHOBHUTCS CpPEACTBOM pa3BUTUS CIIOCOOHOCTHU
BBIIETISITh  CaMO€  TIJIaBHOE,  CYIIECTBEHHOE B  Yy4yeOHOM  Marepuale,

KiaccuunupoBath HHGOpPMAITHIO.



3AJIAHUA 11 BHEAYJIUTOPHOM CAMOCTOSITEJIBHOM PABOTHI
CamocrosTenbHast padora Ne 1

Tema 1.1. OcHoBHbIE 3Tamnbl pa3BUTHS HHGOPMAIMOHHOTO OOIIECTBA. DTarbl
Pa3BUTHS TEXHUYECKUX CPEACTB M HHPOPMAITMOHHBIX PECYPCOB.
Bpems BbinosiHeHus - 4 yaca
Leab padoThl: noxy4yuTh Oojee riayOOKHWe 3HAHMS MO JAaHHOW TeMe; 3aKpEeruThb
HaBBIKU MOJIb30BAHUS JIOTIOJTHUTEILHON JTUTEPATYPOH.
IHopsinok BbINOIHEHUS PA0OTHI:

1. 3yuuTh ONMOJTHUTENBHYIO JTUTEPATYPY MO JAHHOU TEME.

2. 3yuuTh TIpaBuiIa COCTABICHUS CXEM.

3. ObopmMuth cxeMy B COOTBETCTBUU C PEKOMEHAAMSIMU W CIaTh IS
MIPOBEPKU B YCTAHOBJICHHBIE CPOKH.

CamocrosiTeibHas padora Ne 2

Tema 1.1. OcHoBHbIE STambl pa3BUTHS HHGOPMAIMOHHOTO OOIIECTBA. DTarlbl
Pa3BUTHS TEXHUUECKUX CPEACTB U MHPOPMAIIMOHHBIX PECYPCOB.
Bpems BbinoiHeHus - 4 yaca
Heab padoThl: 3aKkpenuTh 3HAHUS MO TEME, 3aKPENUTh HABBIKM MOJIb30BaHUA
JIOTIOJTHUTEIIBHOM JIUTEPATYPOIL.
IHopsinok BbINOJIHEHUS PA0OTHI:

1. Haiigute undopmanuro o reme «llokonenuss IBM»

2. VByunTh npaBuia COCTABJICHUS TaOIHIL

3. 3anonHuth Tabnuiy «Ilokonenus 9BM».

Ilokxosienue DBM

XapaKkTepUCTUKU

1 moxosneHue

2 TOKOJICHUE

3 moxosieHuE

4 oxoJieHne

5 nmokoseHue

T'onbr

DneMmeHnTHas 6a3a

Pasmep (rabapuThl)

MaxkcumanbHOe
OBICTpOJIEHCTBIE TIPOIIecCopa

MaxkcumansHeIi 00seM O3Y

[lepudepuiinbie ycrpoiicTa

[IporpamMmMHoOe obecnieueHne

OO6racT TPUMEHEHIIS

ITpumepst




CamocrosiTeibHas padora Ne 3

Tema 2.1. [logxoapl K MOHATHIO WHPOPMAIMH W HU3MEPEHUIO WHGOPMAIIHH.
YHUBepCcaIbHOTO AUCKPETHOTO MPEACTaBICHUS HHGOPMAIIIH
Bpems BbinosiHeHus - 4 yaca
Heas paGorbl: 3akpenuTh 3HAHUSA MO TEME, 3aKPENUTh HABBIKU IOJIb30BaHUS
JIOIIOJTHUTEIIBHOM JIMTEPATYPOM.
IHopsiiOK BBINOJIHEHUS PadOThI:

1. 3y4uTh TOMOJHUTEIBHYIO JIUTEPATYPY MO JTAHHOM TeMe.

2. 3yunTh ipaBmIIa MOATOTOBKHA COOOIIIEHHUH.

3. ObopmuTh cooOIIEHNE B COOTBETCTBHM C PEKOMEHAAIMSMU WU CHATh IS
IIPOBEPKHU B YCTAHOBJIICHHBIE CPOKH.
«IToueMy UMEHHO ABOWYHAS CUCTEMA CUMCIICHUS HAIUIA IIUPOKOE MPUMEHEHUE B
KOMITBIOTEPHOU TEXHUKE
«JIBOMYHOE KOIUPOBAHUE U KOMIIBIOTEP
«Komnerotep Oyayiero»

CamocrosiTeibHas padora Ne 4

Tema 2.2. OcHOBHbIE HH(POPMALIMOHHBIE MPOLIECCH U UX peallh3alis ¢ TOMOLIBIO
KOMITBIOTEPOB.
Bpems BoinoJiHeHus - 2 yaca
Heab padoThl: 3aKkpenuTh 3HAHUS MO TEME, 3aKPENUTh HABBIKM MOJIb30BaHUA
JIOTIOJIHUTEIIbHOW JINTEPATYPOU.
IHopsiioK BBINOJIHEHUS PadOTHI:

1. Otranmatb KpoccBOPI

KpoccBopa no nagopmaTuke HA TeMy «AJTOPHUTMbI»



€
B
BN

1

> = <[> Z|T0|eT|=

Bomnpocsr:
1. Cnoco0 onucanus anropurma (rpapuyeckuii)
2. CBOWCTBO airopuT™Ma, KOTOPOE ONpEISIseT BO3MOXXHOCTh 3aBEPIICHUS
npoiiecca (KOHEUYHOCTb)
3. Coobiienue, cBeeHue, 3HaHus, yMeHus (MHbOpMaIius)
4. OOBEKT, YMEWIIMUA  BBINOJHATH  ONPEACIICHHBIH  HAa0Op  JEUCTBHIA
(MCTIOTTHUTED )
5. Crporo ompenaeneHHas MOCIEIOBATEIBHOCTh JACUCTBUI MPHU pEIICHUU 3a7a4d
(asiropuTM™)
6. Cmoco6 onucanus anropuT™a (IPOrpaMMHBII)
7. CUHOHUM CIIOBY aIrOpUTM (ILJIaH)
8. YcrpotictBo 00paboTku HHpOpMaUU (KOMITBIOTED)
9. Kucrtb, kapanaaii, KaKk 3TH 00BbEKThI HAa3bIBAIOTCS B rpaduIecKoM pemakTope?
(MHCTPYMEHT)
10. I'padpuaeckoe nzodpaxeHue (PUCyHOK)
11. OtnenwsHOE AeiicTBHE anropuTMa (Imar)
CamocrosiTesbHas padora Ne 5

Tema 2.2. OcHoBHBIC HHGOPMAIIMOHHBIE MTPOIIECCH M UX PeaTh3aIlis ¢ TOMOIIBIO
KOMITbIOTEPOB.
Bpems BbInoJiHeHus - 2 yaca
Heas paGorbl: 3akpenuTh 3HAHUSA MO TEME, 3aKPENHUTh HABBIKU MOJIb30BaHUS
JIOTIOJIHUTEIIbHOU JINTEPATYPOU.
IHopsinok BbINOJIHEHUS PAOOTHI:

1. Otragath KpOCCBOPI.

IIo ropusonranm:

4. ®opMa MBIIJIECHUS, B KOTOPOH YTO-JIMOO0 YTBEPHKAACTCS MU OTPULIACTCS.



5. Onepanus J10THYeCcKOro yMHOXKEHHUSI.

6. B xakoM BBICKa3bIBAaHUM HUKAKas €T0 YaCTh CaMa HE SIBJISETCSA BbICKA3bIBAHUEM.
7. BriCcKa3pIBaHHE, KOTOPOE HE COOTBETCTBYET PEAIBHOMN I€MCTBUTEIBLHOCTH.

8. Kak Ha3bIBalOTCS BBICKA3BIBAHUS OOBEIMHEHHBIE COF030M "HiTn'"?

10. BeIcka3biBaHME, TOCTPOCHHOE HA OCHOBAHUM IPOCTHIX BBICKA3BIBAHUM.

12. OgHa U3 CTOPOH HNOHATHS, KOTOPAsi COCTABIISIET COBOKYITHOCTh CYLIECTBEHHBIX
MPU3HAKOB 0OBEKTA.

13. Hayka o ¢dopmax u crioco0ax MbIIIICHUS.

15. Jlornyeckue BBIPAXKEHUSI COCTOAT W3 JIOTMYECKHX ... U 3HAKOB JIOTMYECKUX
omnepanui.

16. Jlormyeckue BBIPAKEHUS, Yy KOTOPBIX TMOCIEAHHE  CTOJOLBI TaOJIHUIL
VMCTUHHOCTH COBMNAJAIOT.

IIo BepTuKaIN:

1. Jlornueckas @yHKUHUS, KOTOpask 00pa3yeTcsi COEIMHEHUEM JABYX BbICKa3bIBAHUN
B OJIHO C MOMOIIbIO0 000poTa peuu "... Torja u TOJAbKO TOTa, Korja..."

2. Jlormyeckas pyHKIMsI, KOTOpas 00pa3yeTcsi COCIMHEHUEM JBYX BBICKa3bIBAHHM
B OJTHO C IMOMOIIIBIO 0OopoTa peun "ecnu..., To..."

3. Bricka3pIBaHUE BEPHO, €CIIU OHO ...

9. dopma MBIIUICHUS, C TOMOIIBIO KOTOPOW U3 OJHOTO WU HECKOJIbKHX
CYXKJICHUI MOXKET OBITh MOJTYyUYE€HO HOBOE CYXKJICHHE.

11. ®opma mbIIeHUs, GUKCUPYIOIIAs CYIIECTBEHHbIC TPU3HAKN 00BHEKTA.

14. OnHa U3 CTOPOH MOHSATHUSA, KOTOPask ONPEAEIISIET COBOKYITHOCTh MTPEAMETOB.

17. Omna nenaeT UCTUHHOE BBICKA3bIBAHUE JIOKHBIM.



KpoccBopa: OCHOBHBIC TIOHATHS JIOTUKHU
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14

12
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17 13

15
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CamocrosiTeibHast padora Ne 6

Tema 2.3. YrpaBieHue nporeccamu.
BpeMmsi BbinoiHeHUs - 4 yaca
Heab padoThl: 3aKkpenuTh 3HAHHMS 1O TEME, 3aKPENHUTh HABBIKM MOJIb30BAHUS
JIOTIOJIHUTEIIbHOM JINTEPATYPOU.
IHopsinok BbINOTHEHUS PA0OTHI:

1. I3yuuTth NONOTHUTEIBHYIO TUTEPATYPY MO JAHHOU TEME.

2. 3yuuTh ipaBuiia COCTaBICHUS TAOJIHIL.

3. 3amonmHUTh TAaOMUIy B COOTBETCTBUM C PEKOMEHAAMAMU W CAATh JUIs
IIPOBEPKH B YCTAHOBJIEHHBIE CPOKHU.

«Hocurenu uapopmanum»

B xakom Buae 3anomuHammee
IIpouecc npeacTraBJieHa Hocurear CTPOICTBO AJ1s1
P P uHpopManun yerp
uHopmanus AAHHOIO mpoiecca
baHk XpaHHUT JaHHBIE O CBOUX
BKJIQTYUKAX
3anuch HHOOPMALIUHU KOMIBIOTEPOM.
Y4eHUK 3aITUCBIBAET YCIOBHE 3a/1a4H
B TETPaJlb.
CHsiTHe JieHer B OaHKOMATe.
3anuch J00MMON NECHHU.
3anuce QuibMa.
Nudopmanus HaiineHHas B
UHTEpHETe.
OTtBeThI
B xaxom Buze 3anomuHammee
IIponecc NpeAcTaBJIeHa Hocureas CTPOHCTBO A5
P P uHpopmannu yerp
nHpopmanus AAHHOIO mpoiecca
baHk XpaHHUT JaHHBIE O CBOUX UQpPbI, TEKCT
PaHUT 1 Hudpst, Texer, JKJI, CD, DVD
BKJIQTYUKAX CHUMBOJI
K1, CD, DVD, ¢ -
3anucek nHpopmarun komnbotepoM. | Ludpa. A &
KapTa
VYdeHUK 3aIiChIBACT YCIOBHE 3aau
Teker bymara
B TETPaJlb.
CHsTHe neHer B OaHKoMare. [udpa. (o - kapTa
3anuck JTI0OMMOI eCHH. My3bIKa, TEKCT bymara K, CD, ¢ - kapta
X, CD, DVD, ¢om -
3anuck punpma. A CD, .
KapTa
WNndopmanus HaliieHHas B [Mudpsl, TEKCT, Bymara X, CD, DVD, ¢ -
MHTEpHETE. CHUMBOJI KapTa




CamocrosiTeibHast padora Ne 7
Tema 3.1. ApxuTeKkTypa KOMIBIOTEPA.
BpeMmsi BbinoiHeHHs - 6 yaca
Heab padorbl: 3akpenuTh 3HaHHUS N0 Teme. HayunTbest oQopMIIsITh TEKCTOBBIE
JIOKYMEHTBI B COOTBETCTBUU C TPEOOBAHUSIMU.
IHopsinok BbINOTHEHUS PA0OTHI:
1. IloBTOpHUTE MaTepual 1o TeMaM IPaKTUYECKUX padoT.
2. N3yuuts npaBuiia HanMcanus pedepara
3. Hanucatre pedepar mno Tteme: «llogkirodeHne BHEMIHUX YCTPOHCTB K
KOMIIBIOTEPY M MX HAcTpoMka» H Oo(OpMUTE €ro B COOTBETCTBUU C
METOAMYECKUMH pekoMeHnanusamMu. O0ném 15 ctp.
CamocrosiTebHas padora Ne 8
Tema 3.3. KomnbrorepHoe pabouee MecTo
Bpems BbinoJsiHeHus - 4 yaca
Heab padorel: 3akpenuTh 3HaHUd 10 TeMe. HayuuTbcs opopMIIsiTh Mpe3eHTaluu
B COOTBETCTBUH C TPEOOBAHUSIMHU.
IMopsaok BbINOJIHEHNs PA0OTHI:
1. IloaroToBUTH MaTepHUal MO TEME CAMOCTOSTEIbHON pabOTHI.
2. 3yunTh nipaBuIIa MOATOTOBKU MTPE3EHTAIIUN.
3. Coznaiite mpe3eHTaruio Ha Temy «lIporpammer — nepeBoqunkn. Bo3mMoxkHOCTH
CHUCTEM pAclO3HAaBaHUS TEKCTOB» M OQOPMUTE €€ B COOTBETCTBHU C
METOIMYECKUMHU PEKOMEHIALUSIMH.
CamocrosiTebHas padora Ne 9
Tema 3.3. KomnbrorepHoe pabouee MecTo
Bpems BoInoJsiHeHus - 4 yaca
Henab padoThl: 3aKpenuTh 3HAHMS 1O TEME, 3aKPENHUTh HAaBBIKM IOJIb30BAHUS
JIOTIOJTHUTEIIBHOM JIMTEPATYPOU.
IHopsinok BbINOTHEHHUS PA0OTHI:
1. 3anomuutk Tabmuiy «OcHOBHBIC BUIIEI DBM)

OcHoBHBIE BUILI DBM



Buast OBM OTnuyuTeNbHbIC IPU3HAKU O06acTh MPUMEHEHHS

CynepKoMIbIOTEPHI

Munu — 9BM

Muxkpo 9BM

[TepcoHanbHbBIE KOMITBIOTEPHI:
Maccossrii IIK
Hemopoii I1K
ITopratusHeii [1IK
PabGouas cranimsa
Pazsnekarennhbiii I1IK
HacronnHbie
ITopraTuBHBEIE
Kapmanublie

AN VAN N N N NN

Criennanu3upoBaHHbIE KOMITBIOTEPHL:
v ['papuueckue cranuum
v CepBepsl

CamocrositenbHas padora Ne 10
Tema 4.1. Ilonarue 00 uHOPMALMOHHBIX CHUCTEMAX M aBTOMATHU3ALUU
MH(OPMAIIMOHHBIX MPOLECCOB.
Bpems BbinoJiHeHus - 4 yaca
Heab pa6oTbl: 3aKpenuTh 3HAHMS 1O TE€ME, 3aKPENHUTh HAaBBIKM MOJIb30BAHUS
JIOTIOJTHUTEIIBHOM JIUTEPATYPOIL.
IMopsiiok BbINOJHEHUsI PadOTHI: I BBINOJHEHUS PabOTHl HEOOXOIUMO
noAroToBUTH pedepat no reme «Moii ropox - [lepmby.
1. I3yuuTh NONOJHUTENBHYIO JTUTEPATYPY MO TEME pedepara
2. N3yunts nipaBuia Hancanus pedepara
3. Hanucate pedepar nmo teme: «Moi ropon - Ilepmb» u odopmure ero B
COOTBETCTBHH C METOANYECKUMHU PEKOMEHIALUSAMU.

CamocrosTenbHas padora Ne 11
Tema 4.1. Co3aHue KOMIBIOTEPHBIX IyOJIMKAallMii Ha OCHOBE MCIIOJIb30BaHMS
TOTOBBIX IIAOJOHOB (A1 BBINOJHEHUS Y4YEOHBIX 3aJaHuil M3  Pa3IUYHbIX
MpeAMETHBIX 00JacTel).
Bpemsi BbinoJsiHeHus - 4 yaca
Heab padorel: 3akpenuth 3HaHUS 10 TeMme. HayuuTtbes odopmiiarh myOnukanuu
Ha OCHOBE MCII0JIb30BAHUS FOTOBBIX I11a0JIOHOB.
IMopsiiok BbINOJHEHUsI PadOTHI: IS BBINOJHEHUS PabOTHl HEOOXOIUMO

IIOATOTOBHUTD HY6HI/IK3HI/IIO I10 l'[pCI[J'IO)KGHHOﬁ TEMC.




v' My3bIKaJbHast OTKPBITKA Ha CBOOOIHYIO TEMY.
v' Admma wu TeaTpanbHas IPOrpaMMKa K KOHKYPCY «AIDIO, MBI HIIEM
TaJaHThD».
v' Bykier «Moii KOJIIEIK.
1. Haiinute nagopmariuio no BeIOpaHHON TeMe.
2. CucremMaTu3upyiTe HHPOPMAIIUIO.
4. Odpopmure padoTy.
CamocrosiTeibHas padora Ne 12
Tema 5.1. CpencrBa TeI€KOMMYHUKALIUHA.
Bpemsi BoInoJiHeHusI - 2 yaca
Heab padorel: 3akpenuTh 3HaHUS 10 TeMme. HayuuTbcs opopMIIsiTh Mpe3eHTalun
B COOTBETCTBUU C TPEOOBAHUSIMU.
IHopsinok BbINOTHEHUS PA0OTHI:
1. I[TogroroBuTh MaTepual 1Mo TeMe «MeTobl U CpeICTBa COIMPOBOXKIICHHS caiTa
0o0pa3oBaTeIbHON OpraHu3alum.
2. 3yunTh nipaBumIIa MOATOTOBKU MTPE3EHTAIIUN.
3. Co3paiite npe3eHTanuio Ha TeMy «MeTollbl U CpeJcTBa COMPOBOXKIEHUS CcaiTa
oOpa3oBaTenpbHOW OpraHu3auuu» ©u  0o(QOpMHUTE €€ B COOTBETCTBUU C
METOAUYECKUMU PEKOMEHIALNSIMU.
CamocrosiTtenbHas padora Ne 13
Tema 5.1. CpencrBa TeI€KOMMYHUKAILIUH.
Bpemsi BbINOJIHEHHS - 2 Yaca
Heap pabdorel: 3akpenuth 3HaHUS IO TeMe. HaydnThCcs OCYyIIECTBIATH MOMCK
nH(OPMAITUU B IOMCKOBBIX CUCTEMAX.
IMopsaok BbINOIHEHNs Pa0OTHI:
1. OTBETHTE HA BOIIPOCHL:
1. ITo xakuM KpUTEpUAM CIIEyeT BIOMPATH MOMCKOBBIN cepBep?
2. llouemy He cleayeT BbIOMpaTh B KayeCTBE KIIIOUEBBIX CJOB OYEHb
pacrpoCTpaHEHHbIE TEPMUHBI?

3. Kakue npo06iembl MOTYT BO3HUKATh B IIpoliecce moucka?



4. Kakue omeparopbl OyieBoil anreOpbl HUCHOJB3YIOTCS IS COCTABIICHUS
MTOMCKOBBIX 3aITPOCOB?
5. [ouemy HEOOXOAMMO COXPaHATh KOMUU JOKYMEHTOB HaiJIeHHbIX B IHTepHeTe?
2. CocTaBUTH IJIaH WCIOIB30BaHUS MMOMCKOBBIX CUCTEM JIJIsl TTOMCKa UH(POpMAIUU
1o teme «Posb HHPOPMATHUKH B )KM3HU YeJIOBEKa U 00IIIECTBaY
CamocrosiTeibHas padora Ne 14
Tema 5.2. CeTeBoe mporpaMMHOE 0OeCIIeUCHHE.
BpeMmsi BbInoiHeHHs - 2 yaca
Heab padoThl: 3aKkpenuTh 3HAHUS MO TEME, 3aKPENUTh HABBIKM MOJIb30BaHUA
JIOTIOJTHUTEIIBHOM JIUTEPATYPOH.
IHopsinok BbINOTHEHUS PA0OTHI:
1. OTBeTHTE HA BOPOCHI:
Kakue ¢hyHKIUU BBITIOIHIET MOEM?
Kaxkue 35eMeHThI J1eKaT B OCHOBE yCTPOUCTBA MojiemMa?
2. I3yunTh paBUiia COCTABIICHUS CXEM.
3. CocraButh cxeMy «IIpoBoaHast 1 GeCrIpOBOIHAS CBSI3b: TUTIOCHI 1 MUHYCBI.
CamocrosiTenbHas padora Ne 15
Tema 5.3. CeTeBble HHPOPMAIITMOHHBIE CUCTEMBI.
Bpems BoInoJiHeHus - 3 yaca
Heabp padoThl: 3aKkpenuTh 3HAHUS MO TEME, 3aKPENUTh HABBIKM MOJIb30BAHUA
JIOIIOJTHUTEIIBHOMN JIMTEPATYPOM.
IHopsinok BbINoIHEHUS PA0OTHI:
1. OTBeThTE HA BONPOCHI:
1. Yto mpeactaBisieT coO0M 3NIEKTPOHHAS IToYTa?
2. Kak 3anucsIBaeTcst agpec 3JIEKTPOHHOU IMOYTHI?
3. B 4emM 0COOE€HHOCTh 3JIEKTPOHHO MOYTHI?
4. Yo npencrapiseT COOOH MOYTOBBIN ATTUK?
5. Yrto takoe Criam?
6. B uem npenmyIiecTBa 3JI€KTPOHHON MOYTHI?

7. UTO Takoe MpOTOKOJ 3JIEKTPOHHOM NOYTHI?



2. Hanmucatp pesrome, UCMONB3Ys MIa0JI0H U OTIPABUTH €T0 MO 3JIEKTPOHHOM 1mouTe

YKa3aHHBIM aapecaTaM.



JIUTEPATYPA

OcHoBHas auTEpaTypa

1. Uudopmatuka. Ilpaktukym st mpodeccuii M crienuaibHOCTEH
€CTECTBEHHO-HAYYHOI'0 W T'yMaHHUTapHOro mpoduiei: yued. mocobue s CTyI.
npod.oopazoanusi. M.C. IIBerkoBa, U.b. Xno6wicToBa. 3 - e uzn., crep.- M.:
N3narenbckuil nueHtp “Axanemus’”, 2017.

2. HNudopmarrka 1 nHPOPMAIIMOHHBIE TEXHOIOTHH 4-€ U3/., IIep. U JOI.
VYueonuk mist CI1O Hayuynas mkona: CapatoBckasi rocyjapcTBeHHas IOpUANYECKas
akagemus (1. Caparos). ['aBpuio M. B., Knumos B. A. I'pud YMO CI10, 2019

3. HNudopmaruka. JlaboparopHuslil mpaktukyM B 2 4. YacTts 1. YueOHoe
nocooue s CIIO. Hayunas mkona: HamumoHanbHBIM HCClIeIOBaTEIbCKUN
Tomckuit monurexuudeckuit yuusepcuteT (r.Tomck), 3umun B. I1., 2019 / I'pud
YMO CIIO

4. Nndopmaruka. Jlaboparopubiii mpaktukym B 2 4. Yacte 2. YueOHoe
nocooue mus CIIO. Hayunas mxkona: HarmoHansHBIN UCCIEAO0BATEIbCKUN
Tomckuii monutexuuyeckuii yausepcutet (r.Tomck), 3umun B. I1., 2019 / I'pud
YMO CIIO
JlonoJIHMTeIbHAS JIUTEPATypa

1. OcnoBsl padotsl B Microsoft Office 2013: Yuebnoe mocobue / A.B.
Ky3wun, E.B. Uymakosa. - M.: ®opym: HUL[ UHDOPA-M, 2015. - 160 c.

2. Teoperuyeckue ocHoBel uHpopmatuku/IlapesP.1O., TlynkoBA.H.,
CamapunB.B. u ap. - Kpacnosp.: COY, 2015. - 176 c.

3. Texuuueckue cpencrsa uHpopmaruzanuu: Yuyeouuk / H.B. Makcumos,
T.JI. Ilapteika, WM.W. Tlomos. - 4-e u3g., mepepad. u mgom. - M.: ®opym: HUI]L
NH®PA-M, 2013. - 608 c.

4. Wurepuer-texHonoruu: YuebHoe mocobme / C.P. T'ypuxo. - M.:
®opym: HUALT UTHOPA-M, 2015. - 184 c.

5. CTpyKTyphl M aaropuTMbl 00pabOTKHU JTaHHBIX: YueOHoe nmocodue / B.JI.

Konnaes. - M.: 1] PUOP: HUL] UHOPA-M, 2014. - 296 c.


https://www.biblio-online.ru/adv-search/get?scientific_school=309843AE-32B0-49AB-A46F-38C61B23755E
https://www.biblio-online.ru/adv-search/get?scientific_school=309843AE-32B0-49AB-A46F-38C61B23755E
https://www.biblio-online.ru/adv-search/get?scientific_school=309843AE-32B0-49AB-A46F-38C61B23755E
https://www.biblio-online.ru/adv-search/get?scientific_school=69909073-A3B0-4E95-9ED4-9362905E6DAC
https://www.biblio-online.ru/adv-search/get?scientific_school=69909073-A3B0-4E95-9ED4-9362905E6DAC
https://www.biblio-online.ru/adv-search/get?scientific_school=69909073-A3B0-4E95-9ED4-9362905E6DAC
https://www.biblio-online.ru/adv-search/get?scientific_school=69909073-A3B0-4E95-9ED4-9362905E6DAC
https://www.biblio-online.ru/adv-search/get?scientific_school=69909073-A3B0-4E95-9ED4-9362905E6DAC

6. Hogas Poccuiickas samuknonenus: B 121.T.12(2): Opneanckas-Ilepms /
[Ton pen. Hekunenosa A.Jl., lanunosa-/lanunesn B.M. - M.: DHuuknonenus,
HUILL UHDOPA-M, 2014. - 480 c.

/. ba3oBble M TNpUKIaAHbIE MH(POPMALMOHHBIE TEXHOJOTUU: Y4eOHUK /
B.A. I'Bo3neBa. - M.: U]l ®OPYM: HUIL] UHD®PA-M, 2014. - 384 c.

8. Manbixuna, ['.'. Jloruka [OnexTpoHHbI pecypc] : yuebuuk / I.H.
Mansixuna. — Munck: Beim. mik., 2013. - 334 c.

9. Hudopmatuka s sKoHOMHUCTOB: YueOHuk / B.II. Arambmos, B.M.
Tutos. - M.: Ul ®OPYM: HUILI Uudpa-M, 2013. - 448 c.

10. Uudopmatuka B skoHOMEKe: YuebHoe mocobme / Ilom pen. B.E.
Opunnona, A.H. PomanoBa. - M.: By3osckuit yueonuk: HUL] Uudpa-M, 2013. -
478 c.

11. Uadopmarnka: mporpaMMHbBIE CPEJICTBA MEPCOHAIHLHOTO KOMITbIOTEpA:
VYuebnoe nocodue / B.H. fmun. - M.: HUL] UHD®PA-M, 2014. - 236 c.

12. Uudopmaruka: Yuebnuk / C.P. I'ypuxos. - M.: ®opym: HUL] MTHDPA-
M, 2014. - 464 c.

13. Undopmaruka (kypc Jekiuil): YueOnoe nocodue / B.T. be3pyuxo. - M.:
NI ®OPYM: HUILl UTHD®PA-M, 2014. - 432 c.

14. Undopmaruka: Yuebnuk / Kaitmua B. A. - 6-e w3n. - M.: HUI]
NHOPA-M, 2015. - 285 c.

15. bopucos, P.C. Undopmatuka (0a30Bbii Kypc) [DIEKTPOHHBINA pecypc] :
Yuebnoe nocodbue / P.C. bopucor, A.B. Jloban. — M.: Poccuiickas akagemMus
npasocyaus, 2014. — 302 c.

16. KomnstotepHslii mpaktukyMm 1o uHpopmaruke. OPuCHbIE TEXHOJIOTHU:
VYuebnoe nocodbue / I'.B. Kanabyxosa, B.M. Turos. - M.: ]I ®OPYM: HUII
NH®PA-M, 2013. - 336 c.

17. bapanoBa, E. K. OcHoBbl uH(bOpMATHKH # 3alIUThl HHPOpPMAIIUN
[OnexTpoHHBI pecype] : Yueb. mocobue / E. K. bapanosa. - M. : PUOP :
NHOPA-M, 2013. - 183 c.

18. IlpaBoBsbie OCHOBBI MPUKIIATHON UH()OPMATHKU: VYyebHoe



nocobue/Uenypuosa H.M., Epumosa JI.JI. - M.: KYPC, HUL] UTHOPA-M, 2016. -
192 c.

19. Ilporpammuble u anmapaTHbie cpeactBa uHbopmatuku/IlapesP.1O.,
[TpokonenkoA.B., Kusa3pkoBA.H. - Kpacnosp.: COVY, 2015. - 160 c.

20. bazoBasi koMmmbIOTEpHasi MOAroTOBKa. Omepail. CUCT., O(UCHBIE MpuUI,
Unrepner: Ipakt. no unpopm-ke: Yu. noc. / T.U.Hemuonra. - M.: U]l POPYM:
HUL] UHOPA-M, 2013. - 368 c.

21. Ilpuknaanble nHOOPMAIIMOHHBIE TEXHOJOTUU: YueOHoe nmocodue / E.JL.
®enorosa, E.M. IloptHoB. - M.: U] ®OPYM: HUL] UTHOPA-M, 2013. - 336 c.

22. lnpopmarmioHHble TEXHOJOTHU U CHUCTeMbI: YueOHoe mocobue / E.JI.
®enortoBa. - M.: U] ®OPYM: HUL] UHOPA-M, 2014. - 352 c.

23. udopmanmonnsie cucteMsl: YuebHoe nmocobue / O.JI. ['omunpina, H.B.
Makcumos, U.U. Ilomnos. - 2-¢ uzn. - M.: ®opym: HUL] UHDPA-M, 2014. - 448 c.

24. "ndhopmariioHHble TEXHOJOTUH B MNPO(EeCCUOHATBHOU JIESITeIbHOCTH:
Vueonoe nocodue / E.JI. ®enorona. - M.: U]l ®DOPYM: HULl UHDOPA-M, 2015. -
368 c.

25. BeeneHne B ”HPOKOMMYHHKALIMOHHBIE TEXHOJIOTHH: YueOHOoe mocooue /
JL.T'. I'arapuna, A.M. baun u np.; [lox pen. a.1.4., npod. JI.I.T'arapunoit - M.: ]I
OOPYM: HUIl UHOPA-M, 2013. - 336 c.

26. JTabopaTtopHblld  MpakTUKyM 10  guciuiuinHe  "'KommbloTepHbIe
texHosorun B Oyxrantepckom ydere" / Tememesa H.D., IlymkoB A.H. -
Kpacnosp.: COVY, 2015. - 188 c.

27. ba3pl nanneix: yuebnuk / JL.U. ycrosa, O.B. Tapakanos. - M.: HUIL]
NH®PA-M, 2016. - 336 c.

st npenoxaBaresis

1. OGmas meronuka oOyuenust uHpopmatuke. Yacts 1: YuebHoe mocobue
JUISl CTYZEHTOB Menarornyeckux By3oB - M.:IIpomereii, 2017. - 300 c.

2. TpaiineB, B. A. Hosble wuH(pOpMalIMOHHBIE KOMMYHHUKAalIUOHHBIE
TEXHOJIOTUM B OOpazoBaHuM [DnekTpoHHbIN pecypc] / B. A. Tpaitaes, B. O.

Tennbies, Y. B. Tpaiines. - 2-e u3zn. - M. : U3aarenbcko-ToproBas Kopropaunus



“HamxoB u K°”, 2013. - 320 c.

3. Ilepmarormueckoe mnpuMeHeHue MyiabTuMenua cpencts/I'adpyposaH.B.,
UypunosaE.l1O. - KpacHosip.: COY, 2015. - 204 c.

HNuTepHer-pecypcesnl

1. www.fcior.edu.ru (DenepasibHbIA LEHTP UH()OPMAITMOHHO -
oOpa3zoBarenbHbIX pecypcoB — DLIUOP).

2. www. school-collection. edu. ru (EmuHas Kojulekmus IMQPPOBBIX
00pa30BaTeIbHBIX PECYPCOB).

3. www. intuit. ru/studies/courses (OTKpbITbIE UHTEPHET-KYPChI «THTYHT)»
no kypcy «MHpopmaTukay).

4. www. Ims. iite. unesco. org (OTkpsiThie 3neKTpoHHBIE Kypchl «UTO
FOHECKO» 1o naHpopMaiimoHHbIM TEXHOJIOTHSIM).

5. http://ru. 1iite. unesco. org/publications (OTKpbITasi >JIEKTPOHHASL
oubnuoreka « MIMTO FOHECKO» no UKT B oOpazoBanun).

6. www.megabook. ru (Merasumukinonenus Kupuwmma u  Medonaus,
pasnensl «Hayka / Marematuka.KubGepHetuka» n «Texnuka / Kommberotepsl u
WUnuTtepuer»).

7. www. ict. edu. ru (moprtan «MHpOPMALMOHHO-KOMMYHUKAIIMOHHbBIE
TEXHOJIOTUH B 00pa30BaHUNY).

8. www. digital-edu. ru (CnpaBouHuk 00pa30BaTEIBHBIX PECYPCOB
«ITopTan uudpoBoro 06pa3oBaHUsN).

9. www. window. edu. ru (ExuHoe oxHO nocTyma Kk oOpa3oBaTeIbHBIM
pecypcam Poccuiickoit deneparun).

10. www. freeschool. altlinux. ru (mopran CBOOOAHOrO MNPOTrPAMMHOIO
oOecrieyeHus).

11. www. heap. altlinux. org/issues/textbooks (yueOHUKH U TOCOOUS TIO
Linux).

12. www. books. altlinux. ru/altlibrary/openoffice (siexTponHast KHura

«OpenOffice. org: Teopus u MpaKTUKa»).
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